
 

SHIRE OF CORRIGIN 

ORDINARY COUNCIL MEETING 

17 October 2017 

ATTACHMENTS  

1. 7.1 MINUTES OF ORDINARY COUNCIL MEETING – 19 SEPTEMBER 2017 

2. 7.2.1. WHEATBELT SOUTH REGIONAL ROAD GROUP MINUTES  

3. 7.2.2 CORRIGIN BUSH FIRE ADVISORY COMMITTEE MINUTES       

4. 8.1.2 ACCOUNTS FOR PAYMENT –  SEPTEMBER 2017 

5. 8.1.3 ACCOUNTS FOR PAYMENT CREDIT CARDS  

6. 8.1.4 MONTHLY FINANCIALS - SEPTEMBER 2017 

7. 8.2.2 COMPLIANCE REPORT  

8. 8.2.3 REVIEW OF COUNCIL'S REGISTER OF POLICIES 

9. 8.2.5 2017 REGIONAL CHRISTMAS TRADING EXTENSIONS 



0 
 

 DECLARATION OF OPENING 1.

The Chairperson, Deputy Shire President Cr. D L Hickey  opened the meeting at 3.00pm 

 ATTENDANCE /APOLOGIES/LEAVE OF ABSENCE 2.

Deputy Shire President  Cr. D L Hickey 
 Cr. J A Mason 

Cr. B D Praetz 
Cr. M B Dickinson 

 
Chief Executive Officer R L Paull 
Deputy Chief Executive Officer T L Dayman 
Manager Finance  D C Ospina Godoy 

 
APOLOGIES    Cr. S G Hardingham 
 
 
LEAVE OF ABSENCE    Shire President Cr. L Baker 
 Cr. T J Pridham 

 PUBLIC QUESTION TIME 3.

There were no public questions. 
 

 MEMORIALS 4.

It was advised that Bill Lockyer and Leo Baker had passed away since the last meeting. 

 
 PETITIONS/DEPUTATIONS/PRESENTATIONS/SUBMISSIONS 5.

There were no petitions/deputations/presentations/submissions. 

(Note: The Chief Executive Officer advised that representatives from the Corrigin Historical 
Society & Pioneer Museum will now seek to address Council at the Ordinary Meeting of 17 
October 2017). 

 

 DECLARATIONS OF INTEREST 6.
Cr Hickey declared an Impartiality interest in item 8.2.3, with the nature of interest being that he is 
a member of the Corrigin Bowling Club. 

 

 CONFIRMATION AND RECEIPT OF MINUTES 7.

 PREVIOUS COUNCIL MEETINGS AND BUSINESS ARISING FROM MINUTES (ATTACHMENT 7.1) 7.1.

 Minutes of the Ordinary Meeting of Council held on Tuesday 22 August 2017 at the Shire of 
Corrigin Chambers, Corrigin (Attachment 7.1). 

OFFICER’S RECOMMENDATION  
That the Minutes of the Ordinary Meeting of Council held on Tuesday 22 August 2017 (Attachment 
7.1 ) be confirmed as a true and correct record. 
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COUNCIL RESOLUTION 
(189/2017) Moved: Cr Mason; Seconded: Cr Praetz 
That the Minutes of the Ordinary Meeting of Council held on Tuesday 22 August 2017 
(Attachment 7.1 ) be confirmed as a true and correct record. 

Carried 4/0 
 
 

 COMMITTEE MEETINGS AND BUSINESS ARISING FROM MINUTES  7.2.
 MINUTES OF THE CENTRAL COUNTRY ZONE MEETING (ATTACHMENT 7.2.1) 7.2.1.

 Minutes of the Central Country Zone meeting held on Friday 1 September 2017 via 
Teleconference (Attachment 7.2.1). 
 
OFFICER’S RECOMMENDATION  
That the minutes of the Central Country Zone meeting held Friday 1 September 2017 via 
Teleconference (Attachment 7.2.1) be received. 
 
COUNCIL RESOLUTION 
(190/2017) Moved: Cr Praetz; Seconded: Cr Mason 
That the minutes of the Central Country Zone meeting held Friday 1 September 2017 via 
Teleconference (Attachment 7.2.1) be received. 

Carried 4/0 
 

 
 LOCAL EMERGENCY MANAGEMENT COMMITTEE MEETING MINUTES (ATTACHMENT 7.2.2) 7.2.2.

Minutes of the Local Emergency Management Committee meeting held on Monday 11 
September 2017 at the Shire of Corrigin Chambers, Corrigin (Attachment 7.2.2). 
 
OFFICER’S RECOMMENDATION  
That the Minutes of the Local Emergency Management Committee meeting held on Monday 11 
September 2017 at the Shire of Corrigin Chambers, Corrigin (Attachment 7.2.2) be received. 
 
COUNCIL RESOLUTION 
(191/2017) Moved: Cr Praetz; Seconded: Cr Mason 
That the Minutes of the Local Emergency Management Committee meeting held on Monday 
11 September 2017 at the Shire of Corrigin Chambers, Corrigin (Attachment 7.2.2) be 
received. 

Carried 4/0 
 
MATTERS ARISING  
Proposed revocation of Westplan Dambreak 
 
LOCAL EMERGENCY MANAGEMENT COMMITTEE RECOMMENDATION 
That the Shire of Corrigin Local Emergency Management Committee recommend to Council to 
endorse the revocation to the WestPlan Dambreak as sought in correspondence from 
Frank Edwards, Chair State Emergency Management Committee dated 6 July 2017. 
 
OFFICER’S RECOMMENDATION  
That Council endorse the revocation of the WestPlan Dambreak as sought in correspondence 
from Frank Edwards, Chair State Emergency Management Committee dated 6 July 2017. 
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COUNCIL RESOLUTION 
(192/2017) Moved: Cr Praetz  ; Seconded: Cr Dickinson 
That Council endorse the revocation of the WestPlan Dambreak as sought in correspondence 
from Frank Edwards, Chair State Emergency Management Committee dated 6 July 2017. 

 
Carried 4/0 

 
 WHEATBELT SOUTH AGED HOUSING ALLIANCE MEETING MINUTES (ATTACHMENT 7.2.3) 7.2.3.

Minutes of the Wheatbelt South Aged Housing Alliance meeting held on Tuesday 12 
September 2017 at the Shire of Wickepin Council Chambers, Wickepin (Attachment 7.2.3). 
 
OFFICER’S RECOMMENDATION  
That the Minutes of the Wheatbelt South Aged Housing Alliance meeting held on Tuesday 12 
September 2017 at the Shire of Wickepin Council Chambers, Wickepin (Attachment 7.2.3) be 
received. 

 
COUNCIL RESOLUTION 
(193/2017) Moved: Cr Praetz; Seconded: Cr Mason 
That the Minutes of the Wheatbelt South Aged Housing Alliance meeting held on Tuesday 12 
September 2017 at the Shire of Wickepin Council Chambers, Wickepin (Attachment 7.2.3) be 
received. 

Carried 4/0 
 

 MINUTES OF SHIRE OF CORRIGIN AUDIT AND RISK MANAGEMENT COMMITTEE – 7.2.4.
 (MINUTES PRESENTED TO COUNCIL)  

Meeting held on Tuesday 19 September 2017 commencing at 12 noon at the Council 
Chambers, 9 Lynch Street, Corrigin (presented to Council). 
 
 COUNCIL RESOLUTION 
(194/2017) Moved: Cr Mason; Seconded: Cr Praetz 
That the Minutes of the Audit and Risk Management Committee  meeting held on Tuesday 
19 September 2017 at the Shire of Corrigin Chambers, Corrigin  be received. 

Carried 4/0 
 

MATTERS ARISING  
Matters arising from the Shire of Corrigin Audit and Risk Management Committee that 
require a Council decision. 
 
COMMITTEE’S RECOMMENDATION 
That the Audit and Risk Management Committee recommend that Council receive the Review 
of Shire of Corrigin Practices Status report as provided in Attachment 7.1. 

 
COUNCIL RESOLUTION 
(195/2017) Moved: Cr Mason; Seconded: Cr Praetz 
That Council receive the Review of Shire of Corrigin Practices Status report as provided in 
Attachment 7.1. 

Carried 4/0 
 
COMMITTEE’S RECOMMENDATION 
That the Audit and Risk Management Committee recommend that Council receive the Financial 
Management Review Status report as provided in Attachment 7.2. 
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COUNCIL RESOLUTION 
(196/2017) Moved: Cr Mason ; Seconded: Cr Praetz 
That Council receive the Financial Management Review Status report as provided in 
Attachment 7.2. 

Carried 4/0 
 

 MATTERS REQUIRING A COUNCIL DECISION 8.

 CORPORATE & COMMUNITY SERVICES REPORTS 8.1.

 CORRIGIN COMMUNITY RESOURCE CENTRE  8.1.1.
 

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 19 September 2017 
 Reporting Officer: Heather Ives, Coordinator, Community Services 
 Disclosure of Interest: No interest to disclose 
 File Number: CS 0008 
 Attachment Reference: Nil 
 

CRC STAFFING 
 Pippa Davey commencing maternity leave on 11 September 2017. Belinda Browning will be 

replacing Pippa for a 12 month maternity leave contract period. 
 

CORRIGIN CRC Monthly Usage – August 2017: 

CUSTOMER ACCESSING ‘FEE FOR SERVICE’ and SALES 

SERVICES / FEES MTHLY 

YTD 
FROM 
JULY 
17 SALES MTHLY 

YTD 
FROM 
JULY 
17 

Internet Use / Computer Use 27 58 Phonebook Sales 19 63 

Photocopying / Printing / Faxing 25 49 Moments In Time Books 0 1 

Laminating / Binding / Folding 5 9 Book Sales 0 0 

Sec. Services / Scans / CD Burning 1 11 Wrapping Paper / Postcard Sales 0 0 

Room Hire 13 19 Polo Shirt / Eco Bag Sales 0 0 

Equipment Hire 0 4 Phone calls 0 24 

Training / Course Fees 9 22 Sale of Assets 0 0 
Resource Centre Membership Fees 0 0  0 0 

Exam Supervision 0 0    

Movie Club Fees 3 3    

Total: 83  Total: 19  

Monthly People through: 102    

CUSTOMER ACCESSING ‘CORRIGIN CRC SERVICES’ 

SERVICES MTHLY 

YTD 
FROM 
JULY 
17 SERVICE MTHLY 

YTD 
FROM 
JULY 
17 

Phonebook Enquiries 6 14 Conf. / Vid Conf. / Training / Westlink 99 175 

Tourism 17 27 Exams 1 5 

VET Affairs 1 1 Broadband for Seniors / Webinars 2 7 

ATO 0 2 General Enquires (Face/Email/Website) 83 231 

Government Access Point 0 3 Corrigin Toy Library 11 20 

Community Information 50 84 TR Homes (Referrals) 0 1 

Total: 74  Total: 196  

Monthly People through: 270    
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TOTAL FOR THE MONTH OF AUGUST:  372 

 

COMMUNITY ECONOMIC / BUSINESS and SOCIAL DEVELOPMENT BOOKINGS 

DESCRIPTION NO’S ROOM 
GOVT. HOT OFFICE BOOKING 
(HO), COMMERCIAL BOOKING 

Janeane Anderson (Student Tutoring)   9 Professional Office Commercial Booking  

Movie Club - August  5 Conference Room  N/A 

Holyoake – Drug and Alcohol Counselling  8 Professional Office Commercial Booking 

Narrogin Corrective Services  3 Professional Office Commercial Booking  

Ralph Bolton Meeting 7 Conference Room Commercial Booking 
Forrest Personnel - Employment 7 Conference Room Commercial Booking 
Corrigin Dental Meeting  7 Conference Room Commercial Booking  
CSBP Meeting 7 Conference Room Commercial Booking  
Farming Files & Fine Food - W/Shop 22 Mallee Tree Cafe Commercial Booking  

Public Sector Meeting 22 Conference Room Commercial Booking  

Three Farmers Meeting 2 Professional Office Commercial Booking 

 

 JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN YEAR 
TOTAL 

2007-08 535 613 537 714 511 520 561 510 625 733 576 469 6904 
2008-09 479 444 581 532 501 411 417 501 575 525 543 651 6160 
2009-10 629 682 626 757 590 727 421 623 715 529 491 539 7329 
2010-11 708 610 871 759 465 530 426 444 611 413 607 691 7135 
2011-12 568 536 572 535 542 381 426 520 527 499 564 491 6161 
2012-13 545 694 691 716 756 497 552 636 413 590 370 479 6939 
2013-14 651 494 516 706 597 479 405 529 641 640 616 553 6827 
2014-15 769 757 750 878 651 443 455 569 403 603 486 499 7263 
2015-16 543 695 668 813 681 466 591 534 530 585 626 553 7285 
2016-17 620 588 675 618 455 366 513 388 595 336 540 450 6144 
2017-18 461 372            
 
STATUTORY ENVIRONMENT 

Local Government Act 1995 
 
POLICY IMPLICATIONS 
None known 
 
FINANCIAL IMPLICATIONS 
None known 
 
COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 

Objective: Leadership 
Strong Governance and leadership 
 

Outcome 4.2 An effective and efficient organisation  
Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.2.2 Continue to improve operational 
efficiencies and provide effective 
services  

4.2.2.1 Review delivery of services for 
operational and cost effective 
efficiencies  
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VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council receives the Corrigin Community Resource Centre Report. 

COUNCIL RESOLUTION 
(197/2017) Moved: Cr Praetz; Seconded: Cr Mason 
That Council receives the Corrigin Community Resource Centre Report. 

Carried 4/0 
 

  ACCOUNTS FOR PAYMENT – AUGUST 2017 8.1.2.

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 12 September 2017 
 Reporting Officer: Tanya Ludlow, Finance Officer - Creditors 
 Disclosure of Interest: No interest to disclose 
 File Number: FM 0036 
 Attachment Reference: Attachment 8.1.2 – Accounts for Payments 

 
SUMMARY 
That Council is provided with a list of all financial dealings relating to all accounts for the previous 
month. 
 
BACKGROUND 
This information is provided to Council on a monthly basis in accordance with provisions of the Local 
Government Act 1995 and Local Government (Financial Management) Regulations 1996. A Local 
Government is to develop procedures for the authorisation of, and payment of, accounts to ensure 
that there is effective security for which money or other benefits may be obtained. 
 
COMMENT 
The cheque, EFT and Direct Debit payments that have been raised for the Council meeting and also 
during the month of August 2017 are included as Attachment 8.1.2. 
 
After payment of the following cheque, EFT and Direct Debit payments, the balance of creditors will be 
$37,226.38. 
 
Previous Accounts for Payment report 
To enable council to check that no sequential payment numbers have been missed from the previous 
accounts for payment reports and the report presented as attached, the following information is 
provided on the last cheque or EFT number used. 
 

Bank Account Payment Type Last Number First Number in report 

Municipal Cheque 020225 020226 

Municipal & Trust  
& Police Licensing 

EFT EFT11400 EFT11401 

Trust  Cheque 003371 No Payments 

Edna Stevenson Cheque 000060 No Payments 

 
Please note that the above does not include payments made via Direct Debit (DD) as they are not in 
sequential number order. 
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STATUTORY ENVIRONMENT 
Local Government (Financial Management) Regulations 
 
POLICY IMPLICATIONS 
There are no direct policy implications in relation to this item. 
FINANCIAL IMPLICATIONS 
Expenditure in accordance with the 2017/2018 Annual Budget. 
 
COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Leadership 
Strong Governance and leadership 
 
Outcome 4.1 - A strategically focussed dynamic Council serving the community 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.1.3 Maintain accountability and 
financial responsibility to ensure 
the stability of the Shire  
 

4.1.3.1 Council maintain financial stability  

4.1.3.3 Provide Council adequate and 
appropriate financial information 
on a timely basis  

 
VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council endorse the following payments for the month of August 2017: 
 

1. Cheque 020226 - 020231 payments in the Municipal Fund totalling $9,019.75; 
2. Electronic Funds Transfer (EFT) payments in the Municipal Fund totalling $316,333.26; 
3. Direct Debit (DD) payments in the Municipal Fund totalling $8,621.20; 
4. Payroll Journal (JNL) payments in the Municipal Fund totalling $174,123.40; 
5. Electronic Funds Transfer (EFT) payments in the Trust Fund totalling $497.85; 
6. Direct Debit (DD) payments in the Licensing Trust Fund totalling $28,210.85; and 
7. Total payments for August 2017 being $536,806.31. 

 
COUNCIL RESOLUTION 
(198/2017) Moved: Cr Praetz; Seconded: Cr Mason 
That Council endorse the following payments for the month of August 2017: 
 

1. Cheque 020226 - 020231 payments in the Municipal Fund totalling $9,019.75; 
2. Electronic Funds Transfer (EFT) payments in the Municipal Fund totalling $316,333.26; 
3. Direct Debit (DD) payments in the Municipal Fund totalling $8,621.20; 
4. Payroll Journal (JNL) payments in the Municipal Fund totalling $174,123.40; 
5. Electronic Funds Transfer (EFT) payments in the Trust Fund totalling $497.85; 
6. Direct Debit (DD) payments in the Licensing Trust Fund totalling $28,210.85; and 
7. Total payments for August 2017 being $536,806.31. 

 
Carried 4/0 
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  ACCOUNTS FOR PAYMENT –CREDIT CARDS  8.1.3.

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 12 September 2017  
 Reporting Officer: Catherine Ospina Godoy – Manager Finance 
 Disclosure of Interest: No interest to disclose 
 File Number: FM 0036 
 Attachment Reference: Attachment 8.1.3 - Credit card payments 

 
SUMMARY 
This report provides Council with a list of all financial dealings relating the use of credit card payments 
for the period 29th June to 28th July 2017 
 
BACKGROUND 
This information is provided to Council on a monthly basis in accordance with provisions of the Local 
Government Act 1995 and Local Government (Financial Management) Regulations 1996. A Local 
Government is to develop procedures for the authorisation of, and payment of, accounts to ensure 
that there is effective security for, which money or other benefits may be obtained. 
 
Council is presented with the monthly accounts for payment at each Council meeting, providing 
information of payments made for the reporting period (note Attachment 8.1.3).  This report includes 
the monthly payment of the credit card debit to the National Australia Bank. 
 
COMMENT 
Accountability in local government can be multifaceted, as councils seek to achieve diverse social, 
political and financial goals for the community benefit. The accountability principles of local 
government are based on strong financial probity, financial propriety, adherence to conflict of interest 
principles and expectations that local government is fully accountable for community resources. 
 
This report provides Council with detailed information of purchases paid for using the Shire of Corrigin 
Corporate Credit Cards. 
 
A monthly review of credit card use is independently assessed by the Finance Manager, to confirm that 
all expenditure has been occurred, is for the Shire of Corrigin and has been made in accordance with 
Council policy, procedures and the Local Government Act 1995 and associated regulations.  The review 
by the Finance Manager also ensures that misuse of any corporate credit card can be readily detected.  
 
This review has been conducted and no issues are evident and all areas of compliance have been met.  
 
STATUTORY ENVIRONMENT 
S6.4 Local Government Act 1995, Part 6 – Financial Management 
R34 Local Government (Financial Management) Regulations 1996 
 
POLICY IMPLICATIONS 
Policy 2.15 – Corporate Credit Cards and; 
Policy 2.9 Purchasing Policy  
 
FINANCIAL IMPLICATIONS 
Financial implications and performance to budget are reported to Council on a monthly basis. In this 
regard, expenditure must be in accordance with the 2017/2018 Annual Budget. 
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COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Leadership 
Strong Governance and leadership 
 
Outcome 4.1 - A strategically focussed dynamic Council serving the community 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.1.3 Maintain accountability and 
financial responsibility to ensure 
the stability of the Shire  
 

4.1.3.1 Council maintain financial stability  

4.1.3.3 Provide Council adequate and 
appropriate financial information 
on a timely basis  

 
VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council in accordance with Attachment 8.1.3 endorse credit card payments made for the period 
29th June to 28th July 2017 was $4,938.30. 
 
COUNCIL RESOLUTION 
(199/2017) Moved: Cr Dickinson; Seconded: Cr Praetz 
That Council in accordance with Attachment 8.1.3 endorse credit card payments made for the period 
29th June to 28th July 2017 was $4,938.30. 

Carried 4/0 
 

8.1.4 MONTHLY FINANCIAL REPORT – AUGUST 2017   

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 13 September 2017 
 Reporting Officer: Taryn Dayman, Deputy Chief Executive Officer 
 Disclosure of Interest: No interest to disclose 
 File Number: FM 0036 
 Attachment Reference: Attachment 8.1.4 - Statement of Financial Activity 

 
SUMMARY 
For Council to review and accept the monthly Financial Report for the month ending 31 August 2017.  
 
BACKGROUND 
The Local Government (Financial Management) Regulation 34 states that a local government must 
prepare a statement of financial activity reporting on the sources and applications of funds, as set out 
in the annual budget for the month. 
 
Variances between budgeted and actual expenditure including the required Material Variances (10% 
with a minimum value of $10,000) are included in the variance report. 
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COMMENT 
A variance report is included with the monthly financial statements as Attachment 8.1.4. 
 
STATUTORY ENVIRONMENT 
S6.4 Local Government Act 1995, Part 6 – Financial Management 
R34 Local Government (Financial Management) Regulations 1996 
 
POLICY IMPLICATIONS 
There are no direct policy implications in relation to this item.  
 
FINANCIAL IMPLICATIONS 
Monthly Statement of Financial Activity.  
 
COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Leadership 
Strong Governance and leadership 
 
Outcome 4.1 - A strategically focussed dynamic Council serving the community 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.1.3 Maintain accountability and 
financial responsibility to ensure 
the stability of the Shire  
 

4.1.3.1 Council maintain financial stability  

4.1.3.3 Provide Council adequate and 
appropriate financial information 
on a timely basis  

 
VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council accept the Statement of Financial Activity for the month ending 31 August 2017 included 
as Attachment 8.1.4 and as presented, along with notes of any material variances. 

 

COUNCIL RESOLUTION 
(200/2017) Moved: Cr Praetz; Seconded: Cr Mason 
That Council accept the Statement of Financial Activity for the month ending 31 August 2017 
included as Attachment 8.1.4 and as presented, along with notes of any material variances. 
 

Carried 4/0 
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 GOVERNANCE AND COMPLIANCE REPORTS 8.2.
 

 ACTIONS PERFORMED UNDER DELEGATED AUTHORITY FOR THE MONTH OF AUGUST 2017 8.2.1.
 

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date:  September 2017 
 Reporting Officer: Rob Paull Chief Executive Officer 
 Disclosure of Interest: No interest to disclose 
 File Number: Various 
 Attachments: Attachment 8.2.1 - Status Report  

 
SUMMARY 
To report back to Council actions performed under delegated authority from the period 1 August to 31 
August 2017.  
 
BACKGROUND 
To increase transparency this report has been prepared for Council and includes all actions performed 
under delegated authority for –  

 Development Approvals issued  

 Building Permits issued 

 Health Approvals issued 

 One off delegations to the Chief Executive Officer 

 Affixing of Common Seal  
 
COMMENT 
The following tables outline the actions performed within the organisation relative to delegated 
authority from the period 1 August to 31 August 2017 and are submitted to Council for information. 
 
Bushfire  
No delegated decisions were undertaken by Shire pursuant to bushfire matters from the period 1 
August to 31 August 2017. 
 
Caravan parks and camp grounds  
No delegated decisions were undertaken by Shire pursuant to caravan parks and camping grounds 
matters from the period 1 August to 31 August 2017. 
 

Common Seal 
No delegated decisions were undertaken by Shire pursuant to the common seal from the period 1 
August to 31 August 2017. 
 
Dangerous Goods Safety Act 2004 
No delegated decisions were undertaken by Shire pursuant to the Food Act 2008 from the period 1 
August to 31 August 2017.  
 

Food Act 2008 
No delegated decisions were undertaken by Shire pursuant to the Food Act 2008 from the period 1 
August to 31 August 2017.  
 

Hawkers, traders and stall holders  
No delegated decisions were undertaken by Shire pursuant to the Hawkers, traders and stall holders 
matters from the period 1 August to 31 August 2017.  
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Liquor Laws 
No delegated decisions were undertaken by Shire pursuant to Liquor Control Act 1988 from the period 
1 August to 31 August 2017. 
 

Lodging houses  
No delegated decisions were undertaken by Shire pursuant to lodging house matters from the period 1 
August to 31 August 2017. 
 
Power to Defer, Grant Discounts, Waive or Write Off Debts Waive fees 

Date of decision Decision 
Ref. 

Decision details Applicant Other affected 
person(s) 

24/08/2017 
 

N/A Waiving of fee for hire of 
community Bus 

Corrigin 
Men’s Shed 

N/A 

 
Public Buildings  
No delegated decisions were undertaken by Shire pursuant to Health (Public Buildings) Regulations 
1992 from the period 1 August to 31 August 2017. 
 
Septic Tank Approvals 
No delegated decisions were undertaken by Shire pursuant to Septic Tank Approvals from the period 1 
August to 31 August 2017.   
 
Street Scape, Tree Planting, Pruning, Removal, Picking Flora 
No delegated decisions were undertaken by Shire pursuant to Street Scape, Tree Planting, Pruning, 
Removal, Picking Flora from the period 1 August to 31 August 2017. 
 
Planning Approval 
No delegated decisions were undertaken by Shire pursuant to Planning & Development Act 2005 – Part 
10 Div. 2 from the period 1 August to 31 August 2017. 
 
Building Permits 
No delegated decisions were undertaken by Shire pursuant to Building Act 2011 from the period1 
August to 31 August 2017. 
 
STATUTORY ENVIRONMENT 
Building Act 2011 
Bushfire Act 1954 
Dangerous Goods Safety (Explosives) Regulations 2007 
Health Act 1991 – S.107; Health Act 1911, Part VI 
Health (Public Buildings) Regulations 1992 
Liquor Control Act 1988 
Local Government Act 1995 - Section 9.49A 
Planning & Development Act 2005 – Part 10 Div. 2 
Shire of Corrigin Planning Scheme No. 2 – Cl 8.8 
 
POLICY IMPLICATIONS 
There are no known policies or policy implications relating to this Item. 
 
FINANCIAL IMPLICATIONS 
There are no known financial implications relating to this Item. 
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COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Leadership 
Strong Governance and leadership 
 
Outcome 4.1 - A strategically focussed dynamic Council serving the community 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.1.3 Maintain accountability and 
financial responsibility to ensure 
the stability of the Shire  
 

4.1.3.1 Council maintain financial stability  

4.1.3.3 Provide Council adequate and 
appropriate financial information 
on a timely basis  

 
COUNCIL MEETING STATUS REPORT 
 
The following Status Report below is for Council information only.  
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SHIRE OF CORRIGIN STATUS REPORT AS AT 11 SEPTEMBER 2017     
MINUTE 

REFERENCE 
DETAIL RESPONSIBLE 

OFFICER 
STATUS ANTICIPATED 

COMPLETION 
DATE 

20/2016 
16/2/2016 

That Council:  
1. Adopt the draft “Planning Policy - Areas of Potential Flood Risk within the 

Corrigin Townsite” as included as Attachment 10.2.2(B) and 
2. Advertise in accordance with clause 7.3 of the Shire of Corrigin Town 

Planning Scheme No. 2 (District Planning Scheme).  
 
3. Directs that upon completion of the advertising period referred to in 1. 

above, the matter to be referred back to Council for further consideration. 
 
 
4. Council to request the CEO investigate the cost of remodelling the “flood 

map” for clarification of flood risk in the area. 

 
1. CEO 
 
2. GEO 
 
 
3. CEO 
 
 
 
4. CEO 

 
1. Noted 
2. Advertising in 

Narrogin 
Observer 
25/2/2016 

3. Assessment and 
referral to CEO 
to refer back to 
Council 

4. Council 
requested 
investigation by 
CEO 

 
1. Completed 
2. Completed 

 
 
 

3. Pending 
 
 
 
4. In Progress 

173/2016 
19/07/2016 

That Council: 
1. Note the Correspondence from the Corrigin Masonic Lodge No. 120 W.A.C. 

(‘Lodge’) as provided in Attachment 8.2.2 to this Report. 
2. Resolve to request the Chief Executive Officer (CEO) to write to the Lodge: 

a) seeking confirmation that it would be prepared to sell the portion of Lot 
178 Kirkwood Street, Corrigin (approximately 3m x 90 m) currently 
occupied as a ‘laneway’ for a nominal price of $1; and 

b) advising that until the ‘laneway’ is eventually transferred to the Shire, 
the Lodge be reminded that it will need to ensure it has suitable public 
liability for the ‘laneway’. 

3. Once written confirmation from the Lodge of the acceptance to sell the 
portion of Lot 178 (approximately 3m x 90 m) is confirmed and appropriate 
funds are included in the 2016/17 Budget, the Shire commences a survey to 
be undertaken followed by an application for Subdivision Approval from the 
Western Australian Planning Commission. 

 
1. CEO 

 
2. CEO 
 
 
 
 
 
 
3. CEO 
 
 
 
 

 
1. Noted 

 
2. Letter sent  

 
 
 
 
 
 

3. Lodge has 
offered 
laneway for $1. 
 
  

 
1. Noted 

 
2. Completed 

 
 
 
 
 
 

3. Completed 
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4. Authorise the CEO to enter a part lease over Lot 178 Kirkwood St for an 
interim period covering the proposed PAW until such time as the creation 
and sale of the PAW is finalised. 

5. Should Subdivision Approval be received, the Shire President and Chief 
Executive Officer be authorised to enter into a contract of sale with 
appropriate use of the Common Seal and process the creation of the PAW 
reserve. 

4. CEO 
 
 

5. CEO 
 

4. Lease signed by 
Lodge  
 

5. Noted 

4. Completed  
 
 

5. To be carried 
out post 
subdivision 
approval 

113/2017 

20/06/2017 

That Council in accordance with section 3.16 of the Local Government Act 1995, 
undertakes a review of the following local laws: 

• Swimming Pool Memorial – 8/11/1962; 
• Pest Plants – 30/7/1982; 
• Trading in Public Places – 23/1/2001; 
• Standing Orders – 23/1/2001; and 
• Fencing – 26/9/2003. 

 
1. CEO/GPO 

 
1. Process 

commenced 
 

 
1. In Progress 

124/2017 

18/07/2017 

That Council: 
1. Agree to extend the Roe Regional Environmental Health Services Scheme 

Memorandum of Understanding (MOU) subject to the removal of Bruce 
Rock from the Cost Schedule.  

2. Agree to extend the Roe Regional Environmental Health Services Scheme 
Memorandum of Understanding (MOU) subject to the removal of Bruce 
Rock from the Cost Schedule. 

3. That the Chief Executive Officer be authorised to prepare and sign the 
necessary documentation on behalf of the Shire to undertake the 
extension of the Roe Regional Environmental Health Services Scheme 
MOU as provide for in 1. above. 

 
1. CEO/GPO 

 
1. Process 

commenced 
 

 
1. In Progress 

155/2017 
22/08/2017 

That the matter be laid on the table. 1. CEO/DCEO 1. Process 
commenced 

1. In Progress 

157/2017 

22/08/2017 

That Council adopt a percentage value of 10% with a minimum value of $10,000 
that is considered to be a material variance as per regulation 34(5) of the Local 
Government (Financial Management) Regulations. 

1. DCEO 1. Noted 
 

1. Complete 

158/2017 

22/08/2017 

That Council: 
1. Grants a 2% discount for rates paid in full by the due date (Option 1); 

 

1. DCEO 1. Noted 
 

1. Complete 
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2. Offer a $100 voucher to match those businesses who also offer a $100 
voucher as a rate payment incentive prize; and 

3. Grants rate payers who pay all rates in full by the due date (Option 1) 
entitlement to enter the rate incentive prize draw. 

159/2017 

22/08/2017 

That Council adopts the Schedule of Fees and Charges as detailed for 
2017/2018 as provided for in the Budget Document. 

1. DCEO 1.   Noted 1.   Complete 

160/2017 

22/08/2017 

That Council elects to pay Councillors an annual attendance fee and adopts the 
following Councillors remuneration for 2017/2018: 

 Annual Councillor Sitting Fee $3,553  

 President Annual Sitting Fee $7,000 

 President Allowance $7,500 

 Deputy President Allowance $1,875 

1. DCEO 1.   Noted 1.   Complete 

161/2017/2

22/08/2017 

That Council elects to pay Councillors an annual ‘Information, Communication, 
Technology’ (ICT) Allowance and adopts an annual ICT Allowance of $1,000 per 
elected member for 2017/2018. 

1. DCEO 1.   Noted 1.   Complete 

162/2017 

22/08/2017 

1. That Council imposes an additional charge of $10 per instalment notice 
and 5.5% interest rate where payment of rates is made by instalments. 

2. That a 100% exemption be applied to eligible pensioners, who have 
registered and are eligible for a rebate on their rates under the Rates and 
Charges (Rebates and Deferments) Act 1992, for the additional charge of 
$10 per instalment notice. 

1. DCEO 1.   Noted 1.   Complete 

163/2017 

22/08/2017 

That Council adopts the following options for the payment of rates and charges 
for 2017/2018: 
Option 1 (Full Payment) 

 Full amount, less any entitled discount, of rates and charges including 
arrears to be paid on or before 35 days after the date of service 
appearing on the rate notice.  Granting a 2% discount on this option. 

Option 2 (4 Instalments) 

 First instalment can be received on or before 35 days after the date of 
service appearing on the rate notice.  This option is only allowed if all 
arrears (including accrued interest) is included in the first instalment. 
 

1. DCEO 1.   Noted 1.   Complete 
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 Second instalment to be made on or before 95 days after the date of 
service appearing on the first rate notice. 

 Third instalment to be made on or before 155 days after the date of 
service appearing on the rate first notice. 

 Fourth instalment to be made on or before 217 days after the date of 
service appearing on the first rate notice. 

164/2017 

22/08/2017 

That Council imposes penalty interest at the rate of 11% for all rates and 
charges that remain unpaid after the due date. 

1. DCEO 1.   Noted 1.   Complete 

165/2017 

22/08/2017 

That Council, in accordance with section 67 of the Waste Avoidance and 
Resource Recovery Act 2007, imposes the following charges for 2017/2018 for 
the collection and disposal of refuse as follows: 
Domestic Rubbish Service - 1st Service    $400.00     
(includes120L Bin + 240L Recycling Bin)  
Commercial Rubbish Service - 1st Service   $460.00 
(Includes 240L Bin + 240L Recycling Bin) 
Domestic/Commercial Rubbish Service – 2nd Service 

 For a 2nd 120L Waste Bin   $350.00 

 For a 2nd 240L Waste Bin   $410.00 

 Extra Recycle service – 240L Recycling Bin $280.00 

 Eligible Pensioner Discount on Domestic Rubbish Service$100.00 

1. DCEO 1.   Noted 1.   Complete 

166/2017 

22/08/2017 

That Council adopts the following rates to be imposed on rateable property for 
2017/2018:  
General Rates: 
Gross Rental Value $0.092141 
Unimproved Value $0.015281  
Minimum Rates 
GRV - Corrigin $375.00 Per Assessment 
GRV – Other $200.00 Per Assessment 
UV $375.00 Per Assessment 

1. DCEO 1.   Noted 1.   Complete 

169/2017 

22/08/2017 

That Council adopts the 2017/2018 Annual Budget as amended in the Budget 
Document. 

1. DCEO 1.   Noted 1.   Complete 
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170/2017 

22/08/2017 

That Council, as part of the 2017/2018 Budget, approve the temporary 
overdraft limit of $1,500,000 for the period up until 22 August 2019 and after 
revert back to an overdraft limit of $100,000. 

1. DCEO 1.   Noted 1.   Complete 

171/2017 

22/08/2017 

That Council adopt the Capital Roadworks Program from 2017/18 – 2025/26 as 
provided in Attachment 8.1.18. 

1. DCEO 1.   Noted 1.   Complete 

172/2017 

22/08/2017 

That Council determines that the provision of services and facilities provided for 
in the 2017/2018 Budget comply, to its satisfaction, with the requirements of 
section 3.18(3) of the Local Government Act 1995. 

1. DCEO 1.   Noted 1.   Complete 

176/2017 

22/08/2017 

That Council: 
1. Accept the offer dated 28 July 2017 for Lot 1 Lawton Way, Granite Rise 

Estate, Corrigin. 
2. That Council consider acceptance of the offer referred to in 1. above 

pursuant to s.30 (2a)(b) of the Local Government (Functions and General) 
Regulations. 

1. CEO 1-2   Noted 1-2   Complete 
(awaiting 
formal 
acceptance) 

177/2017 

22/08/2017 

1. Authorises the Chief Executive Officer to offer for sale by Public Tender, Lots 
2-7 (inclusive) 9-16 (inclusive) and 19-33 (inclusive) Granite Rise Estate, 
Corrigin as required by Section 3.58 of the Local Government Act 1995. 

2. Requests the Chief Executive Officer to refer the matter back to Council at 
the conclusion of the Public Tender. 

1. CEO 1.   Noted 
 
 
2. Process 

commenced 

1.   Complete 
 
 
2.   In Progress 
 

179/2017 

22/08/2017 

That Council: 
1. Authorise the Chief Executive Officer and Shire President to execute the 

relevant documents associated with any application to LandGate for new 
titles associated with land currently referred as Lots 78  to  83 (incl), 86 & 94 
Janes Drive, Turner Avenue and Courboules Crescent, Corrigin.  

2. Requests the Chief Executive Officer to seek the views of local and regional 
real estate agents as required to ascertain an estimated value of  Lots 78  to   
83  (incl),  85  &   94  Janes  Drive,  Turner  Avenue  and Courboules  
Crescent, Corrigin and to refer the matter back to Council for consideration. 

 
1.  CEO 

 
1.   Noted 
 
 

 
2.   Process 

commenced 
 
 

 
1.   Complete 
 
 
 
2.   In Progress 
 

180/2017 

22/08/2017 

That Council: 
1.  Note that Amendment No. 5 to the Shire of Corrigin Local Planning Scheme 

No. 2 (“Scheme”) has been advertised for public comment and three (3) 
submissions were received.  

 

 
 

 
1.     Noted 

 
1-6 Noted and 

completed 
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2.  Adopt the recommendations in the ‘Table of Submissions’ which is included 
as Attachment 8.2.6B. 

3.  In pursuance of Section 75 of the Planning and Development Act 2005 
("Act"), adopt Scheme Amendment No. 5 to the Scheme for final approval 
without modification by: 
1.  Recoding all lots classified ‘Residential’ zone in the Corrigin townsite 

from R12.5 to R20; 
2.  Amending the Scheme Maps accordingly; 
3.  Delete the current wording in Clause 5.2.1 of the Scheme Text and insert 

the following new wording: 
“5.2.1  The Residential Design Code density which applies to land zoned 
for residential use within the Scheme Area is R20. However, 
notwithstanding any other provisions of the Scheme, where reticulated 
sewerage and water is available to a lot in the Corrigin townsite and 
where that lot is zoned ‘Residential’: 
(a)   subject to Sub-Clause (b), the local government may for the 

purposes of urban consolidation, consent to the development of a 
lot for the purposes of grouped dwellings at a maximum density of 
R40 on a lot/s greater than 1,500m² within any area coded R20 on 
the Scheme Map, subject to advertising of the required 
development application pursuant to Clause 6.3; and 

(b)   in determining any development application lodged pursuant to 
Sub-Clauses (a) above the local government shall consider, in 
addition to those matters listed in Clause 6.5, the objectives for all 
land classified Residential zone, any relevant Local Planning Policy 
and the likely impacts of the proposed development on the amenity 
of the immediate locality in which the proposed development is to 
be situated.” 

4.  Determine that this proposed Amendment No. 5 is  a “Standard 
Amendment” under Regulation 35 of the Planning and Development (Local 
Planning Schemes) Regulations 2015 for the following reasons: 

a)     the amendment will have minimal impact on land in the scheme 
area that is not the subject of the amendment; and  
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b)     the amendment will not result in any significant environmental, 
social, economic or governance impacts in the scheme area.” 

5.  Authorise the Chief Executive Officer and Shire President to execute the 
relevant documents associated with Amendment No. 5.  

6.  Authorise the Chief Executive Officer to lodge the formal documentation 
associated with Amendment No. 5 with the Western Australian Planning 
Commission (WAPC) to seek final approval by the Minister for Planning, and 
undertake any modifications that are required by the WAPC and / or 
Minister. 

181/2017 

22/08/2017 

That Council endorse the Shire’s submission to the Economic Regulation 
Authority in relation to the draft report titled “Review of the Emergency 
Services Levy” as provided in Attachment 8.2.7B. 

1.  CEO 1.   Noted 1.   Complete 

182/2017 

22/08/2017 

That Council note Attachment 8.2.8A and Attachment 8.2.8B in relation to the 
State Government’s decision to reduce the Direct Grants pool of the State Road 
Funds to the Local Government Program by the values of $10.3 million in 
2017/18 and $9.8 million in subsequent years. 

1.  CEO 1.   Noted 1.   Complete 

183/2017 

22/08/2017 

That Council approves the application for planning approval submitted by Justin 
Bell (Landowner) to construct an 84m2 outbuilding with a reduced setback at 
Lot 45 (No.27) Janes Drive, Corrigin in accordance with the details of the plans 
submitted in support of the application subject to compliance with the 
following conditions and advice notes: 
Conditions 
1. The outbuilding shall have a maximum wall height of 3 metres and a 

maximum ridge height of 4 metres. 
2. All stormwater generated by the proposed outbuilding shall be managed 

and disposed of to the specifications and satisfaction of the Shire of 
Corrigin. 

Advice Note 
1. The development is to be completed within a period of two (2) years from 

the date of this approval.  If the development is not completed within this 
period the approval will lapse and be of no further effect.  Where an approval 
has lapsed, no development shall be carried out without the further approval 
of the Shire of Corrigin having first been sought and obtained. 

1.  CEO 1.   Planning 
Approval 
prepared and 
sent. 

1.   Complete 
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184/2017 

22/08/2017 

That Council appoints Miss Taryn Dayman to the position of Chief Executive 
Officer (Acting) for the following period: 

 From 26 August 2017 until 6 September 2017. 

1.  CEO 1.   Noted 1.   Complete 

185/2017 

22/08/2017 

That Council in accordance with sub section 5.23 (2) (c) and (d) of the Local 
Government Act 1995 and Clause 15.10 of the Standing Orders close the 
meeting to the public at 5.53 

1.  CEO 1.   Noted 1.   Complete 

186/2017 

22/08/2017 

That Council: 
1. Note the Report to Council. 
2. Endorse ‘Option 1’ and provided in the Report. 
3. Authorise the Chief Executive Officer in consultation with the Shire 

President to seek the necessary legal advice to carry out ‘Option 1’ utilising 
Shire funds. 

1.  CEO 1-3   Noted 1-3   Complete 

188/2017 

22/08/2017 

That Council notes the WANDRRA PROJECT PROGRESS REPORT as provided as 
Attachment 13.1. 

1.  CEO 1.   Noted 1.   Complete 

 
OFFICER’S RECOMMENDATION  
That Council accept the report outlining the actions performed under delegated authority for the period 1 August to 31 August 2017 and receive the Status 
Report as at 12 September 2017. 
 
COUNCIL RESOLUTION 
(201/2017) Moved: Cr Mason; Seconded: Cr Praetz 
That Council accept the report outlining the actions performed under delegated authority for the period 1 August to 31 August 2017 and receive the Status 
Report as at 12 September 2017. 

Carried 4/0 
 
 
Ms Ospina Godoy left the meeting at 3.48pm and did not return.
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 GENERAL COMPLIANCE REPORTING FOR THE MONTH OF AUGUST 2017 8.2.2.

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 12 August 2017 
 Reporting Officer: Rob Paull, Chief Executive Officer 
 Disclosure of Interest: No interest to disclose 
 File Number: N/A 
 Attachment Reference: Attachment 8.2.2 - General Compliance Report 

 
SUMMARY 
Council is requested to acknowledge the General Compliance Report for August 2017 and 
recommended outcomes (noting that this is first Compliance Report provided to Council). 

BACKGROUND 
The purpose of the report is to record the ongoing local government compliance on a monthly basis so 
as to provide Council surety that all known compliance and operational requirements are being 
addressed as part of staff workloads and to that degree, an ongoing of internal audit is being 
completed on a monthly basis. 
 
As the month progresses, staff in conjunction with the Chief Executive Officer (CEO) or Deputy CEO will 
undertake the analysis of the work required and determine the extent of action needed that will be 
required to complete items. During Agenda week the monthly report/list is reviewed to ensure 
compliance items are completed and can be reported to Council. Accordingly, only matters of ‘non-
compliance’ are provided with specific comment in this report. 
 
A ‘compliance calendar ‘has been established for the administration staff member detailing their 
compliance requirements for the month. 
 
COMMENT 
This report addresses general compliance matters for August 2017 and refers to the majority of 
compliance and operation issues that are required throughout the year (Note Attachment 8.2.2). It is 
noted that this process is not definitive as each month additional items and/or actions may be 
identified and are then added to the monthly checklist workload. Some items may not always be 
completed each month and will be suitably notated.   
 
There are no identified matters of non-compliance to report for the month of August 2017. 
 
STATUTORY ENVIRONMENT 
There are no statutory obligations. 
 
POLICY IMPLICATIONS 
There are no known policy implications relating to this report or the officer‘s recommendation. 
 
FINANCIAL IMPLICATIONS 
In the generation of the report or the officer‘s recommendation, there are no known budget or 
financial implications. However, there may be items that require additional administrative effort to 
complete or require external assistance to resolve. In those cases, individual financial implications will 
be reported. 
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COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Leadership 
Strong Governance and leadership 
 
Outcome 4.1 - A strategically focussed dynamic Council serving the community 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.1.3 Maintain accountability and 
financial responsibility to ensure 
the stability of the Shire  
 

4.1.3.1 Council maintain financial stability  

4.1.3.3 Provide Council adequate and 
appropriate financial information 
on a timely basis  

 
VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council acknowledge the General Compliance Report for August 2017 as provided in Attachment 
8.2.2.  

COUNCIL RESOLUTION 
(202/2017) Moved: Cr Praetz ; Seconded: Cr Mason 
That Council acknowledge the General Compliance Report for August 2017 as provided in 
Attachment 8.2.2. 

Carried 4/0 
  

 BOWLING CLUB UPGRADE COMMUNITY SPORTING AND RECREATION FACILITIES FUND 8.2.3.
 (CSRFF) APPLICATION 

 

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 14 September 2017 
 Reporting Officer: Heather Talbot, Governance Projects Officer 
 Disclosure of Interest: No interest to disclose 
 File Number: GS 0018 
 Attachment Reference: Attachment 8.2.3 - Grant Application 

 
Cr Des Hickey had declared an impartiality interest in Agenda Item 8.2.3 due to being a member of the 
Bowling Club. 

 
SUMMARY 
As part of the grant process for the Department of Local Government, Sport and Cultural Industries 
(Department), Council is required to endorse the current round of applications to the Community 
Sporting and Recreation Facilities Fund (CSRFF) annual grants program.  Applications are due with the 
Department 4pm Friday 29 September 2017. 
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BACKGROUND 
As Council is aware the Corrigin Bowling Club is seeking assistance to upgrade the playing greens from 
natural turf to synthetic greens as well as an upgrade to the green surrounds.  Council assisted with 
part funding of a Needs and Feasibility study in the last financial year. 
 
At the June 2017 Ordinary meeting of Council the recommendations from the Needs and Feasibility 
Study were accepted by Council and it was agreed to invite the Corrigin Bowling Club to request 
Council in writing to include a contribution (monetary and in-kind) towards the completion of 
improvements to the Corrigin Bowling Club in the revised ‘Long Term Financial Plan’ and for the Club 
to advise the Shire as to what contribution the Club will make. 
 
The Club has since written to Council seeking funding of $130,000 cash for a development of the 
Bowling Club which is a total cost of $483,521 (plus GST). At a meeting with representatives of the 
Bowling Club and the Department, the Governance Projects Officer and CEO it was agreed that as the 
club was not registered for GST and the land that the Club is situated on is Council property that in-
kind support would be provided in the form of Council submitting the CSRFF grant application and co-
managing the project. 
 
COMMENT 
A grant application has been prepared on the basis of one third from the Department of Local 
Government, Sport and Cultural Industries ($161,174 plus GST), with $130,000 from the Shire of 
Corrigin and the remainder of $192,347 from the Corrigin Bowling Club (Attachment 8.2.3).   
 
Council is required to endorse all CSRFF applications and prioritise applications if more than one.  No 
other applications were received from the community for CSRFF proposals for 2018/19.  
 
STATUTORY ENVIRONMENT 
There are no known matters associated with statutory environment relevant to this item. 

POLICY IMPLICATIONS 
There are no known policies relevant to this matter. 

FINANCIAL IMPLICATIONS 
Council will be requested to place allocations in the Budgets for 2017/18 and 2018/19 that supports 
the grant application. 
 
COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Social 
An Effectively serviced, inclusive and resilient community 
 
Outcome 3.1 – An inclusive, welcoming and active community 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

3.1.1 Work in partnership with 
community and sporting groups  

 
3.1.1.2 

 

Provide support in leadership & 
governance of local sports clubs 
and groups 

3.1.1.2 Assist sport and recreation clubs in 
accessing grant funding 
opportunities 
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3.1.2 Continue to provide 
infrastructure to support social 
wellbeing of the community 

3.1.2.1 Provide well serviced and 
maintained infrastructure that can 
be utilised by the community for 
the provision of social and 
wellbeing activities in accordance 
with asset management plan. 

 
VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council: 
 
1. As its first priority, supports an application being prepared for 2018/19 (Attachment 8.2.3) and to 

be submitted by the Shire to the Department of Local Government, Sport and Cultural Industries 
Community Sporting and Recreation Facilities Fund for redevelopment of the Corrigin Bowling Club 
including the installation of synthetic greens and upgrade of surrounds. 
 

2. Allocates sufficient funds as part of the Long Term Financial Plan in the 2017/18 and 2018/19 
Budgets for the completion of the required works based on an allocation of $130,000 by the Shire 
of Corrigin, one third from the Department of Local Government, Sport and Cultural Industries and 
the remainder from the Corrigin Bowling Club.  Any cost overruns to be provided by the Corrigin 
Bowling Club. 

 
COUNCIL RESOLUTION 
(203/2017) Moved: Cr Mason; Seconded: Cr Dickinson 
1. As its first priority, supports an application being prepared for 2018/19 (Attachment 8.2.3) and 

to be submitted by the Shire to the Department of Local Government, Sport and Cultural 
Industries Community Sporting and Recreation Facilities Fund for redevelopment of the Corrigin 
Bowling Club including the installation of synthetic greens and upgrade of surrounds. 
 

2. Allocates sufficient funds as part of the Long Term Financial Plan in the 2017/18 and 2018/19 
Budgets for the completion of the required works based on an allocation of $130,000 by the Shire 
of Corrigin, one third from the Department of Local Government, Sport and Cultural Industries 
and the remainder from the Corrigin Bowling Club.  Any cost overruns to be provided by the 
Corrigin Bowling Club. 

 

Carried 4/0 
 

 
 REVIEW OF THE SHIRE OF CORRIGIN LOCAL LAWS 8.2.4.

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 14 September 2017 
 Reporting Officer: Heather Talbot, Governance Projects Officer 
 Disclosure of Interest: No interest to disclose 
 File Number: LE 0002 
 Attachment Reference: Attachment 8.2.4 – Report of Local Laws Report 
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SUMMARY 
In accordance with section 3.16 of the Local Government Act 1995 a local government is required to 
conduct a review of its local laws at least every 8 years to determine if a local law should be repealed 
or amended. 
 
BACKGROUND 
The Shire of Corrigin has local laws relating to the following: 

 Health 

 Animals, Environment and Nuisance 

 Swimming Pool Memorial 

 Pest Plants 

 Trading in Public Places 

 Fencing 

 Standing Orders 
 
At its June 2017 Council resolved to undertake a review of its local laws.  Council gave six weeks public 
notice of its intention to review its local laws and inviting submissions from the public closing 25 
August 2017. No submissions from the public were received. 
 
A report on the review of Council’s local laws is included in Attachment 8.2.4. 
 
COMMENT 
It is recommended that Council adopt the review of the Shire of Corrigin Local Laws relating to Health; 
Animals, Environment and Nuisance; Swimming Pool Memorial; Pest Plants; Trading in Public Places; 
Fencing; and Standing Orders and retains without amendment the local laws relating to the following: 

 Health;  

 Trading in Public Places; and  

 Pest Plants 
 

As decided at the July 2017 meeting that Council continue with progress towards the adoption of a 
Shire of Corrigin Animal, Environment and Nuisance Amendment Local Law 2016. Repeals the Local 
Law relating to Fencing and Standing Orders and adopt a new Local Law relating to Fencing and 
Standing Orders.  The Shire of Capel has a good example of a new Fencing Local Law and staff will 
investigate options for the new local law relating to Standing Orders looking a Council’s with 
similarities to the Shire of Corrigin. 
 
Repeals the Swimming Pool Memorial Local Law which is no longer required and consider the adoption 
of two new local laws relating to Cemeteries and Dogs.  The two new local laws will be based on the 
model local laws provided by WALGA or local laws at other Local Governments that have similar issues 
in relation to these two areas.  The ranger service will be consulted to provide advice on the issues 
requiring control. 
 
STATUTORY ENVIRONMENT 
Local Government Act 1995, section 3.16 – Periodic review of local laws. 

POLICY IMPLICATIONS 
There are no known policies relevant to this matter. 

FINANCIAL IMPLICATIONS 
Costs relating to the Gazettal of new local laws, repeals and amendments. 
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COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Leadership 
Strong Governance and leadership 
 
Outcome 4.2 – An effective and efficient organisation 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.2.2 Continue to improve operational 
efficiencies and provide effective 
services 

4.2.2.1 
 

Review delivery of services for 
operational and cost effective 
efficiencies 

 
VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council in accordance with s 3.16 of the Local Government Act 1995: 
 

1. Adopts the Report of the Review of the Shire of Corrigin Local Laws Relating to Health; Animals, 
Environment and Nuisance; Trading in Public Places; Fencing; Standing Orders; Swimming Pool 
Memorial; and Pest Plants (Attachment 8.2.4) and retains without amendment the local laws 
relating to the following; 

 Health; 

 Trading in Public Places; and 

 Pest Plant. 
2. Progress the adoption of a Shire of Corrigin Animal, Environment and Nuisance Amendment 

Local Law 2016. 
3. Repeals the Local Law relating to Fencing and adopt a new Local Law relating to Fencing in 

accordance with section 3.12 of the Local Government Act 1995.  
4. Repeals the Local Law relating to Standing Orders and adopt a new Local Law relating to 

Standing Orders in accordance with section 3.12 of the Local Government Act 1995. 
5. Repeals the Swimming Pool Memorial Local Law. 
6. Progress the adoption of two new local laws relating to: 

 Cemeteries; and 

 Dogs. 
 
COUNCIL RESOLUTION 
(204/2017) Moved: Cr Praetz; Seconded: Cr Mason 
That Council in accordance with s 3.16 of the Local Government Act 1995: 
 

1. Adopts the Report of the Review of the Shire of Corrigin Local Laws Relating to Health; 
Animals, Environment and Nuisance; Trading in Public Places; Fencing; Standing Orders; 
Swimming Pool Memorial; and Pest Plants (Attachment 8.2.4) and retains without 
amendment the local laws relating to the following; 

 Health; 

 Trading in Public Places; and 

 Pest Plant. 
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7. Progress the adoption of a Shire of Corrigin Animal, Environment and Nuisance Amendment 
Local Law 2016. 

8. Repeals the Local Law relating to Fencing and adopt a new Local Law relating to Fencing in 
accordance with section 3.12 of the Local Government Act 1995.  

9. Repeals the Local Law relating to Standing Orders and adopt a new Local Law relating to 
Standing Orders in accordance with section 3.12 of the Local Government Act 1995. 

10. Repeals the Swimming Pool Memorial Local Law. 
11. Progress the adoption of two new local laws relating to: 

 Cemeteries; and 

 Dogs. 
Carried 4/0 

 
 

 SHIRE OF CORRIGIN SIGNAGE POLICY (DRAFT) 8.2.5.
 

 Applicant: Shire of Corrigin 
 Location: N/A 
 Date: 10 September 2017 
 Reporting Officer: Rob Paull, Chief Executive Officer  
      Disclosure of Interest:      No interest to disclose 
 File Number: Register of Policies 
 Attachment Reference: Attachment 8.2.5 - Draft Shire of Corrigin Signage Policy 

 
SUMMARY 
This report relates to the inclusion of an additional Council Policy relating to the type and positioning 
of Shire signage to provide guidance to the organisation with respect to ‘branding’ the Shire and 
orientating of visitors using an appropriate combination of signs. 
 
COMMENT 
The draft Shire of Corrigin Signage Policy (note Attachment 8.2.5) has been developed in response to 
the Shire’s need for a consistent and integrated approach to entry and information signage across the 
Shire. The Policy seeks to establish a hierarchy of integrated signs for use within road reserves and on 
Council owned reserves.    

This draft Policy will enable Council to ensure that signs erected provide clarity of direction, while 
being complimentary to the natural environment of the Shire. The draft Policy establishes the types of 
directional signs, categorised by their purpose that are consistent, legible, informative and 
attractive. The draft Policy seeks to:  

 assist with ‘branding’ the Shire and orientating of visitors using an appropriate combination of 
signs; 

 provide directions to the key destinations, attractions and activities in the town centre;  

 establish a visual image of Shire of Corrigin through a coordinated physical and visual 
presentation that meets both regulatory and visual needs; 

 provide consistent branding of the Shire that advises road users about the route they are 
following and gives directions and distances to Corrigin on the route; and  

 provide information about Corrigin and businesses operating in the Shire at key sites.  

 preserve and provide direction to key places of historical significance within the Shire and 
recognise the names of various localities within the Shire boundaries. 

STATUTORY ENVIRONMENT 
Council’s role to determine the Local Government’s policies is defined in the Local Government Act, 
Section 2.7(2)(b): 
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Local Government Act 1995 – Section 2.7 Role of council  
“(1) The council —  
 (a) governs the local government’s affairs; and 
 (b) is responsible for the performance of the local government’s functions. 
(2) Without limiting subsection (1), the council is to —  
 (a) oversee the allocation of the local government’s finances and resources; and 
 (b) determine the local government’s policies.” 
 

POLICY IMPLICATIONS 

There are no known policies relevant to this matter.  
 
However, the adoption of the Policy will provide the corporate direction and current management 
practices of the Shire in relation to ‘branding’ the Shire and orientating of visitors using an appropriate 
combination of signs. 
 
FINANCIAL IMPLICATIONS 
There are no significant direct financial implications for the current budget as a result of the adoption 
of the ‘Shire of Corrigin Signage Policy’, however, the proposed policy will in some part direct the 
activities of Shire into the future and thereby have significant effect on the formulation of future 
budgets.  
 
COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective: Leadership 
Strong Governance and leadership 
 
Outcome 4.1 - A strategically focussed dynamic Council serving the community 

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

4.1.1 Provide leadership, 
communication and active 
engagement with the community 

4.1.1.1 Elected members provide strategic 
leadership for the benefit of the 
community. 

4.1.2 Undertake strategic planning and 
ensure legislative compliance 

4.1.2.2 Annual review of Council's policies 
and Corporate Business Plan 

 
VOTING REQUIREMENT 
Simple Majority  
 
OFFICER’S RECOMMENDATION  
That Council in accordance with Section 2.7(2)(b) of the Local Government Act 1995: 
1.  Adopt the ‘1.12 Shire of Corrigin Signage Policy’ as provided for in Attachment 8.2.5 to form part of 

the Shire of Corrigin Register of Policies. 
 
COUNCIL RESOLUTION 
(205/2017) Moved: Cr Praetz; Seconded: Cr Dickinson 
That Council in accordance with Section 2.7(2)(b) of the Local Government Act 1995: 
1. Adopt the ‘1.12 Shire of Corrigin Signage Policy’ as provided for in Attachment 8.2.5 to form 

part of the Shire of Corrigin Register of Policies. 
Carried 4/0 
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8.3 WORKS AND GENERAL PURPOSES REPORTS 

There were no Works and General Purposes Reports. 

 
9 NOTICE OF MOTIONS FOR THE NEXT MEETING 

No Notice of Motions were received for the next meeting. 
 

10 CHIEF EXECUTIVE OFFICER’S REPORT 
For information: 

 Attendance at the Senior Citizens meeting (Corrigin). 

 Attendance at the Wheatbelt Aged Housing Alliance meeting (Wickepin). 

 Meeting with representatives from Gigglepots (Corrigin). 

 Meeting with representatives from the Corrigin Netball Club (Corrigin). 

 Meeting with legal representatives and SITE Architects in relation to the building matters 
associated with CREC (Perth). 

 Attendance at the Tidy Towns meeting (Corrigin). 

 Attendance at the emergency training exercise at the Transfer Station (Corrigin). 

 Attendance with the Deputy President at the LEMC meeting (Corrigin). 

 Undertook interviews for the GEO position (Corrigin). 

 Undertook interviews with Roe ROC CEO’s for the EHO position (Corrigin). 
 

11 PRESIDENT’S REPORT 

The Deputy President reported that he had attended the LEMC meeting (Corrigin) with the CEO. 

 
12 COUNCILLORS’ QUESTIONS, REPORTS AND INFORMATION ITEMS 

Bullaring Communication Tower 
Cr Praetz questioned the purpose of the recently constructed communications Tower at Bullaring and 
whether it had the capability to provide an improvement to local mobile phone reception. The Chief 
Executive Officer (CEO) advised that the Planning Approval issued in June 2017 was for submitted to 
establish ‘Telecommunications Infrastructure’ upon Lot 18 (No. 20) Attwood Street, Bullaring  and 
could without further input from the Shire, be used to improve local mobile phone reception.   
 
The CEO advised that he had contacted Telstra and advised that there was a desperate need for 
improved mobile network in the locality. He was informed that Bullaring was a ‘mobile blackspot’ and 
that there was every possibility that in the near future that the tower could be used to improve mobile 
reception. The CEO suggested that residents should contact Telstra directly to enforce the need for 
improved mobile services to Bullaring.  
 

 
13 URGENT BUSINESS APPROVED BY THE PRESIDENT OR BY A DECISION OF THE COUNCIL 

COUNCIL RESOLUTION 
(206/2017) Moved Cr Mason; Seconded Cr Dickinson 
That Council accept Item 13.1 WANDRRA PROJECT PROGRESS REPORT as Urgent Business. 
 

Carried 4/0 
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13.1  WANDRRA PROJECT PROGRESS REPORT 
 

 Applicant: Shire of Corrigin 
 Location: Shire of Corrigin 
 Date: 18 September 2017 
 Reporting Officer: Rob Paull, Chief Executive Officer 
 Disclosure of Interest: No interest to disclose 
 File Number: A727 
Attachment Reference: Attachment 13.1 – WANDRRA PROJECT PROGRESS REPORT 

 
SUMMARY 
The Report seeks to update Council on the reinstatement works associated with the WANDRRA 
AGRN743 claim at several locations across the Shire’s local road network. 
 
BACKGROUND 
Over the period of January/February 2017 the Shire of Corrigin received severe rainfall resulting in 
significant flooding. The damage was widespread throughout the Shire, with the majority of the 
damage confined to the south–west corner and which mainly consists of road carriageway and road 
shoulder scours, areas where unsealed gravel road pavements have been washed away, destroyed or 
blocked piped culverted, destruction or dislocation of culvert headwalls and silting of table and cut-off 
drains. 
 
COMMENT 
Core Business Australia Pty Ltd (CORE) as Supervisor for ‘AGRN743 Corrigin Flood Recovery Minor 
Works’ has prepared an update of the works to be undertaken (Attachment 13.1). 
 
STATUTORY ENVIRONMENT 
Local Government Act 1995  
3.57. Tenders for providing goods or services 

(1)  A local government is required to invite tenders before it enters into a contract of a 
prescribed kind under which another person is to supply goods or services. 

(2)  Regulations may make provision about tenders. 
Local Government (Functions and General) Regulations 1996 

(1) Tenders are to be publicly invited according to the requirements of this Division before a 
local government enters into a contract for another person to supply goods or services if the 
consideration under the contract is, or is expected to be, more, or worth more, than $150, 
000 unless sub-regulation (2) states otherwise. 

(2) Tenders do not have to be publicly invited according to the requirements of this Division if: 
(a) the supply of the goods or services is to be obtained from expenditure authorised in an 

emergency under section 6.8(1)(c) of the Act; or 
(b) the supply of the goods or services is to be obtained through the WALGA Preferred 

Supplier Program; 
 

POLICY IMPLICATIONS 
Policy 2.10 PURCHASING POLICY 

FINANCIAL IMPLICATIONS 
There are no known financial implications relating to this Item. 
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COMMUNITY & STRATEGIC OBJECTIVES 
The matter before Council generally accords with the following Shire desired outcome as expressed in 
the revised Shire of Corrigin Strategic Community Plan 2013-2023 and Corporate Business Plan 2017-
2021: 
 
Objective:  Economic 
A strong, diverse economy supporting agriculture, local business and attracting new industry  
 
Outcome 1.1    A well planned and connected transport and communications network within the 
  district  

Strategic Community Plan Corporate Business Plan 

Outcome Strategies Action No. Actions 

1.1.1  
 

Develop and implement road 
asset management plans 
 

1.1.1.1 Develop a road asset management plan 
including network hierarchy and service 
levels. 

1.1.1.2 Develop a footpath management plan, 
including hierarchy and service levels 

1.1.1.3 Road asset management plan and 
footpath management plan to be 
incorporated in the review and expansion 
of the Asset Management Plan (AMP) 

1.1.1.4 Road asset management plan and 
footpath management plan to be 
implemented through road works 
program. 

1.1.2  Maintain transport network in 
line with asset management 
plans. 

1.1.2.1 Prepare and review an annual Road 
Works Program for a minimum of a 10 
year period outlining future capital 
renewals, upgrades and expansions 
within Councils available funding aligned 
to asset management plan. 

1.1.2.2 Prepare and review an annual Footpath 
Works Program for a minimum of a 4 
year period outlining future capital 
renewals, upgrades and expansions 
within Councils available funding aligned 
to asset management plan. 

 
VOTING REQUIREMENT 
Simple Majority 
 
OFFICER’S RECOMMENDATION  
That Council notes the WANDRRA PROJECT PROGRESS REPORT as provided as Attachment 13.1. 
 
COUNCIL RESOLUTION 
(207/2017) Moved Cr Mason; Seconded Cr Praetz 
That Council notes the WANDRRA PROJECT PROGRESS REPORT as provided as Attachment 13.1. 

Carried 4/0 
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14 INFORMATION BULLETIN 
There was no business arising from the Information Bulletin. 
 
 

15 WALGA AND CENTRAL ZONE MOTIONS 
There were no WALGA and central zone motions 

 

 
16 NEXT MEETING  

The next ordinary meeting of Council is scheduled for Tuesday 17 October 2017 at 9 Lynch Street 
Corrigin commencing at 3pm. 
 
 

17 MEETING CLOSURE  
There being no further business to discuss, the Chairperson thanked everyone for their 
attendance and closed the meeting at 4.26pm. 

 

 
 

 
 

President:__________________________________________________ Date:_______________ 

 



WHEATBELT SOUTH REGIONAL ROAD GROUP 

MINUTES 
Meeting of the Wheatbelt South Regional Road Group held at the Shire of 

Wickepin Community Centre, Wickepin 
Tuesday, 9 August 2017 commencing 9:30am  
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1 Distribution List: 
 
RRG Chairperson, Cr L. Baker, Shire of Corrigin 
RRG Deputy Chairperson, Cr K. Crute, Shire of Brookton 
 
Sub Group Elected RRG Delegates (8) 
 
Cr K. Murray, Shire of Beverley, Hotham-Dale SG (confirmed to 2017)  
Cr S. Lange, Shire of Pingelly, Hotham-Dale SG (confirmed to 2017) 
Cr G. Davidson, Shire of Dumbleyung, Lakes SG (confirmed to 2017) 
Cr J. De Landgrafft, Shire of Lake Grace, Lakes SG (confirmed to 2017) 
Cr M. Conley, Shire of Cuballing, Narrogin SG (confirmed to 2017) 
Cr K. King, Shire of West Arthur, Narrogin SG (confirmed to 2017) 
Cr I. Dolton, Shire of Bruce Rock, Roe SG (confirmed to 2017) 
Cr R. Cole, Shire of Narembeen, Roe SG (confirmed to 2017) 
 
LOCAL GOVERNMENT CEOs (18), Secretariat to State Advisory Committee (1) 
WALGA (1) MRWA Wheatbelt, Narrogin (1) 
 
Please note that as soon as practical after the Local Government Elections to be held 
during October 2017, and prior to the WBS RRG meeting held in April the following  
year, the four sub groups will be required to elect for a term of two years their 
preferred two elected delegate to the WBS RRG. The eight delegates will then be 
required to elect the WBS RRG Chairperson.   

  
2 Welcome address by Chairman, Record of Attendance and Apologies 
  
 Attendance as per register: 
  

Cr Lyn Baker Chairperson WBS RRG 
Robert Paull   Shire of Corrigin 
John Read Chief Executive Officer Shire of Kondinin 
Nicole Wasmann Chief Executive Officer Shire of West Arthur 
Aaron Cook Chief Executive Officer Shire of Narrogin 
Torre Evans Observer Shire of Narrogin 
Cr Nathan Wallier Observer Shire of Narrogin 
Keenan Wening Tech Officer Shire of Narrogin 
Mal Shervill Observer WALGA 
Gary Sherry Chief Executive Officer Shire of Cuballing 
Garrick Yandle Observer Shire of Dandaragan 
Ron Walker   Shire of Wagin 
Brian Roderich A/CEO Shire of Wagin 
Allen Hicks Works Manager Shire of Wagin 
Cr Rhonda Cole Voting Delegate Roe SG 
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Bonnie Cole  Shire of Narembeen 
Kevin Pethick MBP MRWA 
Amanda O’Halloran Chief Executive Officer Shire of Wandering 
Cr Julie Russell Shire President Shire of Wickepin 
Mark Hook Chief Executive Officer Shire of Wickepin 
Grant Robins  Shire of Kulin 
Barry West  Shire of Kulin 
Noel Mason Chief Executive Officer Shire of Kulin 
Barry Gibbs  Shire of Pingelly 
Geoff McKeown Chief Executive Officer Shire of Williams 
Stephen Gollan Shire of Beverley 
Cr Keith Murray Voting Delegate Hotham-Dale SG 
Cr Bill Mulroney Observer Shire of Pingelly 
Cr Shirley Lange Voting Delegate Hotham-Dale SG 
Cr Kevin King Voting Delegate Narrogin SG 
Cr Mark Conley Voting Delegate Narrogin SG 
Ian Dalton  Shire of Bruce Rock 
Denise Gobbart Chief Executive Officer Shire of Lake Grace 
Cr Gordon Davidson Voting Delegate Lakes SG 
Cr Jeanette De Landgrafft Voting Delegate Lakes SG 
Janet Hartley-West A/Regional Manager MRWA 
Cathy Morey CSM MRWA 
Allison Hunt CON MRWA 
 
Apologies: 
 
Cr Katrina Crute Voting Delegate/Deputy Chair Hotham-Dale SG 
Peter Webster Chief Executive Officer Shire of Wagin 
Glenn Casley Observer Shire of Bruce Rock 
Cr Johnson   Shire of Williams 
Ian D’Arcy Chief Executive Officer Shire of Brookton 
Chris Jackson  Shire of Narembeen 
Cr Leigh Ballard  Shire of Narrogin 
Matt Gilfellon  Shire of Dumbleyung 
Cr Steve Jones  Shire of Kondinin 
Brendan Whitley  
 
Declaration of Interest:  
 
Lyn Baker – Item 8.3  Honorarium 
 

 
3 Confirmation of minutes 

 
The minutes of the Wheatbelt South Regional Road Group meeting held 4 April 2017 
are provided at AGENDA PAGES 1 -14. 
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That the minutes of the WBS RRG meeting held 4/4/2017 be accepted as a true 
and correct record with the following amendments: 
 
P10 – Motion moved by Cr Crute, Seconded Cr Cole Carried 8/0 regarding co-
contributions. Add words in red:  
 
Wheatbelt South Regional Road Group, in support of the Secondary Freight Route, 
explore the ramification of taking co-contribution from 2018/19 and advancing to 
2017/18. Only to be used if no other funding available. No change in 2017/18 project 
funding. 
 
The meeting referred to did not happen so request that be removed from the 
minutes. 
 
Move that minutes be accepted with these amendments. 
 
Moved: Cr. Davidson Seconded: Cr. Cole    Carried 8/0 

 

4 Business arising from previous minutes 
 
Please refer to PAGES 11 - 13 of the WBS RRG minutes 4 April 2017 meeting (as 
included at PAGES 1 - 14) of the agenda supporting documentation. 
 
Lakes Sub Group meeting 22 February 2017 
 
That the Lakes Sub Regional Road Group give in-principle support to the method 
noting that: 
 
1. Allowances need to be made by Main Roads WA to be flexible in releasing 

funds when works are completed but statutory requirements currently prevent 
the release of the funds. 

2. That a simplified flow chart or dot point version of the methodology be presented 
for approval by the Wheatbelt South Regional Road Group and if approved, the 
flow chart or dot point version be inserted in to the MCA User Manual. 

 
 Moved: Cr. Davidson, seconded: CR. De Landgrafft  Carried 5/0 
 

Motion:  That the above motion from the Lakes sub-group be supported by the 
WBS RRG. 

 
 Moved: Cr. Crute, seconded: Cr. De Landgrafft   Carried 8/0 
 
 ACTION: MRWA Secretariat 
 
A flow chart has not yet been developed, but subject to be below draft revision of 
the WBS RRG Policy and Procedures Manual being accepted, and with possible 
amendments, this can be incorporated.  
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Please refer to DRAFT REVISION of WBS RRG Policy and Procedures Manual as 
attached at PAGES 26 - 66 emailed to all councils and WBS RRG Chairperson 10 July 
2017 requesting opinions/comments by 21 July 2017. 
 
The above draft includes the road project funding determination process for Local 
Government councils.    
 

5  Correspondence 
 
Outwards: 
 

 AGENDA PAGES 15-16: letter dated 10 April 2017 from WBS RRG Chairperson to 
Hon Member for Durack on AGRN 743 and the use of LOCAL GOVERNMENT day 
labour for re-instatement works 

 AGENDA PAGES 17-18: email dated 8 June 2017 to all Wheatbelt Councils on 
Certificates of Completion and statements on a projects total incurred 
expenditure. 

 
Inwards: 
 

  PAGES 19 - 20: email dated 13 April 2017 from the office of Mr Rick Wilson 
(MP) Federal Member for O’Connor in response to WBS RRG Chairperson’s 
email dated 10 April 2017 with letter attachment on AGRN 743, and the use of 
LOCAL GOVERNMENT day labour. 

 PAGES 21: letter dated 1 June 2017 from Hon Minister for Justice, Mr Michael 
Keenen to WBS RRG Chairperson in response to correspondence from WBS RRG 
Chairperson on the use of LOCAL GOVERNMENT day labour for AGRN 743. 

 PAGES 22 – 25: letter dated 8 June 2017 from the Roadside Conservation 
Committee to The Chair, WBS RRG on Wheatbelt Secondary Freight Routes and 
Conservation 

 
Moved: Cr. De Landgrafft, Seconded: Cr. King   Carried 8/0 

 
6  Technical Working Group Representatives are: 
 Mr S. Gollan, CEO Shire of Beverly for Hotham-Dale SG 
 Ms A. O’Halloran, Shire of Wandering for Hotham-Dale SG 
 Mr P. Webster, CEO Shire of Wagin for Lakes SG 
 Mr M. Hook, Shire of Wickepin for Lakes SG 
 Mr A. Cook, CEO Shire of Narrogin for Narrogin SG 
 Mr G. McKeown, CEO Shire of Williams for Narrogin SG 
 Mr J. Read, CEO Shire of Kondinin for Roe SG 
 Mr G. Fardon, CEO Shire of Quairading Roe SG 
 

No actions or deliberations from the TWG since the assessment and prioritisation of 
the 2017/18 WBS RRG road project funding MCA . 
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7 WBS RRG Internal Reports 
 

7.1 WBS RRG Chairperson’s Report 
 

Verbal Report given 
 
Regional Road Group Chairs met at WA LOCAL GOVERNMENT week.  Financial 
results for 16/17 State wide resulted in $14 million under expenditure (8% of 
budget). Wheatbelt South RRG achieved 89% of budget spent against a 
benchmark of 90%.  

 
 
 

7.2  2017/18 WBS RRG Direct Grants, Road Projects (including severe weather 
events) Black Spots, Commodity Route & State Initiatives funding 

 
Current listing of LOCAL GOVERNMENT projects based ONLY on ACTUAL 
2017/18 grant funding, including a summarised report based on sub group 
allocation 
 
Please refer to a condensed WBS RRG 2017/18 Funding and Recoup Register 
and auto summary report at PAGES 67 – 88, and 89. The current listing does not 
include funding re-programmed from 2016/17.  The summary includes grants 
prior to the 42% cut to Direct Grants. 
 
The register will then for 2017/18 include all available funding and will be 
provided to all WBS RRG councils at the start of each month, and will show 
allocated funding and claims made against the above listed funding sources.  
 
The register does not record federal R2R funded projects nor funding for local 
roads bridge projects. 
 
General discussion held on possible future cuts for the Wheatbelt and the 
effect this will have on the death records for the Wheatbelt which is currently 
the worst in the State.  Discussion covered the State Road Agreement between 
local government and State Government and the fact that the State have 
reneged on the previous 27% of all revenue from vehicle licencing agreement.   

 
Motion: Chair to write to Rita Saffioti, Mark McGowan, Alanah McTiernan, 
WALGA, Opposition and National Party. 
 
Moved Cr Gordon, Seconded Cr Davidson. Accepted: 8/0 
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7.3 Report on Severe Weather Event Estimates and Claims – WANDRRA and 
Abnormal 
A report is not currently available due to AGRN 743. 

 
7.4 FINAL 2016/17 Funding and Payments to WBS Local Government Authorities 

as at 30 June 2017, and including a summarised report based on sub groups 
Please refer to PAGES 100 – 121, and 122 for the final WBS RRG 2016/17 
Funding and Recoup Register reports. 
 

7.5 Summary of WBS RRG 2016/17 Road Projects NOT COMPLETED or FUNDING 
NOT CLAIMED or COMPLETED WITH SURPLUS FUNDS as at 30 June 2017 
Please refer to PAGES 123 - 129. 

 
7.6 State Road Funds to Local Government Agreement 

Advice Only – For 2018/19, there has been no indication or advice of any 
alteration to the existing funding formula of 75/25 for road project funding 
distribution to all regional road groups. 

 
7.7 Road Project Funding – Sub Group approved Funding Adjustments and 

Transfers for 2017/18 
No funding adjustments to-date. 

 
8 Agenda Items on Notice 

   
8.1 Administrative – maximising 2016/17 road project expenditure as at 30 June 
2017. Please refer to PAGES 123 – 129  
under 7 above; 7.5 refers. 
 
An anomaly exists whereby MRWA has yet to bill road project funding for LRM 
works either undertaken or due soon for re-instatement. These funds totalled $15 
965. 
 
General discussion on the MRWA Line Marking Contracts and requirements to get 
programs in early.  Request that a copy of the rates be provided to Shires for their 
information. 
 
8.2  Administrative – Wheatbelt Region Freight Plan. Discussion on progress to-date 
by Mr Garrick Yandle, Shire of Dandaragan. 
 
Deferred to end of meeting. 
 
8.3  Administrative – WBS RRG Chairperson Honorarium. That the WBS RRG 
Chairperson be paid an honorarium of $1 800 per year 
 
Chairperson Lyn Baker left the room 10.23am while item discussed. 
Janet Hartley-West took the Chair in her absence. 
 
Each Shire contribute $100 per year to fund the honorarium. 
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Suggested that the Shire the Chair represents would invoice other shires for their 
contribution.  
 
Motion: Request member councils to contribute $100 each to pay an Honorarium 
of $1800 annually to the Chairperson of the WBS RRG. 
 
Moved:  Cr Cole      Seconded: Cr Gordon    Carried 8/0 
 
NB: To be effective immediately. Then annually thereafter. 
 
Cr Lyn Baker returns and resumes the Chair at 10.53am 
 
8.4 WBS Policy & Procedures Manual - P26 send out so a decision could be made at 
this meeting. Sent out a month ago for comment. No comment received. 
 
Motion: Adopt policy and procedures manual with updated table 
 
Moved: CR: Lange.  CR De Landgrafft.   Accepted: 8/0 
 
Request for final document to be distributed. Please destroy old documents. 
 

9 Administrative - External Presentations, Reports and State Advisory Committee 
(SAC) Minutes  

 
 State Advisory Committee (SAC) 

The minutes of the 5 April 2017 meeting are provided at PAGES 130 - 140.  
 
Moved:  Cr De Landgrafft      Seconded: Cr Gordon    Carried 8/0 
 
WALGA Roadwise Report Mal Shervill 

 

Local roads closed for an emergency or significant event are placed on the Main Roads 
WA public maps webpage 
 
Some Local Governments have expressed an interest in having closed local roads 
placed on the Main Roads WA pubic map webpage. WALGA has met with Main 
Roads WA. The following options were offered by Main Roads WA: 
 
Option 1 
All local roads closed for an emergency/incident or large scale event are placed on the 
Main Roads public map – this option will require each Local Government to enter 
into a contractual agreement with Main Roads requiring that Local Government 
accept liability/responsibility for the timely provision of and accuracy of the 
information. 
 
Option 2 
The Main Roads website contains a page with hyperlinks to each Local Government 
website – this option will require a Local Government to have an updated roads 
information webpage which the Local Government is responsible for the accuracy 
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and maintenance of that information. It will also require each Local Government to 
enter into a contractual agreement with Main Roads requiring that Local 
Government accept liability/responsibility for the timely provision of and accuracy of 
the information  

 
Option 3 
Maintain the status quo - for local roads that are closed and such closure adversely 
impacts on the a state road e.g. interrupts traffic flow on the state road, the Local 
Government liaises with its local Main Roads regional office to have the relevant 
information uploaded to the Main Roads public map. This option will require the 
Local Government accept liability/responsibility for the timely provision of and 
accuracy of the information. 
 
Local Governments were asked to consider and determine their position on which 
option they want and convey it to the Wheatbelt South RRG at next meeting. 
 
Survey by WALGA Roadwise of Elected Members on a RRG and LG CEOs and officers 
involved in State and Federal Blackspot applications 
 
The Blackspot Program management guidelines allows for Roadwise Road Safety 
Advisors to assist Local Governments in the application process. WALGA Roadwise 
intends to survey Elected Members on RRGs, CEOs and officers involved in Blackspot 
applications to gain information on: 
 

 Role of Roadwise Program in supporting/assisting RRGs and LGs with the 
requirements of the Blackspot Programs 

 Impact of recent changes to the requirements for road safety audits 
 
The survey will be administered by Survey Monkey in September after the Blackspot 
application process has closed; and all feedback will be aggregated and contain no 
individual identification or responses. 
 
Model policy for heavy vehicle charging on sealed roads now available on the WALGA 
website 
 
WALGA currently developing model policy for assessing RAV applications – model 
policy will inform and assist Local Governments using the Main Roads RAV 
application process. 
 
WANDRRA - Currently there are 16 LGs proposing to use their own labour and 
equipment to undertake WANDRRA related work. WALGA seeks advice as to which 
Local Governments in the Wheatbelt South Region are using own source labour and 
equipment under the WANDRRA provisions. The Local Governments of Narrogin, 
Williams, Wandering, Wagin, Kondinin, Pingelly and West Arthur advised at the 
meeting they are using own source labour and equipment. 
 
CBH advice of preferred routes – WALGA advised that according to CBH they wrote to 
Local Governments in May advising of their (CBH) preferred routes to empty bins. 
WALGA asks if Local Governments could respond to CBH regarding the proposed 
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routes and cc to WALGA. Some Local Governments are the meeting stated they have 
not received such a letter other than the monthly advice from CBH. 

  
 
10  WBS RRG Sub Groups – Minutes and Reports  
 
 Hotham-Dale Sub Group (Secretary Stephen Gollan) 
 Meeting held in May – no minutes. 
 
 Lakes Sub Group (Secretary Matthew Gilfellon) 
 No minutes have been received. 
 
 Narrogin Sub Group (Secretary Geoff McKeown) 
 No minutes have been received. 
 
 Roe Sub Group (Secretary Chris Jackson) 
 No minutes have been received. 
 
11 General Business 
 

WANDRRA 
Torre Evans from Shire of Narrogin raised concern regarding WANDRA claims and 
the concern of inconsistencies between contractor  vs own resource submissions 
with regard to assessment criteria. 
 
Reallocation of Funds 
Shire of Pingelly requested approval to reallocate funds from one approved road 
project to another road not approved.  This has been discussed with the secretary 
of sub group and they are in agreeance. Formal submission to and approval 
required from the RRG. 
  
Acknowledgements 
Thanks and best wishes to Greg Willis for his efforts. 
Thanks to Wickepin for use of the venue. 

 
12 Next Meeting Date 

It is proposed to hold the next meeting of the WBS RRG on 26 February 2018. 
Venue to be Wickepin Community Centre.  

 
13 Meeting Close: 12.35 PM 
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Bush Fire Advisory Committee  

Minutes of the Shire of Corrigin Bush Fire Advisory Committee meeting held in the Conference 

Room of the Community Resource Centre on Friday 6 October 2017 

MINUTES 

1. OPENING 
The Chairperson, Cr Des Hickey opened the meeting at 4.06pm. 

 
2. ATTENDANCE 
Deputy President Cr Des Hickey 
Chief Executive Officer Rob Paull 
Chief Bush Fire Control Officer Greg Evans  
Deputy Chief Bush Fire Control Officer Andrew Szczecinski  
 Steven Bolt 
Acting Manager Works and Services Terry Barron  
DFES Grant Hanson 
Bush Fire Control Officers Sandow Jacobs  

 Bruce Mills 
 Paul McBeath 

Greg Doyle  
Craig Jespersen 
Bryce Nicholls 
Tony Guinness 
Braden Grylls 
Tim George 
Kim Courboules 
Adam Rendell 
  

APOLOGIES Cr Lynette Baker 
 Bruce Talbot  

Garrick Connelly  
John Hewett 
Ray Hathaway 

   
3. CONFIRMATION OF MINUTES 
Moved – Greg Evans/Craig Jespersen   
That the minutes of the Shire of Corrigin Bush Fire Advisory Committee meeting held on 20 March 
2017 be accepted as a true and correct record. 

Carried 
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4. BUSINESS ARISING FROM THE MINUTES 
There were no matters arising from the Minutes however Rob Paull reminded Members that 
reflecting Committee’s recommendation from 20 March 2017, Council had adopted the new 
definition of mineral earth firebreaks and advised that the changes that had been reflected in the 
2017/18 Firebreak Order.  
 
5. GENERAL BUSINESS 

 
Terry Barron advised the Shire has purchased a second hand 33,000L tanker that is currently being 

fitted out. An old pump from the pool is now being utilised to fill tankers faster.  It will be available 

through card access and now utilises bore water oppose to scheme water which is a lot cheaper.  

5.1. Pre-summer briefing 

There was discussion amongst the Committee in relation to the high fuel load in the district due to 
the rains.  
 
It is predicted to be a ‘normal’ fire season for much of the Shire however it is dry in other areas of the 
state. Grant Hanson advised that the Department of Biodiversity, Conservation and Attractions is 
busy finishing its controlled burning.  Grant felt that the local teams were on top of things however 
there are several areas of the state that are a bit behind. 
 
Rob Paull asked the Committee if they would consider undertaking a controlled burn as a training 
exercise. Adam Rendell suggested an area at the rear of properties in Spanney Street which was 
control burned a few years ago might be appropriate however it was concluded that the opportunity 
for a burn may have been left too late. Greg Evans suggested it might be something to bring up again 
in March next year.  
 
Some road sides are quite concerning due to the most recent rains. Unmanaged land has a higher 
fuel load however in conjunction with managed land it evens out and reduces the risk. 
 
There was discussion in regards to a recent request to burn during the prohibited burning period by 
means of a fire pit. The Committee came to the agreement that a BFO can consider it by means of a 
permit stipulating conditions, such as wind and heat temperatures and well as protections such as 
ensuring containment and that a fire truck was on site.  

5.2. Equipment & Radios 

Radio Checks testing had been undertaken and completed. Discussion eschewed in relation to the 
scanning process concluding that the channels need to be pre-set. Tuesday 24 October 2017 at 8am 
has been set for radio checks. The Shire was requested to email Members to remind them of the 
date of the checks, and to send a text message reminder on Monday 23 October as a further 
reminder. 
 
Any BFCO’s requiring uniforms, gloves, goggles etc. were invited to contact Julia Baker at the Shire. 
 
Metal lockers will be added to Bulyee and Bullaring for storage of uniforms. It has been included in 
this year’s budget and will be rolled out in the coming months.  
 
Discussion in relation to licencing and how you can legally drive a vehicle on farm plates to a fire 
however you can’t drive that same vehicle back to your property without a permit (after the fire is 
deemed over).  
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5.3. Checking of Fire Breaks 

The Rob Paull advised that the Shire was utilising the services of a contract ranger to assess the level 
of compliance with the Bush Fire Notice in the Townsite (including rural residential and industrial 
lots). So far, over 60 letters had been sent out to land owners advising that the ranger had 
undertaken an inspection and that the land owners were obliged to make their properties safe. The 
properties will be inspected again before 31 October 2017 and the Shire will again write to land 
owners who continue not to comply. Inspections will continue after 31 October 2017 and non-
compliance will result in fines being issued. 
 
In relation to rural areas, BFO’s were strongly encouraged to advise the Shire of any known non-
compliance with the Bush Fire Notice so that the Shire can inform the land owners. The view of the 
Committee members was that most land owners were complying with the Notice. The general view 
of the Committee was that random checks were unnecessary.  

5.4. Morning Harvest Weather Radio Calls 

Calls will be made on Mondays only.  As noted, Tuesday 24 October 2017 was the date selected to do 
a test run for Harvest Weather Radio calls. 

5.5. Appointment of BFO’s as Bush Fire Radio Operators 

Grant Hanson advised that it was not necessary for the Shire to appoint BFO’s as ‘Radio Operators. 
 
5.6. Harvest Ban messages 

Leading up to the fire season (and repeated), the Shire will SMS and Facebook the following 
message: 
 
The Shire of Corrigin Restricted Burning Period Permit ends 31 October 2017 and the Prohibited 
Burning Period starts 1 November 2017. Please ensure that your Firebreaks are in place. 

5.7. Fire Control Officers Course 

The last course was held on 17 August 2016. Committee discussed whether there was a need for 
another course and concluded that at this stage, a further course was not required in the immediate 
future. Grant Hanson advised that a course can be programmed if require. 
 
5.8 Dual Fire Control Officers in the Shire of Corrigin 

The CEO advised that following local government’s had nominated BFO’s from adjoining districts to 
be Dual BFO’s in the Shire of Corrigin: 
 
Shire of Brookton: Bevan Walters 
 Darrell Turner 
 Travis Eva 
Shire of Kulin: Greg Doyle 
 Bryce Nicholls  
Shire of Pingelly: Rod Shaddick 

Rob Kirk 
Jeffrey Edwards 
Victor Lee 

Shire of Wickepin: David Stacey 
 Colin Coxon 
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Rob Paull advised that it was appropriate for the Committee to recommend to Council to appoint the 
following dual fire control officer in the Shire of Corrigin. 
 
Moved – Paul McBeath/ Greg Doyle 
That Committee recommend that Council pursuant to Section 40 of the Bush Fires Act, appoint the 
following local government fire control officers as a dual fire control officer in the Shire of Corrigin: 
 
Shire of Brookton: Bevan Walters 
 Darrell Turner 
 Travis Eva 
Shire of Kulin: Greg Doyle 
 Bryce Nicholls  
Shire of Pingelly: Rod Shaddick 

Rob Kirk 
Jeffrey Edwards 
Victor Lee 

Shire of Wickepin: David Stacey 
 Colin Coxon 
            Carried 

5.8  Response Vehicle Identifier Stickers 

Rob Paull reminded Members that to assist authorities to identify vehicles in bushfire response, DFES 
encourages owners of such vehicles or machinery to apply for a Fire Response Vehicle Identifier 
windscreen sticker.  

 
 

The stickers are designed to enable passage of approved vehicles through the vehicle control points 
(road blocks) where approved by the Incident Controller. Appliances or machinery without a Vehicle 
Identifier sticker may be delayed or prevented from assisting in the response.  Stickers for the period 
ending 30 September 2018 are available from the Shire Administration Centre. Multiple stickers may 
be issued to persons with multiple suitable vehicles/equipment – one application form per vehicle is 
required. 

Sandow Jacobs and Andrew Szczecinski offered to take the stickers to their brigades and to record 
the owners/vehicles and advise the Shire. 

6.0 MEETING CLOSURE 

There being no further business to discuss, the Chairperson thanked everybody for their attendance 
and closed the meeting at 5.48pm. 



CHQ/EFT DATE NAME DESCRIPTION AMOUNT BANK

20232 05/09/2017 SYNERGY ELECTRICITY CHARGES 3,907.65$       MUNI

20233 06/09/2017 RS & EM WILLIAMS FLOWERS FOR CRC EVENT 130.00$          MUNI

20234 14/09/2017 SYNERGY ELECTRICITY CHARGES 7,282.60$       MUNI

20235 14/09/2017 SHIRE OF CORRIGIN PAYROLL DEDUCTIONS 177.00$          MUNI

20236 20/09/2017 SYNERGY ELECTRICITY CHARGES 5,683.45$       MUNI

20237 20/09/2017 CITY OF KALAMUNDA BUILDING SERVICES AND ADMINISTRATION FEES 180.00$          MUNI

20238 20/09/2017 CORRIGIN TIDY TOWN COMMITTEE 2017 / 2018 FINANCIAL SUPPORT 1,000.00$       MUNI

20239 20/09/2017 SHIRE OF CORRIGIN PETTY CASH REIMBURSEMENT FOR AUGUST 2017 52.00$            MUNI

20240 20/09/2017 SYNERGY ELECTRICITY CHARGES 707.70$          MUNI

20241 28/09/2017 SHIRE OF CORRIGIN PAYROLL DEDUCTIONS 163.00$          MUNI

DD8290.1 01/09/2017 WESTNET PTY LTD INTERNET CHARGES 34.95$            MUNI

DD8291.1 01/09/2017 WESTNET PTY LTD INTERNET CHARGES 129.95$          MUNI

DD8292.1 01/09/2017 WESTNET PTY LTD INTERNET CHARGES 59.95$            MUNI

DD8293.1 01/09/2017 WESTNET PTY LTD INTERNET CHARGES 89.95$            MUNI

DD8294.1 10/09/2017 TELSTRA PHONE CHARGES 879.04$          MUNI

DD8295.1 16/09/2017 TELSTRA PHONE CHARGES 12.20$            MUNI

DD8329.1 27/09/2017 TELSTRA PHONE CHARGES 88.44$            MUNI

DD8330.1 27/09/2017 TELSTRA PHONE CHARGES 287.97$          MUNI

DD8331.1 27/09/2017 TELSTRA PHONE CHARGES 98.63$            MUNI

DD8332.1 27/09/2017 TELSTRA PHONE CHARGES 47.62$            MUNI

DD8333.1 27/09/2017 TELSTRA PHONE CHARGES 37.94$            MUNI

DD8334.1 27/09/2017 TELSTRA PHONE CHARGES 34.95$            MUNI

DD8337.1 04/09/2017 NATIONAL AUSTRALIA BANK CREDIT CARD PAYMENTS 4,496.63$       MUNI

DD8340.1 01/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 43.85$            LIC

DD8342.1 04/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 2,451.00$       LIC

DD8344.1 05/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 5,892.15$       LIC

DD8346.1 06/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 749.50$          LIC

DD8348.1 08/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 1,427.85$       LIC

DD8350.1 12/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 2,770.85$       LIC

DD8354.1 13/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 3,861.00$       LIC

DD8356.1 14/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 1,145.55$       LIC

LIST OF ACCOUNTS DUE AND SUBMITTED TO COUNCIL FOR THE MONTH OF SEPTEMBER 2017
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DD8358.1 15/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 500.50$          LIC

DD8360.1 19/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 180.70$          LIC

DD8366.1 20/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 864.50$          LIC

DD8368.1 21/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 1,690.15$       LIC

DD8371.1 22/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 1,307.00$       LIC

DD8382.1 26/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 1,676.85$       LIC

DD8384.1 27/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 1,588.45$       LIC

DD8386.1 28/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 3,536.55$       LIC

DD8388.1 29/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 3,302.35$       LIC

EFT11515 01/09/2017 AUSTRALIAN WORKERS' UNION PAYMENT CANCELLED - INCORRECT POSTING PERIOD -$                MUNI

EFT11516 01/09/2017 MUNICIPAL EMPLOYEES UNION PAYMENT CANCELLED - INCORRECT POSTING PERIOD -$                MUNI

EFT11517 01/09/2017 SHIRE OF CORRIGIN OUTSIDE STAFF SOCIAL CLUB PAYMENT CANCELLED - INCORRECT POSTING PERIOD -$                MUNI

EFT11518 01/09/2017 AMP SUPERANNUATION SAVINGS TRUST SUPERANNUATION CONTRIBUTIONS 755.61$          MUNI

EFT11519 01/09/2017 AUSTRALIAN SUPER SUPERANNUATION CONTRIBUTIONS 3,365.76$       MUNI

EFT11520 01/09/2017 AVANTEOS INVESTMENTS LTD PAYROLL DEDUCTIONS 307.65$          MUNI

EFT11521 01/09/2017 BT SUPER FOR LIFE SUPERANNUATION CONTRIBUTIONS 1,240.65$       MUNI

EFT11522 01/09/2017 BT SUPERANNUATION SAVINGS FUND - PHILLIP HOVELL SUPERANNUATION CONTRIBUTIONS 79.75$            MUNI

EFT11523 01/09/2017 CONCEPT ONE THE INDUSTRY SUPERANNUATION FUND SUPERANNUATION CONTRIBUTIONS 677.81$          MUNI

EFT11524 01/09/2017 FIRSTWRAP PLUS SUPER AND PENSION SUPERANNUATION CONTRIBUTIONS 526.05$          MUNI

EFT11525 01/09/2017 IOOF EMPLOYER SUPER SUPERANNUATION CONTRIBUTIONS 675.63$          MUNI

EFT11526 01/09/2017 MATRIX SUPERANNUATION AND ROLLOVER DIVISION SUPERANNUATION CONTRIBUTIONS 113.46$          MUNI

EFT11527 01/09/2017 MTAA SUPER SUPERANNUATION CONTRIBUTIONS 646.47$          MUNI

EFT11528 01/09/2017 PAULL SUPER FUND SUPERANNUATION CONTRIBUTIONS 705.63$          MUNI

EFT11529 01/09/2017 WA SUPER SUPERANNUATION CONTRIBUTIONS 28,244.70$     MUNI

EFT11530 06/09/2017 AUSTRALIAN WORKERS' UNION PAYROLL DEDUCTIONS 72.00$            MUNI

EFT11531 06/09/2017 MUNICIPAL EMPLOYEES UNION PAYROLL DEDUCTIONS 123.00$          MUNI

EFT11532 06/09/2017 SHIRE OF CORRIGIN OUTSIDE STAFF SOCIAL CLUB PAYROLL DEDUCTIONS 155.00$          MUNI

EFT11533 07/09/2017 BUILDING & CONSTRUCTION INDUSTRY TRAINING FUND BCITF LEVY PAYMENT FOR AUGUST 2017 60.00$            TRUST

EFT11534 07/09/2017 BUILDING COMMISSION (DEPT OF MINES, INDUSTRY REGULATION & SAFETY)BUILDING SERVICES LEVY FOR AUGUST 2017 113.30$          TRUST

EFT11535 07/09/2017 SHIRE OF CORRIGIN - MUNI FUNDS TRANSFER DUE TO RECEIPTING ERROR 10.00$            TRUST

EFT11536 06/09/2017 ADVANCED AUTOLOGIC PTY LTD PLANT PARTS AND REPAIRS 670.00$          MUNI



CHQ/EFT DATE NAME DESCRIPTION AMOUNT BANK

LIST OF ACCOUNTS DUE AND SUBMITTED TO COUNCIL FOR THE MONTH OF SEPTEMBER 2017

EFT11537 06/09/2017 BF WALSH EARTHMOVING CONTRACTOR WANDRRA - PUSHING UP GRAVEL 64,729.00$     MUNI

EFT11538 06/09/2017 BM & KA NOTTLE WANDRRA GRAVEL PURCHASES - 1600 CUBIC METRES 968.00$          MUNI

EFT11539 06/09/2017 BROWNLEY'S PLUMBING & GAS PLUMBING REPAIRS 220.00$          MUNI

EFT11540 06/09/2017 CALCORP HOLDINGS WANDRRA GRAVEL PURCHASES - 12400 CUBIC METRES 6,820.00$       MUNI

EFT11541 06/09/2017 CORRIGIN ENGINEERING PTY LTD PATIO BRACKETS FOR NEW BUILDING AT DEPOT 32.03$            MUNI

EFT11542 06/09/2017 ESPLANADE HOTEL FREMANTLE ACCOMMODATION FOR STAFF TRAINING 400.00$          MUNI

EFT11543 06/09/2017 IGA CORRIGIN REFRESHMENTS AND CATERING 68.24$            MUNI

EFT11544 06/09/2017 JASON SIGNMAKERS STREET SIGNS WITH BRACKETS TO SUIT 257.40$          MUNI

EFT11545 06/09/2017 KATEMS SUPERMARKET REFRESHMENTS AND CATERING 10.19$            MUNI

EFT11546 06/09/2017 LANDGATE GROSS RENTAL VALUATIONS CHARGEABLE 69.42$            MUNI

EFT11547 06/09/2017 MODULAR MASONRY HEADWALL BLOCKS 13,911.74$     MUNI

EFT11548 06/09/2017 NEU-TECH AUTO ELECTRICS PLANT PARTS AND REPAIRS 608.30$          MUNI

EFT11549 06/09/2017 STAR TRACK EXPRESS PTY LTD FREIGHT CHARGES 44.41$            MUNI

EFT11550 06/09/2017 STATE LAW PUBLISHER GAZETTAL OF SCHEME CONSOLIDATION 3,302.40$       MUNI

EFT11551 14/09/2017 CORRIGIN HARDWARE HARDWARE SUPPLIES 5,820.65$       MUNI

EFT11552 14/09/2017 WATER CORPORATION OF WA WATER USAGE 3,574.62$       MUNI

EFT11553 14/09/2017 SHIRE OF CORRIGIN PAYROLL DEDUCTIONS 826.00$          MUNI

EFT11554 20/09/2017 PUBLIC TRANSPORT AUTHORITY TRANSWA TICKETING SALES FOR AUGUST 2017 126.64$          TRUST

EFT11555 20/09/2017 SHIRE OF CORRIGIN TRANSWA TICKETING COMMISSION FOR AUGUST 29.01$            TRUST

EFT11556 20/09/2017 BOC LIMITED CONTAINER SERVICE - DAILY TRACKING 53.50$            MUNI

EFT11557 20/09/2017 BROWNLEY'S PLUMBING & GAS PLUMBING REPAIRS 3,608.00$       MUNI

EFT11558 20/09/2017 BUNNINGS GROUP LIMITED HARDWARE SUPPLIES 856.48$          MUNI

EFT11559 20/09/2017 CHADWEN HOLDINGS TRUST POSTAGE FOR AUGUST 2017, STATIONERY SUPPLIES 307.55$          MUNI

EFT11560 20/09/2017 CORE BUSINESS AUSTRALIA ASSESSMENT & SUPERVISION OF WORKS TO SHIRE 

ROAD ASSETS AFFECTED BY STORM EVENT-CLAIM NO 8

33,086.53$     MUNI

EFT11561 20/09/2017 CORRIGIN OFFICE SUPPLIES STATIONERY SUPPLIES 188.86$          MUNI

EFT11562 20/09/2017 CORRIGIN ROADHOUSE CATERING 274.50$          MUNI

EFT11563 20/09/2017 CORRIGIN TYREPOWER PLANT PARTS AND REPAIRS 94.00$            MUNI

EFT11564 20/09/2017 CPS & STATEWIDE FIBREGLASS PTY LTD MAJOR REPAIR WORKS TO SWIMMING POOL 55,000.00$     MUNI

EFT11565 20/09/2017 EXURBAN PTY LTD TOWN PLANNING CONSULTANCY SERVICES 722.64$          MUNI

EFT11566 20/09/2017 GANNAWAY BROS. COLOURBOND FLASHINGS, PVC PIPE, CASTOR WHEELS 263.10$          MUNI
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EFT11567 20/09/2017 GREAT SOUTHERN FUEL SUPPLIES FUEL SUPPLIES FOR THE MONTH OF AUGUST 2017 7,982.48$       MUNI

EFT11568 20/09/2017 IGA CORRIGIN REFRESHMENTS AND CATERING 56.22$            MUNI

EFT11569 20/09/2017 IKES HOME IMPROVEMENT & GLASS CENTRE SUPPLY & FIT ROLLER SHUTTER AT SWIMMING POOL 1,482.80$       MUNI

EFT11570 20/09/2017 IT VISION COMPUTER CONSULTANCY - RESOLVE IT ISSUES 242.00$          MUNI

EFT11571 20/09/2017 JUST A LITTLE BIT FANCY CATERING 130.00$          MUNI

EFT11572 20/09/2017 MALLEE TREE CAFE & GALLERY CATERING 600.00$          MUNI

EFT11573 20/09/2017 NAREMBEEN TYRE SERVICE PLANT PARTS AND REPAIRS 30.00$            MUNI

EFT11574 20/09/2017 NEU-TECH AUTO ELECTRICS PLANT PARTS AND REPAIRS 176.22$          MUNI

EFT11575 20/09/2017 PM FUCHSBICHLER PUMP OUT GREASE TRAP AT CREC 377.00$          MUNI

EFT11576 20/09/2017 PRIMARIES OF WA SPRAYING CHEMICALS 1,800.50$       MUNI

EFT11577 20/09/2017 RE GEORGE PLANT HIRE 10,546.25$     MUNI

EFT11578 20/09/2017 ROYAL LIFE SAVING SOCIETY WA POOL LIFEGUARD REQUALIFICATION 140.00$          MUNI

EFT11579 20/09/2017 SIGMA CHEMICALS POOL CHEMICALS 487.50$          MUNI

EFT11580 20/09/2017 SOUTH REGIONAL TAFE STAFF COURSE ENROLMENT FEES 162.50$          MUNI

EFT11581 20/09/2017 STAR TRACK EXPRESS PTY LTD FREIGHT CHARGES 56.86$            MUNI

EFT11582 20/09/2017 SLATER GARTRELL SPORTS LINE MARKING PAINT 277.20$          MUNI

EFT11583 20/09/2017 THE WORKWEAR GROUP PTY LTD STAFF UNIFORM 218.90$          MUNI

EFT11584 20/09/2017 TOP NOTCH PLUMBING & GAS SERVICE PLUMBING REPAIRS 2,578.40$       MUNI

EFT11585 20/09/2017 TOTAL EDEN PTY LTD ULTRA SPRINKLERS 242.00$          MUNI

EFT11586 20/09/2017 WATER CORPORATION OF WA WATER USAGE 9,975.93$       MUNI

EFT11587 20/09/2017 WESTERN MECHANICAL CORRIGIN PLANT PARTS AND REPAIRS 12,343.54$     MUNI

EFT11588 20/09/2017 AUSTRAL MERCANTILE COLLECTIONS PTY LTD RATES RECOVERY AND ASSOCIATED LEGAL FEES 179.40$          MUNI

EFT11589 20/09/2017 AUSTRALIA DAY COUNCIL OF WESTERN AUSTRALIA 2017 / 2018 AUSTRALIA DAY WA GOLD MEMBERSHIP 550.00$          MUNI

EFT11590 20/09/2017 AVON WASTE RUBBISH COLLECTION 18,646.47$     MUNI

EFT11591 20/09/2017 CELLARBRATIONS @ CORRIGIN 2017 / 2018 RATE INCENTIVE VOUCHER 100.00$          MUNI

EFT11592 20/09/2017 CHADWEN HOLDINGS TRUST LIBRARY SERVICES FOR THE MONTH OF AUGUST 2017 4,169.90$       MUNI

EFT11593 20/09/2017 CORRIGIN OFFICE SUPPLIES STATIONERY SUPPLIES 104.70$          MUNI

EFT11594 20/09/2017 CORRIGIN PHARMACY FIRST AID SUPPLIES 26.01$            MUNI

EFT11595 20/09/2017 COURIER AUSTRALIA FREIGHT CHARGES 161.44$          MUNI

EFT11596 20/09/2017 FIRST HEALTH SERVICES CORRIGIN MEDICAL CENTRE SERVICE FEE FOR THE 

MONTH OF SEPTEMBER 2017

10,498.55$     MUNI



CHQ/EFT DATE NAME DESCRIPTION AMOUNT BANK

LIST OF ACCOUNTS DUE AND SUBMITTED TO COUNCIL FOR THE MONTH OF SEPTEMBER 2017

EFT11597 20/09/2017 GAVIN LUDLOW STAFF REIMBURSEMENT 54.10$            MUNI

EFT11598 20/09/2017 GIGGLE POTS DAYCARE INC 2017 / 2018 ANNUAL CONTRIBUTION 2,200.00$       MUNI

EFT11599 20/09/2017 HUTTON AND NORTHEY SALES PLANT PARTS AND REPAIRS 3.89$              MUNI

EFT11600 20/09/2017 IT VISION COMPUTER CONSULTANCY - RESOLVE IT ISSUES 242.00$          MUNI

EFT11601 20/09/2017 JASON SIGNMAKERS SIGNS, POSTS AND BRACKETS TO SUIT 780.78$          MUNI

EFT11602 20/09/2017 JR & A HERSEY PTY LTD GUIDE POSTS, RATCHET SPANNERS 1,837.00$       MUNI

EFT11603 20/09/2017 KATEMS SUPERMARKET 2017 / 2018 RATE INCENTIVE VOUCHER 100.00$          MUNI

EFT11604 20/09/2017 MARKETFORCE ADVERTISING FOR GEO POSITION VACANCY 265.48$          MUNI

EFT11605 20/09/2017 MEDICAL AND SCIENTIFIC SERVICES COMPLIANCE CERTIFICATE FOR CORRIGIN DENTAL 715.00$          MUNI

EFT11606 20/09/2017 MALLEE TREE CAFE & GALLERY CATERING 48.00$            MUNI

EFT11607 20/09/2017 NEU-TECH AUTO ELECTRICS PLANT PARTS AND REPAIRS 583.12$          MUNI

EFT11608 20/09/2017 PERFECT COMPUTER SOLUTIONS PTY LTD COMPUTER CONSULTANCY - RESOLVE IT ISSUES 595.00$          MUNI

EFT11609 20/09/2017 SECURITY ASSESSMENT SERVICES & ASSOCIATES (SASAA) 2017 / 2018 ANNUAL ALARM MONITORING FEE - CREC 1,206.00$       MUNI

EFT11610 20/09/2017 TOTAL EDEN PTY LTD MINI PRO SPRINKLERS 288.75$          MUNI

EFT11611 20/09/2017 WA CONTRACT RANGER SERVICES RANGER SERVICES 1,005.12$       MUNI

EFT11612 20/09/2017 WEST COAST ASBESTOS REGISTERS ASBESTOS REMOVAL 200.00$          MUNI

EFT11613 20/09/2017 WESTERN MECHANICAL CORRIGIN PLANT PARTS AND REPAIRS 11,757.74$     MUNI

EFT11614 20/09/2017 WHEATBELT BUSINESS NETWORK WBN FRIENDS MEMBERSHIP 165.00$          MUNI

EFT11615 18/09/2017 DEPARTMENT OF TRANSPORT - P/L DOT DIRECT DEBIT 599.00$          LIC

EFT11616 27/09/2017 AUSTRALIAN TAXATION OFFICE PAYMENT CANCELLED - INCORRECT PAYMENT DATE -$                MUNI

EFT11617 28/09/2017 AUSTRALIAN TAXATION OFFICE BAS JULY & AUG 2017 23,163.00$     MUNI

EFT11618 28/09/2017 SHIRE OF CORRIGIN - MUNI FUNDS TRANSFER DUE TO RECEIPTING ERROR 935.16$          LIC

EFT11619 28/09/2017 AUSTRALIAN WORKERS' UNION PAYROLL DEDUCTIONS 48.00$            MUNI

EFT11620 28/09/2017 MUNICIPAL EMPLOYEES UNION PAYROLL DEDUCTIONS 82.00$            MUNI

EFT11621 28/09/2017 SHIRE OF CORRIGIN OUTSIDE STAFF SOCIAL CLUB PAYROLL DEDUCTIONS 100.00$          MUNI

EFT11622 28/09/2017 SHIRE OF CORRIGIN PAYROLL DEDUCTIONS 546.00$          MUNI

EFT11623 28/09/2017 AMP SUPERANNUATION SAVINGS TRUST SUPERANNUATION CONTRIBUTIONS 503.74$          MUNI

EFT11624 28/09/2017 AUSTRALIAN SUPER SUPERANNUATION CONTRIBUTIONS 2,403.33$       MUNI

EFT11625 28/09/2017 AVANTEOS INVESTMENTS LTD PAYROLL DEDUCTIONS 205.10$          MUNI

EFT11626 28/09/2017 BT SUPER FOR LIFE SUPERANNUATION CONTRIBUTIONS 827.10$          MUNI

EFT11627 28/09/2017 BT SUPERANNUATION SAVINGS FUND - PHILLIP HOVELL SUPERANNUATION CONTRIBUTIONS 425.84$          MUNI



CHQ/EFT DATE NAME DESCRIPTION AMOUNT BANK

LIST OF ACCOUNTS DUE AND SUBMITTED TO COUNCIL FOR THE MONTH OF SEPTEMBER 2017

EFT11628 28/09/2017 CONCEPT ONE THE INDUSTRY SUPERANNUATION FUND SUPERANNUATION CONTRIBUTIONS 475.38$          MUNI

EFT11629 28/09/2017 FIRSTWRAP PLUS SUPER AND PENSION SUPERANNUATION CONTRIBUTIONS 306.86$          MUNI

EFT11630 28/09/2017 IOOF EMPLOYER SUPER SUPERANNUATION CONTRIBUTIONS 443.90$          MUNI

EFT11631 28/09/2017 MTAA SUPER SUPERANNUATION CONTRIBUTIONS 246.39$          MUNI

EFT11632 28/09/2017 PAULL SUPER FUND SUPERANNUATION CONTRIBUTIONS 470.42$          MUNI

EFT11633 28/09/2017 WA SUPER SUPERANNUATION CONTRIBUTIONS 18,060.68$     MUNI

JNL 13/09/2017 PAYROLL FORTNIGHTLY PAYROLL PAYMENTS 59,749.00$     MUNI

JNL 27/09/2017 PAYROLL FORTNIGHTLY PAYROLL PAYMENTS 55,944.28$     MUNI

565,311.03$  

MUNICIPAL ACCOUNT PAYMENTS $530,449.12

TRUST ACCOUNT PAYMENTS  $          338.95 

LICENSING ACCOUNT PAYMENTS  $    34,522.96 

STEVENSON TRUST ACCOUNT PAYMENTS  $                  -   

$565,311.03
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Annual Budget

YTD 

Budget 

(a)

YTD 

Actual 

(b)

Var. $

(b)-(a)

Var. % 

(b)-(a)/(b) Var.

Note 4 3 3

Operating Revenues $ $ $ $ %

Governance 1,840 0 425 425 100.00% 

General Purpose Funding 908,849 284,846 239,903 (44,943) (18.73%) q

Law, Order and Public Safety 188,232 520 1,514 994 65.65% 

Health 298,797 7,234 61,187 53,953 88.18% p

Education and Welfare 144,532 40,604 40,875 271 0.66% 

Housing 116,120 32,550 25,205 (7,345) (29.14%)

Community Amenities 212,004 198,200 200,484 2,284 1.14% 

Recreation and Culture 103,623 8,500 10,309 1,809 17.55% 

Transport 4,136,763 573,529 311,615 (261,914) (84.05%) q

Economic Services 115,837 6,125 5,828 (297) (5.10%)

Other Property and Services 134,370 14,500 24,233 9,733 40.16% 

Total (Excluding Rates) 6,360,967 1,166,608 921,578 (245,030)

Operating Expense
Governance (755,914) (167,284) (165,056) 2,228 1.35% 

General Purpose Funding (71,116) (19,507) (18,805) 702 3.73% 

Law, Order and Public Safety (151,271) (43,475) (38,733) 4,742 12.24% 

Health (678,881) (180,967) (106,803) 74,164 69.44% q

Education and Welfare (309,510) (65,695) (55,649) 10,046 18.05% q

Housing (236,909) (32,978) (21,848) 11,130 50.94% q

Community Amenities (623,466) (131,881) (123,485) 8,396 6.80% 

Recreation and Culture (1,732,708) (177,132) (187,471) (10,339) (5.52%)

Transport (3,466,418) (289,633) (472,344) (182,711) (38.68%) p

Economic Services (430,114) (52,085) (59,127) (7,042) (11.91%)

Other Property and Services (74,264) 70,089 (59,687) (129,776) (217.43%) p

Total (8,530,571) (1,090,549) (1,309,008) (218,459)

Funding Balance Adjustment
Add back Depreciation 3,367,107 0 0 0

Adjust (Profit)/Loss on Asset 

Disposal 10/A 67,321 0 0 0

Adjust Provisions and Accruals 0

Net Operating (Ex. Rates) 1,264,824 76,059 (387,430) (463,489)

Capital Revenues
Proceeds - Disposal of Assets 10/A 418,000 0 0 0

Proceeds from New Debentures 0 0 0

Transfer from Reserves 9 99,527 0 0 0

Total 517,527 0 0 0

Capital Expenses
Land Held for Resale 0 0 0 0

Land and Buildings 10 (320,980) (59,830) (51,404) 8,426 16.39% 

Plant and Equipment 10 (268,595) 0 (13,273) (13,273) (100.00%) p

Furniture and Equipment 10 (25,000) 0 (5,009) (5,009) (100.00%)

Infrastructure Assets - Roads 10 (3,683,701) (350,000) (101,495) 248,505 244.84% q

Infrastructure Assets - Other 10 (531,696) (50,000) (51,442) (1,442)

Repayment of Debentures 5 (164,702) (45,795) (45,795) (0) (0.00%)

Transfer to Reserves 9 (425,439) 0 (8,311) (8,311) (100.00%)

Total (5,420,113) (505,625) (276,730) 228,895

Net Capital (4,902,586) (505,625) (276,730) 228,895

Total Net Operating + Capital (3,637,762) (429,566) (664,160) (234,594)

Rate Revenue 2,476,944 2,476,944 2,516,944 40,000 1.59% 

Opening Funding Surplus(Deficit) 1,160,818 1,160,819 1,160,818 (1) (0.00%)

Closing Funding 

Surplus(Deficit) 3 (0) 3,208,197 3,013,603 (194,595)

Shire of Corrigin
STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
 (Statutory Reporting Program)
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1. SIGNIFICANT ACCOUNTING POLICIES

The significant accounting policies which have been adopted in the preparation of this statement of
financial activity are:

(a) Basis of Accounting
This statement is a special purpose financial report, prepared in accordance with applicable Australian
Accounting Standards, other mandatory professional reporting requirements and the Local Government 
Act 1995 (as amended) and accompanying regulations (as amended).

(b) The Local Government Reporting Entity
All Funds through which the Council controls resources to carry on its functions have been included in this
statement.

In the process of reporting on the local government as a single unit, all transactions and balances
between those funds (for example, loans and transfers between Funds) have been eliminated.

All monies held in the Trust Fund are excluded from the statement, but a separate statement of those
monies appears at Note 11.

(c) Rounding Off Figures
All figures shown in this statement are rounded to the nearest dollar.

(d) Rates, Grants, Donations and Other Contributions
Rates, grants, donations and other contributions are recognised as revenues when the local government 
obtains control over the assets comprising the contributions.  Control over assets acquired from rates is
obtained at the commencement of the rating period or, where earlier, upon receipt of the rates.

(e) Goods and Services Tax
In accordance with recommended practice, revenues, expenses and assets capitalised are stated net
of any GST recoverable.  Receivables and payables are stated inclusive of applicable GST.

(f) Cash and Cash Equivalents
Cash and cash equivalents comprise cash at bank and in hand and short-term deposits that are readily
convertible to known amounts of cash and which are subject to an insignificant risk of changes in value.

For the purposes of the Cash Flow Statement, cash and cash equivalents consist of cash and cash 
equivalents as defined above, net of outstanding bank overdrafts.  Bank overdrafts are included as
short-term borrowings in current liabilities.

(g) Trade and Other Receivables
Trade receivables, which generally have 30 - 90 day terms, are recognised initially at fair value and
subsequently measured at amortised cost using the effective interest rate method, less any allowance for
uncollectible amounts.

Collectability of trade receivables is reviewed on an ongoing basis.  Debts that are known to be uncollectible
are written off when identified.  An allowance for doubtful debts is raised when there is objective evidence
that they will not be collectible.

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(h) Inventories
General
Inventories are valued at the lower of cost and net realisable value.  Net realisable value is the estimated
selling price in the ordinary course of business less the estimated costs of completion and the estimated
costs of necessary to make the sale.

Inventories held from trading are classified as current even if not expected to be realised in the next 12 
months.

Land Held for Resale
Land purchased for development and/or resale is valued at the lower of the cost and net realisable value.
Cost includes the cost of acquisition, development and interest incurred on the financing of that land during
its development.  Interest and holding charges incurred after development is complete are recognised as
expenses.

Revenue arising from the sale of property is recognised in the operating statement as at the time of 
signing a binding contract of sale.

Land held for resale is classified as current except where it is held as non-current based on Council's
intentions to release for sale.

(i) Fixed Assets
All assets are initially recognised at cost.  Cost is determined as the fair value of the assets given as
consideration plus costs incidental to the acquisition.  For assets acquired at no cost or for nominal
consideration, cost is determined as fair value at the date of acquisition.  The cost of non-current assets
constructed by the local government includes the cost of all materials used in the construction, direct
labour on the project and an appropriate proportion of variable and fixed overhead.

Certain asset classes may be revalued on a regular basis such that the carrying values are not materially
different from fair value.  Assets carried at fair value are to be revalued with sufficient regularity to ensure
the carrying amount does not differ materially from that determined using fair value at reporting date.

(j) Depreciation of Non-Current Assets
All non-current assets having a limited useful life are systematically depreciated over their useful
lives in a manner which reflects the consumption of the future economic benefits embodied in
those assets.

Depreciation is recognised on a straight-line basis, using rates which are reviewed each reporting
period.  Major depreciation periods are:

Buildings 30 to 50 years
Furniture and Equipment   4 to 10 years
Plant and Equipment   5 to 15 years
Sealed roads and streets
 formation not depreciated
 pavement 50 years
 seal
  - bituminous seals 20 years
  - asphalt surfaces 25 years
Gravel roads
 formation not depreciated
 pavement 50 years
 gravel sheet 12 years
Formed roads (unsealed)
 formation not depreciated
 pavement 50 years
Footpaths - slab 40 years
Sewerage piping 100 years
Water supply piping & drainage systems 75 years

Shire of Corrigin

Period Ending 30 September 2017
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

4



1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(k) Trade and Other Payables
Trade and other payables are carried at amortised cost.  They represent liabilities for goods and services
provided to the local government prior to the end of the financial year that are unpaid and arise when the
Shire becomes obliged to make future payments in respect of the purchase of these goods and
services.  The amounts are unsecured and are usually paid within 30 days of recognition.

(l) Employee Benefits
The provisions for employee benefits relates to amounts expected to be paid for long service leave, 
annual leave, wages and salaries and are calculated as follows:

(i) Wages, Salaries, Annual Leave and Long Service Leave (Short-term Benefits)
The provision for employees’ benefits to wages, salaries, annual leave and long service leave expected to
be settled within 12 months represents the amount the Shire has a present obligation to 
pay resulting from employees services provided to balance date.  The provision has been calculated at 
nominal amounts based on remuneration rates the Shire expects to pay and includes related on-costs.

(ii) Annual Leave and Long Service Leave (Long-term Benefits)
The liability for long service leave is recognised in the provision for employee benefits and measured as the 
present value of expected future payments to be made in respect of services provided by employees up to 
the reporting date using the project unit credit method.  Consideration is given to expected future wage 
and salary levels, experience of employee departures and periods of service.  Expected future payments
are discounted using market yields at the reporting date on national government bonds  with terms to 
maturity and currency that match as closely as possible, the estimated future cash outflows.  Where the
Shire does not have the unconditional right to defer settlement beyond 12 months, the liability is 
recognised as a  current liability.

(m) Interest-bearing Loans and Borrowings
All loans and borrowings are initially recognised at the fair value of the consideration received less
directly attributable transaction costs.

After initial recognition, interest-bearing loans and borrowings are subsequently measured at amortised
cost using the effective interest method.  Fees paid on the establishment of loan facilities that are
yield related are included as part of the carrying amount of the loans and borrowings.

Borrowings are classified as current liabilities unless the Council has an unconditional right to defer
settlement of the liability for at least 12 months after the balance sheet date.

Borrowing Costs
Borrowing costs are recognised as an expense when incurred except where they are directly attributable
to the acquisition, construction or production of a qualifying asset.  Where this is the case, they are
capitalised as part of the cost of the particular asset.

(n) Provisions
Provisions are recognised when:  The council has a present legal or constructive obligation as a result of
past events; it is more likely than not that an outflow of resources will be required to settle the obligation;
and the amount has been reliably estimated.  Provisions are not recognised for future operating losses.

Where there are a number of similar obligations, the likelihood that an outflow will be required in settlement
is determined by considering the class of obligations as a whole.  A provision is recognised even if the 
likelihood of an outflow with respect to any one of item included in the same class of obligations may be
small.

(o) Current and Non-Current Classification
In the determination of whether an asset or liability is current or non-current, consideration is given to the
time when each asset or liability is expected to be settled.  The asset or liability is classified as current
if it is expected to be settled within the next 12 months, being the Council's operational cycle.  In the
case of liabilities where Council does not have the unconditional right to defer settlement beyond 12 months,
such as vested long service leave, the liability is classified as current even if not expected to be settled
within the next 12 months.  Inventories held for trading are classified as current even if not expected to be
realised in the next 12 months except for land held for resale where it is held as non current based on
Council's intentions to release for sale.

Period Ending 30 September 2017

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY
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1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(p) Nature or Type Classifications

Rates
All rates levied under the Local Government Act 1995. Includes general, differential, specific area

rates, minimum rates, interim rates, back rates, ex-gratia rates, less discounts offered. Exclude 
administration fees, interest on instalments, interest on arrears, service charges and sewerage rates.

Operating Grants, Subsidies and Contributions
Refer to all amounts received as grants, subsidies and contributions that are not non-operating grants.

Non-Operating Grants, Subsidies and Contributions
Amounts received specifically for the acquisition, construction of new or the upgrading of noncurrent 
assets paid to a local government, irrespective of whether these amounts are received as capital grants, 
subsidies, contributions or donations.

Profit on Asset Disposal
Profit on the disposal of assets including gains on the disposal of long term investments.
Losses are disclosed under the expenditure classifications.

Fees and Charges
Revenues (other than service charges) from the use of facilities and charges made for local government 
services, sewerage rates, rentals, hire charges, fee for service, photocopying charges, licences, sale 
of goods or information, fines, penalties and administration fees. Local governments may wish to disclose 
more detail such as rubbish collection fees, rental of property, fines and penalties, other fees and charges.

Service Charges
Service charges imposed under Division 6 of Part 6 of the Local Government Act 1995. Regulation 54 
of the Local Government (Financial Management) Regulations 1996 identifies these are television
and radio broadcasting, underground electricity and neighbourhood surveillance services. Exclude 
rubbish removal charges. Interest and other items of a similar nature received from bank and investment 
accounts, interest on rate instalments, interest on rate arrears and interest on debtors.

Interest Earnings
Interest and other items of a similar nature received from bank and investment accounts, interest on rate 
instalments, interest on rate arrears and interest on debtors.

Other Revenue / Income
Other revenue, which can not be classified under the above headings, includes dividends, discounts, 
rebates etc.

Employee Costs
All costs associate with the employment of person such as salaries, wages, allowances, benefits such 
as vehicle and housing, superannuation, employment expenses, removal expenses, relocation expenses, 
worker's compensation insurance, training costs, conferences, safety expenses, medical examinations, 
fringe benefit tax, etc.

Materials and Contracts
All expenditures on materials, supplies and contracts not classified under other headings. These include 
supply of goods and materials, legal expenses, consultancy, maintenance agreements, communication 
expenses, advertising expenses, membership, periodicals, publications, hire expenses, rental, leases, 
postage and freight etc. Local governments may wish to disclose more detail such as contract services, 
consultancy, information technology, rental or lease expenditures.

Utilities (Gas, Electricity, Water, etc.)
Expenditures made to the respective agencies for the provision of power, gas or water. Exclude 
expenditures incurred for the reinstatement of roadwork on behalf of these agencies.

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(q) Nature or Type Classifications (Continued)

Insurance
All insurance other than worker's compensation and health benefit insurance included as a cost of 
employment.

Loss on asset disposal
Loss on the disposal of fixed assets.

Depreciation on non-current assets
Depreciation expense raised on all classes of assets.

Interest expenses
Interest and other costs of finance paid, including costs of finance for loan debentures, overdraft 
accommodation and refinancing expenses.

Other expenditure
Statutory fees, taxes, provision for bad debts, member's fees or levies including WA Fire Brigade 
Levy and State taxes. Donations and subsidies made to community groups.

(r) Statement of Objectives

In order to discharge its responsibilities to the community, the Council has developed a set of
operational and financial objectives.  These objectives have been established both on an overall
basis and for each of its broad activities/programs.

Council operations as disclosed in this statement encompass the following service orientated
activities/programs:

GOVERNANCE
Administration and operation facilities and services to members of Council;
other costs that relate to the tasks of assisting elected members and ratepayers on
matters which do not concern specific Council services.

GENERAL PURPOSE FUNDING
Rates, general purpose government grants and interest revenue.

LAW, ORDER, PUBLIC SAFETY
Supervision of various by-laws, fire prevention, emergency services and animal control.

HEALTH
Food quality and pest control, meat inspection of abattoirs, and administration of the Eastern
Districts Regional Health Scheme and provision of various medical facilities.

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(r) STATEMENT OF OBJECTIVE (Continued)

EDUCATION AND WELFARE
Contributions towards the operation of the Senior Citizens centre and Frail Care Facility , 
assistance to the Family Day Care Centre,Occassional Day Care Centre and Playgroup as well
as donations to other voluntary services.

HOUSING
Maintenance of staff and rental housing.

COMMUNITY AMENITIES
Rubbish collection services, operation of refuse disposal sites, noise control, administration of
the town planning scheme,naintenance of the cemetery,maintenance of public conveniences and 
town water drainage, as well as the community bus.

RECREATION AND CULTURE
Maintenance of halls, swimming pool, recreation centres, various reserves and contracting of 
the library service.

TRANSPORT
Construction and maintenance of streets, roads, bridges, depot and airstrip, cleaning and 
lighting of streets, and the provision of police licensing services.

ECONOMIC SERVICES
Provision of tourism facilities, area promotion, building control, saleyards, noxious weed
control, vermin control, screening plant, standpipes, Development Officer and Community
Resource Centre

OTHER PROPERTY & SERVICES
Private Works operations, plant repairs and operation costs.

Period Ending 30 September 2017

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

8



Note 3: NET CURRENT FUNDING POSITION

 Note  This Period   Last Period 

 Same Period 

Last Year  

$ $ $
Current Assets
Cash Unrestricted 1,260,352 1,358,308 270,242
Cash Restricted 1,382,119 1,373,808 1,301,148
Investments
Receivables - Rates and Rubbish 2,474,888 106,099 2,443,751
Receivables -Other 74,294 80,120 609,734
Inventories 119,894 54,410 61,279

5,311,546 2,972,745 4,686,154

Less: Current Liabilities
Payables (397,132) (286,367) (317,022)
Provisions (518,693) (519,932) (539,708)

(915,824) (806,299) (856,730)

Less: Cash Restricted (1,382,119) (1,373,808) (1,301,148)

Net Current Funding Position 3,013,603 792,638 2,528,276

 2017-18 

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

Positive=Surplus  (Negative=Deficit)
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Note 4: CASH AND INVESTMENTS

Interest Unrestricted Restricted Trust Investments Total Institution Maturity Portfolio

Rate $ $ $ $ Amount $ Date %
(a) Cash Deposits

Business Mgt Account 2.50% 1,255,183 1,255,183 NAB Call 34.65%
Cash Maximiser 0 0 NAB Call 0.00%
Trust 50,867 50,867 NAB Call 1.40%
Trust-Edna Stephenson 931,546 931,546 NAB Call 25.71%
Trust - Police Licensing 3,257 3,257 NAB Call 0.09%

(b) Term Deposits
TD 2253682 2.40% 1,382,119 1,382,119 Bendigo 27/09/2017 38.15%

(c) Investments

Total 1,255,183 1,382,119 985,669 0 3,622,971

Portfolio % 35% 38% 27% 0%

Comments/Notes - Investments

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

10



Note 5: Information on Borrowings
(a) Debenture Repayments

 Interest Maturity Principal New Principal Principal Interest
Rate Date 1-Jul-17 Loans Repayments Outstanding Repayments

2017-18 2017-18 2017-18 2017-18 2017-18 2017-18
Particulars Actual Budget Actual Budget Actual Budget

$ $ $ $ $ $
Community Amenities
Loan 101 - Land Sub Division 6.49% 27/07/2018 141,710 45,795 93,017 95,915 48,693 5,059 12,937

Recreation & Culture
New Loan -102 4.64% 29/06/2034 1,803,659 0 71,685 1,803,659 1,731,974 0 86,082

1,945,369 0 45,795 164,702 1,899,574 1,780,667 5,059 99,019

All debenture repayments are to be financed by general purpose revenue.

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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Note 5: Information on Borrowings

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

(b) New Debentures - 2015/16

Amount Borrowed Institution Loan Term Total Interest Amount Used
 Particulars/Purpose Type (Years) Interest & Rate

Budget Charges % Budget
Recreation & Events Centre

(c) Unspent Debentures

(d) Overdraft

Council has not utilised an overdraft facility during the financial year although an overdraft facility of $100,000 with the National Australia
bank does exist.  It is not anticipated that this facility will be required to be utilised during 2015/16.

12



Note 6: BUDGET AMENDMENTS
Amendments to original budget since budget adoption. Surplus/(Deficit)

GL Account 
Code Description

Council 
Resolution Classification

No Change -
(Non Cash 

Items) 
Adjust.

 Increase in 

Available 
Cash  

 Decrease 

in Available 
Cash 

 Amended 
Budget 

Running 
Balance 

$ $ $ $
Budget Adoption Opening Surplus(Deficit) 0

0

Closing Funding Surplus (Deficit) 0 0 0 0

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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Note 7: RECEIVABLES $ $ $ $ $

Receivables - Rates and Rubbish Current Previous Receivables - General Current 30 Days 60 Days 90+Days
2017-18 2016-17

$ $ 43,264 1,271 1,287 5,050 (3,707)

Opening Arrears Previous Years 122,779 85,146 Total Outstanding 47,165

Rates Levied this year 2,684,488 2,496,308

Less Collections to date (520,043) (2,458,675) Amounts shown above include GST (where applicable)

Equals Current Outstanding 2,287,224 122,779

Net Rates Collectable 2,287,224 122,779

% Collected 18.52% 95.24%

Comments/Notes - Receivables Rates and Rubbish Comments/Notes - Receivables General
Note 7 - Reivable - Rates and rubbish - currently represents September figures and will be updated with October figures once finalised
The graph reflects all rates income received, with the exception of ESL and Sport Levy
Rates received in advance is reflected when funds are received

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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Note 8: GRANTS AND CONTRIBUTIONS

Program/Details Provider Approval 2017-18 Variations Recoup Status

GL Yes Budget Additions Received Not Received

No (Deletions)

(Yes/No) $ $ $ $
GENERAL  PURPOSE  FUNDING

Legal Fees Ratepayers reimbursement Yes 5,000 (0) 5,000
Grants Commission Grants Commission Yes 818,549 204,637 613,912

GOVERNANCE
Thank a Volunteer Day Dept for Communities No 840 0 840
Membership Reimbursement No 50 408 (358)
Misc Income No 50 16 34

LAW,  ORDER,  PUBLIC  SAFETY
FESA Operational & Capital Grant FESA Yes 179,674 0 179,674

HEALTH
EDRH Scheme Income RoeROC Shires Yes 226,197 56,937 169,260

0 0
Bendering Tip Income RoeROC Shires Yes 67,500 0 67,500

HOUSING
Other Housing Reimbursements Housing Tennats Yes 1,200 920 280

EDUCATION AND WELFARE
Resource Centre Funding Dept of Regional Dev & Lands Yes 104,052 26,229 77,823
Other  CRC grant funding Various Yes 5,060 4,642 418

COMMUNITY  AMENITIES
0 0

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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Note 8: GRANTS AND CONTRIBUTIONS

Program/Details Provider Approval 2017-18 Variations Recoup Status

GL Yes Budget Additions Received Not Received

No (Deletions)

(Yes/No) $ $ $ $

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

RECREATION AND CULTURE
0 0

Pool Subsidy Income Dept of Finance No 32,000 0 32,000
Regional Bicycle Network Grant Income No 500 0 500
Library Reimbursement Corrigin Library No 50 0 50
Other Recreation Misc Income Various Clubs No 19,600 141 19,459
End of Year Street Party Funding Roadwise No 1,000 1,000 0

TRANSPORT
 Direct Grant MRWA Yes 91,104 0 91,104
 Regional Road Group MRWA Yes 376,513 0 376,513

Roads to Recovery Dept Trans & Reg Serv. Yes 745,877 295,877 450,000
WANDRRA Reimbursement MRWA Yes 2,847,394 0 2,847,394
Misc Income (lighting Subsidy) MRWA Yes 4,117 0 4,117
Regional Bicycle Network Funding Yes 37,553 7,511 30,042

ECONOMIC SERVICES
Corrigin Watering project No 85,062 0 85,062
Drum Muster Income AgSafe Yes 2,631 0 2,631

OTHER PROPERTY & SERVICES
Diesel Fuel Rebate Income ATO No 33,000 7,587 25,413
Ambulance Fuel Reimbursements St Johns Ambulance Yes 500 86 414

TOTALS 5,685,073 0 605,991 5,079,082
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Note 9: Cash Backed Reserve 

Name

Budget 

Opening 

Balance 

Actual 

Opening 

Balance

Budget 

Interest 

Earned

Actual 

Interest 

Earned

Budget 

Transfers 

In (+)

Actual 

Transfers 

In (+)

Budget 

Transfers 

Out (-)

Actual 

Transfers 

Out (-)

Budget 

Closing 

Balance

Actual 

YTD 

Closing 

Balance
$ $ $ $ $ $ $ $ $

Community Bus Reserve 22,462 22,462 614 136 20,000 0 0 0 43,077 22,598
Employee Entitlements Reserve 131,328 131,328 3,591 794 0 0 0 0 134,919 132,122
Plant Replacement Reserve 528,322 528,322 14,446 3,196 0 0 0 0 542,768 531,518
Swimming Pool Reserve 25,991 25,991 711 157 0 0 26,000 0 702 26,148
Office Equipment Reserve 25,921 25,921 709 157 0 0 25,000 0 1,629 26,077
Roadworks Reserve 234,793 234,793 6,420 1,420 0 0 0 0 241,212 236,213
Land Subdivision Reserve 49,066 49,066 1,342 297 0 0 0 0 50,407 49,363
Staff Housing Reserve 215,715 215,715 5,898 1,305 250,000 0 26,027 0 445,586 217,020
Townscape Reserve 2,497 2,497 68 15 0 0 0 0 2,565 2,512
Medical Reserve 4,440 4,440 121 27 0 0 0 0 4,561 4,466
Senior Citizen Unit Reserve 20,000 20,000 547 121 20,000 0 0 0 40,547 20,121
LGCHP Housing Reserve 9,854 9,854 269 60 0 0 7,500 0 2,623 9,914
Community Development Reserve 168 168 5 1 0 0 0 0 173 169
Rockview Land Reserve 3,589 3,589 98 22 1,000 0 0 0 4,687 3,611
Royalties for Regions Reserve 0 0 0 0 0 0 0 0 0 0
RLCIP Grant Reserve 0 0 0 0 0 0 0 0 0 0
Bowling Club Upgrade Reserve 0 0 0 0 65,000 0 0 0 65,000 0
Town Hall Reserve 81,253 81,253 2,222 492 10,000 0 15,000 0 78,475 81,745
Financial Assistance Funding Reserve 0 0 0 0 0 0 0 0 0 0
Child Care Reserve 38 38 1 0 0 0 0 0 39 38
Bendering Tip Reserve 18,373 18,373 502 111 21,875 0 0 0 40,751 18,484
Recreation & Events Centre Loan 

Reserve 0 0 0 0 0 0 0 0 0 0
1,373,808 1,373,808 37,563 8,311 387,875 0 99,527 0 1,699,719 1,382,119

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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Note 9: Cash Backed Reserve 

Period Ending 30 September 2017

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

0

50

100

150

200

250

300

350

400

450

500

550

600

650

700

750

800

850

Th
o

u
sa

n
d

s 

Note 9 - Year To Date Reserve Balance to End of Year Estimate 

Budget Closing Balance

Actual YTD Closing
Balance
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Note 10: CAPITAL DISPOSALS AND ACQUISITIONS

Grants Reserves Borrowing Total Budget

YTD 

Budget Actual Variance

Variance 

Movement

$ $ $ $ $ $ $ $

Property, Plant & Equipment

0 0 0 0 Land for Resale 0 0 0 0
0 0 0 0 Land and Buildings 320,980 59,830 51,404 (8,426) q

0 0 0 0 Plant & Property 268,595 0 13,273 13,273 p

0 0 0 0 Furniture & Equipment 25,000 0 5,009 5,009 p

Infrastructure

0 0 0 0 Roadworks 3,683,701 350,000 101,495 (248,505) q

0 0 0 0 Other Infrastructure 531,696 50,000 51,442 1,442 p

0 0 0 0 Totals 4,829,972 459,830 222,624 (237,206) q

Comments - Capital Acquisitions

Grants Reserves Borrowing Total Budget

YTD 

Budget Actual Variance

Variance 

Movement

$ $ $ $ $ $ $ $
0 Infant Health Celiling Replacement 10,241 0 0 0
0 36 Camm St Flooring & Blind 18,027 0 0 0

14 Courboules Air Conditioner 3,400 0 0 0
36 Jose St Air Conditioners 7,500 0 0 0

0 Office Carpet Replacement 2,500 0 0 0
0 Recreation & Events Centre 24,521 5,000 1,290 (3,710) q

0 Dental Surgery Fence 5,445 0 0 0
0 Gorge Rock Toilets 43,510 0 0 0
0 Rotary Park Toilets 136,006 0 0 0
0 Depot Shed & Chemical Shed 0 0 0 0
0 Depot Office / toilet 54,830 54,830 42,196 (12,634) q

0 Admin / crc phone upgrade 15,000 0 0 0
0 FESA Fire Shed 0 0 7,918 7,918 p

0 0 0 0 Totals 320,980 59,830 51,404 (8,426) q

Contributions

Current Budget

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

Land & Buildings

Summary Acquisitions

 Current Budget 
This Year

Contributions Information
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Note 10: CAPITAL DISPOSALS AND ACQUISITIONS

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

Grants Reserves Borrowing Total Budget

YTD 

Budget Actual

Variance 

(Under)Over

Variance 

Movement

$ $ $ $ $ $ $ $
0 Traffic Counters 11,595 0 0 0
0 Water Tanker Trailer 70,000 0 0 0
0 Tipper CR23 140,000 0 0 0
0 Rubbish Trailers / Bins 0 0 13,273 13,273 p

0

Small Equipment Purchases 

>$3000 11,000 0 0 0
0 DCEO Vehicle 36,000 0 0 0

0 0 0 0 Totals 268,595 0 13,273 13,273 p

Grants Reserves Borrowing Total Budget

YTD 

Budget Actual

Variance 

(Under)Over

Variance 

Movement

$ $ $ $ $ $ $ $
0 Recreation & Events Centre F&E 0 5,009 5,009 p

0 Server 25,000 0 0 0 q

0 0 0 0 Totals 25,000 0 5,009 5,009 p

Contributions

Contributions

Furniture & Equipment

Plant & Equipment

 Current Budget 
This Year

 Current Budget 
This Year
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Note 10: CAPITAL DISPOSALS AND ACQUISITIONS

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

Grants Reserves Borrowing Total Budget

YTD 

Budget Actual

Variance 

(Under)Over

Variance 

Movement

$ $ $ $ $ $ $ $
0 Bulyee/Quarirdaing Rd 518,931 100,000 84,130 (15,870) q

0 WANDRRA Expenditure 2,600,000 200,000 0 (200,000) q

0 0 Grain Frieght Route Road Upgrades 0 0 204 204 p

0 Gills Road Intersection 0 0 15,329 15,329 p

0 Corrigin Narembeen Road 564,770 50,000 280 (49,720) q

0 Lomos South Road 0 0 1,202 1,202 p

0 Corrigin South Road 0 0 350 350 p

0 0 0 0 Totals 3,683,701 350,000 101,495 (248,505) q

Grants Reserves Borrowing Total Budget

YTD 

Budget Actual

Variance 

(Under)Over

Variance 

Movement

$ $ $ $ $ $ $ $

0 CREC Landscaping 4,715 0 1,031 1,031 p

0 Oval Playground Retic 9,231 0 0 0
0 CREC Carparking 17,610 0 0 0
0 Netball Court Upgrade 92,077 0 0 0
0 Netball Court Retaining wall 114,323 0 0 0
0 Oval lighting upgrade 36,514 0 0 0
0 Goyder St Footpaths 42,382 0 0 0
0 Interactive Corrigin Signage 5,000 0 0 0
0 Rotary Park Parking upgade 3,630 0 0 0
0 Corrigin Watering Project 121,518 0 305 305 p

0 Dam Bush Track Restore 5,596 0 0 0
0 Swimming Pool refurbishment 79,100 50,000 50,107 107 p

0
0 0 0 0 Totals 531,696 50,000 51,442 1,442 p

Contributions
 Current Budget 

This Year

Roads

Other Infrastructure
This Year

 Current Budget 
Contributions
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Note 10A: Actual Profit / Loss on Asset Disposal

By Program

Net Book 

Value 

Budget

Net Book 

Value 

Actuals

Proceeds 

Budget

Proceeds 

Actuals

Profit 

Budget

(Loss)

Profit 

Budget 

Actuals

(Loss)
$ $ $ $ $ $

Health 0
EHO Vehicle 15,072 0 15,000 0 (72) 0

Housing
Staff House 293,450 250,000 0 (43,450) 0

Other Property & Services
Water Truck - CR66 93,674 20,000 (73,674) 0
Tipper - CR23 12,945 23,000 10,055 0
Vehicle - 2CR 10,180 0 20,000 9,820 0

Unclassified
Granite Rise Land 60,000 90,000 30,000 0

485,321 0 418,000 0 (67,321) 0

By Class
Net Book 

Value 

Net Book 

Value 

Actuals Proceeds

Proceeds 

Actuals

Budget 

Profit

(Loss)

Acutal 

Profit

(Loss)
$ $ $ $

Plant & Equipment 425,321 0 328,000 0 (97,321) 0

Sale of Land 60,000 0 90,000 0 30,000 0
0 0

485,321 0 418,000 0 (67,321) 0

Profit

(Loss)

Actuals 

Profit

(Loss)
Summary $

Profit on Asset Disposals 49,875 0
Loss on Asset Disposals -117,196 0

-67,321 0

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017

Profit(Loss) of Asset Disposal

Profit(Loss) of Asset Disposal
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Note 11: TRUST FUND

Funds held at balance date over which the Shire has no control and which are 
not included in this statement are as follows:

Opening 

Balance Amount Amount
Closing 

Balance
Description 1-Jul-17 Received Paid 30-Jun-18

$ $ $ $
B.C.I.T.F (2) 60 (61) (3)

BRB 43 123 (237) (70)

Bus Ticketing 41 654 (749) (55)

Police Licensing 21,137 165,487 (183,368) 3,256

Single Units Units - Bonds 308 0 0 308

Corrigin Community Development Fund 19,103 0 0 19,103

Friends of the Cemetry 2,510 0 0 2,510

Edna Stevenson Educational Trust 931,427 2,319 (2,200) 931,546

Corrigin Disaster Fund 10,929 0 0 10,929

Facility Bonds 15,036 150 (649) 14,537

Building Bonds 50 0 0 50

Council Nomination Deposits 0 240 0 240

Kidsports 2,683 2,000 (1,365) 3,318

1,003,265 171,033 (188,629) 985,669

Items held in Trust on behalf of the Edna Stevenson Educational Trust

1 Pearl Necklace
8 Silver Pendants
163 Opal Stones

Shire of Corrigin
NOTES TO THE STATEMENT OF FINANCIAL ACTIVITY

Period Ending 30 September 2017
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Shire of Corrigin
Supplementary Information - Account Detail (Summary) Notes to and forming part of the September 2017 Financials
Financial summary of detailed accounts to follow

Reporting Program YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual
YTD 

Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17

Governance 425 0 1,840 6,933 1,500 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 425 0 1,840 6,933 1,500
General Purpose Funding 2,756,847 2,761,790 3,385,793 5,060,611 4,129,991 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 2,756,847 2,761,790 3,385,793 5,060,611 4,129,991
Law Order & Public Safety 1,514 520 188,232 46,688 178,299 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1,514 520 188,232 46,688 178,299
Health 61,187 7,234 298,797 267,810 315,539 0 0 15,000 15,455 15,000 0 0 0 0 0 0 0 0 771 0 61,187 7,234 313,797 282,493 330,539
Education & Welfare 40,875 40,604 144,532 173,638 154,061 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 40,875 40,604 144,532 173,638 154,061
Housing 25,205 32,550 116,120 97,403 98,960 0 0 250,000 0 250,000 0 0 33,527 0 0 0 0 0 0 0 25,205 32,550 399,647 97,403 348,960
Community Amenities 200,484 198,200 212,004 187,752 192,922 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 200,484 198,200 212,004 187,752 192,922
Recreation & Culture 10,309 8,500 103,623 230,499 198,684 0 0 0 0 0 0 0 41,000 0 0 0 0 0 0 0 10,309 8,500 144,623 230,499 198,684
Transport 311,615 573,529 4,136,763 1,692,215 1,695,634 0 0 43,000 0 0 0 0 0 327,226 348,987 0 0 10,055 0 0 311,615 573,529 4,169,708 2,019,441 2,044,621
Economics Services 5,828 6,125 115,837 46,867 61,965 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 5,828 6,125 115,837 46,867 61,965
Other Property & Services 24,233 14,500 134,370 150,265 235,900 0 0 110,000 106,687 148,727 0 0 25,000 0 0 0 0 39,820 12,188 45,270 24,233 14,500 229,550 244,765 339,357
Surplus/Deficit B/Fwd 1,160,818 1,160,818 1,160,818 328,724 384,716

Total 3,438,522 3,643,552 8,837,911 7,960,680 7,263,455 0 0 418,000 122,142 413,727 0 0 99,527 327,226 348,987 0 0 49,875 12,959 45,270 4,599,340 4,804,370 10,466,381 8,725,814 8,365,615

Reporting Program YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual
YTD 

Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17 YTD Actual YTD Budget
Budget 2017-

18
Actual  2016-

17
Budget 2016-

17

Governance 165,056 167,284 755,914 620,513 723,232 0 0 0 0 0 0 0 0 0 0 0 0 990 1,360 175 165,056 167,284 754,924 619,152 723,057
General Purpose Funding 18,805 19,507 71,116 51,471 50,473 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 18,805 19,507 71,116 51,471 50,473
Law Order & Public Safety 38,733 43,475 151,271 132,513 168,824 7,918 0 0 69,900 16,080 0 0 0 0 0 0 0 6,009 6,008 6,009 46,651 43,475 145,262 196,404 178,895
Health 106,803 180,967 678,881 607,671 720,986 0 0 15,686 49,623 82,952 138 0 22,498 18,479 20,119 0 0 41,297 52,154 51,843 106,941 180,967 675,769 623,619 772,214
Education & Welfare 55,649 65,695 309,510 317,573 328,368 0 0 0 7,792 6,325 121 0 20,548 20,001 20,001 0 0 73,503 74,822 75,798 55,770 65,695 256,555 270,544 278,896
Housing 21,848 32,978 236,909 125,377 198,865 0 0 28,927 3,963 344,743 1,365 0 256,167 145,940 2,177 0 0 142,916 110,897 162,214 23,213 32,978 379,088 164,383 383,571
Community Amenities 123,485 131,881 623,466 505,495 567,314 13,273 0 0 13,273 14,236 46,228 45,795 114,973 98,945 99,124 0 0 17,848 18,648 13,995 182,985 177,676 720,591 599,065 666,679
Recreation & Culture 187,471 177,132 1,732,708 1,818,347 1,332,674 57,437 55,000 378,091 363,135 406,439 649 0 149,618 105,190 80,399 0 0 650,152 891,956 293,297 245,557 232,132 1,610,261 1,394,715 1,526,215
Transport 472,344 289,633 3,466,418 2,984,336 2,689,013 101,495 350,000 3,947,678 2,295,249 2,201,426 4,631 0 20,934 130,447 71,950 0 0 2,023,817 1,949,005 1,473,798 578,471 639,633 5,411,213 3,461,027 3,488,591
Economics Services 59,127 52,085 430,114 288,938 407,262 305 0 315,260 56,178 111,726 0 0 0 0 0 0 0 68,684 76,182 67,714 59,432 52,085 676,690 268,934 451,275
Other Property & Services 59,687 -70,089 74,268 117,725 183,347 42,196 54,830 144,330 236,842 257,365 974 0 5,403 38,974 14,336 0 0 459,087 477,860 609,299 102,857 -15,259 -235,088 -84,319 -154,251

Total 1,309,008 1,090,549 8,530,575 7,569,958 7,370,359 222,624 459,830 4,829,972 3,095,954 3,441,292 54,106 45,795 590,141 557,975 308,107 0 0 3,484,303 3,658,891 2,754,142 1,585,738 1,596,174 10,466,381 7,564,996 8,365,615

Surplus(Deficit) 2,129,514 2,553,003 307,336 390,723 -106,904 3,013,602 3,208,197 -0 1,160,818 -0

Revenue

Expenses

Investing (Capital)
Proceeds from Disposal

Operating (Recurring)

Purchases/Construction

Result By Reporting Program and Overall Result
Net Revenue, Proceeds Transfers etc.

Net Expenses, Assets, Transfers etc.

Financing (Cash Reserves)
Financing Inward

Financing Outward

Conversion Operating to Rate Setting 
Gains on Disposal et al.

Depn. & Losses et al.
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####30/6/2012Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

=Inputs!D15 ########
VARIANCE 

$ VARIANCE % YTD Actual YTD Budget
425 100.00% 425 0 GOVERNANCE TOTAL INCOME

2,228 1.35% (165,056) (167,284) GOVERNANCE TOTAL EXPENDITURE

I04 · GOVERNANCE
I041 · Members
04152 Thank a Volunteer Day Funding Income 0 0 840 0 500 0
04151 Reimbursements Income 408 0 50 3,695 50 408 100.00% p

04150 Misc Income - Governance 16 0 50 3,238 50 16 100.00% p

04153 Shire Shirts Income 0 0 900 0 900 0
04154 Reform Grant Income 0 0 0 0 0 0
04155 LGIS Entitlement 0 0 0 0 0 0

Gain on Disposal of Assets 0
Total I041 · Members 425 0 1,840 6,933 1,500 425 100.00% p

E04 · GOVERNANCE.
E040 · Membership
04100 Admin Allocated - Members 112,630 122,431 517,828 434,754 463,799 -9,801 8.01% q

04101 Members Sitting  Fees Paid 0 0 28,318 28,000 28,000 0
04102 President's  Allowance paid 0 0 7,500 7,500 7,500 0
04103 Deputy President's  Allowance paid 0 0 1,875 1,750 1,875 0
04104 Members Travelling Expenses paid 0 0 1,683 896 2,001 0
04121 Members ICT Allowance 0 0 7,000 7,000 7,000 0
04105 Members Conference Expenses 6,554 5,000 9,500 5,644 9,500 1,554 (31.08%) p

04106 Training Expenses of Members Expense 2,857 3,000 10,000 2,957 6,500 -143 4.77% q

04107 Council Election Expenses 0 1,500 5,000 0 1,000 -1,500 100.00% q

04108 Members Refreshments & Receptions Expense 2,955 6,000 22,000 22,688 32,000 -3,045 50.75% q

J04109 04109 Maintenance - Council Chambers Expense 2,687 3,894 14,128 8,348 10,612 -1,207 31.00% q

04110 Members - Insurance Expense 3,911 3,911 3,911 3,911 3,911 0 0.01% q

04111 Members - Subscriptions, Donations Expense 18,655 21,548 25,612 19,309 25,773 -2,893 13.42% q

04112 Members - Postage Expense 0 0 0 111 500 0
04113 Members - Printing & Stationery Expense 0 0 100 13 6,800 0
04114 Gifts Expense -1 0 1,000 491 1,000 -1 (100.00%) q

04115 Members Shirts Expense 0 0 1,600 0 1,600 0
J04116 04116 Thank a Volunteer Day Expenses 0 0 840 1,145 500 0

0 0 0 0 0 0
04119 RoeROC Contributions 0 0 15,000 0 20,000 0
04118 Members - Consultancy Fees 11,750 0 40,056 35,604 50,806 11,750 (100.00%) p

0 0 0 0 0 0
04120 Professional Photo's 0 0 1,980 0 1,980 0
04117 Depreciation - Members 0 0 583 583 175 0

E041952 - Loss on Sale of Assets 0 0 0 0 0 0
Total E040 · Membership 161,998 167,284 715,514 580,704 682,832 -5,286 3.16% q

VARIANCE REPORT - GOVERNANCE

Program

Pending Reversal of Accured expenses (reflected in 16/17)
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####30/6/2012Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - GOVERNANCE

I04 · OTHER GOVERNANCE
I042 · Other Governance 

0
0

Total I042 · Other Governance 0 0 0 0 0 0

E04 · OTHER GOVERNANCE.
E040 · Other Governance 

0
04200 Audit Fees Expense 0 0 30,400 30,235 30,400 0
04201 Advertising - Public Notices Expense 3,059 0 10,000 9,573 10,000 3,059 (100.00%) p

Total E040 · Other Governance 3,059 0 40,400 39,808 40,400 3,059 (100.00%) p
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# YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17

31/08/2011 30/6/2012
VARIANCE 

$
VARIANCE 

% YTD Actual YTD Budget
(44,943) (18.73%) q 239,903 284,846 GPF TOTAL INCOME

702 3.73% (18,805) (19,507) GPF TOTAL EXPENDITURE

Income
I03 · GENERAL PURPOSE FUNDING

I030 · Rates
03106 Income - Gross Rental Value (GRV) 2,516,944 2,516,944 2,516,944 2,398,968 2,398,556 0 (0.00%) q

03121 Account Enquiry Fees Income 400 200 2,000 2,573 2,000 200 50.00% p

03113 Legal Fees Income 0 1,000 5,000 7,875 4,500 -1,000 ########## q

03115 Penalty Interest Raised on Rates - Income 1,715 1,000 7,600 10,545 2,500 715 41.68% p

03112 Less Discount Allowed -6,354 -5,000 -40,000 -57,200 -60,000 -1,354 21.31% q

03116 Rates Written-off Income 0 0 0 0 0 0
03118 Instalment Interest Income 256 500 4,610 4,610 3,500 -244 (95.20%) q

03122 ESL Levied Income 0 0 0 0 0
03114 Ex-Gratia Rates Income 30,489 30,512 30,512 29,065 27,547 -23 (0.08%) q

03120 Pens Deferred Rates Interest Income 0 0 0 281 0 0
03117 Back Rates Levied Income 0 0 0 0 0 0
03119 Rates Administration Fee Income 180 200 2,816 2,820 2,500 -20 (11.11%) q

0 0
0
0
0
0

Total I030 · Rates 2,543,630 2,545,356 2,529,482 2,399,537 2,381,103 -1,726 (0.07%) q

Expense
E03 · GENERAL PURPOSE FUNDING.

E030 · Rates
03100 Expense - Admin Allocated - Rates 8,833 9,602 40,611 34,096 36,373 -769 8.00% q

03101 Rates Postage & Stationery Expense 2,376 1,605 1,605 1,605 1,300 771 (48.06%) p

03102 Valuation Expenses 7,221 7,300 8,100 6,930 8,100 -79 1.08% q

03103 Title Searches Expenses 0 0 0 389 200 0
03104 Legal Fees Expenses 374 1,000 200 8,450 4,500 -626 62.57% q

03105 Rates Bad Debts Expenses 0 0 20,600 0 0 0
Depreciation 0 0 0
Loss on Disposal of Assets 0 0 0

Total E030 · Rates 18,805 19,507 71,116 51,471 50,473 -702 3.60% q

VARIANCE REPORT - GENERAL PURPOSE FUNDING

Program
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# YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17 VARIANCE REPORT - GENERAL PURPOSE FUNDING

I031 · Other GPF
03201 Grants Commission Grant Received - General Income128,156 128,156 512,624 1,614,806 1,065,451 0 0.00% 
03202 Grants Commission Grant Received- Roads Income76,481 76,481 305,925 1,013,750 650,783 0 0.00% 
03207 RLCIP Funding 0 0 0 0 0 0
03203 Royalties for Regions Grant Funding Income 0 0 0 0 0 0
03204 RoeRoc Royalties for Regions Grant Funding Income0 0 0 0 0 0
03205 Interest on Investments Income 269 300 1,500 869 1,500 -31 (11.46%) q

03206 Interest on Investments - Reserves Income 8,311 11,497 36,262 31,649 31,154 -3,186 (38.34%) q

Depreciation 0 0 0
Loss on Disposal of Assets 0 0 0

Total I031 · Other GPF 213,217 216,434 856,311 2,661,074 1,748,888 -3,217 (1.51%) q

E032 · Other
03200 Misc Expenditure 0 0 0

Depreciation 0 0
Loss on Disposal of Assets 0

Total E032 · Other 0 0 0 0 0 0
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Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

. ######## 30/6/2012
VARIANCE 

$ VARIANCE % YTD Actual YTD Budget
994 65.65% 1,514 520 L,O & PS TOTAL INCOME

4,742 12.24% (38,733) (43,475) L,O & PS TOTAL EXPENDITURE

I05 · LAW ORDER & PUBLIC SAFETY
I051 · Fire Prevention
05112 FESA Grant Income 0 0 179,674 35,988 170,799 0
05113 FESA Admin Fee Income 0 0 4,000 4,000 4,000 0
05114 I051200 - Profit on Sale of Asset 0 0 0

Total I051 · Fire Prevention 0 0 183,674 39,988 174,799 0

E05 · LAW ORDER & PUBLIC SAFETY.
E051 · Fire Prevention
05100 Admin Allocated - Fire Prevention 1,789 1,945 8,226 6,906 7,367 -156 8.01% q

05101 Purchase of Equipment Expense 0 0 300 0 1,300 0
05102 Equipment Maintenance Expense 0 0 50 0 50 0
05103 Vehicle Maintenance Expense 4,230 6,591 39,375 38,591 65,938 -2,361 35.82% q

J05104 05104 Land / Building Maintenance Expense 148 0 7,399 6,702 6,260 148 (100.00%) p

05105 Protective Clothing Expense 0 0 5,335 5,335 4,019 0
05106 Utilities and rates Expense 86 0 3,815 3,876 1,487 86 (100.00%) p

05107 Other Expenses 0 200 3,334 3,352 400 -200 100.00% q

05108 Insurance Expense 25,820 26,060 26,060 26,340 26,340 -240 0.92% q

05110 Depreciation - Fire Prevention 0 0 0 0 0
05111 Loss on Sale of Assets - Fire Prevention 0 0 0 0 0

Total E051 · Fire Prevention 32,073 34,796 93,894 91,103 113,161 -2,723 7.82% q

I052 · Animal Control
05202 Dog Registration Fees Income 581 300 3,291 3,399 2,500 281 48.39% p

05207 Cat Registration Fees Income 43 120 674 936 500 -78 (182.35%) q

05208 Cat Funding 0 0 0 0 0 0
05203 Fines and Penalties - Animal Control Income 890 100 593 756 500 790 88.76% p

05204 Animal Control - Misc Income 0 0 0 1,609 0 0
0 0 0

I052424 - Profit on Sale of Assets 0
Total I052 · Animal Control 1,514 520 4,558 6,701 3,500 994 65.65% p

E052 · Animal Control
J05200 05200 Dog Control Expenses 99 50 1,000 3,357 3,000 49 (97.02%) p

05201 Ranger Services Expenses 3,124 5,850 23,400 14,966 26,900 -2,726 46.60% q

05205 Admin Allocation - Animal Control 2,557 2,779 11,756 9,870 10,529 -223 8.01% q

05206 Cat Control Expenses 0 0 1,000 454 1,000 0
05350 Emergency Call Out Expense 880 0 15,621 12,763 9,634 880 (100.00%) p

05354 LEMC Expenditure 0 0 3,500 0 3,500 0
05355 Road Safety Expenses 0 0 1,100 0 1,100 0

E052298 - Depn - Animal Control 0 0 0 0
Loss on Disposal of Asset 0

Total E052 · Animal Control 6,659 8,679 57,377 41,410 55,663 -2,020 23.27% q

VARIANCE REPORT - LAW, ORDER AND PUBLIC SAFETY

Program
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

. ######## 30/6/2012

VARIANCE $
VARIANCE 

% YTD Actual YTD Budget
53,953 88.18% p 61,187 7,234 HEATH TOTAL INCOME

74,164 69.44% q (106,803) (180,967) HEALTH TOTAL EXPENDITURE

I07 · HEALTH
I071 - Maternal & Infant Health
07100 Family Day Care Rent 0 0 0 0 0 0
07102 Infant Health Clinic Income 0 0 0 0 0 0
07103 Playgroup Funding Income 0 0 0 0 0

I071951 - Profit on Sale of Assets 0
Total I071 - Maternal & Infant Health 0 0 0 0 0 0

E071 · Maternal & Infant Health
07150 Maternal & Infant Health Admin. Allocated 0 0 0 0 0 0

J07151 07151 Infant Health Clinic Expenditure 892 897 18,993 17,251 21,679 -5 0.51% q

J07152 07152 Family Day Care Expenditure 370 458 1,934 1,670 1,900 -88 19.30% q

E071298 - Depreciation 0
E071030 - Loss on Sale of Assets 0

Total E071 · Maternal & Infant Health 1,262 1,355 20,927 18,922 23,579 -93 6.86% q

I073 - Meat Inspections
07350 Meat Inspection Fees Income 0 0 500 0 500 0

Gain on Disposal of Asset 0 0
Total I073 - Meat Inspections 0 0 500 0 500 0

E073 · Meat Inspections
07300 Meat Inspection Wages 0 0 0 0 0 0
07301 Meat Inspection Superannuation 0 0 0 0 0 0
07302 Meat Inspection Insurance Expenses 0 0 0 0 0 0
07303 Meat Inspection Other Expenses 0 0 500 50 500 0
07304 Admin Allocation - Meat Inspections 0 0 0 0 0 0

Depreciation 0
Loss on Disposal of Asset 0

Total E073 · Meat Inspections 0 0 500 50 500 0

Bendering Tip Administration

07850 Bendering Tip Income 3,500 6,584 67,500 57,308 90,000 -3,084 (88.12%) q

Total Bendering Tip Income 3,500 6,584 67,500 57,308 90,000 -3,084 (88.12%) q

Bendering Tip Administration
07800 Bendering Tip Expenditure 0 2,000 43,125 0 68,436 -2,000 100.00% q

0
 Depreciation 0
Loss on Disposal of Asset 0

Bendering Tip Administration 0 2,000 43,125 0 68,436 -2,000 100.00% q

VARIANCE REPORT - HEATH

Program
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - HEATH

I074 - Administration

07450 Scheme Income 56,937 0 226,197 191,914 218,539 56,937 100.00% p

07453 Admin & Inspection Misc Income 0 0 0 11,740 0 0
07452 Food Premises annual registration Income 0 0 1,000 1,282 1,000 0

0 0 0
0

07451 Profit on Sale of Asset - Admin & Inspection 0 0 0 771 0 0
Total I074 - Administration 56,937 0 227,197 205,707 219,539 56,937 100.0% p

E074 · Administration
07400 Admin & Inspection Wages 24,201 37,771 140,293 185,449 138,613 -13,570 35.93% q

07401 Admin & Inspection Superannuation 2,506 5,477 20,343 13,560 19,374 -2,971 54.24% q

07412 EHO Vehicle Operating Expenses 2,501 3,000 23,707 24,057 33,671 -499 16.64% q

07417 Admin & Inspections Office Equipment 0 0 4,000 2,132 4,000 0
07404 Conference / Training Expenses - Health Expense 0 0 4,060 1,095 7,450 0
07415 Other Admin Expenses - Health Admin 0 0 3,500 16 3,500 0
07402 Admin & Inspection FBT Expense 0 0 15,000 7,332 15,000 0
07405 Admin & Inspection Telephone Subsidy Expenses 396 500 2,000 2,367 2,000 -104 20.72% q

07406 Admin & Inspection Rental Subsidy Expenses 0 0 0 0 0 0
07407 Admin & Inspection Subscriptions Expenses 596 1,000 1,400 586 2,500 -404 40.40% q

07409 Admin & Inspection Insurance Expenses 2,942 2,942 4,920 6,091 5,899 0 (0.00%) p

07410 Admin & Inspection Advertising Expenses 587 0 3,000 0 3,000 587 (100.00%) p

07403 Admin & Inspection Uniform Expenses 0 0 900 322 900 0
07411 Admin & Inspections Housing Allocation 499 11,836 11,836 12,620 14,832 -11,337 95.79% q

07408 Admin & Inspection Analytical Expenses 502 200 1,000 1,023 400 302 (150.93%) p

07418 Admin & Inspections Consultancy Expense 0 0 1,000 -207 2,000 0
07416 Admin Allocation - Admin & Inspections 4,601 5,001 21,151 17,758 18,944 -400 8.00% q

07413 Depreciation - Admin & Inspection 0 0 0 0 0 0
07414 Loss on Sale of Asset - Admin & Inspection 0 0 72 0 1,501 0

Total E074 · Administration 39,331 67,727 258,182 274,202 273,584 -28,396 41.93% q

I076 - Preventative Services Other
07602 OFFENSIVE TRADES  INCOME 0 0 0 271 0

Total I076 - Preventative Services Other 0 0 0 271 0 0

E076 · Preventative Services Other
07600 Preventative Services Analytical Expenses 0 0 350 0 800 0
07601 Legislation Expenses 0 0 0 21,424 100 0

E076298 - Depreciation 0 0
Loss on Disposal of Asset 0

Total E076 · Preventative Services Other 0 0 350 21,424 900 0

Income relates to 16/17 final invoice
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - HEATH

I077 - Other Health
07751 Rental Dentist Surgery Income 0 0 0 0 0 0
07754 Trading in Public Places Income 50 0 0 0 0 50 100.00% p

07752 Other Health Reimbursements Income 0 0 1,000 92 500 0
07750 Rental -Medical Office Income 700 650 2,600 4,432 5,000 50 7.14% p

07757 I077951 - Profit on Sale of Assets 0 0 0 0 0 0
Total I077 - Other 750 650 3,600 4,524 5,500 100 13.33% p

E077 · Other Health
J0770 07700 Doctor Surgery Maintenance Expenses 7,551 6,871 49,899 39,949 47,561 680 (9.90%) p

07701 Medical Services Expenses 41,132 39,870 168,030 152,030 168,030 1,262 (3.17%) p

J07703 07703 Dental Surgery & Residence Expenses 7,352 6,981 39,047 39,551 48,433 371 (5.32%) p

07702 Doctor Vehicle Operating Expenses 2,128 5,214 20,770 7,217 10,957 -3,086 59.20% q

07707 Admin Allocation - Other Health 3,162 3,438 14,540 12,207 13,023 -275 8.01% q

07708 Eastern Wheatbelt Primary Care Business Case 0 0 15,000 15,000 15,000 0
07709 Housing Allocation - Doctor 4,798 47,511 47,511 26,222 50,483 -42,713 89.90% q

07710 Other Health expenditure 86 0 1,000 897 500 86 (100.00%) p

07705 Depreciation  - Other Health 0 0 0 0 0 0
07706 Loss on Sale of Asset - Other Health 0 0 0 0 0 0

Total E077 · Other 66,210 109,885 355,797 293,072 353,987 -43,675 39.75% q

32



## Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

31/08/2011
VARIANCE 

$
VARIANCE 

% YTD Actual YTD Budget
271 0.66% 40,875 40,604 WELFARE & EDUCATION TOTAL INCOME

10,046 18.05% q (55,649) (65,695) WELFARE & EDUCATION TOTAL EXPENDITURE

I082 · Other Education
08250 Resource Centre Membership Income 32 50 591 609 400 -18 (57.13%) q

08251 Resource Centre Computer / Internet Use Income 313 350 2,000 1,636 3,000 -37 (11.95%) q

08252 Resource Centre Secretarial Services Income 590 350 3,000 2,545 3,000 240 40.68% p

08253 Resource Centre Office Support Income 2,243 2,500 8,000 10,205 8,000 -257 (11.47%) q

08254 Resource Centre Equipment Hire Income 449 300 1,200 1,371 1,000 149 33.25% p

08255 Resource Centre Room Hire Income 1,980 1,250 5,000 6,570 5,000 730 36.86% p

08256 Resource Centre Phone Book Sales Income 346 500 1,500 4,456 3,000 -154 (44.36%) q

08257 Resource Centre Exam Supervision Income 0 0 200 849 200 0
08258 RESOURCE CENTRE MISCELLANEOUS INCOME 111 200 1,000 2,361 1,000 -89 (80.34%) q

08259 Resource Centre Training/Course Income 45 0 5,285 5,258 5,000 45 100.00% p

08260 Resource Centre Information Books Income 0 0 240 65 240 0
08261 Resource Centre Movie Club Income 77 100 400 386 400 -23 (29.40%) q

08262 CRC Funding Income 26,229 26,229 104,052 104,052 104,052 0 (0.00%) q

08264 AGENCY COMMISSIONS 0 0 1,413 1,913 1,169 0
08263 RESOURSE CENTRE GRANT FUNDING INCOME 4,642 5,060 5,060 15,878 0 -418 (9.01%) q

08266 Resource Centre Uniform Income 0 0 0 0 0 0
08277 WAGE OFFSET INCOME 0 0 0 0 0 0
08265 Profit on sale of asset 0 0 0 0 0 0

Total I082 Other Education 37,057 36,889 138,941 158,154 135,461 168 0.45% p

E082 · Other Education
08200 Admin Allocated - Other Education 2,795 3,039 12,853 10,791 11,512 -243 8.01% q

08201 Resource Centre Wages Expenses 24,019 26,219 99,632 107,236 122,962 -2,200 8.39% q

08202 Resource Centre Super Expenses 3,045 3,802 14,083 12,713 12,424 -757 19.90% q

08203 Resource Centre Uniforms Expenses 259 500 1,200 261 1,200 -241 48.18% q

08204 Resource Centre Training & Development Expenses 163 0 2,540 1,126 4,000 163 (100.00%) p

08205 Resource Centre Telephone Expenses 506 650 3,000 1,983 3,000 -144 22.21% q

08206 Resource Centre Power Expenses 2,131 2,000 6,000 5,091 5,500 131 (6.55%) p

08207 Resource Centre Equipment Expenses 436 600 5,458 6,236 4,113 -164 27.36% q

08208 Resource Centre Office Supplies Expenses 340 500 2,600 1,080 3,000 -160 31.99% q

08209 Resource Centre Postage Expenses 0 0 250 108 250 0
J08210 08210 Resource Centre Maintenance Expenses 2,664 3,254 13,815 13,575 16,002 -590 18.15% q

08211 Resource Centre Insurance Expenses 2,159 2,159 4,259 4,870 4,688 0 (0.00%) p

08212 Resource Centre Course Expenditure 38 400 1,500 4,339 3,000 -362 90.42% q

08213 Resource Centre Information Books Expenses 0 0 250 0 250 0
08214 Resource Centre Movie Nights Expenses 66 60 150 126 150 6 (9.70%) p

08215 Resource Centre Phone Books Expenses 106 100 220 202 200 6 (5.60%) p

08216 Resource Centre Miscellaneous Expenses 66 200 1,800 1,412 700 -134 66.86% q

08217 Resource Centre Grant Expenditure - Non Operating4,458 5,060 5,060 13,506 0 -602 11.90% q

08220 Resource Centre Room Booking Expenditure 288 300 1,000 850 2,000 -12 3.97% q

08218 Resource Centre Loan Interest Expenses 0 0 0 0 0 0
08219 Depreciation - Other Education 0 0 0 0 0 0
08221 Loss on Sale of Assets 0 0 0 0 0 0

Total E082 - Education 43,539 48,843 175,670 185,504 194,951 -5,304 10.86% q

VARIANCE REPORT - WELFARE & EDUCATION

Program
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## Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - WELFARE & EDUCATION

I083 · Care of Family & Children
08350 Rental Income 0 0 0 0 50 0
08351 FAMILIES & CHILDRENS MISC INCOMES 318 215 2,091 1,109 0 103 32.41% p

08352 Giggle Pots Day Care Loan Repayment 3,500 3,500 3,500 3,500 3,500 0 0.00% 
Depreciation 0
I061951 - Profit on Sale of Asset 0

Total I083 - Care of Family & Children 3,818 3,715 5,591 4,609 3,550 103 2.70% p

E083 ·Care of Family & Children
08300 Admin Allocated - Care of Families & Children 1,446 1,571 6,647 5,580 5,953 -126 8.01% q

J08301 08301 Building Maintenance - Giggle Pots/Playgroup Expenses2,973 3,215 26,075 16,872 20,620 -242 7.54% q

08302 Contribution towards Giggle Pots Operations Expense2,000 2,000 2,000 2,000 2,000 0 0.00% 
08306 Giggle Pots Capital Contribution Expense 0 0 0 0 0 0
08303 Educational Programs Expense 80 0 500 0 500 80 (100.00%) p

08305 Infant Health Building Mtce Expenses 0 0 0 71 0 0
0 0 0 0 0 0

08304 Depreciation - Care of Families & Children 0 0 0 0 0 0
Loss on Disposal of Asset 0 0 0 0 0

Total E061 - Pre School 6,498 6,786 35,222 24,523 29,073 -288 4.25% q

I086 - Other Welfare
08650 Junior Council Income 0 0 0 0 50 0

I062211 - Profit on Sale of Assets 0
Total I086 - Other Welfare 0 0 0 0 50 0

E082 · Other Welfare
08601 Junior Council Expenses 0 0 500 0 500 0
08600 School Chaplain Expenses 0 0 0 0 0 0
08602 Admin Allocation - Other Welfare 687 747 3,158 2,651 2,829 -60 8.03% q

08604 Outreach Programs 0 2,500 10,000 7,500 10,000 -2,500 100.00% q

08610 Depn - Other Welfare 0 0 90 90 1,034 0
Loss on Disposal of Asset 0

Total E086 · Other Welfare 687 3,247 13,748 10,241 14,363 -2,560 78.85% q

I084 ·Aged & Disabled - Seniors Citizen
08451 AGE-FRIENDLY COMMUNITY PROGRAM FUNDING 0 0 0 10,875 15,000 0
08450 Misc Aged & Disabled - Senior Citizens Income 0 0 0 0 0 0

I063951 - Profit on Sale of Assets 0
Total I063 · Seniors 0 0 0 10,875 15,000 0

E084 · Aged & Disabled - Seniors Citizen
J08400 08400 Senior Citizens facilities Expenses 3,480 5,248 77,723 77,026 75,628 -1,768 33.69% q

J08402 08402 Frail Aged Hostel Expenses 0 0 500 0 500 0
08401 Contribution to Senior Citizens facilities Expense 0 0 0 0 0 0
08404 Admin Allocation - Aged & Disabled 1,446 1,571 6,647 5,580 5,953 -126 8.01% q

08405 AGED FRIENDLY COMMUNITY EXPENDITURE 0 0 0 14,700 7,900 0
08403 Depreciation - Aged & Disabled - Senior Citizens 0 0 0 0 0 0

0
Total E084 · Aged & Disabled - Seniors Citizen 4,926 6,819 84,870 97,306 89,981 -1,894 27.77% q

Pending invoice
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

31/08/2011

30/6/2012
VARIANCE 

$
VARIANCE 

% YTD Actual YTD Budget
(7,345) (29.14%) 25,205 32,550 HOUSING TOTAL INCOME

11,130 50.94% q (21,848) (32,978) HOUSING TOTAL EXPENDITURE

I09 · HOUSING
I091 · Staff Housing
09152 Rental - 2 Spanney Street -75 1,610 5,980 3,055 2,860 -1,685 2246.67% q

09155 1 Spanney Street Income 242 1,610 5,980 1,146 2,860 -1,368 (565.29%) q

09150 Rental - 32 Camm Street Income 460 1,610 0 2,840 2,860 -1,150 (250.00%) q

09151 Rental - 25 Seimons Ave Income 875 1,750 6,500 3,200 2,600 -875 (100.00%) q

09154 Rental 23 McAndrew Street 805 1,610 5,980 2,940 2,860 -805 (100.00%) q

09156 10 Lawton Way Income 535 1,610 5,980 3,565 2,860 -1,075 (200.93%) q

09157 Housing Misc Income 136 0 591 136 100.00% p

I091951 - Profit on Sale of Assets 0 0 0 0
Total I091 · Staff Housing 2,978 9,800 30,420 17,337 16,900 -6,822 (229.04%) q

E09 · HOUSING.
E091 · Staff Housing
09100 Admin Allocated - Staff Housing 3,922 4,263 18,031 15,138 16,149 -341 8.01% q

J09101 09101 3 Janes Drive Expenses 1,270 1,548 25,227 13,555 23,385 -278 17.93% q

J09107 09107 32 Camm Street Expenses 1,068 1,658 34,831 18,016 31,104 -590 35.56% q

J09105 09105 23A McAndrew Expenses 916 1,891 11,850 10,174 12,563 -975 51.56% q

J09102 09102 36 Camm Street Expenses 2,150 3,215 30,929 14,699 25,531 -1,065 33.12% q

J09103 09103 25 Seimons Ave Expenses 1,374 1,895 22,992 15,830 17,862 -521 27.51% q

J09104 09104 1 Spanney Street Expenses 7,663 8,941 16,353 39,315 35,617 -1,278 14.29% q

J09106 09106 2 Spanney Steet Expenditure 1,092 1,698 12,757 11,834 12,815 -606 35.70% q

J09108 09108 Rockview Residence Expenses 442 600 2,718 9,950 21,534 -158 26.34% q

09109 Staff House Costs Allocated to Works -13,836 -11,142 -111,407 -123,989 -165,243 -2,694 (24.18%) q

09111 10 Lawton Way 2,211 2,579 17,816 15,444 17,692 -368 14.28% q

09110 Depreciation  - Staff Housing 0 0 0 0 0 0
09112 E091952 - Loss on Sale of Assets 0 43,450 0 54,292 0

Total E091 · Staff Housing 8,272 17,146 125,547 39,968 103,301 -8,874 51.75% q

VARIANCE REPORT - HOUSING

Program
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - HOUSING

I092 · Other Housing
0

09253 Other Housing Rental Income 920 0 1,200 1,555 1,200 920 100.00% p

09251 Rental - LGCHP Units - 36 Jose Street Income5,080 5,670 21,060 15,845 15,600 -590 (11.61%) q

09250 Rental - LGCHP Units - 23 Seimons Ave Income2,940 3,500 13,000 10,190 10,400 -560 (19.05%) q

09252 Rental - GROH Income 12,749 13,580 50,440 51,478 54,860 -831 (6.52%) q

09254 Other Housing Reimbursements Income 538 0 0 998 0 538 100.00% p

0 0 0 0
I092951 - Profit on Sale of Assets 0 0 0 0

Total I092 · Other Housing 22,227 22,750 85,700 80,066 82,060 -523 (2.35%) q

E092 · Other Housing
J09201 09201 LGCHP Units - 23 Seimons Ave Expenses 3,322 3,259 26,348 14,882 23,411 63 (1.94%) p

J09202 09202 LGCHP Units - 36 Jose Street Expenses 3,008 2,841 24,393 23,358 18,378 167 (5.87%) p

J09203 09203 11 Courboules Cres Expenses 4,798 5,389 47,511 27,368 50,483 -591 10.97% q

0 0 0 0
J09204 09204 GROH - 14 Courboules Cres Expenses 1,621 1,895 15,790 13,533 13,942 -274 14.47% q

J09205 09205 GROH - 15 McAndrew Ave Expenses 1,164 1,971 18,649 11,662 15,214 -807 40.92% q

09207 Other Housing Loan Interest Expense 0 0 0 0 0 0
J09206 09206 GROH - 51 Goyder Street Expenses 2,055 3,251 15,120 11,540 14,711 -1,196 36.80% q

09209 Admin Allocation - Other Housing 2,406 2,615 11,062 9,287 9,908 -209 8.00% q

09210 Other Housing Costs allocated to works -4,798 -5,389 -47,511 -26,222 -50,483 591 10.97% p

09208 Depreciation - Other Housing 0 0 0 0 0
E092952 - Loss on Sale of Assets 0 0

Total E092 · Other Housing 13,576 15,832 111,362 85,410 95,564 -2,257 14.25% q
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# Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17

31/08/2011 30/6/2012
VARIANCE 

$ VARIANCE % YTD Actual YTD Budget
2,284 1.14% 200,484 198,200 COMMUNITY AMENITIES TOTAL INCOME

8,396 6.80% (123,485) (131,881) COMMUNITY AMENITIES TOTAL EXPENDITURE

I10 · COMMUNITY AMENITIES
I101 · Sanitation - Household

0
10150 Refuse Removal Income 193,900 194,700 194,700 168,173 167,390 -800 (0.41%) q

10156 Tip Fees Income 758 1,000 3,000 3,220 10,000 -242 (31.99%) q

10154 Sanitation  - Household refuse Misc 0 0 0 0 0 0
Total I101 · Sanitation - Household 194,658 195,700 197,700 171,393 177,390 -1,042 (0.54%) q

E10 · COMMUNITY AMENITIES.
E101 · Sanitation Household
10100 Admin Allocated - Sanitation - Household Refuse 4,030 4,381 18,529 15,556 16,596 -351 8.01% q

J10101 10101 Domestic Refuse Collection Expense 17,172 17,011 68,042 64,854 64,700 161 (0.95%) p

J10104 10104 Corrigin Tip Maintenance Expenses 19,212 18,471 118,504 81,741 80,356 741 (4.01%) p

J10105 10105 Green Waste Dump Maintenance Expenses 1,181 1,241 4,239 4,638 3,015 -60 4.80% q

J10106 10106 Bullaring Tip Maintenance Expense 0 0 2,123 221 2,470 0
J10102 10102 Recycling Expense 15,172 19,811 79,244 71,782 78,563 -4,639 23.42% q

J10103 10103 Transfer Station/Regional Waste Expense 16,575 16,692 66,768 66,082 66,061 -117 0.70% q

10109 Verge Rubbish Collection 0 0 0 209 0 0
10107 Depreciation - Sanitation-Household Refuse 0 0 754 754 0 0

E101952 - Loss on Sale of Assets 0 0 0 0 0
Total E101 · Sanitation Household 73,342 77,606 358,203 305,837 311,761 -4,264 5.49% q

I102 - Sanitation - Other
10250 Misc Income - Sanitation - Other Income 0 0 0 0 0

I102951 - Profit on Sale of Assets 0 0
Total I102 - Sanitation Other 0 0 0 0 0 0

E102 · Sanitation Other
J10200 10200 Industrial/Commercial Refuse Charges Expense 4,821 4,754 19,017 15,719 18,394 67 (1.41%) p

J10201 10201 Street Bins Expense 7,625 8,321 30,336 21,072 27,835 -696 8.37% q

10203 Depreciation  - Sanitation Other 0 16,331 0 0 0
10204 Admin Allocation - Sanitation Other 3,552 3,861 0 13,711 14,627 -309 8.00% q

Loss on Disposal of Asset 0 0
Total E102 · Sanitation Other 15,998 16,936 65,684 50,502 60,856 -938 5.54% q

VARIANCE REPORT - COMMUNITY AMENITIES

Program
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# Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17 VARIANCE REPORT - COMMUNITY AMENITIES

I103 · Sewerage
10350 Septic Tank Fees Income 0 0 0 708 0

Depreciation 0 0
Loss on Disposal of Asset 0

Total E103 · Sewerage 0 0 0 708 0 0

E103 · Sewerage
J10300 10300 Effluent Drainage Expense 0 0 500 0 500 0

Depreciation 0
Loss on Disposal of Asset 0

Total E103 · Sewerage 0 0 500 0 500 0

I106 · Town Planning & Regional Development
10650 Misc Income - Town Planning & Regional Development294 0 5,595 6,986 2,200 294 100.00% p

I106951 - Profit on Sale of Assets 0
Total I106 · Town Planning 294 0 5,595 6,986 2,200 294 100.00% p

E106 · Town Planning & Regional Development
10600 TP & R Planning Consultant Expense 1,104 2,000 15,000 5,551 33,000 -896 44.78% q

10601 Town Planning Scheme Expense 0 0 2,500 0 2,500 0
10602 Town Planning Advertising Expense 0 0 1,000 0 1,000 0
10603 Survey, Mapping and Legal Expense 0 0 2,500 0 2,500 0
14810 Granite Rise Operating Expenses 89 100 1,000 262 1,000 -11 10.91% q

10604 Loan Interest TP & R Expense 5,059 5,059 8,703 12,956 14,784 0 (0.01%) p

10607 Admin Allocation - TP & Regional Development 2,657 2,888 12,215 10,257 10,941 -231 7.99% q

10605 Depreciation  - TP & R Development 0 0 0 0 0
10606 Loss on Sale of Asset - TP & R 0 0 0 0 0

Total E106 · T.P. & Regional Devel 8,910 10,047 42,918 29,026 65,725 -1,137 11.32% q
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# Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17 VARIANCE REPORT - COMMUNITY AMENITIES

I107 · Other Community Amenities
10751 Plaques Reimbursement Income 841 0 300 188 632 841 100.00% p

10750 Cemetery Fees & Charges Income 1,755 1,000 3,000 3,286 5,200 755 43.01% p

10753 Community Bus Hire Fees 2,937 1,500 4,500 4,281 6,500 1,437 48.93% p

10752 Cropping Land Income 0 0 909 909 1,000 0
10754 Miss B's Shade Structure Funding 0 0 0 0 0 0
10755 I107951 - Profit on Sale of Assets 0 0 0 0 0 0

Total I107 · Other Community Amenities 5,533 2,500 8,709 8,664 13,332 3,033 54.81% p

E107 · Other
J10704 10704 Corrigin Cemetery Expense 1,489 1,989 24,054 7,890 12,421 -500 25.16% q

J10706 10706 Cemeteries Plaques Expense 261 100 500 716 500 161 (160.70%) p

J10705 10705 Grave Digging Expense 3,057 2,891 11,131 7,791 7,810 166 (5.74%) p

J10700 10700 Public Conveniences Expense 14,737 15,481 85,345 72,339 72,515 -744 4.81% q

J10707 10707 Cropping Land BR Expense 0 0 0 0 0 0
10710 Community Bus Expenses 1,230 1,981 14,620 13,373 16,855 -751 37.92% q

10709 Admin Allocation - Other Community Amenities 4,461 4,849 20,511 17,221 18,371 -388 8.00% q

10708 Depreciation   - Other Community Amenities 0 0 0 800 0 0
E107033 - Loss on Disposal of Asset 0 0 0 0 0

Total E107 · Other 25,234 27,291 156,161 120,129 128,472 -2,058 7.54% q
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# Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

######## 30/6/2012
VARIANCE 

$ VARIANCE % YTD Actual YTD Budget
1,809 17.55% 10,309 8,500 RECREATION & CULTURE TOTAL INCOME

(10,339) (5.52%) (187,471) (177,132) RECREATION & CULTURE TOTAL EXPENDITURE

I11 · RECREATION & CULTURE
I111 · Public Halls and Civic Centres
11150 Hall Hire Income 930 1,000 4,154 4,750 2,800 -70 (7.52%) q

11151 SBC Office Rental Income 0 0 0 0 0 0
11152 Town Hall Conservation Grant Income 0 0 0 0 0 0

Gain on Disposal of Assets 0
Total I111 · Public Halls and Civic Centres 930 1,000 4,154 4,750 2,800 -70 (7.52%) q

E11 · RECREATION & CULTURE.
E111 · Public Halls & Civic Centres
11100 Admin Allocated - Halls & Civic Centres 6,204 6,744 28,525 23,949 25,549 -540 8.00% q

J11102 11102 Bilbarin Hall Expense 592 900 19,188 18,530 18,084 -308 34.23% q

J11101 11101 Corrigin Town Hall Expense 6,229 6,149 140,439 135,810 140,626 80 (1.30%) p

J11103 11103 Bullaring Hall Expense 1,337 1,548 51,433 40,612 47,629 -211 13.66% q

J11104 11104 Bulyee Hall Expense 1,118 1,345 6,694 8,685 12,021 -227 16.85% q

J11106 11106 SBC Office Expense 980 1,004 18,061 14,774 18,687 -24 2.42% q

J11105 11105 CWA Hall Expense 517 658 15,782 12,988 15,070 -141 21.41% q

11108 Town Hall Development Plan 0 0 15,000 0 15,000 0
11107 Depreciation   - Halls & Civic Centres 0 0 5,454 5,454 5,454 0

Loss on Asset Disposal 0
Total E111 · Public Halls & Civic Centres 16,977 18,348 300,576 260,802 298,120 -1,371 7.47% q

I112 · Swimming Areas
11252 Swimming Pool Upgrade Funding Income 0 0 0 0 0
11251 Pool Subsidy Income 0 0 32,000 32,909 32,000 0
11250 Pool Admissions Income 5,536 5,500 25,369 30,110 18,000 36 0.66% p

Gain on Disposal of Asset 0 0
Total I112 · Swimming Areas 5,536 5,500 57,369 63,019 50,000 36 0.66% p

E112 · Swimming Areas
J11202 11202 Swimming Pool Maintenance Expense 28,039 32,150 321,534 304,755 181,598 -4,111 12.79% q

11200 Swimming Pool Wages 32,737 25,077 192,322 164,926 184,168 7,660 (30.55%) p

11201 Swimming Pool Superannuation 3,232 3,636 12,906 12,363 11,318 -405 11.13% q

11207 Swimming Pool Recruitment Costs 0 0 1,530 1,530 0 0
11203 Swimming Pool Insurance Expense 1,755 1,755 3,472 3,262 3,161 0 (0.01%) p

11206 Admin Allocation - Swimming Pool 4,488 4,879 20,634 17,324 18,481 -390 8.00% q

11205 Housing Allocation 1,068 7,331 10,373 17,987 28,244 -6,263 85.43% q

11204 Depreciation  - Swimming Pool 0 0 0 0 0 0
Loss on Disposal of Asset 0 0

Total I112 · Swimming Areas 71,319 74,828 562,771 522,147 426,970 -3,509 4.69% q

VARIANCE REPORT - RECREATION & CULTURE

Program
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# Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - RECREATION & CULTURE

I113 · Other Recreation
11368 Club Contributions 0 0 0 12,500 15,000 0
11350 Sporting Clubs Levies Income 273 0 7,890 6,156 7,067 273 100.00% p

11351 CREC income 1,157 1,000 3,700 5,268 2,500 157 13.56% p

11352 Oval Fees & Charges Income 1,209 1,000 3,500 4,852 3,500 209 17.29% p

11353 PA System Hire Income 64 0 150 127 150 64 100.00% p

11354 Regional Bicycle Network Grant Income 0 0 500 350 0 0
11358 Voluntary Sport Precinct Levy 0 0 0 0 0 0
11359 Other Recreation Misc Income 141 0 19,600 1,449 0 141 100.00% p

11361 Sporting Clubs Rec Centre Donation 0 0 0 0 1,818 0
11362 CSRFF Funding - CR Recreation & Events Centre 0 0 0 0 0 0
11363 RDAF  - round 3 Grant 0 0 0 50,000 50,000 0
11364 Community Donations - CR Recreation & Events 0 0 0 18,292 20,000 0

11367 Lotterywest funding 0 0 0 57,546 40,284 0
0

Total I113 · Other Recreation 2,843 2,000 35,340 156,541 140,319 843 29.65% p

E113 · Other Recreation
J11300 11300 Main Oval Expense 20,513 17,910 171,003 149,255 134,848 2,603 (14.53%) p

J11301 11301 Rose Garden Expense 11,989 2,350 9,603 9,565 7,800 9,639 (410.15%) p

J11324 11324 Town Dam & Retic 2,937 2,230 36,338 33,756 9,797 707 (31.72%) p

J11302 11302 Apex Park Expense 992 1,098 7,089 6,040 8,248 -106 9.68% q

J11303 11303 Adventure Playground Expense 1,188 1,650 27,086 27,904 18,883 -462 27.99% q

J11304 11304 Bullaring Gardens Expense 0 0 372 0 623 0
J11305 11305 CWA Gardens Expense 788 1,203 5,638 3,967 2,865 -415 34.51% q

J11306 11306 Wogerlin Gazebo Expense 0 200 1,094 0 1,025 -200 100.00% q

J11307 11307 Walden Park Expense 2 200 2,593 576 1,846 -198 98.81% q

J11313 11313 Rotary Park Expense 1,987 1,980 47,510 20,946 11,467 7 (0.33%) p

J11308 11308 Miss B's Park Expense 2,915 3,250 26,189 26,155 20,586 -335 10.31% q

J11312 11312 Shire Office Gardens Expense 1,219 1,790 16,568 12,109 12,027 -571 31.87% q

J11309 11309 Gorge Rock Expense 4,495 540 2,410 1,928 2,442 3,955 (732.38%) p

J11310 11310 CREC Operating Expense 22,757 28,601 251,467 206,217 86,784 -5,844 20.43% q

J11314 11314 Bowling Club Expense 0 0 716 474 487 0
J11315 11315 Golf Club Expense 0 0 1,822 1,426 1,787 0
J11316 11316 Tennis Club Expense 1,215 1,280 55,856 69,343 20,510 -65 5.05% q

J11311 11311 Skate Park Expense 63 0 5,475 4,125 2,359 63 (100.00%) p

J11317 11317 Development Trail Expense 0 0 500 196 500 0
J11318 11318 War Memorial Expense 17 0 4,156 3,356 4,462 17 (100.00%) p

J11320 11320 Loan Interest Other Recreation Expense 6,050 6,050 94,741 104,639 98,382 0 (0.00%) p

J11326 11326 Upgrade Pump Expenditure 0 0 400 0 400 0
J11319 11319 Recreation Consultancy Fees Expense 0 0 0 25,000 30,000 0

11331 Recreation & Events Centre Insurance 0 0 0 0 0 0
11332 Architect & Project Consultant Fees 0 0 15,000 3,800 15,000 0
11335 Other Recreation Community Donations 0 0 1,230 1,230 0
11322 Housing Allocation 7,663 0 0 39,040 32,757 7,663 (100.00%) p

11329 Bikeweek grant expenditure 0 0 500 351 0 0
11325 Admin Allocation - Other Recreation & Sport 4,420 4,804 20,320 17,061 18,200 -385 8.00% q

11328 Other Recreation Programs Expenditure 0 0 5,000 0 5,000 0
J11323 11323 Netball / Basketball Courts Expenses 21 680 7,915 7,079 3,884 -659 96.97% q

11321 Depreciation - Other Recreation 0 0 3,039 9,165 8,175 0
E113952 - Loss on Sale of Assets 0 0 0

Total E113 · Other Recreation 91,231 75,816 821,630 783,472 562,375 15,415 (20.33%) p

additional works carried out at the rose garden

additional works carried out at Gorge Rock

Housing Allocation to be adjusted to reflect staff movement
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# Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - RECREATION & CULTURE

I115 · Library
11550 Lost Books Income 0 0 210 236 15 0
11551 Library Reimbursements Income 0 0 50 0 50 0

0
Gain on Disposal of Asset 0

Total I115 · Library 0 0 260 236 65 0

E115 · Library
11500 Library Lease Expense 6,231 6,504 26,016 23,834 25,260 -273 4.19% q

0 0 0 0
11501 Library Minor Expenditure 200 0 1,500 277 1,500 200 (100.00%) p

11504 Admin Allocation - Library 379 412 1,743 1,464 1,561 -33 8.01% q

11502 Depreciation  - Libraries 0 0 0 0 0 0
Loss on Asset Disposal 0

Total E115 · Library 6,811 6,916 29,259 25,574 28,321 -106 1.53% q

I114 · Television & Rebroadcasting
0

11450 Misc Television & Broadcasting Income 0 0 0 25 0 0
Gain on Disposal of Asset 0

Total I116 · Other Culture 0 0 0 25 0 0

E114 · Television & Rebroadcasting
0

11400 Misc Television & Broadcasting Expenses 0 0 0 0 0 0
Gain on Disposal of Asset 0

Total E114 · Television & Rebroadcasting 0 0 0 0 0 0

I116 · Other Culture
0

11651 Other Culture Income 1,000 0 6,500 5,929 5,500 1,000 100.00% p

Gain on Disposal of Asset 0
Total I116 · Other Culture 1,000 0 6,500 5,929 5,500 1,000 100.00% p

E116 · Other Culture
0

11606 Other Culture Programs Expenditure 0 0 9,500 6,543 9,500 0

J11600 11600 Agricultural Hall Expenses 0 0 0 2,792 0 0
J11601 11601 Regional Arts & Crafts Expenses 169 175 538 471 418 -6 3.55% q

11602 Yealering Progress Assn Expenses 0 0 0 0 0 0
11603 Donation Leeuwin Sailing Expenses 0 0 0 0 0 0
11607 Corrigin Agricultural Society Donation Expense 0 0 4,000 2,844 3,000 0
11605 Admin Allocation - Other Culture 964 1,048 4,434 3,723 3,971 -84 8.00% q

11608 Loss on Disposal of Asset 0 0 209,979 0
Total E116 · Other Culture 1,133 1,223 18,472 226,352 16,889 -90 7.36% q
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## Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

I12 · TRANSPORT ######## 30/6/2012

VARIANCE $ VARIANCE % YTD Actual YTD Budget
(261,914) (84.05%) q 311,615 573,529 TRANSPORT TOTAL INCOME

(182,711) (38.68%) p (472,344) (289,633) TRANSPORT TOTAL EXPENDITURE

I121 · Streets, Roads - Construction
12250 Grant - Regional Road Group Income 0 150,605 376,513 327,763 326,666 -150,605 (100.00%) q

12251 Grant - Roads to Recovery Income 295,877 295,877 745,877 940,351 940,674 0 0.00% 
12255 Grain Route Funding 0 0 0 233,114 232,613 0
12258 WANDRAA Funding 0 24,394 2,847,394 0 0 -24,394 (100.00%) q

I121793 - Gain on Disposal of Asset(s) 0 0
Total I121 · Streets, Roads & Constructions 295,877 470,876 3,969,784 1,501,228 1,499,953

E12 · TRANSPORT.
E121 · Streets, Roads - Construction

E121298 - Depreciation 0
E121952 - Loss on Sale of Assets 0

Total E121 · Roads Prevention 0 0 0 0 0 0

I122 - Streets, Roads
12253 Direct Grants Income 0 91,104 91,104 152,947 152,947 -91,104 (100.00%) q

12254 Misc Income, Streets Roads etc 1,700 0 4,117 8,423 8,234 1,700 100.00% p

12257 Regional Bicycle Network Funding 7,511 7,511 37,553 2,500 2,500 0 (0.01%) q

Total E122 - Streets, Roads 9,211 98,615 132,774 163,870 163,681 -89,404 (970.67%) q

E122 · Road Maintenance
12216 Consultancy Services / Contributions 57,824 58,993 235,973 47,225 5,000 -1,170 1.98% q

12200 Admin Allocated - Streets Roads 6,414 6,973 29,491 24,760 26,414 -558 8.01% q

J12201 12201 Drainage Works Expense 0 0 3,617 1,381 6,997 0
J12202 12202 Verge Clearing Expense 1,575 2,510 35,038 24,876 31,905 -935 37.27% q

Road # 12203 Road Maintenance Expenses 240,713 115,218 553,068 514,414 585,746 125,495 (108.92%) p

J12204 12204 Laneway Maintenance Expense 0 0 13,872 7,344 31,916 0
J12212 12212 Townscape Improvements Expense 4,073 3,210 7,482 6,339 3,554 863 (26.89%) p

J12217 12217 Footpath renewals 0 0 65,573 0 66,714 0
J12205 12205 Street Numbering Expense 105 0 1,000 233 1,000 105 (100.00%) p

J12206 12206 Footpath Crossovers Expense 0 0 10,726 2,569 27,919 0
12207 Street Lighting Expense 10,156 12,500 50,000 39,605 50,000 -2,344 18.76% q

J12208 12208 Street Cleaning Expense 32 0 10,503 8,195 8,776 32 (100.00%) p

J10202 10202 Tidy Town Competition Expense 0 0 1,676 0 1,555 0
J12209 12209 Street Trees & Watering Expense 904 1,398 43,667 39,904 47,059 -494 35.34% q

J12210 12210 Street Traffic Signs Expense 5,428 5,480 22,525 29,609 31,094 -52 0.96% q

J12211 12211 Town Maintenance Expense 118,389 54,101 219,436 181,698 168,060 64,288 (118.83%) p

J12214 12214 Road Side Spraying 6 0 9,655 2,108 7,559 6 (100.00%) p

12213 Depreciation - Streets Roads 0 0 1,890,052 1,888,874 1,450,670 0
12215 E122952 - Loss on Sale of Assets 0 0 0 0 0

Total E122 · Road Maintenance 445,618 260,383 3,203,354 2,819,135 2,551,938 185,236 (71.14%) p

VARIANCE REPORT - TRANSPORT

Program

1st Claim (40%) currently pending

Claim currently being assessed

Claim currently pending

Increase in amount of works for this time of the year

Increase in amount of works for this time of the year
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## Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - TRANSPORT

I123 - Road Plant Purchases
12301 Income Relating to Road Plant Purchases 0 0 0 0 0 0
12305 Profit on Disposals of Assets 0 0 10,055 0 0 0

Total I123 - Road Plant Purchases 0 0 10,055 0 0 0

E123· Road Plant Purchases
12300 Admin Allocation - Road Plant Purchases 1,858 2,019 8,542 7,172 7,650 -162 8.00% q

Depreciation 0
12302 Loss on Disposal of Assets 0 0 73,674 0 0 0

Total E123· Road Plant Purchases 1,858 2,019 82,216 7,172 7,650 -162 8.00% q

I125 · Traffic
12550 Licencing Commission Income 6,427 4,000 24,000 26,886 30,000 2,427 37.76% p

12551 TransWA Commission Income 100 38 150 231 2,000 63 62.65% p

12552 Vehicle Inspection Fees Income 0 0 0 0 0 0
Gain on Disposal of Assets 0

Total I125 · Traffic 6,528 4,038 24,150 27,117 32,000 2,490 38.15% p

E125 · Traffic Control
J12500 12500 Vehicle Inspection Expenses 0 0 0 0 0 0

12501 Admin Allocation - Traffic Control 24,485 26,616 112,573 94,514 100,828 -2,131 8.01% q

Depreciation 0
Loss on Disposal of Assets 0

Total E125 · Traffic Control 24,485 26,616 112,573 94,514 100,828 -2,131 8.01% q

I126 · Aerodrome
12651 RADS Funding 0 0 0 0 0 0
12650 Misc Income - Aerodrome 0 0 0 0 0

0
Total E126 · Aerodrome 0 0 0 0 0 0
E126 · Aerodrome

J12600 12600 Airstrip Maintenance Expense 383 615 68,275 63,516 28,597 -232 (60.63%) q

12601 Depreciation  - Aerodromes 0 0 0 0 0
Loss on Disposal of Asset 0

Total E126 · Aerodrome 383 615 68,275 63,516 28,597 -2,116 (3.20%) q
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

I13 · ECONOMIC SERVICES ######## ########
VARIANCE 

$
VARIANCE 

% YTD Actual YTD Budget
(297) (5.10%) 5,828 6,125 ECONOMIC SERVICES TOTAL INCOME

(7,042) (11.91%) (59,127) (52,085) ECONOMIC SERVICES TOTAL EXPENDITURE

I131 - Rural Services
13153 Optus Lease Income 0 0 1,125 1,426 1,125 0
13150 Drum  Muster Income 0 0 2,631 2,631 2,000 0
13154 Misc Income Rural Services 208 0 0 422 208 100.00% p

13156 CAC Rental Income 306 300 300 300 300 6 2.06% p

I131420 - Gain on Disposal of Asset 0
Total I131 - Rural Services 514 300 4,056 4,779 3,425 214 41.62% p

E131 · Rural Services
13100 Admin Allocated - Rural Services 2,085 2,266 9,585 8,047 8,585 -181 8.00% q

J13101 13101 Noxious Weeds Expense 0 0 0 0 0 0
J13103 13103 Vermin Control Expense 0 0 0 0 0 0
J13107 13107 Community Agriculture Centre Expense 906 1,210 10,753 9,036 9,307 -304 25.11% q

J13105 13105 Railway Reserve Expense 0 0 0 0 0 0
J13104 13104 Natural Resource Management Exp 148 0 21,009 6,676 13,254 148 (100.00%) p

J13102 13102 Skeleton Weed Program Expense 0 0 0 0 0 0
J13106 13106 Drum Muster Expenses 0 0 2,631 2,631 2,000 0
J13108 13108 Windmill Building Expense 395 658 9,677 8,020 11,035 -263 39.98% q

J13109 13109 Central Agcare Donation Expense 0 0 2,000 0 2,000 0
J13110 13110 RTP Bullaring Expense 0 0 0 0 0 0
J13111 13111 RTP Corrigin Expense 0 0 0 0 0 0
J13112 13112 Ground Water Management 15,401 2,300 18,195 18,755 9,577 13,101 (569.62%) p

J13113 13113 Salinity Action Plan Expense 26 0 0 153 0 26 (100.00%) p

J13114 13114 Landcare Expense 0 0 0 0 0 0
13126 Consultancy Fees / Contributions 0 0 13,000 0 13,000 0
13122 Depreciation  - Rural Services 0 0 1,250 1,250 0 0
13123 Loss on Sale of Assets - Rural Services 0 0 0 0 0 0

Total E131 - Rural Services 18,962 6,434 88,100 54,568 68,758 12,528 (194.70%) p

VARIANCE REPORT - ECONOMIC SERVICES

Program

Pending Reversal of Accured expenses (reflected in 16/17)
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - ECONOMIC SERVICES

I132 · Tourism/Area Promotion
13250 Caravan & Camping Income 911 1,500 6,000 5,450 10,000 -589 (64.63%) q

13251 Dog Cemetery Burial Fee Income 0 0 100 91 450 0
13252 Reimbursement - Tourism 0 0 0 1,818 0 0
13255 Centenary Income 27 0 0 -62 0 27 100.00% p

Gain on Disposal of Asset 0
Total I132 · Tourism/Area Promotion 938 1,500 6,100 7,297 10,450 -562 (59.84%) q

E132 · Tourism/Area Promotion
J13202 13202 Area Promotion Expense 966 2,000 21,081 11,482 20,280 -1,034 51.72% q

J13201 13201 Caravan Parks Expense 3,070 3,591 54,545 14,676 23,565 -521 14.52% q

J13203 13203 Information Bay Expense 0 0 805 0 772 0
J13204 13204 Tourist Museum Expense 2,001 3,015 33,440 31,865 34,829 -1,014 33.64% q

j13205 13205 Dog Cemetery Expense 0 0 9,577 1,428 4,084 0
13207 Centenary Expense 0 0 0 0 0 0
13200 Admin Allocation - Tourism & Area Promotion 7,240 7,870 33,287 29,470 29,814 -630 8.01% q

13206 Depreciation - Tourism & Area Promotion 0 0 0 2,516 0 0
E132952 - Loss on Sale of Assets 0 0 0

Total E132 · Tourism/Area Promotion 13,276 16,476 152,735 91,436 113,344 -3,200 19.42% q

I133 · Building Control
13350 Building Permits Income 187 100 1,500 1,572 6,500 87 46.39% p

13351 Building Lic Levy Commissions Income 16 20 50 491 250 -5 (29.03%) q

13352 BCITF Commissions Income 0 5 10 5 40 -5 (100.00%) q

13353 Demolition License Income 98 0 50 0 50 98 100.00% p

13354 Septic Tank Fees Income 0 0 250 236 250 0
Gain on Disposal of Asset 0 0

Total I133 · Building Control 300 125 1,860 2,304 7,090 175 58.29% p

E133 · Building Control Expenses
0

13302 Building Consulting services 232 500 3,000 2,125 6,000 -268 53.64% q

13300 Misc Expenses 0 0 0 0 0 0
13301 Admin Allocation  - Building Control 5,239 5,695 24,088 20,224 21,575 -456 8.01% q

E133298 - Depreciation 0 0 0
Loss on Disposal of Asset 0 0

Total E133 · Building Control Expenses 5,471 6,195 27,088 22,349 27,575 -724 11.69% q
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - ECONOMIC SERVICES

I134 · Saleyards & Markets
13450 Sheep Sale Commissions Income 0 0 3,759 3,759 5,000 0

Gain on Disposal of Asset 0
Total I134 · Other 0 0 3,759 3,759 5,000 0

E134 · Saleyards & Markets
J13400 13400 Maintenance - Saleyards Expense 513 650 30,596 25,907 23,032 -137 21.03% q

13402 Admin Allocation - Saleyards 103 112 474 398 424 -9 7.96% q

13401 Depreciation - Saleyards 0 0 0 0 0 0
E134952 - Loss on Sale of Assets 0

Total E134 · Saleyards 616 762 31,070 26,305 23,456 -146 19.11% q

I136 · Economic Development
13650 SBC Reimbursements Income 0 0 0 10,274 0 0
13852 Other Economic Service Income 0 0 0 0 0 0

Gain on Disposal of Asset 0
Total I136 · Other 0 0 0 10,274 0 0

E136 · Economic Development
0 0 0

13605 Consultancy Services 4,040 4,040 34,040 14,960 30,000 0 0.00% 
13603 Admin Allocation - Economic Development 3,158 3,433 14,519 12,190 13,004 -275 8.01% q

13604 Land Development Expenses 0 0 15,000 0 55,000 0
E135298 - Depreciation 0 0 0 0 0 0

13602 Loss on Sale of Asset - Economic Development 0 0 0 0 0 0
Total E136 · Economic Development 7,198 7,473 63,559 27,150 98,004 -275 3.68% q
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# Job G/L
YTD 

Actual
YTD 

Budget
Budget 
2017-18

Actual  
2016-17

Budget 
2016-17 VARIANCE REPORT - ECONOMIC SERVICES

I137 · Public Utilities Services
13750 Standpipe Fees & Charges Income 4,076 4,200 15,000 18,453 35,000 -124 (3.04%) q

13751 Corrigin Watering Funding Project 0 0 85,062 0 0 0
Gain on Disposal of Asset 0

Total I137 · Public Utilities Services 4,076 4,200 100,062 18,453 35,000 -124 (3.04%) q

E137 · Public Utilities Services
0

J13800 13700 Standpipes Expense 6,448 7,000 35,788 37,339 45,885 -552 7.89% q

J13800 13701 Bullaring Water Tank 144 200 2,173 1,695 3,324 -56 28.03% q

13702 Admin Allocation - Public Utilities Services 1,598 1,737 7,347 6,169 6,580 -139 8.00% q

13704 Other Depreciation  - Public Utilities 0 0 0 3,285 0 0
13703 Loss on disposal of Asset - Public Utilities 0 0 0 0 0 0

Total E136 · Water Supply & Screened Gravel 8,190 8,937 45,308 48,488 55,789 -747 8.36% q

I138 · Other Economic Services
13853 Misc Income 0 0 0 0 0
13851 Screened Gravel Income 0 0 0 0 1,000 0

0 0 0
Gain on Disposal of Asset 0

Total I138 · Other economic Services 0 0 0 0 1,000 0

E138 · Other Economic Services
PS07 13800 Screening Plant Expense 789 780 989 789 1,289 9 (1.12%) p

13807 Admin Allocation - Other Economic Services 4,625 5,028 21,265 17,854 19,047 -403 8.01% q

13806 Depreciation  - Other Economic Services 0 0 0 0 0 0
Loss on Disposal of Asset 0 0

Total E138 · Other Economic Services 5,414 5,808 22,254 18,642 20,336 -394 6.78% q
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Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17

I14 · OTHER PROPERTY & SERVICES 31/8/2011 30/06/2012
VARIANCE 

$
VARIANCE 

% YTD Actual YTD Budget

9,733 40.16% 24,233 14,500

(129,776) (217.43%) p (59,687) 70,089

I141 · Private Works
14150 Private Works - Main Roads Income 0 0 0 0 20,000 0
14151 Private Works - Building Income 432 250 4,000 4,173 4,000 182 42.11% p
14152 Cartage or Sale of Sand Income 0 0 0 2,811 0 0

0 0 0
14153 Sale of other Materials Income 1,357 0 0 25,315 0 1,357 100.00% p
14154 Private Works Charges Income 8,064 6,000 55,000 24,895 130,000 2,064 25.59% p

0
0
0

Gain on Disposal of Asset 0
Total I141 · Private Works 9,853 6,250 59,000 57,195 154,000 3,603 36.57% p

0
E141 · Private Works
14103 Admin Allocation - Private Works 9,083 9,874 41,761 35,061 37,403 -790 8.01% q

J14102 14102 Private Works Expense 7,318 4,879 34,976 24,222 85,849 2,439 (49.98%) p
J14100 14100 Private Works - Main Roads Expense 0 0 0 0 11,506 0
J14101 14101 Private Works - Building Expense 0 151 1,275 0 1,145 -151 100.00% q

0
E141276 - Depreciation 0
Loss on Disposal of Asset 0

Total E141 · Private Works 16,401 14,904 78,012 59,283 135,903 1,497 (10.05%) p

VARIANCE REPORT - OTHER PROPERTY & SERVICES

Program

OTHER PROPERTY & SERVICES TOTAL 
INCOME

OTHER PROPERTY & SERVICES TOTAL 
EXPENDITURE
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Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17 VARIANCE REPORT - OTHER PROPERTY & SERVICES

I143 · Work Overheads
14253 Protective Clothing Reimbursements 0 0 0 0 0 0
14252 Misc Income Public Works Overheads 793 0 0 7,950 0 793 100.00% p
14254 Grant Funding 0 0 0 10,000 10,000 0
14250 Workers Compensation Reimbursements Income 0 0 0 3,143 0 0
14251 Profit on Sale of Assets 0 0 0 0 0 0

793 0 0 21,093 10,000 793 100.00% p
Total I143 · Works Overheads

E143 · Works Overheads
14200 Admin Allocation - Public Works Overheads 18,167 19,748 83,526 70,126 74,811 -1,581 8.00% q

J14204 14204 Works Supervisors Office Expense 9,278 11,410 30,730 21,301 20,933 -2,132 18.68% q
J14218 14218 Building Office Expenses Expense 1,250 1,250 3,511 1,229 805 0 (0.03%) p
J14217 14217 Depot Maintenance Expense 21,882 13,215 81,366 78,336 82,806 8,667 (65.59%) p
J14219 14219 Expendable Stores/Tools - Works Expense 2,683 2,000 6,272 6,425 6,235 683 (34.17%) p
J14220 14220 Expendable Stores/Tools - Building Expense 314 800 4,438 2,340 4,205 -486 60.76% q
J14221 14221 Expendable Stores/Tools - Plant Expense 1,712 2,515 21,826 15,292 22,233 -803 31.92% q

14233 Consultancy Services 0 0 2,000 0 8,408 0
14205 Superannuation - Outside Staff Expense 27,057 28,191 118,314 108,928 111,077 -1,134 4.02% q

J14234 14234 Works Administration 11,540 11,976 11,976 0 0 -436 3.64% q
14206 Sick & Compassionate Leave - Outside Staff Expense 8,959 5,461 21,844 33,459 29,204 3,498 (64.06%) p
14207 Annual, Public Holidays - Outside Staff Expense 27,644 26,890 165,690 146,179 129,713 754 (2.81%) p
14228 Unallocated Wages 0 0 3,960 87 0 0
14216 Insurance - Works Expense 21,763 21,770 41,593 49,187 48,236 -7 0.03% q
14212 Protective Clothing Expense 0 0 5,500 6,035 5,500 0

J14213 14213 Training Expenses Expense 5,091 0 39,261 12,218 26,034 5,091 (100.00%) p
14209 Industry / Other Allowance - Outside Staff Expense 2,955 2,170 18,809 9,796 24,340 785 (36.16%) p

J14214 14214 Hearing / Eye Test Expense 0 0 3,000 0 3,000 0
J14215 14215 Fit for Work Expense 0 0 1,500 481 1,500 0

14229 Long Service Leave Works Expense 13,374 0 0 9,431 48,251 13,374 (100.00%) p
14224 Overheads Allocated to Works -191,492 -236,990 -947,958 -839,867 -909,543 45,498 19.20% p
14208 Recruitment Costs - Outside Staff Expense 0 0 2,500 0 2,500 0
14210 Workers Compensation - Outside Staff Expense 0 0 0 3,143 0 0
14201 Works Admin Wages 43,534 36,471 135,463 142,843 133,187 7,064 (19.37%) p
14202 Works Admin Super 5,420 5,288 19,642 21,146 18,355 131 (2.48%) p

P# 14203 Works Supervisors Vehicle Expenses 2,481 2,570 13,572 10,704 18,403 -89 3.48% q
J14222 14222 Occ Health & Safety Expense 908 1,201 15,393 14,117 16,703 -293 24.38% q

14223 Housing Allocation Expense 1,185 426 22,362 26,127 24,965 759 (178.11%) p
14211 FBT - Outside Staff Expense 0 0 9,000 9,007 9,000 0

P# 14227 Works Utility Vehicle Expense 5,290 7,950 42,522 39,232 50,261 -2,660 33.45% q
OSP # 14231 Small Plant Purchases <$2000 Expenditure 1,628 0 10,400 4,414 8,000 1,628 (100.00%) p

14232 Plant allocation Works Overheads 2,503 3,015 14,376 12,693 12,114 -512 16.98% q
14225 Depreciation - Public Works Overheads 0 0 1,120 1,119 2,170 0
14226 Loss on Sale of Assets - Public Works Overheads 0 0 0 4,748 0 0

Total E143 · Works Overheads 45,128 -32,672 3,508 20,277 33,406 77,800 238.13% p

additional works at this time of year

Training has occurred earlier than expected

Relates to higher duties
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Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17 VARIANCE REPORT - OTHER PROPERTY & SERVICES

I144 · Plant Operation Costs
0

14350 Diesel Fuel Rebate Income 7,587 8,250 33,000 42,484 20,000 -663 (8.74%) q
14351 Reimbursements Other Income 86 0 500 101 500 86 100.00% p

0
I144383 - Profit on Sale of Assets 0 0

Total I144 · Plant Operation Costs 7,673 8,250 33,500 42,585 20,500 -577 (7.51%) q

E144 · Plant Cost Overheads
0 0

P # 14302 Fuel & Oils Expense 28,778 42,131 168,525 174,618 224,820 -13,354 31.70% q
P # 14304 Parts & Repairs Expense 90,675 66,479 265,914 217,149 261,595 24,197 (36.40%) p
P # 14305 Internal Repair Wages Expense 2,168 2,540 31,899 26,073 40,428 -372 14.63% q
P # 14303 Tyres and Tubes Expense 7,438 6,000 32,716 26,382 32,736 1,438 (23.96%) p
P # 14301 Insurance - Plant Expense 49,117 49,237 49,237 51,769 48,226 -120 0.24% q
P # 14306 Licences - Plant Expense 11,270 11,300 14,974 12,351 10,595 -30 0.27% q

14309 Plant Operation Costs Allocated to Works -136,947 -143,751 -575,002 -612,502 -637,999 6,803 4.73% p
0 0 0 0 0 0

14311 Admin Allocation - Plant Operation Costs 4,195 4,561 19,289 16,193 17,277 -366 8.02% q
14310 Plant Depreciation Costs Allocated to Works -59,929 -90,818 -363,270 -243,964 -478,546 30,889 34.01% p
14308 Depreciation - Plant 0 0 348,466 354,558 494,295 0

Loss on Disposal of Asset 0 0 0 0 0
Total E144 · Plant Cost Overheads -3,236 -52,321 -7,252 22,627 13,427 49,085 93.82% p
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Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17 VARIANCE REPORT - OTHER PROPERTY & SERVICES

I145 · Administration General
14550 Car Contributions - Admin Income 0 0 0 600 1,080 0
14551 Uniform Reimbursement - Admin Income 286 0 0 150 0 286 100.00% p
14553 Other Income 0 0 2,000 1,945 5,000 0
14554 Auto Door Funding 0 0 0 0 0 0
14552 Profit on Sale of Asset - Admin 0 0 9,820 12,188 25,270 0

Total I145 · Administration General 286 0 11,820 14,882 31,350 286 100.00% p

E145 · Administration General
14500 Admin Wages 141,055 168,342 642,816 587,025 552,513 -27,286 16.21% q
14501 Admin Superannuation 19,385 24,410 90,971 75,279 68,331 -5,024 20.58% q
14509 Insurance - Admin Expense 17,684 17,850 29,693 29,651 32,052 -166 0.93% q

J14508 14508 Administration Office Maintenance Expense 6,436 9,801 104,298 96,786 107,685 -3,365 34.33% q
14514 Records Management Expense 0 500 7,600 1,624 2,000 -500 100.00% q
14513 Printing & Stationery - Admin Expense 5,241 6,500 21,300 21,590 23,300 -1,259 19.36% q
14510 Telecommunications - Admin Expense 2,655 3,500 15,000 11,372 17,000 -845 24.13% q
14515 Postage Admin Expense 726 1,000 5,000 3,770 5,000 -274 27.40% q
14511 Legal Expense - Administration 0 0 0 5,791 0 0
14502 Fringe Benefits Tax - Admin Expense 0 0 32,000 25,007 32,000 0
14516 Computer Expense 28,276 28,000 51,586 36,478 46,058 276 (0.99%) p
14517 Computer Hardware Expense 3,900 6,100 12,090 2,609 6,600 -2,200 36.07% q
14507 Staff Uniform - Admin Expense 1,679 1,000 4,900 5,227 1,200 679 (67.89%) p
14506 Conference Expenses - Admin Expense 4,203 3,500 10,084 6,213 14,150 703 (20.08%) p
14505 Training Expenses - Admin Expense 1,400 0 11,800 7,965 5,000 1,400 (100.00%) p
14504 Admin Executive Personal Development Expense 0 0 5,000 2,533 6,000 0
14527 Valuation Services 15,514 0 15,000 31,214 11,200 15,514 (100.00%) p
14503 Recruitment  Expenses - Admin Expense 305 0 5,063 6,426 5,000 305 (100.00%) p
14518 Bad Debts - Sundry Expense 0 0 0 0 0 0 (100.00%) p
14525 Administration Costs Allocated -265,681 -288,801 -1,221,499 -1,025,536 -1,094,051 23,120 8.01% p
14512 Bank Fees Expense 1,819 2,000 8,180 6,126 8,180 -181 9.06% q
14519 Admin Subscriptions Expense 9,073 9,000 12,691 3,405 7,127 73 (0.81%) p

P1CR 14520 CEO Vehicle Operating Expense 1,670 2,101 14,776 14,308 18,040 -431 20.54% q
P2CR 14521 DCEO Vehicle Operating Expense 1,526 1,904 19,741 17,780 21,647 -378 19.86% q

14528 Mgr G&C Vehicle Operating Expense 1,108 0 0 -3,561 611 1,108 (100.00%) p
14522 Housing Allocation - Admin 3,421 3,294 66,835 28,215 64,445 127 (3.84%) p
14526 Financial Management Review 0 0 0 0 0 0
14581 Synergy Soft Purchase 0 0 23,000 17,892 38,750 0
14523 Depreciation - Administration 0 0 75 75 150 0
14524 Loss on Sale of Asset - Admin 0 0 0 273 622 0

Admin Consultancy services 0 0 12,000 0
Total E145 · Administration General 1,394 0 0 15,537 611 1,394 ######### p

Pending Reversal of Accured expenses (reflected in 16/17)

Pending correction of auto allocation
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Job G/L YTD Actual
YTD 

Budget
Budget 
2017-18

Actual  2016-
17

Budget 
2016-17 VARIANCE REPORT - OTHER PROPERTY & SERVICES

I146 · Salaries Control
0
0
0

Gain on Disposal of Asset 0
Total I146 · Salaries Control 0 0 0 0 0 0

E146 · Salaries Control
14602 Gross Salaries & Wages 560,155 562,368 2,157,724 2,190,067 2,314,429 -2,213 0.39% q

0 0
14603 Less Sal & Wages Aloc to Works -560,155 -562,368 -2,157,724 -2,190,067 -2,314,429 2,213 0.39% p

Depreciation 0
Loss on Disposal of Asset 0

0 0 0 0 0 0

I147 · Unclassified
14752 Insurance Claim Income 0 0 0
14750 Unclassified Income 5,628 0 50 14,509 50 5,628 100.00% p

0 0
14751 Gain on Sale of Asset - Unclassified 0 0 30,000 0 20,000 0

Total I147 · Unclassified 5,628 0 30,050 14,509 20,050 5,628 100.00% p

E147 · Unclassified Items
14700 Unclassified Misc Expenditure 0 0 0 0

0
16102 Loan Interest CAC Residence  - Loan 95 0 0 0 0
16103 Loan Interest Oval Lighting - Loan 96 0 0 0
16104 Loan Interest Land Subdivision - Loan 97 0 0 0
16105 Loan Interest GEHA (Education) - Loan 98 0 0 0
16106 Loan Interest Resource Centre - Loan 99 0 0 0
16107 Loan Interest GEHA (Police) - Loan 100 0 0 0
16108 Loan Interest Land Subdivision - Loan 101 5,059 15,280 5,059 (100.00%) p
16109 Loan Interest Allocated to Works -5,059 -101,362 -5,059 (100.00%) q
16118 LOAN INTEREST - RECREATION & EVENTS CENTRE - LOAN 1020 86,082 0
14701 Depreciation - Unclassified 0 0 0 0
14702 Loss on Sale of Asset - Unclassified 0 0 0 0

Total I147 · Unclassified Items 0 0 0 0 0 0
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YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Governance
4.1 Membership

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
4.2 Other Governance

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

GPF
3.1 Rates

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
3.2 Other

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Law, Order & Public Safety
5.1 Fire Prevention

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
5.2 Animal Control

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
5.3 Other Law, Order & Public Safety

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Proceeds from Disposal of Assets Budget 2017/18
TotalLand & Buildings Infra. RoadsPlant & Equipment Furniture & Equip. Infra.Other

Details
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YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Proceeds from Disposal of Assets Budget 2017/18
TotalLand & Buildings Infra. RoadsPlant & Equipment Furniture & Equip. Infra.Other

Details
Health

7.4 Admin & Inspections

EHO Vehicle 0 0 15,000

Sub-Total 0 0 0 0 0 15,000 0 0 0 0 0 0
7.7 Other

0 0 0

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
7.1 Maternal & Infant Health

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 15,000 0 0 0 0 0 0 0 0 15,000

Education & Welfare
6.2 Other Welfare

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Housing
9.1 Staff Housing

Sale of Staff House 0 0 250,000 0 0

Sub-Total 0 0 250,000 0 0 0 0 0 0 0 0 0
9.2 Other Housing

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 250,000 0 0 0 0 0 250,000
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YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Proceeds from Disposal of Assets Budget 2017/18
TotalLand & Buildings Infra. RoadsPlant & Equipment Furniture & Equip. Infra.Other

Details
Community Amenities

10.1 Sanitation - Household

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
10.6 Town Planning & Regional Development

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
10.7 Other Community Amenities

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Recreation & Culture
11.1 Public Hall & Centres

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
11.3 Other Recreation

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
11.4 Radio Rebroadcasting

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
11.5 Library Services

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
11.6 Other Culture

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
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YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Proceeds from Disposal of Assets Budget 2017/18
TotalLand & Buildings Infra. RoadsPlant & Equipment Furniture & Equip. Infra.Other

Details
Transport

12.1 Roads & Streets

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
12.2 Road Maintenance

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
12.3 Plant & Equip

Water Truck - CR66 20,000
Tipper - CR23 23,000

Sub-Total 0 0 0 0 0 43,000 0 0 0 0 0 0 0 0 0
12.4 Traffic Control

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
12.6 Aerodrome

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 43,000 0 0 0 0 0 0 0 0 0 0 0 43,000
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YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Proceeds from Disposal of Assets Budget 2017/18
TotalLand & Buildings Infra. RoadsPlant & Equipment Furniture & Equip. Infra.Other

Details
Economic Services

13.1 Rural Services

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
13.2 Tourism & Area Promotion

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
13.3 Building Control

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Economic Development

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
13.4 Other Economic Services

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
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YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Proceeds from Disposal of Assets Budget 2017/18
TotalLand & Buildings Infra. RoadsPlant & Equipment Furniture & Equip. Infra.Other

Details
Other Property

14.1 Private Works

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
14.3 Public Works Overheads

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
14.5 Administration Overheads

DCEO Vehicle 0 20,000
Sub-Total 0 0 0 0 0 20,000 0 0 0 0 0 0

14.7 Unclassified

Land Sales - Granite Rise 0 90,000 0
Sub-Total 0 0 90,000 0 0 0 0 0 0 0 0 0

Program Total 0 0 90,000 0 0 20,000 0 0 0 0 0 0 0 0 110,000
Total 0 0 340,000 0 0 78,000 0 0 0 0 0 0 0 0 0 0 0 418,000
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YTD 
Actual

YTD 
Budget

Budget 
2017-18 YTD Actual YTD Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual YTD Budget

Budget 2017-
18

Law, Order & Public Safety
5.1 Fire Prevention

15182 FESA Fire Shed 7,918

Sub-Total 7,918 0 0 0 0 0 0 0 0 0 0 0
5.2 Animal Control

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
5.3 Other Law, Order & Public Safety

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 7,918 0 0 0 0 0 0 0 0 0 0 0 7,918 0 0

Health
7.1 Maternal & Infant Health
07181 Infant Health Celiling Replacement 0 10241

Sub-Total 0 0 10,241 0 0 0 0 0 0 0 0 0
7.7 Other

07783 Dental Surgery Fence 0 0 5,445

Sub-Total 0 0 5,445 0 0 0 0 0 0 0 0 0
7.4 Admin & Inspections

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 15,686 0 0 0 0 0 0 0 0 0 0 0 15,686

Education & Welfare
6.2 Other Education

-           

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
6.2 Other Welfare

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Housing
9.1 Staff Housing

09185 36 Camm St Flooring & Blind 0 0 18,027

Sub-Total 0 0 18,027 0 0 0 0 0 0 0 0 0
9.2 Other Housing
09284 14 Courboules Air Conditioner 0 3,400
09285 36 Jose St Air Conditioners 0 0 7,500

Sub-Total 0 0 10,900 0 0 0 0 0 0 0 0 0
Program Total 0 0 28,927 0 0 0 0 0 0 0 0 0 0 0 28,927

Details

Capital Purchases of Assets Budget 2017/18
Land & Buildings Plant & Equipment Furniture & Equip. Infra.Other Infra. Roads Total
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YTD 
Actual

YTD 
Budget

Budget 
2017-18 YTD Actual YTD Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual YTD Budget

Budget 2017-
18Details

Capital Purchases of Assets Budget 2017/18
Land & Buildings Plant & Equipment Furniture & Equip. Infra.Other Infra. Roads Total

Community Amenities
10.1 Sanitation - Household

10182 Rubbish Trailers / Bins 13,273 0 0

Sub-Total 0 0 0 13,273 0 0 0 0 0 0 0 0
10.6 Town Planning & Regional Development

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
10.7 Other Community Amenities

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 13,273 0 0 0 0 0 0 0 0 13,273 0 0

Recreation & Culture
11.1 Public Hall & Centres

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
11.2 Swimming Pool

11280 Swimming Pool refurbishment 50,107 50,000 79,100

Sub-Total 0 0 0 0 0 0 0 0 0 50,107 50,000 79,100
11.3 Other Recreation

11388 Recreation & Events Centre B&E 1,290 5,000 24,521
11383 Recreation & Events Centre F&E 5,009

11394 CREC Landscaping 1,031 0 4,715

11396 CREC Carparking 0 0 17,610

11389 Netball Court Upgrade 0 0 92,077
Netball Court Retaining wall 0 0 114,323

11385 Oval Playground Retic 0 0 9,231
11393 Oval lighting upgrade 0 0 36,514

Sub-Total 1,290 5,000 24,521 0 0 0 5,009 0 0 1,031 0 274,470
11.4 Radio Rebroadcasting

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
11.5 Library Services

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
11.6 Other Culture

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 1,290 5,000 24,521 0 0 0 5,009 0 0 51,138 50,000 353,570 57,437 55,000 378,091
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YTD 
Actual

YTD 
Budget

Budget 
2017-18 YTD Actual YTD Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual YTD Budget

Budget 2017-
18Details

Capital Purchases of Assets Budget 2017/18
Land & Buildings Plant & Equipment Furniture & Equip. Infra.Other Infra. Roads Total

Transport
12.1 Roads & Streets

12166 Gills Road Intersection 15,329
12170 Grain Freight Route Road Upgrades 204
12167 Lomos South Road 1,202
12186 Corrigin South Road 350
12199 Corrigin Narembeen Road 280 50,000 564,770

WANDRRA Expenditure 0 200,000 2,600,000
12163 Bulyee/Quarirdaing Rd 84,130 100,000 518,931
12197 Goyder St Footpaths 0 42,382 0 0
12281 Footpath upgrade 0

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 42,382 101,495 350,000 3,683,701
12.2 Road Maintenance

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
12.3 Plant & Equip

12387 Water Tanker Trailer 0 70,000
12377 Tipper CR23 0 140,000
12394 Traffic Counters 0 11,595

Sub-Total 0 0 0 0 0 221,595 0 0 0 0 0 0 0 0 0
12.4 Traffic Control

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
12.6 Aerodrome

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 221,595 0 0 0 0 0 42,382 101,495 350,000 3,683,701 101,495 350,000 3,947,678
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YTD 
Actual

YTD 
Budget

Budget 
2017-18 YTD Actual YTD Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual YTD Budget

Budget 2017-
18Details

Capital Purchases of Assets Budget 2017/18
Land & Buildings Plant & Equipment Furniture & Equip. Infra.Other Infra. Roads Total

Economic Services
13.1 Rural Services

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
13.2 Tourism & Area Promotion

13285 Rotary Park Parking upgade 0 0 3,630
13286 Interactive Corrigin Signage 0 5,000

13287 Gorge Rock Toilets 0 0 43,510
13288 Rotary Park Toilets 0 0 136,006

Sub-Total 0 0 179,516 0 0 0 0 0 0 0 0 8,630
13.3 Building Control

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0

13.4  Saleyards & Markets

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0

13.7 Public Utilities Services

13783 Corrigin Watering Project 305 0 121,518
Sub-Total 0 0 0 0 0 0 0 0 0 305 0 121,518

13.4 Other Economic Services

13880 Dam Bush Track Restore 0 5,596
Sub-Total 0 0 0 0 0 0 0 0 0 0 0 5,596

Program Total 0 0 179,516 0 0 0 0 0 0 305 0 135,744 305 0 315,260
Other Property

14.1 Private Works

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
14.3 Public Works Overheads

14292 Depot Office / toilet 42,196 54,830 54,830

14287 Small Equipment Purchases >$3000 0 11,000
Sub-Total 42,196 54,830 54,830 0 0 11,000 0 0 0 0 0 0

14.5 Administration Overheads

14592 Admin / crc phone upgrade 0 0 15,000

14587 Server 0 0 25,000
14583 DCEO Vehicle 0 0 36,000

14580 Office Carpet Replacement 2,500
Sub-Total 0 0 17,500 0 0 36,000 0 0 25,000 0 0 0

14.7 Unclassified

Sub-Total 0 0 0 0 0 0 0 0 0 0 0 0
Program Total 42,196 54,830 72,330 0 0 47,000 0 0 25,000 0 0 0 42,196 54,830 144,330

Total 51,404 59,830 320,980 13,273 0 268,595 5,009 0 25,000 51,442 50,000 531,696 101,495 350,000 3,683,701 222,624 459,830 4,829,972
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YTD 
Actual

YTD 
Budget

Budget 
2017-18 YTD Actual YTD Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual

YTD 
Budget

Budget 
2017-18

YTD 
Actual YTD Budget

Budget 2017-
18Details

Capital Purchases of Assets Budget 2017/18
Land & Buildings Plant & Equipment Furniture & Equip. Infra.Other Infra. Roads Total

Class  $ % YTD Actual YTD Budget Variance

Land & Building 8,426 16% (51,404) (59,830)
(3,710) q

(12,634) q

7,918 p

(8,426)

Plant & Equipment (13,273) (100%) p (13,273) 0
13,273 p

13,273

Furniture & Equipment (5,009) (100%) (5,009) 0 5,009 p

5,009

Infrastructure - Other (1,442) 0% (51,442) (50,000)
1,031 p

107 p

1,442

Infrastructure - Roads 248,505 245% q (101,495) (350,000) (15,870) q

(200,000) q

204 p

15,329 p

(49,720) q

1,202 p

350 p

(248,505)

Grain Frieght Route Road Upgrades

Corrigin Narembeen Road Timing issue only - staff will continue to monitor
Gills Road Intersection Timing issue only - staff will continue to monitor

Lomos South Road

CREC Landscaping

Corrigin South Road

WANDRRA Expenditure Timing issue only - staff will continue to monitor
Bulyee/Quarirdaing Rd Timing issue only - staff will continue to monitor

Swimming Pool refurbishment

VARIANCE

Project Variance explanation

Recreation & Events Centre Carpet has been classified under  F&E - no budget impact

Recreation & Events Centre F&E

Pending reversal of 16/17 payment accural. No Budget impactRubbish Trailers / Bins

Carpet has been classifed under F&E (budget under L&B) no budget impact

Depot Office / toilet Timming issue only
FESA Fire Shed Unbudgeted works - project was complete.  Investigation required
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YTD 
Actual YTD Budget

Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

Governance
4.1 Membership

0 0

Sub-Total 0 0 0 0 0 0 0 0 0 0
4.2 Other Governance

Sub-Total 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0

GPF
3.1 Rates

Sub-Total 0 0 0 0 0 0 0 0 0 0
3.2 Other

Royalities for Regions Funds 0 0 0 0 0 0
Financial Assistant Grants 0 0 0

Sub-Total 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0

Law, Order & Public Safety
5.1 Fire Prevention

Sub-Total 0 0 0 0 0 0 0 0 0 0
5.2 Animal Control

Sub-Total 0 0 0 0 0 0 0 0 0 0
5.3 Other Law, Order & Public Safety

Sub-Total 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0

Health
7.1 Maternal & Infant Health

Sub-Total 0 0 0 0 0 0 0 0 0
7.7 Other

Medical Reserve 0 0 0 27 0 121 106 119

Sub-Total 0 0 0 0 0 27 0 121 106 119
7.4 Admin & Inspections

Bendering Tip Reserve 0 111 0 22,377 18,373 20,000

Sub-Total 0 0 0 0 0 111 0 22,377 18,373 20,000
Program Total 0 0 0 0 0 138 0 22,498 18,479 20,119

Education & Welfare
6. Other Education

Loan Principal 99 Resource Centre 0 0 0
Child Care Reserve 0 0 0 0 0 1 1 1

Sub-Total 0 0 0 0 0 0 0 1 1 1
6.2 Other Welfare

0
Senior Citz Units Reserve 0 0 0 121 0 20,547 20,000 20,000

Sub-Total 0 0 0 0 0 121 0 20,547 20,000 20,000
Program Total 0 0 0 0 0 121 0 20,548 20,001 20,001

Housing
9.1 Staff Housing

Staff Housing Reserve 0 26,027 0 0 1,305 0 255,898 145,706 1,914

Sub-Total 0 0 26,027 0 0 1,305 0 255,898 145,706 1,914
9.2 Other Housing

LGCHP Housing Reserve 0 7,500 0 0 60 0 269 234 263

Loan Principal 98 GEHA Educ 0 0 0 0 0
Loan Principal 100 GEHA Police 0 0 0 0 0

Sub-Total 0 0 7,500 0 0 60 0 269 234 263
Program Total 0 0 33,527 0 0 1,365 0 256,167 145,940 2,177

Community Amenities
10.1 Sanitation - Household

Sub-Total 0 0 0 0 0 0
10.6 Town Planning & Regional Development

Land Subdivision Reserve 0 0 0 0 297 0 1,342 1,167 1,310

Granite Rise Subdivision Loan 45,795 45,795 93,017 87,482 87,482
Sub-Total 0 0 0 0 0 46,092 45,795 94,359 88,649 88,792

10.7 Other Community Amenities
Community Bus Reserve 0 0 0 0 136 0 20,614 10,296 10,333

Sub-Total 0 0 0 0 0 136 0 20,614 10,296 10,333
Program Total 0 0 0 0 0 46,228 45,795 114,973 98,945 99,124

Details

Financing Inward Financing Outward
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YTD 
Actual YTD Budget

Budget 
2017-18

Actual  
2016-17

Budget 
2016-17

YTD 
Actual

YTD 
Budget

Budget 
2017-18

Actual  
2016-17

Budget 
2016-17Details

Financing Inward Financing Outward

Recreation & Culture
11.1 Public Hall & Centres

Town Hall reserve 0 15,000 0 0 492 0 12,222 11,695 11,902

Sub-Total 0 0 15,000 0 0 492 0 12,222 11,695 11,902
11.2 Swimming Pool

RLCIP Grant 0 0 0 0 0 0
Swimming Pool Reserve 0 26,000 0 0 157 0 711 25,024 26

Sub-Total 0 0 26,000 0 0 157 0 711 25,024 26
11.3 Other Recreation

Recreation & Event Centre Loan 0
Rec & Event Centre Loan 0 0 71,685 68,471 68,471

Recreation & Events Centre Loan Reserve 0 -            0 0 0 0
RDAF Grant Reserve
Bowling Club update Reserve 0 65,000

Sub-Total 0 0 0 0 0 0 0 136,685 68,471 68,471
11.4 Radio Rebroadcasting

Sub-Total 0 0 0 0 0 0 0 0 0 0
11.5 Library Services

Sub-Total 0 0 0 0 0 0 0 0 0 0
11.6 Other Culture

Sub-Total 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 41,000 0 0 649 0 149,618 105,190 80,399

Transport
12.1 Road Construction

Plant Replacement Reserve 0 0 0 3,196 0 14,446 117,021 61,246

Roadworks Reserve 0 0 0 327,226 348,987 1,420 0 6,420 13,367 10,637

Sub-Total 0 0 0 327,226 348,987 4,616 0 20,866 130,388 71,883
12.2 Road Maintenance

Townscape Reserve 0 0 0 0 15 68 59 67
Sub-Total 0 0 0 0 0 15 0 68 59 67

12.3 Plant & Equipment

Sub-Total 0 0 0 0 0 0 0 0 0 0
12.4 Traffic Control

Sub-Total 0 0 0 0 0 0 0 0 0 0
12.6 Aerodrome

Sub-Total 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 327,226 348,987 4,631 0 20,934 130,447 71,950

Economic Services
13.1 Rural Services

Sub-Total 0 0 0 0 0 0 0 0 0 0
13.2 Tourism & Area Promotion

Centenary Celebrations 0 0 0 0 0 0 0 0 0 0

Sub-Total 0 0 0 0 0 0 0 0 0 0
13.3 Building Control

Sub-Total 0 0 0 0 0 0 0 0 0 0
13.4 Other Economic Services

Sub-Total 0 0 0 0 0 0 0 0 0 0
Program Total 0 0 0 0 0 0 0 0 0 0

Other Property
14.1 Private Works

Sub-Total 0 0 0 0 0 0 0 0 0 0
14.3 Public Works Overheads

Sub-Total 0 0 0 0 0 0 0 0 0 0
14.5 Administration Overheads

Employee Entitlement Leave Reserve 0 0 0 0 0 794 0 3,591 12,886 13,238
Office equipment Reserve E150015 0 0 0 0 0 157 0 709 25,022 25

Sub-Total 0 0 25,000 0 0 951 0 4,300 37,908 13,263
14.7 Unclassified

Community Development Reserve 0 0 0 0 1 0 5 4 4
Movement in LSL - Non Current
Rockview Reserve 0 0 0 22 0 1,098 1,062 1,069
Movement in accurals 0

Sub-Total 0 0 0 0 0 23 0 1,103 1,066 1,073
Program Total 0 0 25,000 0 0 974 0 5,403 38,974 14,336

Total 0 0 99,527 327,226 348,987 54,106 45,795 590,141 557,975 308,107
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Surplus / Deficit Calculations 30/06/2017 30/06/2016

CAT 2016/17 2016/2017
Current Assets

Unrestricted Cash at Bank
Cash at Bank 301 2,736,429.49 2,125,083.91

Receivables
Debtors 303 491,396.23 216,801.23
Rates 302 112,210.20 77,766.79
Rates - Pensioners 501 7,529.72 7,529.72
GST Recievables 304 77,017.76 76,500.27
Unclaimed monies 306 0.00 0.00

Other Current Assets
AgCare SS Loan 305 0.00 0.00
Stock 311 45,130.25 54,836.66
Trust 901 0.00 -0.01

3,469,713.65 2,558,518.57
Less 

Reserves
30104 Reserves Cash -$1,373,808.29 -$1,299,012.34

2,095,905.36 1,259,506.23

Current Liabilities

Accounts Payable
Creditors 401 686.02 42,622.84
Accured Liabilities 407 127,637.21 101,942.23
Tax Payable 405 176,576.71 165,841.66
Income Rec'd in advance 404 2,056.77 0.00

Employee Entitlements
Annual Leave 421 300,578.65 253,888.72
LSL 422 213,701.21 243,684.17
Accrued Wages 403 58,357.91 53,052.92
Movement in Accurals 15,488.79

Other Current Liabilities
Accrued Interest 402 4,434.37 6,788.37
PAYG Tax 406 35,569.52 62,961.52
Rounding 1 0
unknown adjustment 0

935,088.16      930,782.43      

Deficit / Surplus Carried Forward 1,160,817.20   328,723.80      
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2017/2018 2016/2017 $ Change

CURRENT ASSETS
Cash

Cash at Bank $1,260,351.61 $1,362,621.20 -$102,269.59
Reserves Cash at Bank $1,382,118.89 $1,373,808.29 $8,310.60

$2,642,470.50 $2,736,429.49 -$93,958.99

Accounts Receivable
Rates Outstanding $2,465,055.93 $112,210.20 $2,352,845.73
Sundry Debtors $45,572.04 $491,396.23 -$445,824.19
GST Receivable $28,287.30 $77,017.76 -$48,730.46
Self Supporting Loans $0.00 $0.00 $0.00
Unclaimed Monies $434.40 $0.00 $434.40
Stock on Hand $119,894.06 $45,130.25 $74,763.81

$2,659,243.73 $725,754.44 $1,933,489.29

TOTAL CURRENT ASSETS $5,301,714.23 $3,462,183.93 $1,839,530.30

CURRENT LIABILITIES
Accounts Payable

Sundry Creditors $43,875.97 $686.02 $43,189.95
Accured Liabilities $127,637.21 $127,637.21 $0.00
Income Received In Advance $0.02 $2,056.77 -$2,056.75
Tax Liability $171,821.85 $176,576.71 -$4,754.86
Payroll Creditors $33,873.52 $35,569.52 -$1,696.00
Loan Liability (Current) $118,906.61 $164,702.00 -$45,795.39

$496,115.18 $507,228.23 -$11,113.05

Employee Provisions
Provision for Annual Leave $300,578.65 $300,578.65 $0.00
Provision for LSL (Current) $213,701.21 $213,701.21 $0.00

$514,279.86 $514,279.86 $0.00

Other Liabilities
Accrued Interest on Loans $4,434.37 $4,434.37 $0.00
Accrued Salaries & Wages $4,412.72 $58,357.91 -$53,945.19

$8,847.09 $62,792.28 -$53,945.19

TOTAL CURRENT LIABILITIES $1,019,242.13 $1,084,300.37 -$65,058.24

NET CURRENT ASSETS $4,282,472.10 $2,377,883.56 $1,904,588.54

SHIRE OF CORRIGIN
Statement of Financial position (Balance Sheet)

as at 30 September  2017
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2017/2018 2016/2017 $ Change

SHIRE OF CORRIGIN
Statement of Financial position (Balance Sheet)

as at 30 September  2017

NON-CURRENT ASSETS
Accounts Receivable

Rates Outstanding - Pensioners $9,831.63 $7,529.72 $2,301.91
$9,831.63 $7,529.72 $2,301.91

FIXED ASSETS
Land Held for Resale

Land for Resale at cost - Current $50,000.00 $50,000.00 $0.00
Land for Resale at cost - Non Current $2,020,000.00 $2,020,000.00
Accumulated Depn Land for Resale $0.00

$2,070,000.00 $2,070,000.00 $0.00

Land & Buildings
Land & Buildings at cost $23,943,827.26 $23,878,446.88 $65,380.38
Accumulated Depn L & B -$0.01 -$0.01 $0.00

$23,943,827.25 $23,878,446.87 $65,380.38

Furniture & Equipment
Furniture & Equipment at Cost $320,596.25 $315,586.96 $5,009.29
Accumulated Depn F & E -$25,710.69 -$25,710.69 $0.00

$294,885.56 $289,876.27 $5,009.29

Plant & Equipment
Plant & Equipment at Cost $4,044,795.95 $4,031,523.22 $13,272.73
Accumulated Depn P & E -$357,717.65 -$357,717.65 $0.00

$3,687,078.30 $3,673,805.57 $13,272.73
Roads

Roads at Cost $106,420,150.94 $106,318,655.67 $101,495.27
Accumulated Depn Roads -$2,669,775.80 -$2,669,775.80 $0.00

$103,750,375.14 $103,648,879.87 $101,495.27

Infrastructure Other
Infrastructure Other at Costs $15,702,428.62 $15,664,962.69 $37,465.93
Accumulated Depn Infra Other -$1,449,872.87 -$1,449,872.87 $0.00

$14,252,555.75 $14,215,089.82 $37,465.93

Footpaths
Infrastructure Other at Costs $439,313.68 $439,313.68 $0.00
Accumulated Depn Infra Other -$42,608.44 -$42,608.44 $0.00

$396,705.24 $396,705.24 $0.00

Parks and Ovals
Infrastructure Other at Costs $481,347.55 $481,347.55 $0.00
Accumulated Depn Infra Other $0.00 $0.00 $0.00

$481,347.55 $481,347.55 $0.00

TOTAL FIXED ASSETS $148,876,774.79 $148,654,151.19 $222,623.60

TOTAL NON-CURRENT ASSETS $148,886,606.42 $148,661,680.91 $224,925.51
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2017/2018 2016/2017 $ Change

SHIRE OF CORRIGIN
Statement of Financial position (Balance Sheet)

as at 30 September  2017

NON CURRENT LIABILITIES
Loan Liability (Non Current) $1,780,665.34 $1,780,665.34 $0.00
Provision for LSL (Non Current) $53,074.08 $53,074.08 $0.00
Trust Liability $0.00 $0.00 $0.00

TOTAL NON CURRENT LIABILITIES $1,833,739.42 $1,833,739.42 $0.00

NET ASSETS $151,335,339.10 $149,205,825.05

EQUITY
Accumulated Surplus $35,516,415.00 $33,395,211.55 $2,121,203.45
Asset Revaluation Reserve $114,436,805.21 $114,436,805.21 $0.00
Employee Entitlement Reserve $132,122.30 $131,327.86 $794.44
Community Bus Reserve $22,598.37 $22,462.49 $135.88
Staff Housing Reserve $217,019.59 $215,714.66 $1,304.93
Office Equipment Reserve $26,077.35 $25,920.55 $156.80
Plant Replacement Reserve $531,518.16 $528,322.17 $3,195.99
Swimming Pool Reserve $26,148.19 $25,990.96 $157.23
Roadworks Reserve $236,212.87 $234,792.54 $1,420.33
Land Subdivision Reserve $49,362.52 $49,065.71 $296.81
Townscape Reserve $2,511.88 $2,496.78 $15.10
Medical Reserve $4,466.45 $4,439.59 $26.86
LGCHP Long Term Mtce Reserve $9,913.54 $9,853.93 $59.61
Community Development Reserve $168.96 $167.94 $1.02
Rockview Land Reserve $3,610.82 $3,589.11 $21.71
Royalities for Regions Reserve $0.00 $0.00 $0.00
Financial Assistance Grant Reserve $0.00 $0.00 $0.00
RLCIP Grant Reserve $0.00 $0.00 $0.00
Senior Citz Units $20,120.99 $20,000.00 $120.99
Centenary Celebration $0.00 $0.00 $0.00
Town Hall Reserve $81,744.51 $81,252.99 $491.52
Childcare Reserve $38.05 $37.82 $0.23
Recreation & Events Centre Loan Reserve $0.00 $0.00 $0.00
Bendering Tip Reserve $18,484.34 $18,373.19 $111.15

TOTAL EQUITY $151,335,339.10 $149,205,825.05 $2,129,402.90
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R001 Bendering Road -           -           -           -           432          1,331         2,618          -           -           -           457            4,837        
R003 Bullaring-Pingelly -           -           -           -           -           1,394         3,632          -           -           -           134            5,159        
R004 Bullaring-Gorge Rock -           -           -           -           -           -            10,879        -           -           -           -             10,879      
R005 Shackleton-Bilbarin -           -           -           -           -           -            337             -           -           -           -             337           
R007 Rabbit Proof Fence 814          -           -           -           -           -            2,654          -           -           -           -             3,468        
R008 Bulyee-Quairading Road 970          35,368     15,703     -           28,968     1,128         -              -           -           17,652       99,788      
R009 Bilbarin East Road -           -           -           -           -           375            1,024          -           -           -           -             1,399        
R010 Yealering-Kulin -           -           -           -           213          -            6,848          -           -           -           -             7,061        
R011 Bilbarin-Quairading Road -           -           -           -           -           -            220             -           -           -           171            391           
R012 49 Gate West -           -           -           -           -           -            220             -           -           -           2,100         2,319        
R014 Corrigin South 135          -           -           -           -           513            2,982          -           -           -           341            3,972        
R015 Gnerkadilling -           -           -           -           -           -            4,968          -           -           -           85              5,053        
R016 Babakin-Corrigin Road -           -           -           -           -           375            3,119          -           -           -           631            4,125        
R017 Corrigin-Wogerlin -           -           -           -           -           -            4,246          -           -           -           -             4,246        
R018 Lomos South -           -           -           -           -           -            -              -           -           -           726            726           
R020 Gill's -           -           544          -           -           2,018         2,668          -           -           -           117            5,348        
R022 Szczecinski -           -           -           -           -           123            1,373          -           -           -           -             1,496        
R024 Dry Well -           -           -           -           -           798            1,429          -           -           -           -             2,227        
R026 Bulyee Road -           -           -           -           -           1,351         -              -           -           -           -             1,351        
R035 Morrell 82            -           -           -           212          82              2,864          -           -           -           43              3,283        
R042 Shipley -           -           -           -           -           -            887             -           -           -             887           
R050 Fulwood -           -           -           -           -           -            4,663          -           -           -           -             4,663        
R051 Reed -           -           -           -           -           -            1,891          -           -           -             1,891        
R052 Old Kulin -           -           -           -           -           -            3,667          -           -           -           -             3,667        
R053 Middleton -           -           -           -           -           -            5,794          -           -           -           537            6,331        
R055 Bartlett Road -           -           -           -           -           -            1,591          -           -           -             1,591        
R056 Crossland -           -           -           -           530          -            850             -           -           -             1,380        
R057 Hartley -           -           -           -           -           -            4,916          -           -           -           -             4,916        

<--------------------------------EXPENDITURE AS PER COST CENTRES -------------------------------->

ROAD MAINTENANCE EXPENDITURE, BY ROADS,  AS AT 30 SEPTEMBER 2017
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<--------------------------------EXPENDITURE AS PER COST CENTRES -------------------------------->

ROAD MAINTENANCE EXPENDITURE, BY ROADS,  AS AT 30 SEPTEMBER 2017

R069 Pruden -           -           -           -           432          -            553             -           -           -           -             985           
R073 Ling -           -           -           -           -           -            943             -           -           -             943           
R085 Rogers -           -           -           -           -           -            3,157          -           -           -             3,157        
R086 Willis -           -           -           -           -           -            1,710          -           -           -             1,710        
R089 Dickinson -           -           -           -           -           -            597             -           -           -           -             597           
R099 Lohoar -           -           398          -           -           -            -              -           -           -           -             398           
R100 Heal -           -           -           -           -           -            675             -           -           -           -             675           
R1000 Unallocated Road Mtce Job -           -           -           -           -           4,048         -              -           -           -           2,756         6,803        
R104 Watt 160          -           -           -           -           -            -              -           -           -           300            460           
R112 Simpson -           -           -           -           -           -            -              -           -           -           310            310           
R123 Dilling Railway -           -           -           -           -           413            -              -           -           -           -             413           
R137 Centenary AVe -           -           -           -           -           -            -              -           -           -           324            324           
R138 Larke Crescent -           -           -           -           -           617            -              -           -           1,202         1,818        
R139 Campbell Street -           -           -           -           -           -            -              -           -           -           78              78             
R147 Boyd's Road -           -           -           -           -           4,945         -              -           -           -           3,294         8,239        
R155 Rabbit Proof Fence -           -           -           -           -           -            -              -           -           583            583           
R170 Bruce Rock Corrigin 1,255       -           -           -           -           1,948         3,221          -           -           -           160            6,585        
R172 Quairading Corrigin -           -           -           -           -           2,146         3,681          -           -           -           510            6,337        
R173 Wickepin Corrigin -           -           -           -           -           1,934         3,459          -           -           -           436            5,829        
R174 Narembeen Corrigin -           -           -           -           -           385            964             -           -           -           330            1,679        

TOTALS 3,416   35,368 16,646 -       30,786 25,923   95,300    -       -       -       33,275   240,713    533,068  
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 POLICY REGISTER 1.1
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer Chief Executive Officer 
Date of Approval: 21 April 2015 
Amended: 17 October 2017 

 
 
Objective: The purpose of policy documents is to enable the effective and efficient 

management of Council resources and to assist staff and Council achieve 
an equitable decision making process. 

 
Written policies also enable the community to be aware of the reasoning 
behind administrative and Council decisions, and to be familiar with the 
philosophy behind individual decisions. 

 
Policy: The Chief Executive Officer shall maintain a register of all policy decisions 

of Council in a loose leaf binder which enables updating when 
amendments occur and copies of the register will be available for public 
inspection and use by staff. Changes to Council Policy shall only occur 
through a notice of motion by an Elected Member or by a specific agenda 
item setting out details of the amendment. 
 
The register will be reviewed annually to ensure that policies are consistent 
with Council’s current policy position. 
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 COMMUNICATIONS 1.2
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer 
Date of Approval: 31 March 1989 
Amended: 21 April 2015; 17 October 2017 

 
 
Objective: To provide a high quality service to all stakeholders in the Shire of Corrigin 

for all communications regarding Council business 
 
Policy: The Shire of Corrigin is committed to ensuring fairness and equity and that 

the community is kept informed on matters before Council, whilst providing 
a friendly, helpful and respectful professional service.  Effective 
communication is a key to ensuring that these principles of operation are 
met.  All communication regarding Council business from a member of staff 
of an Elected Member shall be at times courteous, clear and professional. 

 
Correspondence will be managed within the protocol contained within 
Council’s Records Management system and will comply with the 
requirements of the State Records Act 2000 and the State Records 
Principles and Standards 2002. 

 
Correspondence received 
All external written correspondence will be date stamped and entered to 
the Shire of Corrigin Records Management system. Once distributed to the 
appropriate member of staff they are required to respond within a 
reasonable timeframe. 
 
Facsimiles and electronic mail (Email) will be treated as written 
correspondence.   
 
The Chief Executive Officer in consultation with staff shall determine which 
items of correspondence will be presented to Council. 
 
Presidential Correspondence 
Presidential correspondence will be issued on Shire of Corrigin letterhead.  
A file copy shall be maintained in the appropriate file(s), together with 
originating correspondence.  In instances where the President is providing 
technical information to correspondents, the appropriate officer will draft 
the correspondence or that section of correspondence.  
 
Elected Member correspondence – incoming 
1) All correspondence received by the Shire of Corrigin is deemed as 

Shire of Corrigin correspondence, unless: 
a) it is addressed to an Elected Member’s name; and  
b) it is marked “Private and Confidential”; and 
c) it has no reference to the Shire of Corrigin as part of the address 

or addressee.  
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2) In all cases where correspondence is described in Item 1 complies 

with 1a, b or c, above, it will be left unopened on the Elected Members 
desk. 

 
3) On all occasions where correspondence bearing an Elected Member’s 

name is received and does not comply with Item 1a, b, c, it will be 
opened by administration. 

 
4) The above items are conditional upon total compliance with all 

Telecommunications and Australian Postal Regulation and Laws. 
 
In cases, when the contents makes reference to matters that are deemed 
as requiring attention by administration, a reference note will be added to 
the correspondence by an appropriate administration officer, marked for 
the Elected Member’s attention, and the note will detail the action to be 
taken by the appropriate department, with particular reference to Item 3 
above only. 
 
Stationery 
The Shire’s stationery and equipment, including letterhead and envelopes 
are not to be used for election purposes. 
 
Communication between Elected Members and staff 
In order to facilitate effective use of staff resources, all enquiries and 
requests from Elected Members shall be directed to the Chief Executive 
Officer (CEO) or the Deputy Chief Executive Officer (DCEO).  Where the 
request entails the use of Shire resources (human of physical) to an extent 
which an Executive Manager believes it may impact on the effective 
management of the Shire, the request is to be referred to the Chief 
Executive Officer for determination.  The Chief Executive Officer will 
discuss such requests with the originating Elected Member to determine 
the extent of information or action required. 
 
The Chief Executive Officer may subsequently refer the matter to Council 
for determination should a resolution not be achieved. 
 
Communication between Elected Members and staff will in general be 
governed by the ‘Code of Conduct’. 
 
Media Contact 
In accordance with the Local Government Act 1995, the spokesperson for 
the Council is the Shire President, and with the President’s authorisation 
the Chief Executive Officer, either of whom may delegate authority 
authorise the Deputy Chief Executive Officer to make a statement on 
behalf of the Shire. 
 
The Shire President and the Chief Executive Officer are permitted to make 
media releases prior to minutes being confirmed and made public. 
 



SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 14 

 

 
Publications 
Publications produced by the Shire will be available for residents and 
ratepayers from the administration centre and Council website. 
 
All publications are available, on request in alternative formats. 
 
Advertising  
All statutory advertisements requiring local public notice shall be published 
in the Narrogin Observer and also be published in The Windmill, unless 
in the opinion of the Chief Executive Officer, this is not practicable for the 
purposes of meeting time frames and required deadlines. 
 
Public notices will also be posted on notice boards at the Corrigin 
Community Resource Centre, Corrigin Library (located at the Corrigin Post 
Office) and the Shire Administration Centre as well as on the Shire of 
Corrigin website. 
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 LEGAL REPRESENTATION 1.3
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer 
Date of Approval: 15 November 2000 
Amended: 21 April 2015 

 
 
Objective: This policy aims to protect the interests of individual Elected Members and 

employees (including past members and former employees) where they 
become involved in civil legal proceedings because of their official 
functions.  In most situations the Shire may assist the individual in meeting 
reasonable expenses and any liabilities incurred in relation to those 
proceedings.   
 
In each case it will be necessary to determine whether assistance with 
legal costs and other liabilities is justified for the good government of the 
Shire of Corrigin.   
This policy applies in that respect. 

 
Policy: 

1. Payment Criteria 
There are four major criteria for determining whether the Shire of 
Corrigin will pay the legal representation costs of a council member or 
employee.  These are – 
a) the legal representation costs must relate to a matter that arises 

from the performance, by the council member or employee, of his 
or her functions; 

b) the legal representation cost must be in respect of legal 
proceedings that have been, or may be, commenced; 

c) in performing his or her function, to which the legal representation 
relates, the council member or employee must have acted in good 
faith, and must not have acted unlawfully or in a way that 
constitutes improper conduct; and 

d) the legal representation costs do not relate to a matter that is of a 
personal or private nature. 

 
2. Legal Representation Costs that may be approved 

2.1 If the criteria in clause 1 of this policy are satisfied, the Shire of 
Corrigin may approve the payment of legal representation costs – 
a) where proceedings are brought against a council member or 

employee in connection with his or her functions – for 
example, an action for defamation or negligence arising out of 
a decision made or action taken by the council member or 
employee; or 

b) to enable proceedings to be commenced and/or maintained 
by a council member or employee seeks to take action to 
obtain a restraining order against a person using threatening 
behaviour to the council member or employee; or 
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c) where exceptional circumstance are involved – for example, 
where a person or organisation is lessening the confidence of 
the community in the local government by publicly making 
adverse personal comments about council members or 
employees. 

 
2.2 The Shire of Corrigin will not approve, unless under exceptional 

circumstances, the payment of legal representation costs for a 
defamation action, or a negligence action, instituted by a council 
member or employee. 

 
3. Application for Payment 

3.1 A council member or employee who seeks assistance under this 
policy is to make an application(s), in writing, to the council or the 
Chief Executive Officer. 
 

3.2 The written application for payment of legal representation costs is 
to give details of – 
a) the matter for which legal representation is sought; 
b) how that matter relates to the functions of the council member 

or employee making the application; 
c) the lawyer (or law firm) who is to be asked to provide the legal 

representation; 
d) the nature of legal representation to be sought (such as 

advice, representation in court, preparation of a document 
etc); 

e) an estimated cost of the legal representation; and  
f) why it is in the interests of the Shire of Corrigin for payment to 

be made. 
 

3.3 The application is to contain a declaration by the applicant that he 
or she has acted in good faith, and has not acted unlawfully or in a 
way that constitutes improper conduct in relation to the matter to 
which the application relates. 

 
3.4 As far as possible, the application is to be made before 

commencement of the legal representation to which the 
application relates. 

 
3.5 The application is to be accompanied by a signed written 

statement by the applicant that he or she –  
a) has read, and understands, the terms of this policy; 
b) acknowledges that any approval of legal representation costs 

is conditional on the repayment provisions of clause 7 and 
any other conditions to which the approval is subject; and 

c) undertakes to repay to the Shire of Corrigin any legal 
representation costs in accordance with the provisions of 
clause 7. 
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3.6 In relation to clause 3.5(c), when a person is to be in receipt of 
such monies the person should sign a document which requires 
repayment of those monies to the local government as may be 
required by the local government and the terms of the policy. 

 
3.7 An application is also to be accompanied by a report prepared by 

the Chief Executive Officer or, where the Chief Executive Officer is 
the applicant, by an appropriate employee. 

 
4. Legal Representation Costs – Limit 

4.1 The council in approving an application in accordance with this 
policy shall set a limit on the costs to be paid based on the 
estimated costs in the application. 

 
4.2 A council member or employee may make a further application to 

the council in respect of the same matter. 
 

5. Council’s Powers 
5.1 The council may –  

a) refuse; 
b) grant; or 
c) grant subject to conditions, 
an application for payment of legal representation costs. 

 
5.2 Conditions under clause 5.1 may include, but are not restricted to, 

a financial limit and/or a requirement to enter into a formal 
agreement, including a security agreement, relating to the 
payment, and repayment, of legal representation costs. 

 
5.3 In assessing an application, the council may have regard to any 

insurance benefits that may be available to the applicant under the 
Shire of Corrigin’s council member ‘or employees’ insurance 
policy or its equivalent. 

 
5.4 The council may at any time revoke or vary an approval, or any 

conditions of approval, for the payment of legal representation 
costs. 

 
5.5 The council may, subject to clause 5.6, determine that a council 

member or employee whose application for legal representation 
costs has been approved has, in respect of the matter for which 
legal representation costs were approved – 
a) not acted in good faith, or has acted unlawfully or in a way 

that constitutes improper conduct; or 
b) given false or misleading information in respect of the 

application. 
 

5.6 A determination under clause 5.5 may be made by the council 
only on the basis of, and consistent with, the findings of a court, 
tribunal or inquiry. 
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5.7 Where the council makes a determination under clause 5.5, the 
legal representation costs paid by the Shire of Corrigin are to be 
repaid by the council member or employee in accordance with 
clause 7. 

 
6. Repayment of Legal Representation Costs 

6.1 A council member or employee whose legal representation costs 
have been paid by the Shire is to repay the Shire of Corrigin –  
a) all or part of those costs – in accordance with a determination 

by the council under clause 5.7; 
b) as much of those costs as are available to be paid by way of 

set-off – where the council member or employee receives 
monies paid for costs, damages, or settlement, in respect of 
the matter for which the Shire of Corrigin paid the legal 
representation costs. 

 
6.2 The Shire of Corrigin may take action in a court of competent 

jurisdiction to recover any monies due to it under this policy. 
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 SHIRE OF CORRIGIN OPERATIONAL HOURS 1.4
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 15 August 2006 
Amended: 21 March 2016 

 
 
Objective: To set guidelines for recognition of core operational hours and extended 

hours worked by staff in the course of normal and additional duties in a 
consistent manner across the organisation. 

 
Policy: The Shire Administration Officer shall be open to the public from 8.30am to 

4.30pm, Monday to Friday. 
 

The Corrigin Community Resource Centre shall be open to the public from 
9am – 4.30pm with a 30 minute break for lunch Monday to Friday. 
 
All with the exception of public holidays. 
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 OFFICE CLOSURE – CHRISTMAS/NEW YEAR PERIOD 1.5
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 19 October 2010  
Amended: 21 April 2015 

 
 
Objective: This policy is for the authorisation for the Council facilities, ie 

administration, works and services, to close over the Christmas and New 
Year period. 

 
Policy: The Shire Administration Office, Corrigin Community Resource Centre and 

Works Depot will be closed at a suitable time agreed to by the Chief 
Executive Officer on the last working day before Christmas and re-open on 
the first working day following the New Year’s Day public holiday. 
 
Shire staff will take leave entitlements during this closure period for those 
days that are not designated public holidays. 
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 LIQUOR PERMITS 1.6
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer 
Date of Approval: 31 March 1989 
Amended: 21 April 2015; 17 October 2017 

 
 
Objective: To enable the effective and efficient issuing of Liquor Permits within the 

Shire of Corrigin. 
 
Policy: The Chief Executive is authorised to approve or reject applications Council 

will delegate to the Chief Executive authority to approve or reject 
applications to consume liquor in Council buildings or on Council controlled 
reserves without reference to Council.  All applications to consume liquor 
are to be in writing, meet the condition of the Liquor Control Act 1988 and 
addressed to the Chief Executive Officer. 
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 FREEMAN – GUIDELINES FOR APPOINTMENTS 1.7
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer 
Date of Approval: 27 October 2009 
Amended: 21 April 2015

 
 
Objective: To enable Council to honour exceptional individuals who have served the 

community in an outstanding and meritorious manner that stands above 
the service and contribution of most other persons in provision of benefits 
to the community and advancing the interests of the Shire of Corrigin. 

 
Policy: Council may, subject to eligibility and selection critieria of this policy being 

met, decide to confer the title of “Freeman of the Shire of Corrigin” on any 
person who has rendered exceptional service to the Shire of Corrigin 
community.  This prestigious honour will not be awarded regularly, but only 
on rare and exceptional occasions. 
 
The award is in title only – no financial benefit is attached to the award.  
Recipients are however invited to significant Shire of Corrigin events. 
 
The process for nominating and selecting a person and awarding the title is 
as follows: 
 
Award Criteria: 
A person may be nominated for the honorary award ‘Freeman of the Shire 
of Corrigin’ under the following circumstances: 
 They will have identifiable and long standing connections with the 

community in the Shire of Corrigin and have made an outstanding, 
significant and meritorious contribution to the Shire and community 
across a range of endeavours. 

 Their exceptional service is a matter of public record.  
 Their endeavours will have benefited the community of the Shire of 

Corrigin, Australia and humanity.  
 

Process of Nomination:  
 Nominations will be considered infrequently or as the need is identified 

by Council.  
 A nomination may be submitted by any person at any time, provided 

that nomination is in writing and addresses the criteria for the award.  
 A nomination must be sponsored by an elected member and 

supported in writing by at least 2 other elected members.  
 A nominee must not be made aware of their nomination.  
 Any nominations received will be validated and the findings presented 

at a meeting of Council behind closed doors, with recommendations to 
approve/not approve a nominee for the award. The decision will be 
based on a simple majority vote.  
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 Acceptance of the award must be determined prior to being conferred.  
 

Entitlements:  
 Any person who has the honour of Freeman bestowed may refer to 

themselves as Freeman of the Shire of Corrigin.  
 The Freeman will be presented with a special name badge and framed 

certificate at a function to be hosted by Council to acknowledge their 
Freemanship.  

 The Freeman shall be invited to formal civic events and functions held 
by Council.  

 A photograph and plaque of the Freeman is to be displayed in an 
appropriate place.  
 

Limitations:  
 In recognition of the significance and standing of Freeman 

consideration should be given to the number of living persons who 
hold the title of Freeman of the Shire of Corrigin at any time.  

 Bestowing of the title Freeman of the Shire of Corrigin carries with it no 
legal rights or privileges.  
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 FLYING FLAGS 1.8
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Customer Service Coordinator 
Date of Approval: 1 June 2014 
Amended: 19 July 2016 

 
 
Objective: This policy aims to be consistent with Australian Government protocols for 

flying flags. 

Policy: The following underpins the policy position:  
 The flying of flags represents an opportunity to demonstrate and foster 

a sense of pride in the community.  
 Flag flying should be done with respect and with sensitivity to 

community expectations.  
 This policy aims to be consistent with Australian Government protocols 

for flying flags.  
 
Australian National Flag and the Western Australian State Flag: 
The flags flown from the two (2) Administration Building flagpoles shall be 
the Australian National Flag and the Western Australian State Flag.  

When facing the Shire Offices from Lynch Street, the Australian National 
Flag is to be flown on the left flagpole, with the Western Australian State 
Flag on the right of the Australian National Flag. This follows the Australian 
Protocol and Procedures for flying the Australian National Flag. The 
Australian National Flag and the Western Australian State Flag will also be 
presented in the Council Chambers in a similar manner. 

Australian Aboriginal flag:  
Where requested by the National Aboriginal and Islander Day Observance 
Committee (NAIDOC), Council agrees to a temporary Australian Aboriginal 
flag1 at the Shire Administration Street offices during opening hours in 
NAIDOC week each year 

Flags at Half Mast: 
Flags may be flown at half-mast: 

 at the Shire Office as a sign of mourning at the passing of a local 
resident or past resident of the Shire of Corrigin;  

 for a period of up to 2 working days from the time of notification of a 
local resident or past resident’s death with the Flags also flown at half-
mast on the day of their funeral; or 

 when directed by the National or State Government; and at the 
discretion of the Chief Executive Officer and President. 
 

1: Australian Aboriginal Flag means the Aboriginal Flag (designed by Harold Thomas) that has 
been proclaimed as a flag of Australia under Section 5 of the Flags Act 1953 (Commonwealth).  
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 LIFE MEMBERSHIP RECOGNITION 1.9
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer 
Date of Approval: 16 June 2004 
Amended: 21 April 2015

 
 
Objective: To provide guidance on the recognition of those members of the 

community who receive Life Membership from local clubs and 
organisations. 

 
Policy: Council recognises community members who have had life membership 

bestowed upon them by an organisation in the Shire of Corrigin, in the 
following manner. 

On the first convenient Council meeting after each sporting season: 

1. To invite the recipients and their partners to a presentation ceremony 
where the recipients will be presented with a signed certificate from 
Council, recognising their valuable contribution to the community. 

 
2. To invite the recipients and their partners to lunch with Council on 

meeting day. 
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 RECOGNITION OF BIRTHDAYS AND ANNIVERSARIES 1.10
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer 
Date of Approval: 15 August 2006 
Amended: 21 April 2015 

 
 
Objective: To provide guidance on the recognition of community members who have 

reached milestone birthdays or anniversaries. 
 
Policy: Council recognises community members who have had milestone 

birthdays and anniversaries, upon request of a friend or relative.  This 
recognition is in the form of a certificate signed by the Chief Executive 
Officer and Shire President.   

The milestones to be recognised are: 
 Birthdays 90th and 100th 
 Wedding Anniversaries 50th, 60th and 70th  
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 COMMON SEAL USAGE POLICY 1.11
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer Chief Executive Officer 
Date of Approval: 19 July 2016 
Amended: 17 October 2017 

 
 
Objective: To establish the circumstances under which the official Council Common 

Seal may be affixed to documents.  The application of this policy is to be 
by Elected Members and the Chief Executive Officer and any legislative 
requirements of the Local Government Act 1995 that may be enforced. 

 
Policy: Affixing the Common Seal 

Under section 9.49A of the Local Government Act 1995: 
 
Execution of documents 
1) A document is duly executed by a local government if —  

a) the common seal of the local government is affixed to it in 
accordance with subsections (2) and (3); or 

b) it is signed on behalf of the local government by a person or 
persons authorised under subsection (4) to do so. 

 
2) The common seal of a local government is not to be affixed to any 

document except as authorised by the local government. 
 

3) The common seal of the local government is to be affixed to a 
document in the presence of —  
a) the mayor or president; and 
b) the chief executive officer or a senior employee authorised by the 

chief executive officer, 
each of whom is to sign the document to attest that the common seal 
was so affixed. 

 
4) A local government may, by resolution, authorise the chief executive 

officer, another employee or an agent of the local government to sign 
documents on behalf of the local government, either generally or 
subject to conditions or restrictions specified in the authorisation. 

 
5) A document executed by a person under an authority under 

subsection (4) is not to be regarded as a deed unless the person 
executes it as a deed and is permitted to do so by the authorisation. 

 
6) A document purporting to be executed in accordance with this section 

is to be presumed to be duly executed unless the contrary is shown. 
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7) When a document is produced bearing a seal purporting to be the 
common seal of the local government, it is to be presumed that the 
seal is the common seal of the local government unless the contrary is 
shown. 

 
Documents requiring the Common Seal to be Affixed 
The Common Seal is to be affixed only to documents required by 
Legislation to be executed using the Common Seal eg, Transfer of Land 
Act 1893. 

 
Procedures for the use of the Common Seal 
The Chief Executive Officer is responsible for the security and proper use 
of the Common Seal. 

 
Wording of the Common Seal clause 
If the legislation is silent on the wording of the Common Seal clause then 
the following shall apply: 
 

 

Dated: ___________ 

 

The Common Seal of the Shire of Corrigin was hereunto affixed by the 
authority of a resolution of the Council in the presence of: 
 
 
 
 
__________________________ 
Name of Shire President 
Shire President 
 
 
 
 
__________________________ 
Name of Chief Executive Officer 
Chief Executive Officer 
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 SHIRE OF CORRIGIN SIGNAGE POLICY 1.12
 

Policy Owner: Governance & Compliance 
Person Responsible: Chief Executive Officer, Manager Works and Services  
Date of Approval: 19 September 2017 
Amended: * 

 
 
Objective: The Shire of Corrigin Signage Policy seeks to:  

 assist with ‘branding’ the Shire and orientating of visitors using an 
appropriate combination of signs; 

 provide directions to the key destinations, attractions and activities in 
the town centre;  

 establish a visual image of Shire of Corrigin through a coordinated 
physical and visual presentation that meets both regulatory and visual 
needs; 

 provide consistent branding of the Shire that advises road users about 
the route they are following and gives directions and distances to 
Corrigin on the route; and  

 provide information about Corrigin and businesses operating in the 
Shire at key sites.  

 preserve and provide direction to key places of historical significance 
within the Shire and recognise the names of various localities within 
the Shire boundaries. 

Introduction: The Shire of Corrigin Signage Policy has been developed in response to 
the Shire’s need for a consistent and integrated approach to entry and 
information signage across the Shire. The Policy seeks to establish a 
hierarchy of integrated signs for use within road reserves and on Council 
owned reserves.    

 This Policy will enable Council to ensure that signs erected provide clarity 
of direction, while being complimentary to the natural environment of the 
Shire.  

Policy: The Policy establishes the types of directional signs, categorised by their 
purpose that are consistent, legible, informative and attractive.    

SIGNAGE CATEGORIES  

There are six signage categories: 
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Category 1:    Themed entry signs on major roads that continue the branding of the Shire.  

 

Sign Category No. 1 (actual) 

Category 2:   Themed entry signs on secondary or minor roads reflect the ‘Windmill’ 
branding motif of Corrigin. 

 

 

Sign Category No. 2 (Indicative) 

Category 3:   Quirky ‘Dog in the Ute’ themed signs continue the ‘Dog in the Ute’ events held 
at Corrigin and along selected roads, tell drivers of the distance to Corrigin. 

  

Sign Category No. 3 (Indicative examples) 
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Category 4:  Historical Sites and Locality Signage.   
 
 In conjunction with the Corrigin Historical Society in 2005 Council developed 

signage to acknowledge and preserve places of historical significance to the 
community as well as the localities that each part of the Shire is known by.  
The places noted for signage and locality importance are below: 

   
Historical Place: 
 Gnerkadilling 
 Glenmore 
 Jubuk 
 Kurrenkutten 
 Lomos 
 Nambadilling 
 Nornakin 
 Sewells Rock 
 Stretton 
 Wogerlin 

Locality Signs: 
 Bulyee 
 Kunjin 
 Corrigin 
 Gorge Rock 

 

 
Category 5:  Visitor Information Bays. 
 
  The sites chosen are the existing Visitor Bay at Rotary Park with two new Bays 

located at equal distances of 5.5km from Corrigin, along the Brookton- Corrigin 
Road. The Visitor Information Bays will incorporate signage displays, a map, 
business signage that promotes Corrigin. At the ends of the Information Bays, 
visitors can stand for a ‘selfie’ photo with the Dog in the Ute’ where Corrigin is 
clearly referenced. The Bays are off road areas established by Council (in 
consultation with the Rotary Club of Corrigin) and where visitor information 
which is maintained by the Club.  
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Information Bay Sign Category No. 5 (Indicative) 
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         Indicative Information Bays and Sign Category No. 5 

 
Category 6:  Business and Industrial Area signage to provide guidance to visitors and 

residents as to where businesses are located in the industrial area and 
within the townsite.  The Shire provides two industrial area signs frames on 
the corner of Boyd Street and Walton Street with the main highway (Kunjin 
Street).  Business are able purchase for the cost of the signage a 
fingerboard sign that can be installed on these frames.  These are the only 
signs that can have personal business names on them within the townsite.  
Farm businesses or other businesses outside of the town boundary may 
have blue directional signs installed on existing road signage by the Shire.  
The full cost of the sign and installation will be at the farm/business owners 
expense.   

 
 The Shire of Corrigin has information signs at the corners of Goyder Street, 

Walton Street, Kirkwood Street and the highway (Kunjin Street) directing 
people to businesses and services located within the town centre.  
Businesses and organisations can request Council install blue directional 
fingerboards on to these signs but the sign will be of a generic nature and 
will not include business names.  For example “Pharmacy” not the name of 
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the business “Corrigin Pharmacy”.  These signs and installation costs will be 
charged to the person requesting the signage.   

  
 These type of information signs are located throughout the townsite to mark 

places of interest, see below example at Apex Park. 
 

 
   Industrial Centre signage 
 

 
   Business/Information Signs 
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PROPOSED LOCATIONS FOR SIGN AND VISITOR BAY OPTIONS 
The following Policy map identifies the roads where signs are to be erected along with the 
locations of the existing Visitor Bay at Rotary Park and two new Visitor Bays.  
 
The locations have been selected on the basis of determining the appropriate roads for Shire 
themed signs and where Visitor Information Bays can safely be sited.  
 
The reference to the locations of signs on the map is indicative only and signs will only be 
elected based upon a site inspection and where it is conclude that it is safe to do so. 
 
MRWA approval will be support for signage and Visitor Bays along the Brookton- Corrigin 
Road as required. 
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 RATES – PROCEDURE FOR UNPAID RATES 1.13
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Finance Officer - Rates  
Date of Approval: 31 March 1989 
Amended: 21 April 2015 

 
 
Objective: To provide guidelines for the collection of rates and to delegate authority to 

the Chief Executive Officer to apply alternative instalment options, to 
appoint debt collection agencies and to comply with all other requirements 
of the Local Government Act 1995. 

 
Policy: Rates Procedure for Unpaid Rates 

The following procedures shall be adopted by staff for the collection of 
unpaid rate assessments, where the ratepayer has not chosen to pay by 
instalments:- 
 
1) A final notice shall be issued seven (7) days from the date that the 35 

day discount period ended. 
 
2) After a period of twenty one (21) days from the date of the final notice, 

a letter is to be sent to the ratepayer advising that legal action may be 
instigated for recovery after a further fifteen (15) days from the date of 
the letter. 

 
3) Unless a suitable explanation is given for the non-payment of the 

rates, a Collection agent will be appointed to collect the outstanding 
amount.  

 
In cases where the owner of a leased or rented property on which 
Municipal Rates are outstanding cannot be located or refused to settle 
rates owed, notices may be served on the lessee or tenant under the 
provisions of Section 6.60 of the Local Government Act 1995, requiring the 
lessee or tenant to pay to Council the rent due under the lease/tenancy 
agreement as it becomes due, until the amount in arrears has been paid. 
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 RATES – REQUEST FOR TIME TO PAY 1.14
 

 
Policy Owner: Corporate and Community Services   
Person Responsible: Finance Officer - Rates 
Date of Approval: 15 August 2006 
Amended: 21 April 2015; 17 October 2017 

 
 
Objective: To provide guidelines for the collection of rates and to delegate  authority 

to the Chief Executive Officer to apply alternative instalment options, to 
appoint debt collection agencies and to comply with all other requirements 
of the Local Government Act 1995. 

 
Policy: Rates – Request for time to pay 

Should a ratepayer be experiencing difficulty in paying their rates or find 
the instalment method not suitable, a request for an extension of time to 
pay rates must be submitted to the Chief Executive Officer in writing.  The 
request for an extension of time shall also state the date that it is expected 
payment in full be made. 
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 DEBT COLLECTION 1.15
 

Policy Owner: Corporate and Community Services   
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 19 July 2016 
Amended: * 

 
 
Objective: The purpose of this policy is to provide guidance to Council in determining 

efficient, effective and economical procedures for debt collection. 
 

This is achieved through manageable and efficient control over overdue 
accounts by closely monitoring aged accounts in an attempt to reduce the 
likely occurrence of unrecoverable debts and to ensure consistency for all 
debt collection activities 

 
Policy: Principles 

 
Council will exercise its debt recovery powers, as outlined in Part 6 of the 
Local Government Act 1995, in order to reduce the overall debt burden on 
ratepayers. It will be guided by the principles of:  
 
 Providing the Shire with a more effective method over the collection of 

outstanding debtors;  
 Ensuring that debt collection procedures are carried out in a fair and 

equitable manner;  
 Making the processes used to recover outstanding debt clear, simple 

to administer and cost effective;  
 Transparency by making clear the obligations of its ratepayers and 

sundry debtors to the processes used by Council in ensuring that they 
meet their financial obligations;  

 Equity by having regard to providing the same treatment for ratepayers 
and sundry debtors with similar circumstances;  

 Flexibility by responding where necessary to changes in the local 
economy;  

 Ensuring the Shire is compliant with all regulatory obligations;  
 Promoting effective governance and definition of roles and 

responsibilities;  
 Upholding recognition from the public and industry for the Shire’s 

collection practices that withstand probity. 
 

Recovery of Sundry Debtor Accounts  
 
The Shire credit terms are as outlined in the Terms and Conditions that 
accompany an Application for Credit Account and are also stated on the 
issued tax invoice. The recovery of outstanding sundry debtor accounts will 
be collected in a fair and timely manner.  
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 Where payment is not received within forty (40) days from the date of 
the initial invoice, a First & Final Notice shall be issued requesting full 
payment within seven (7) days unless the debtor has agreed to enter 
into a special repayment arrangement.  

 Where the customer fails to pay the outstanding balance within the 
seven (7) days, a “Letter of Demand” will be issued. This letter will give 
the customer a further seven (7) days to pay the outstanding balance 
in full.  

 Where the customer fails to pay in full by the expiry of the period 
defined above, credit may be suspended or services limited and legal 
action may be commenced.  

 Legal action – debts will be assessed to ascertain the ability to 
recover. Where payment is not received within forty (40) days from the 
date of the initial invoice, interest will be applied on money that 
remains outstanding. Interest is calculated on the number of days from 
the due date of payment until the day the payment is received by the 
Shire. Interest (percentage) charged on sundry debtors is the 
percentage as adopted at the annual budget meeting in accordance 
with section 6.13(1) of the Local Government Act 1995. The rate as set 
under section 6.13(1) of the Local Government Act 1995 is not to 
exceed the maximum rate of interest as prescribed within regulation 
19A of the Local Government (Financial Management) Regulations 
1996. 

 
Recovery of Rate Arrears  
 
The recovery of outstanding rates will be collected in a fair and timely 
manner. Rate notices are due for payment 35 days from date of issue in 
accordance with the Local Government Act 1995.  
 
Amounts that remain outstanding past the prescribed due date will have 
interest applied. Interest is calculated on the number of days from the due 
date of payment until the day the payment is received by the Shire. This 
includes overdue amounts where the debtor has elected to pay by an 
instalment option.  
 
Accounts unpaid by the due date shown on the Rate Notice Where 
accounts remain outstanding after the prescribed due date, a Final Notice 
shall be issued requesting full payment within fourteen (14) days unless 
the debtor has entered into a payment arrangement which has been 
agreed upon by both parties.  
 
Final Notices are not to be issued to eligible persons registered to receive 
a pensioner or senior rebate under the Rates and Charges (Rebates and 
Deferments) Act 1992 as such persons have until 30 June of the current 
financial year to make payment, without incurring any penalty interest. 
Final notices will, however, be issued to registered pensioners or seniors 
where there are unpaid charges which are not subject to a rebate or 
deferment (eg: rubbish collection charges).  
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Accounts unpaid after the expiry date shown on the Final Notice Where 
amounts remain outstanding after the expiry date shown on the Final 
Notice, recovery action will commence based upon a risk management 
approach as determined by the value and type of debt and may include 
such action as referral to Council’s debt collection agency.  
 
Seizure of Rent for Non Payment of Rates  
 
Where the property owner of a leased or rented property on which rates 
and service charges are outstanding cannot be located or refuses to settle 
rates and service charges owed, a notice may be served on the lessee or 
tenant under the provisions of Section 6.60 of the Local Government Act 
1995 requiring the lessee or tenant to pay to the Shire the rent due that 
they would otherwise pay under the lease/tenancy agreement as it 
becomes due, until the amount in arrears has been paid. 
 
Options to recover rates debt where rates are in arrears for in excess of 
three (3) years.  
 

i. Lodging a Caveat on the Title for Land If rates and service charges 
which are due to Council in respect of any rateable land have been 
unpaid for at least three (3) years a caveat may be registered on 
the title for the land, under the provisions of Section 6.64 (3) of the 
Local Government Act 1995. The approval of Council is required 
before this course of action is undertaken.  
 

ii. Sale of Property If rates and service charges which are due to 
Council in respect of any rateable land have been unpaid for at 
least five (5) years, Council may take possession of the land under 
the provisions of Section 6.64 of the Local Government Act 1995. 
The approval of Council is required to be obtained before this 
course of action is undertaken. 
 

Bad Debts – Sundry Debtors  
 
Where a sundry debtor has accounts unpaid for a period exceeding four 
months (120 days) and the debtor has: 
 

i. provided documentary evidence of having filed for Bankruptcy/ 
Insolvency; or  

ii. moved and all reasonable attempts to locate the debtor have been 
unsuccessful;  
 

Council Officers shall prepare a report for the Chief Executive 
Officer/Council listing the name of the debtor, the description of the debt, 
the amount outstanding, the period overdue and a reason for write off.  
 
Bad debts will be recognised when the sundry debt is seen to be no longer 
commercially collectable.  
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Consequences  
 
This policy represents the formal policy and expected standards of the 
Shire. Appropriate approvals need to be obtained prior to any deviation 
from the policy. Elected Members and Employees are reminded of their 
obligations under the Council’s Code of Conduct to give full effect to the 
lawful policies, decisions and practices of the Shire.  
 
Roles and Responsibilities  
 
The Chief Executive Officer shall be responsible for the application of 
delegations of authority in regards to the policy. The Deputy Chief 
Executive Officer shall be responsible for referring matters to Council in 
regards to this policy and the collection of outstanding debts. The Manager 
Finance shall be responsible for the review and monitoring of the 
operations of the policy.  
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 RATES – INSTALMENT OPTION FOR PAYMENT OF RATES 1.16
AND CHARGES 

 
 

Policy Owner: Corporate and Community Services   
Person Responsible: Finance Officer - Rates 
Date of Approval: 21 April 2015  
Amended: * 

 
 
Objective To provide guidelines for the collection of rates and charges in accordance 

with the Local Government Act 1995. 
 
Policy Ratepayers have the option of paying rates by four (4) instalments.  The 

first instalment must be made by the due date on the original notice. 
 
Failure to pay the rates in full or choose the instalment option by the due 
date will deem rates to be outstanding and if not paid in full will be subject 
to legal action. 
 
After thirty-five (35) days from the issue of the original rate notice, 
ratepayers may forfeit the right to undertake the instalment option 
provided. 
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 RATES – CONDITIONS OF RATES INCENTIVE SCHEME 1.17
 

 
Policy Owner: Corporate and Community Services   
Person Responsible: Finance Officer - Rates 
Date of Approval: 21 April 2015  
Amended: * 

 
 
Objective: To provide guidelines for the collection of rates and charges in accordance 

with the Local Government Act 1995. 
 
Policy: Payment in full to made by mail, electronic format or in person at the Shire 

Office, 9 Lynch Street, Corrigin by 4.30pm on the due date, to be eligible to 
enter into the prize draw to win a $200 voucher from one of the 
participating local businesses. 
 
The winner will be determined by random selection and announced at the 
first ordinary meeting after the due date.  Winners will be notified by mail 
and a public notice will be advertised in the Windmill newspaper. 
 
Entry to the prize draw is open to the Shire of Corrigin ratepayers. 
 
With the exception of the Pensioner Deferred Rates, all arrears must also 
be paid. 
 
Only one entry per rate assessment. 
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 RATES DISCOUNT 1.18
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Finance Officer - Rates 
Date of Approval: 31 March 1989 
Amended: 21 April 2015 

 
 
Objective: To provide guidelines for the collection of rates and to delegate authority to 

the Chief Executive Officer to apply alternative instalment options, to 
appoint debt collection agencies and to comply with all other requirements 
of the Local Government Act 1995. 

 
Policy: Rates Discount 
 To attract the rates discount, rates must be received in the Shire or via 

electronic means deposited into the Shire of Corrigin bank account by the 
usual closing time (4.30pm) on the due date.  Under no circumstances will 
a discount be allowed after the due date. 
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 RUBBISH SERVICE CHARGE DISCOUNT 1.19
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Finance Officer - Rates 
Date of Approval: 4 July 2007 
Amended: 21 April 2015 

 
 
Objective: To provide guidelines for the collection of rubbish charges and to delegate 

authority to the Chief Executive Officer to apply alternative instalment 
options, to appoint debt collection agencies and to comply with all other 
requirements of the Local Government Act 1995. 

 
Policy: Rubbish Service Charge Discount 

A 25% discount will be allowed on the Rubbish Service charge to 
Pensioner Concession holders who have registered and are eligible for a 
rebate on their rates under the Rates and Charges (Rebates and 
Deferments) Act 1992. 

 
Where the eligible pensioner is co-owner with a non-pensioner the full 
discount will still be allowed and any person who becomes eligible during 
the rating year will be allowed a pro-rata discount. 
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 CHEQUE SIGNATORY/EFT REQUIREMENTS 1.20
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Manager Finance 
Date of Approval: 31 March 1989 
Amended: 21 April 2015; 17 October 2017 

 
 
Objective: To provide guidelines for the signing of cheques and authorisation of 

Electronic Funds Transfer (EFT) payments. 
 
Policy: Bank Authority – Specimen Signatures 

Following the Shire Elections, if a new Councillor President is elected, 
Council’s bank shall be provided with a list of names and specimen 
signatures of the Councillors and Officers authorised to sign cheques and 
make Electronic Funds Transfer payments. 

 
Cheque Signatory/EFT Requirements 
Any two of the following Officers/ Councillors President may jointly sign 
cheques and authorise Electronic Funds Transfer (EFT) payments on 
behalf of Council: 

 
Chief Executive  
Deputy Chief Executive Officer 
Manager Finance 
All Councillors President 
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 CHARITABLE ORGANISATIONS 1.21
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Finance Officer - Rates 
Date of Approval: 21 April 2015 
Amended: * 

 
 
Objective: To ensure that organisations claiming an exemption from rates, particularly 

under the Local Government Act 1995 Section 6.26 (2)(g) are eligible. 
 
Policy: Each claim for exemption under this section of the Act shall be 

accompanied by documentary evidence that the claimant is an approved 
charitable institution as defined by the Charitable Collections Advisory 
Committee. 

 
 Council will determine each case on merit through the monthly meeting 

process. 
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 PURCHASING POLICY 1.22
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 20 February 2007 
Amended: 15 December 2016, 17 October 2017 

 
 
Objective The Shire of Corrigin shall  

 To provide compliance with the Local Government Act 1995, Local 
Government (Functions and General) Regulations 1996 and State 
Records Act 2000 (WA) and associated records management 
practices and procedures 

 To deliver a best practice approach and procedures to internal 
purchasing for the Shire of Corrigin. 

 To ensure efficiency and consistency for all purchasing activities within 
the Shire of Corrigin. 

 To provide a local price preference for local suppliers of goods and 
services in particular circumstances. 

 To undertake purchasing processes that ensures value for money for 
the Shire of Corrigin by delivering the most advantageous outcome 
possible. 

 To ensure openness, transparency, fairness and equity through the 
purchasing process to all potential suppliers. 

 
Policy 

1.  Why do we need a Purchasing Policy? 
The Shire of Corrigin is committed to setting up efficient, economical 
and sustainable procedures in all purchasing activities.   
 
This policy: 
 Provides the Shire of Corrigin with a more effective way of 

purchasing goods and services. 
 Ensures that purchasing transactions are carried out in a fair and 

equitable manner. 
 Strengthens integrity and confidence in the purchasing system. 
 Ensures that the Shire of Corrigin receives value for money in its 

purchasing. 
 Ensures the Shire of Corrigin is compliant with all regulatory 

obligations. 
 Promotes effective governance and definition of roles and 

responsibilities. 
 Uphold respect from the public and industry for the Shire of 

Corrigin’s purchasing practices that withstand probity. 
 
2. Ethics and Integrity 

All officers and employees of the Shire of Corrigin shall observe the 
highest standards of ethics and integrity in undertaking purchasing 
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activity and act in an honest and professional manner that supports the 
standing of the Shire of Corrigin. 
 
The following principles, standards and behaviours must be observed 
and enforced through all stages of the purchasing process to ensure 
the fair and equitable treatment of all parties: 
 full accountability shall be taken for all purchasing decisions and 

the efficient, effective and proper expenditure of public monies 
based on achieving value for money; 

 all purchasing practices shall comply with relevant legislation, 
regulations, and requirements consistent with the Shire of Corrigin 
policies and code of conduct; 

 purchasing is to be undertaken on a competitive basis in which all 
potential suppliers are treated impartially, honestly and 
consistently; 

 all processes, evaluations and decisions shall be transparent, free 
from bias and fully documented in accordance with applicable 
policies and audit requirements; 

 any actual or perceived conflicts of interest are to be identified, 
disclosed and appropriately managed; and 

 any information provided to the Shire of Corrigin by a supplier 
shall be treated as commercial-in-confidence and should not be 
released unless authorised by the supplier or relevant legislation. 

 
3. Value for Money 

Value for money is an overarching principle governing purchasing that 
allows the best possible outcome to be achieved for the Shire of 
Corrigin.  It is important to note that compliance with the specification 
is more important that obtaining the lowest price, particularly taking 
into account user requirements, quality standards, sustainability, life 
cycle costing, and service benchmarks. 
 
An assessment of the best value for money outcome for any 
purchasing should consider: 
 all relevant whole-of-life costs and benefits, whole of life cycle 

costs (for goods) and whole of contract life costs (for services) 
including transaction costs associated with acquisition, delivery, 
distribution, as well as other costs such as but not limited to 
holding costs, consumables, deployment, maintenance and 
disposal.   

 the technical merits of the goods or services being offered in 
terms of compliance with specifications, contractual terms and 
conditions and any relevant methods of assuring quality;  

 financial viability and capacity to supply without risk of default.  
(Competency of the prospective suppliers in terms of managerial 
and technical capabilities and compliance history);  and 

 a strong element of competition in the allocation of orders or the 
awarding of contracts. This is achieved by obtaining a sufficient 
number of competitive quotations wherever practicable.   
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Where a higher priced conforming offer is recommended, there should 
be clear and demonstrable benefits over and above the lowest total 
priced, conforming offer. 
 

4. Sustainable Procurement 
“Sustainable Procurement” is defined as the procurement of goods 
and services that have less environmental and social impacts than 
competing products and services. 
 
The Shire of Corrigin is committed to sustainable procurement and 
where appropriate shall endeavour to design quotations and tenders to 
provide an advantage to goods, services and/or processes that 
minimise environmental and negative social impacts.  Sustainable 
considerations must be balanced against value for money outcomes in 
accordance with the Shire of Corrigin’s sustainability objectives. 
 
Practically, sustainable procurement means the Shire of Corrigin shall 
endeavour at all times to identify and procure products and services 
that: 
 have been determined as necessary; 
 demonstrate environmental best practice in energy efficiency 

and/or consumption which can be demonstrated through suitable 
rating systems and eco-labelling; 

 demonstrate environmental best practice in water efficiency; 
 are environmentally sound in manufacture, use, and disposal with 

a specific preference for products made using the minimum 
amount of raw materials from a sustainable resource, that are free 
of toxic or polluting materials and that consume minimal energy 
during the production stage; 

 where products that can be refurbished, reused, recycled or 
reclaimed shall be given priority, and those that are designed for 
ease of recycling, re-manufacture or otherwise to minimise waste; 

 for motor vehicles – select vehicles featuring the highest fuel 
efficiency available, based on vehicle type and within the 
designated price range; and 

 for new buildings and refurbishments – where available use 
renewable energy and technologies. 

 
5. Supporting local industry and buying local 

The Shire of Corrigin recognises that it has a role in the economic 
development of the local community and in assisting local industry in 
accessing opportunities to conduct business with the Shire. 
 

6. Buying Local  
The Shire shall seek to maximise the use of competitive local 
businesses in goods and/or services purchased or contracted its 
behalf by applying a price preference advantage to quotations 
received by local supplier. A ‘local supplier’ is a supplier that has been 
operating a business continuously out of premises within the Shire of 
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Corrigin for at least six (6) months and submits a quotation for the 
supply of goods and/or services.   
 
This price preference applies to all Shire quotations between $5,001 
and $99,999 (excluding GST), with the exception of quotations 
obtained via a WALGA Preferred Supplier Contract, Internal Preferred 
Supplier Contract, Common Use Arrangement, Regional Local 
Government or another Local Government.  
 
A preference will be given to a local supplier by assessing the 
quotation submission as if the price bid were reduced by 5% for goods 
and/or services, or 5% for construction (building) services.  For the 
purchase of goods and/or services via tender, the requirements of 
Council’s through Policy 2.10 ‘Local Price Preference Policy’. are to be 
observed.  
 
Any canvassing of the Shire’s Elected Members or staff shall disqualify 
businesses seeking to do business with the Shire. 
 

7. Purchasing Thresholds and Processes  
Where the value of procurement (excluding GST) for the value of the 
contract over the full contract period, including options to extend is, or 
is expected to be – refer to the below Purchasing Procedure Check 
List Policy Conditions table:  

 
Amount of 
Purchase 
(Excl GST) 

Policy Conditions 

 Quotes Conditions 
$1 - $1,499  
 

No quotations are required 
prior to purchase if expenditure 
is approved in the Council 
Budget.  
 
Verbal or written quotes may 
be sought to ensure the 
approved Council Budget is 
spent with value for money. 

 

$1,500 –  
$4,999  
 
 

Seek two (2) written quotes.  Two (2) written quotes to be 
provided (or written evidence of 
2 sought quotes) together with 
the “Check List” form 
completed and signed by the 
Authorising Officer.  
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Amount of 
Purchase 
(Excl GST) 

Policy Conditions 

 Quotes Conditions 
$5,000 - 
$39,999  
 

Seek three (3) written 
quotations containing price 
and specification of goods and 
services (with procurement 
decision based on all value for 
money considerations)  
 
OR  
 
Seek three (3) quotations 
directly from a pre-qualified 
panel of suppliers which 
include WALGA preferred 
Supply Contracts.  

Three (3) written quotations (or 
written evidence of 3 sought 
quotes) together with the 
“Check List” form completed, 
and signed by the Authorising 
Officer are attached to the 
Requisition.  
 

$40,000 - 
$99,999  
 
  

Seek three (3) written 
quotations containing price 
and specification of goods and 
services (with procurement 
decision based on all value for 
money considerations)  
 
OR  
 
Seek quotations directly from a 
prequalified panel of suppliers 
which include WALGA 
Preferred Supply Contracts. It 
is recommended that wherever 
possible, the Local 
Government source multiple 
competitive quotations (at least 
three {3} Preferred Suppliers) 
using a formal Request for 
Quotation process either 
through eQuotes or directly in 
writing. 

All Purchases in this range 
must be countersigned by the 
Chief Executive Officer or 
Executive Manager.  
 
Three (3) written quotations 
together with the “Check List” 
form completed, and signed by 
the Authorising Officer are 
attached to the Requisition. 
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Amount of 
Purchase 
(Excl GST) 

Policy Conditions 

 Quotes Conditions 
$100,000  
and above.  

Conduct a Public Tender 
process in accordance with 
this policy and the WALGA 
Procurement Handbook. The 
procurement decision is to be 
based on value for money 
considerations in accordance 
with the definition stated within 
this Policy. 
 
OR 
Seek quotations directly from a 
Tender exempt and pre-
qualified panel of suppliers 
which include WALGA 
Preferred Supply Contracts. It 
is recommended that wherever 
possible, the Local 
Government source multiple 
competitive quotations (at least 
three {3} Preferred Suppliers) 
using a formal Request for 
Quotation process either 
through eQuotes or directly in 
writing.  

Legislative compliance 
requirements must be adhered 
to. 

 
8. Exemptions  

The following exemptions to the Purchasing Thresholds and 
Processes apply: 
 Exemption – Live Shows, Artistic Performances, Digital Movies: 

For the procurement of live shows, artistic performances and 
digital movies a requisition is required to be raised, however, only 
one quotation needs to be obtained due to there being only one 
supplier.  

 Exemption – Insurance (LGIS) brokers, utilities and the like: For 
the procurement of Insurance (LGIS) brokerage and utilities 
normally only supplier is available.  

 Exemption – Staff Corporate Uniforms: The staff corporate 
uniform is exempt from seeking quotations.  

 Exemption – All Freight: All freight is exempt from seeking 
quotations but where possible attain the best price for the best 
required freight service.  

 Exemption – Travel/Airfares: The procurement of airfares for travel 
purposes is exempt from seeking quotations but the Shire must be 
equitable in procuring this service from all local travel suppliers if 
and when the pricing is comparable.  

 Exemption – Staff Housing (Leasing of Property): Leasing 
property for the purpose of providing staff housing is exempt from 
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seeking quotations but the Shire must be equitable in procuring 
this service from all local suppliers if and when the pricing is 
comparable, taking into consideration what housing is required to 
accommodate staff needs and what is available on the rental 
market at that time.  

 Exemptions – Souvenirs and Tourism Merchandise for the 
procurement of souvenirs and tourism merchandise for on sale at 
the Shire office or Resource Centre, these items will be exempt 
from seeking quotations provided the quality of the merchandise is 
proven or known.  

 Exemptions for Local Purchases – The below list of individualised 
purchases from local suppliers are exempt from quotations but 
purchases need to be alternated between those local suppliers in 
respect to each individualised purchases. Comparing price, quality 
and service factors must be taken into account; should purchase 
items be of the same quality and service, then the lowest priced 
local supplier should be engaged for the purchase:  
o Newspaper, books and periodical deliveries newspaper, 

books and periodical deliveries purchased locally for in-house 
provision and for the Shire are exempt from seeking 
quotations.  

o Catering of Food Catering of food from local suppliers for in-
house meetings (not external meetings or events) are exempt 
from seeking quotations.  

o Catering of alcoholic and non-alcoholic drinks including milk 
and water from local suppliers for in-house provision and for 
Shire events/functions are exempt from seeking quotations. 

 
9. Tenders 

Where it is considered beneficial, tenders may be called in lieu of 
seeking quotations for purchases under the $100,000 threshold 
(excluding GST).  This decision should be made after considering the 
benefits of this approach in comparison with the costs, risks, timeliness 
and compliance requirements and also whether the purchasing 
requirement can be met through prequalified State Government 
suppliers or WALGA Preferred Supply Contracts.  

If a decision is made to seek public tenders for Contracts of less than 
$100,000, a Request for Tender process that entails all the procedures 
for tendering outlined in this Policy and the WALGA Procurement 
Handbook must be followed in full. 

When making a decision about whether to conduct a public Tender or 
utilise a Tender exempt arrangement, the Local Government should 
compare the cost and benefits of both processes. The compliance 
requirements, time constraints, costs and risks associated with a 
public Tender should be evaluated against the value delivered by such 
a process.  
This should then be compared with the cost and benefits of using a 
Tender exempt arrangement which include direct access to pre-



SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 59 

 

qualified suppliers, full regulatory compliance, risk mitigation, 
administrative efficiencies and cost savings  

 
10. Purchases from $1 to 1,499  

(Excl GST) no quotation is required prior to purchase if expenditure is 
approved in the Council Budget. A verbal or written quote may be 
sought to ensure the approved Council Budget is spent with value for 
money. The responsible Officer is expected to demonstrate due 
diligence seeking quotes and to comply with any record keeping and 
audit requirements. 
 
General principles for obtaining verbal quotations 
 Ensure that the requirement/specification is clearly understood by 

the Shire of Corrigin employee seeking the verbal quotations. 
 Ensure that the requirement is clearly, accurately and consistently 

communicated to each of the suppliers being invited to quote. 
 Read back the details to the Supplier contact person to confirm 

their accuracy. 
 The responsible officer shall demonstrate due diligence when 

seeking quotes and shall comply with the Shire’s record keeping 
policies and audit requirements. 
 

All documents relating to the quotation process must be saved in the 
Shire’s Records Management System. 
 

11. Request for Quotation for Purchases from $1,499 - $4,999 (Excl 
GST)  
For the procurement of goods and services where the value is $1,499 
to $4,999 $10,000 to $49,999 (Excl GST), two (2) written quotes are to 
be sought and these quotes are to be attached with the completed 
Check List form and signed by the Authorising Officer. A specification 
that communicates the requirements(s) of the quotation in a clear, 
concise and logical fashion is required to accompany the quotation. 
 

12. Request for Quotation for Purchases from $5,000 - $39,999 (Excl 
GST)  
For the procurement of goods or services where the value is $5,000 to 
$39,999 (Excl GST, at least three (3) written quotations are to be 
sought from the market from pre-qualified Local Government panel of 
suppliers or WALGA Preferred Supply Contracts. The three (3) written 
quotations are to be attached to the completed Check List form and 
signed by the Authorising Officer.  
 
In the event that the Shire elects to call a Request for Quotation, the 
following process should be followed:  
 Provide a simple Request for Quotation document that outlines 

the key elements of the process and requires written quotation.  
 Provide an appropriately detailed written Specification that 

communicates the requirements(s) in a clear, concise and logical 
fashion. 
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 Invitations to quote must be issued simultaneously to ensure that 
all parties receive an equal opportunity to respond. This can be 
done through eQuotes or directly to suppliers.  

 New information that is likely to change the requirements must be 
offered to all prospective suppliers at the same time.  

 Written responses must be assessed for compliance, then against 
the selection criteria, and then value for money. All evaluations 
must be documented.  

 Respondents must be advised in writing as soon as possible after 
the final determination is made and approved. Requests for 
Quotation to a panel of pre-qualified Local Government suppliers, 
or a WALGA Preferred Supply Contract, should be undertaken 
through eQuotes or in writing directly with the Preferred Suppliers. 
Responses from Preferred Suppliers should be in writing and 
contain the price and a sufficient amount of information that 
addresses the Specification and Selection Criteria provided by the 
Local Government. The responsible Officer is expected to 
demonstrate due diligence seeking quotes and to comply with any 
record keeping and audit requirements. 

 
13. Request for Quotation for Purchases from $40,000 or over to 

$99,999 in value Excl GST)  
For the procurement of goods or services where the value is or 
exceeds $40,000 but is less than $99,999 (Excl GST), at least three 
(3) written quotations must be sought from the market or from pre-
qualified Local Government suppliers or WALGA Preferred Supply 
Contracts. All Purchases in this range must be countersigned by the 
Chief Executive Officer or Executive Managers. All Purchases in this 
range must be countersigned by the Chief Executive Officer or 
Executive Manager.  
 
In the event that a Local Government elects to call a Request for 
Quotation, the following process should be followed:  

 
 Provide a Request for Quotation that includes as a minimum:  

o Written Specification that communicates the requirement(s) in 
a clear, concise and logical fashion;  

o Selection Criteria to be applied;  
o Price Schedule; o Conditions of responding; and  
o Validity period of offer.  

 Invitations to quote must be issued simultaneously to ensure that 
all parties receive an equal opportunity to respond. This can be 
done through eQuotes or directly to suppliers.  

 New information that is likely to change the requirements must be 
offered to all prospective suppliers at the same time.  

 Written responses must be assessed for compliance, then against 
the Selection Criteria, and then value for money. All evaluations 
must be documented.  

 Respondents must be advised in writing as soon as possible after 
the final determination is made and approved. Requests for 
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Quotation to pre-qualified Local Government suppliers, or WALGA 
Preferred Supply Contract, should be undertaken through 
eQuotes or in writing directly with the Preferred Suppliers. 
Responses from Preferred Suppliers should be in writing and 
contain the price and a sufficient amount of information that 
addresses the Specification and Selection Criteria provided by the 
Local Government. For this procurement range, selection of 
supplier should be based on value for money (in accordance with 
the definition stated within this Policy) and the response which 
would be most advantageous to the Local Government.  

 The evaluation of quotations should consider qualitative factors 
such as quality, stock availability, accreditation, time for 
completion or delivery, warranty conditions, technology, 
maintenance requirements, organisation’s capability, local 
relevance, previous relevant experience, environmental and social 
impacts, corporate social responsibility and any other relevant 
factors as part of the assessment of the quote. The Local 
Government can utilise WALGA’s Preferred Supply Contracts to 
leverage optimal value for money through the competitive nature 
of the quotation process and based on their purchasing intent (eg 
volume or value of items to be purchased, period of Contract etc). 

 Additionally, when using a WALGA Preferred Supply Contract the 
Local Government may negotiate with the highest rated supplier 
from the evaluation process. This does not rule out the other 
suppliers until successful conclusion of negotiations via award of 
Contract. The responsible Officer is expected to demonstrate due 
diligence seeking quotes and to comply with any record keeping 
and audit requirements. Record keeping requirements must be 
maintained in accordance with record keeping policies. 

 
General principles relating to written quotations 
 The request for written quotation should include as a minimum: An 

appropriately detailed specification should communicate 
requirement(s) in a clear, concise and logical fashion. 

 The request for written quotation should include as a minimum: 
o Written Specification 
o Selection Criteria to be applied 
o Price Schedule 
o Conditions of responding 
o Validity period of offer 

 Invitations to quote should be issued simultaneously to ensure 
that all parties receive an equal opportunity to respond. 

 Offer to all prospective suppliers at the same time any new 
information that is likely to change the requirements. 

 Responses should be assessed for compliance, then against the 
selection criteria, and then value for money and all evaluations 
documented. 

 Respondents should be advised in writing as soon as possible 
after the final determination is made and approved. 
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14. Tender and Quotation Exemptions  
In the following instances public tenders or quotation procedures are 
not required (regardless of the value of expenditure):  
 An emergency situation as defined by the Local Government Act 

1995;  
 The purchase is under a contract of WALGA (Preferred Supplier 

Arrangements), Department of Treasury and Finance (permitted 
Common Use Arrangements), Regional Local Government, or 
another Local Government;  

 The purchase is under auction which has been authorised by 
Council;  

 The contract is for petrol, oil, or other liquid or gas used for 
internal combustion engines; or  

 Any of the other exclusions under Regulation 11 of the Local 
Government (Functions and General) Regulations 1996 apply.  

 
15. Regulatory Compliance Requirements  

Sole Source of Supply (Monopoly Suppliers)  
The procurement of goods and/or services available from only one 
private sector source of supply, (i.e. manufacturer, supplier or agency) 
is permitted without the need to call competitive quotations provided 
that there must genuinely be only one source of supply. Every 
endeavour to find alternative sources must be made. Written 
confirmation of this must be kept on file for later audit.  
 
Note: The application of provision "sole source of supply" should only 
occur in limited cases and procurement experience indicates that 
generally more than one supplier is able to provide the requirements.  
 
Anti-Avoidance  
The Shire of Corrigin shall not enter into two or more contracts of a 
similar nature for the purpose of splitting the value of the contracts to 
take the value of consideration below the level of $100,000$thereby 
avoiding the need to publicly tender.  
 
Tender Criteria  
 The Shire of Corrigin shall, before tenders are publicly invited, 

determine in writing the criteria for deciding which tender should 
be accepted.  

 An evaluation panel shall be established prior to the advertising of 
a tender and include a mix of skills and experience relevant to the 
nature of the purchase.  

 For Requests with a total estimated (Excl GST) price of:  
o Between $40,000 and $99,999 (Excl GST), the panel must 

contain a minimum of two (2) local government members; 
and  

o $100,000and above (Excl GST), the panel must contain a 
minimum of three (3) local government members.  
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 The relevant Executive Manager/Manager are to make a 
recommendation to the Chief Executive Officer for appointment of 
people to the evaluation panel to assess tenders $100,000and 
above (Excl GST).  

 
Advertising Tenders  
Tenders are to be advertised in a state wide publication e.g. “The West 
Australian” newspaper, Local Government Tenders’ section, preferably 
on a Wednesday or Saturday. The tender must remain open for at 
least fourteen (14) days after the date the tender is advertised. Care 
must be taken to ensure that fourteen (14) full days are provided as a 
minimum.  
 
The notice must include:  
 a brief description of the goods or services required;  
 information as to where and how tenders may be submitted;  
 the date and time after which tenders cannot be submitted;  
 particulars identifying a person from who more detailed 

information as to tendering may be obtained;  
 detailed information shall include:  

o such information as the Shire of Corrigin decides should be 
disclosed to those interested in submitting a tender;  

o detailed specifications of the goods or services required;  
o the criteria for deciding which tender should be accepted;  
o whether or not the Shire of Corrigin has decided to submit a 

tender; and  
o whether or not tenders can be submitted by facsimile or other 

electronic means, and if so, how tenders may so be 
submitted.  

 
Issuing Tender Documentation  
Tenders will not be made available (counter, mail, internet, referral, or 
other means) without a robust process to ensure the recording of 
details of all parties who acquire the documentation. This is essential 
as if clarifications, addendums or further communication is required 
prior to the close of tenders, all potential tenderers must have equal 
access to this information in order for the Local Government not to 
compromise its duty to be fair.  
 
Tender Deadline  
A tender that is not received in full in the required format by the 
advertised Tender Deadline shall be rejected.  
 
Opening of Tenders  
No tenders are to be removed from the tender box, or opened (read or 
evaluated) prior to the Tender Deadline. Tenders are to be opened in 
the presence of a minimum of three (3) Shire Officers. The details of 
all tenders received and opened shall be recorded in the Tenders 
Register. Tenders are to be opened in accordance with the advertised 
time and place. There is no obligation to disclose or record tendered 
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prices at the tender opening, and price information should be regarded 
as commercial-in-confidence to the Shire of Corrigin.  
 
Members of the public are entitled to be present. The Tenderer’s Offer 
form, Price Schedule and other appropriate pages from each tender 
shall be date stamped and initialled by at least two (2) Shire of Corrigin 
Officers present at the opening of tenders.  
 
No Tenders Received  
Where the Shire of Corrigin has invited tenders, however no compliant 
submissions have been received; direct purchases can be arranged on 
the basis of the following:  
 a sufficient number of quotations are obtained;  
 the process follows the guidelines for seeking quotations between 

(Excl GST) listed above;  
 the specification for goods and/or services remains unchanged;  
 purchasing is arranged within six (6) months of the closing date of 

the lapsed tender.  
 
Tender Evaluation  
Tenders that have not been rejected shall be assessed by the Shire of 
Corrigin by means of a written evaluation against the pre-determined 
criteria. The tender evaluation panel shall assess each tender that has 
not been rejected to determine which tender is most advantageous.  
 
Addendum to Tender  
If, after the tender has been publicly advertised, any changes, 
variations or adjustments to the tender document and/or the conditions 
of tender are required, the Shire of Corrigin may vary the initial 
information by taking reasonable steps to give each person who has 
sought copies of the tender documents notice of the variation.  
 
Minor Variation  
If after the tender has been publicly advertised and a successful 
tenderer has been chosen but before the Shire of Corrigin and 
tenderer have entered into a Contract, a minor variation may be made 
by the Shire of Corrigin. A minor variation will not alter the nature of 
the goods and/or services procured, nor will it materially alter the 
specification or structure provided for by the initial tender.  
 
Notification of Outcome  
Each tenderer shall be notified of the outcome of the tender following 
Council resolution. Notification shall include the: 
 name of the successful tenderer; and 
 total value of consideration of the winning offer.  
 
The details and total value of consideration for the winning offer must 
also be entered into the Tenders’ Register at the conclusion of the 
tender process.  
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Records Management  
Records of all Tenders and Requests for Quotation must be retained in 
compliance with the State Records Act 2000 (WA) and the Shire of 
Corrigin’s internal Records Management Policy. All records associated 
with the Tender or Request for Quotation process must be recorded 
and retained.  
 
 Tender Process and Requirements  

For a tender process, the following records must be recorded and 
retained:  
o Tender documentation; 
o Internal documentation; 
o Evaluation documentation;  
o Enquiry and response documentation;  
o Approval documentation; and 
o Notification and award documentation.  

 Request for Quotation Process and Requirements (Direct 
Purchasing) for a Request for Quotation Process and 
Requirements (Direct Purchasing the following records must be 
recorded and retained:  
o Quotation documentation; 
o Internal documentation;  
o Approval documentation;  
o Order forms and requisitions.  

 
Purchasing from WA Disability Enterprises  
Pursuant to State Government policy and where circumstances apply, 
the Shire of Corrigin will consider the option of purchasing goods and 
services from registered WA Disability Enterprises. This is contingent 
on the provision of fair value and quality.  
 

16. Consequences  
 This policy represents the formal policy and expected standards of the 

Shire of Corrigin Appropriate approvals need to be obtained prior to 
any deviation from the policy. Elected Members and Employees are 
reminded of their obligations under the Council’s Code of Conduct to 
give full effect to the lawful policies, decisions and practices of the 
Shire. 

 
17. Roles and Responsibilities  
 It is the responsibility of all staff to ensure that they adhere to the 

requirements of this policy in conjunction with the related policies, 
guidelines and legislation to ensure effective and transparent 
procurement practices are observed. 

 
18. Ordering Thresholds 

The following Officers are authorised to sign orders on behalf of 
Council within the limits stated provided such proposed purchases are 
contained within the Budget and are within the officer’s area of activity. 
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Position  Amount 
Chief Executive Officer Unlimited 

Deputy Chief Executive Officer Unlimited 

Manager Finance $10,000 

Manager Works and Services $39,999 

Supervisor Building Services $39,999 

Environmental Health Officers $5,000 

Pool Manager $2,500 

Horticulturist – Leading Hand $2,500 

Coordinator Community Services $2,500 

 

Policy: 

The Shire of Corrigin (the “Shire”) is committed to delivering best practice in 
the purchasing of goods, services and works that align with the principles of 
transparency, probity and good governance and complies with the Local 
Government Act 1995 (the “Act”) and Part 4 of the Local Government 
(Functions and General) Regulations 1996, (the “Regulations”) 
Procurement processes and practices to be complied with are defined within 
this Policy and the Shire’s prescribed procurement procedures. 

1 OBJECTIVES 

The objectives of this Policy are to ensure that all purchasing activities: 

 demonstrate that best value for money is attained for the Shire; 

 are compliant with relevant legislations, including the Act and 
Regulations; 

 are recorded in compliance with the State Records Act 2000 and 
associated records management practices and procedures of the 
Shire; 

 mitigate probity risk, by establishing consistent and demonstrated 
processes that promotes openness, transparency, fairness and equity 
to all potential suppliers;  

 ensure that the sustainable benefits, such as environmental, social 
and local economic factors are considered in the overall value for 
money assessment; and 

 are conducted in a consistent and efficient manner across the Shire 
and that ethical decision making is demonstrated. 
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2 ETHICS & INTEGRITY 

2.1 Code of Conduct 

All officers and employees of the Shire undertaking purchasing activities 
must have regard for the Code of Conduct requirements and shall observe 
the highest standards of ethics and integrity.  All officers and employees of 
the Shire must act in an honest and professional manner at all times which 
supports the standing of the Shire. 

2.2 Purchasing Principles 

The following principles, standards and behaviours must be observed and 
enforced through all stages of the purchasing process to ensure the fair and 
equitable treatment of all parties: 

 full accountability shall be taken for all purchasing decisions and the 
efficient, effective and proper expenditure of public monies based on 
achieving value for money; 

 all purchasing practices shall comply with relevant legislation, 
regulations, and requirements consistent with the Shire’s policies and 
Code of Conduct; 

 purchasing is to be undertaken on a competitive basis where all 
potential suppliers are treated impartially, honestly and consistently; 

 all processes, evaluations and decisions shall be transparent, free 
from bias and fully documented in accordance with applicable policies, 
audit requirements and relevant legislation; 

 any actual or perceived conflicts of interest are to be identified, 
disclosed and appropriately managed; and 

 any information provided to the Shire’s by a supplier shall be treated 
as commercial-in-confidence and should not be released unless 
authorised by the supplier or relevant legislation. 

3 VALUE FOR MONEY 

3.1 Policy 

Value for money is determined when the consideration of price, risk and 
qualitative factors that are assessed to determine the most advantageous 
outcome to be achieved for the Shire. 

As such, purchasing decisions must be made with greater consideration 
than obtaining lowest price, but also to incorporate qualitative and risk 
factors into the decision. 
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3.2 Application 

An assessment of the best value for money outcome for any purchasing 
process should consider: 

 all relevant Total Costs of Ownership (TCO) and benefits including 
transaction costs associated with acquisition, delivery, distribution, as 
well as other costs such as but not limited to holding costs, 
consumables, deployment, maintenance and disposal; 

 the technical merits of the goods or services being offered in terms of 
compliance with specifications, contractual terms and conditions and 
any relevant methods of assuring quality, including but not limited to 
an assessment of levels and currency of compliances, value adds 
offered, warranties, guarantees, repair and replacement policies, ease 
of inspection, ease of after sales service, ease of communications etc. 

 financial viability and capacity to supply without risk of default 
(competency of the prospective suppliers in terms of managerial and 
technical capabilities and compliance history);  

 a strong element of competition in the allocation of orders or the 
awarding of contracts. This is achieved by obtaining a sufficient 
number of competitive quotations wherever practicable; 

 the safety requirements associated with both the product design and 
specification offered by suppliers and the evaluation of risk when 
considering purchasing goods and services from suppliers; 

 purchasing of goods and services from suppliers that demonstrate 
sustainable benefits and good corporate social responsibility; and 

 providing opportunities for businesses within the Shire’s boundaries to 
be given the opportunity to quote for providing goods and services 
wherever possible. 

4 PURCHASING REQUIREMENTS 

4.1 Legislative / Regulatory Requirements 

The requirements that must be complied with by the Shire, including 
purchasing thresholds and processes, are prescribed within the Regulations, 
this Policy and associated purchasing procedures in effect at the Shire. 

Policy 

Purchasing that is $150,000 or below in total value (excluding GST) must 
be in accordance with the purchasing requirements under the relevant 
threshold as defined under section 4.4 of this Purchasing Policy. 



SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 69 

 

Purchasing that exceeds $150,000 in total value (excluding GST) must be 
put to public Tender when it is determined that a regulatory Tender 
exemption, as stated under 0 of this Policy is not deemed to be suitable. 

4.2 Purchasing Value Definition 

Determining purchasing value is to be based on the following 
considerations: 

1. Exclusive of Goods and Services Tax (GST); 

2. The actual or expected value of a contract over the full contract period, 
including all options to extend; or the extent to which it could be 
reasonably expected that the Shire will continue to purchase a 
particular category of goods, services or works and what total value is 
or could be reasonably expected to be purchased.  A best practice 
suggestion is that if a purchasing threshold is reached within three 
years for a particular category of goods, services or works, then the 
purchasing requirement under the relevant threshold (including the 
tender threshold) must apply. 

3. Must incorporate any variation to the scope of the purchase and be 
limited to a 10% tolerance of the original purchasing value.   

4.3 Purchasing from Existing Contracts 

Where the Shire has an existing contract in place, it must ensure that goods 
and services required are purchased under these contracts to the extent that 
the scope of the contract allows.  When planning the purchase, the Shire 
must consult its Contracts Register in the first instance before seeking to 
obtain quotes and tenders on its own accord. 

4.4 Purchasing Thresholds 

The table below prescribes the purchasing process that the Shire must 
follow, based on the purchase value: 

 
Purchase 

Value 
Threshold 

Purchasing Requirement 

Up to 
$2,499 

Purchase directly from a supplier using a Purchase Order or 
issued by the Shire or obtain at least one (1) oral or written 
quotation from a suitable supplier, either from: 
 an existing panel of pre-qualified suppliers 

administered by the Shire; or 
 a pre-qualified supplier on the WALGA Preferred 

Supply Program or State Government Common Use 
Arrangement (CUA); or 

 from the open market. 
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Over 
$2,500 
and up to  
$24,999 

Obtain at least two (2) written quotations from suppliers 
following a brief outlining the specified requirement, either 
from: 
 an existing panel of pre-qualified suppliers 

administered by the Shire; or 
 from the open market. 
 
Or 
 
Obtain at least one (1) written quotation from a pre-qualified 
supplier on the WALGA Preferred Supply Program or State 
Government CUA. 

 
Over 
$25,000 
and up to  
$149,999 

Obtain at least three (3) written quotations from suppliers by 
formal invitation under a Request for Quotation, containing 
price and detailed specification of goods and services 
required.  The procurement decision is to be based on pre-
determined evaluation criteria that assesses all value for 
money considerations in accordance with the definition 
stated within this Policy. 
Quotations within this threshold may be obtained from: 
 an existing panel of pre-qualified suppliers 

administered by the Shire; or 
 a pre-qualified supplier on the WALGA Preferred 

Supply Program or State Government CUA; or 
 from the open market. 
 
Requests for quotation from a pre-qualified panel of 
suppliers (whether administered by the Shire through the 
WALGA preferred supply program or State Government 
CUA) are not required to be invited using a Request for 
Quotation form, however at least three written quotes are 
still required to be obtained. 
 

Over 
$150,000  

Where the purchasing requirement is not suitable to be met 
through a panel of pre-qualified suppliers, or any other 
tender-exempt arrangement as listed in this Policy, conduct 
a public Request for Tender process in accordance with 
Part 4 of the Local Government (Functions and General) 
Regulations 1996, this policy and the Shire’s tender 
procedures.  The procurement decision is to be based on 
pre-determined evaluation criteria that assesses all value 
for money considerations in accordance with the definition 
stated within this Policy. 
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4.5 Tendering Exemptions 

An exemption to publicly invite tenders may apply in the following instances: 

 the purchase is obtained from a pre-qualified supplier under the 
WALGA Preferred Supply Program or State Government Common 
Use Arrangement. 

 the purchase is from a Regional Local Government or another Local 
Government; 

 the purchase is acquired from an Australian Disability Enterprise and 
represents value for money; 

 the purchase is from a pre-qualified supplier under a Panel established 
by the Shire; or 

 any of the other exclusions under Regulation 11 of the Regulations 
apply. 

4.6 Inviting Tenders Under the Tender Threshold 

Where considered appropriate and beneficial, the Shire may consider 
publicly advertising Tenders in lieu of undertaking a Request for Quotation 
for purchases under the tender threshold.  This decision should be made 
after considering the benefits of this approach in comparison with the costs, 
risks, timeliness and compliance requirements and also whether the 
purchasing requirement can be met through the WALGA Preferred Supply 
Program or State Government CUA. 

If a decision is made to undertake a public Tender for contracts expected to 
be $150,000 or less in value, the Shire’s tendering procedures must be 
followed in full. 

4.7 Sole Source of Supply 

Where the purchasing requirement is over the value of $5,000 and of a 
unique nature that can only be supplied from one supplier, the purchase is 
permitted without undertaking a tender or quotation process.  This is only 
permitted in circumstances where the Shire is satisfied and can evidence 
that there is only one source of supply for those goods, services or works. 
The Shire must use its best endeavours to determine if the sole source of 
supply is genuine by exploring if there are any alternative sources of supply.  
Once determined, the justification must be referenced on the Purchase 
Order prior to a contract being entered into. 

From time to time, the Shire may publicly invite an expression of interest to 
effectively determine that one sole source of supply still genuinely exists. 
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4.8 Anti-Avoidance 

The Shire shall not enter into two or more contracts or create multiple 
purchase order transactions of a similar nature for the purpose of "splitting" 
the value of the purchase or contract to take the value of the consideration 
of the purchase below a particular purchasing threshold, particularly in 
relation to Tenders and to avoid the need to call a public Tender. 

4.9 Emergency Purchases 

An emergency purchase is defined as an unanticipated and unbudgeted 
purchase which is required in response to an emergency situation as 
provided for in the Local Government Act 1995.  In such instances, quotes 
and tenders are not required to be obtained prior to the purchase being 
undertaken. 

An emergency purchase does not relate to purchases not planned for due to 
time constraints.  Every effort must be made to anticipate purchases 
required by the Shire in advance and to allow sufficient time to obtain quotes 
and tenders, whichever may apply. 

5 RECORDS MANAGEMENT 

Records of all purchasing activity must be retained in compliance with the 
State Records Act 2000 (WA), the Shire’s Records Management Policy and 
associated procurement procedures. 

For each procurement activity, such documents may include: 

 The Procurement initiation document such as a procurement business 
case which justifies the need for a contract to be created (where 
applicable); 

 Procurement Planning and approval documentation which describes 
how the procurement is to be undertaken to create and manage the 
contract; 

 Request for Quotation/Tender documentation; 

 Copy of public advertisement inviting tenders, or the notice of private 
invitation (whichever is applicable); 

 Copies of quotes/tenders received; 

 Evaluation documentation, including individual evaluators note and 
clarifications sought; 

 Negotiation documents such as negotiation plans and negotiation logs; 

 Approval of award documentation; 
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 All correspondence to respondents notifying of the outcome to award a 
contract; 

 Contract Management Plans which describes how the contract will be 
managed; and 

 Copies of contract(s) with supplier(s) formed from the procurement 
process. 

6 SUSTAINABLE PROCUREMENT AND CORPORATE SOCIAL 
RESPONSIBILITY 

The Shire is committed to providing a preference to suppliers that 
demonstrate sustainable business practices and high levels of corporate 
social responsibility (CSR).   

Where appropriate, the Shire shall endeavour to provide an advantage to 
suppliers demonstrating that they minimise environmental and negative 
social impacts and embrace CSR.  Sustainable and CSR considerations 
must be balanced against value for money outcomes in accordance with the 
Shire’s sustainability objectives. 

7 BUY LOCAL POLICY 

As much as practicable, the Shire must: 

 where appropriate, consider buying practices, procedures and 
specifications that do not unfairly disadvantage local businesses; 

 consider indirect benefits that have flow on benefits for local suppliers 
(i.e. servicing and support); 

 ensure that procurement plans address local business capability and 
local content; 

 explore the capability of local businesses to meet requirements and 
ensure that Requests for Quotation and Tenders are designed to 
accommodate the capabilities of local businesses; 

 avoid bias in the design and specifications for Requests for Quotation 
and Tenders – all Requests must be structured to encourage local 
businesses to bid; and 

 provide adequate and consistent information to potential suppliers. 

To this extent, a qualitative weighting may be afforded in the evaluation of 
quotes and tenders where suppliers are located within the boundaries of the 
Shire, or substantially demonstrate a benefit or contribution to the local 
economy.  
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A regional price preference may be afforded to locally based businesses for 
the purposes of assessment.  Provisions are detailed within the Shire’s 2.11 
Regional Price Preference Policy. 

8 PURCHASING FROM DISABILITY ENTERPRISES 

Pursuant to Part 4 of the Local Government (Functions and General) 
Regulations 1996, the Shire is not required to publicly invite tenders if the 
goods or services are to be supplied from an Australian Disability Enterprise, 
as registered on www.ade.org.au.  This is contingent on the demonstration 
of value for money. 

Where possible, Australian Disability Enterprises are to be invited to quote 
for supplying goods and services under the tender threshold.  A qualitative 
weighting may be afforded in the evaluation of quotes and tenders to provide 
advantages to Australian Disability Enterprises. 
 
9 PANELS OF PRE-QUALIFIED SUPPLIERS 
 
9.1 Policy Objectives 
In accordance with Regulation 24AC of the Local Government (Functions 
and General) Regulations 1996, a Panel of Pre-qualified Suppliers (“Panel”) 
may be created where most of the following factors apply: 

 the Shire determines that a range of similar goods and services are 
required to be purchased on a continuing and regular basis; 

 there are numerous potential suppliers in the local and regional 
procurement-related market sector(s) that satisfy the test of ‘value for 
money’;  

 the purchasing activity under the intended Panel is assessed as being 
of a low to medium risk; 

 the Panel will streamline and will improve procurement processes; and 

 the Shire has the capability to establish, manage the risks and achieve 
the benefits expected of the proposed Panel. 

The Shire will endeavour to ensure that Panels will not be created unless 
most of the above factors are firmly and quantifiably established. 

9.2 Establishing a Panel 

Should the Shire determine that a Panel is beneficial to be created, it must 
do so in accordance with Part 4, Division 3 the Local Government (Functions 
and General) Regulations 1996.  Panels may be established for one supply 
requirement, or a number of similar supply requirements under defined 
categories within the Panel. 

http://www.ade.org.au/


SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 75 

 

Panels may be established for a minimum of two (2) years and for a 
maximum length of time deemed appropriate by the Shire. Evaluation 
criteria must be determined and communicated in the application process by 
which applications will be assessed and accepted. 

Where a Panel is to be established, the Shire will endeavour to appoint at 
least three (3) suppliers to each category, on the basis that best value for 
money is demonstrated.  Where less than three (3) suppliers are appointed 
to each category within the Panel, the category is not to be established. 

In each invitation to apply to become a pre-qualified supplier (through a 
procurement process advertised through a state-wide notice), the Shire must 
state the expected number of suppliers it intends to put on the panel.  

Should a Panel member leave the Panel, they may be replaced by the next 
ranked Panel member determined in the value for money assessment 
should the supplier agree to do so, with this intention to be disclosed in the 
detailed information set out under Regulation 24AD(5)(d) and (e) when 
establishing the Panel. 

9.3 Distributing Work Amongst Panel Members 

To satisfy Regulation 24AD(5) of the Regulations, when establishing a Panel 
of pre-qualified suppliers, the detailed information associated with each 
invitation to apply to join the Panel must either prescribe whether the Shire 
intends to: 

i. Obtain quotations from each pre-qualified supplier on the Panel with 
respect to all purchases, in accordance with Clause 0; or 

ii. Purchase goods and services exclusively from any pre-qualified 
supplier appointed to that Panel, and under what circumstances; or 

iii. Develop a ranking system for selection to the Panel, with work 
awarded in accordance with Clause 9.3(b). 

In considering the distribution of work among Panel members, the detailed 
information must also prescribe whether: 

a) each Panel member will have the opportunity to bid for each item of 
work under the Panel, with pre-determined evaluation criteria forming 
part of the invitation to quote to assess the suitability of the supplier for 
particular items of work.  Contracts under the pre-qualified panel will 
be awarded on the basis of value for money in every instance; or 
 

b) work will be awarded on a ranked basis, which is to be stipulated in the 
detailed information set out under Regulation 24AD(5)(f) when 
establishing the Panel. The Shire is to invite the highest ranked Panel 
member, who is to give written notice as to whether to accept the offer 
for the work to be undertaken.  Should the offer be declined, an 
invitation to the next ranked Panel member is to be made and so forth 
until a Panel member accepts a Contract.  
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Should the list of Panel members invited be exhausted with no Panel 
member accepting the offer to provide goods/services under the 
Panel, the Shire may then invite suppliers that are not pre-qualified 
under the Panel, in accordance with the Purchasing Thresholds stated 
in section 5.5 of this Policy.  When a ranking system is established, the 
Panel must not operate for a period exceeding 12 months. 

In every instance, a contract must not be formed with a pre-qualified supplier 
for an item of work beyond 12 months, which includes options to extend the 
contract. 

9.4 Purchasing from the Panel 

The invitation to apply to be considered to join a panel of pre-qualified 
suppliers must state whether quotations are either to be invited to every 
member (within each category, if applicable) of the Panel for each 
purchasing requirement, whether a ranking system is to be established, or 
otherwise. 

Each quotation process, including the invitation to quote, communications 
with panel members, quotations received, evaluation of quotes and 
notification of award communications must all be made through eQuotes, or 
any other electronic quotation facility. 

9.5 Recordkeeping 

Records of all communications with Panel members, with respect to the 
quotation process and all subsequent purchases made through the Panel, 
must be kept. 

For the creation of a Panel, this includes: 

 The Procurement initiation document such as a procurement business 
case which justifies the need for a Panel to be created; 

 Procurement Planning and approval documentation which describes 
how the procurement is to be undertaken to create and manage the 
Panel; 

 Request for Applications documentation; 

 Copy of public advertisement inviting applications; 

 Copies of applications received; 

 Evaluation documentation, including clarifications sought; 

 Negotiation documents such as negotiation plans and negotiation logs; 

 Approval of award documentation; 
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 All correspondence to applicants notifying of the establishment and 
composition of the Panel such as award letters;  

 Contract Management Plans which describes how the contract will be 
managed; and 

 Copies of framework agreements entered into with pre-qualified 
suppliers. 

The Shire is also to retain itemised records of all requests for quotation, 
including quotations received from pre-qualified suppliers and contracts 
awarded to Panel members.  A unique reference number shall be applied to 
all records relating to each quotation process, which is to also be quoted on 
each purchase order issued under the Contract. 

Information with regards to the Panel offerings, including details of suppliers 
appointed to the Panel, must be kept up to date, consistent and made 
available for access by all officers and employees of the Shire. 
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 LOCAL REGIONAL PRICE PREFERENCE POLICY 1.23
 

Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 21 June 2016 
Amended: 17 October 2017 

 
 
Objective To promote local business partnerships within the Shire of Corrigin by 

giving preferential consideration to local suppliers in the procurement of 
goods and/or services via a quotation or tender.  

  
Definitions  In this policy the following words have the following meanings:  
 

Price Preference is defined as the willingness to pay a higher price for the 
procurement of goods and/or services that are supplied by a ‘local 
supplier’.  
 
Local Supplier is a supplier that has been operating a business 
continuously out of premises within the Shire of Corrigin for at least six (6) 
months and submits a quotation or tender for the supply of goods and/or 
services.  

 
Policy The Shire of Corrigin will encourage local industry to do business with 

Council through the adoption of a local price preference advantage in 
conjunction with standard quotation or tender considerations.  

 
This policy applies to all Shire of Corrigin quotations or tenders unless 
Council resolves that this policy does not apply to a specific quotation or 
tender.  

 
Price Preference  
A preference will be given to a local supplier by assessing their submission 
as if the price bids were reduced by:  
a) 10% (up to a maximum price reduction of $50,000) for goods and/or 

services; or  
b) 5% (up to a maximum price reduction of $50,000) for construction 

(building) services; or  
c) 5% (up to a maximum price reduction of $200,000) for goods and/or 

services (including construction (building) services) if tenders are 
being sought for the first time for goods or services currently 
undertaken by Council.  

 
Exclusion of Freight in Price Preference calculation 
In considering a quotation for any goods or services from a supplier, the 
cost of freight is not to be taken into account when determining a price 
preference. 
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Competitive Purchasing  
Whilst price is a competitive consideration in the provision of goods and/or 
services via quotation or tender, it is only one aspect of the evaluation 
process.  Value for money principles, as described within ‘2.9 Purchasing 
Policy’ will be employed by assessing the price component in conjunction 
with the quotation or tender selection criteria and requirements.  
 
The quotation or tender that is determined to be both cost effective and 
advantageous to the Shire of Corrigin will be the most likely to be accepted 
provided it is in accordance with Council’s ‘2.9 Purchasing Policy’. 
 
Roles and Responsibilities  
Employees will use a competitive market for their local purchasing 
requirements to encourage economic growth and local business 
partnerships where it is practical and reasonable to do so.  
 
Employees are to ensure that the application of a local price preference is 
clearly identified within the quotation or tender documents to which the 
preference is to be applied. 

 

Objective: To stimulate economic activity and growth in the Shire by maximising the 
use of competitive local businesses in supplying goods, services and works 
purchased or contracted on behalf of the Shire of Corrigin (the ‘Shire’).  

 
Legislative Requirements:  
 This policy sets out the requirements that must be complied with by the 

Shire for the implementation and application of a regional price preference 
when purchasing goods and/or services through a tender process. The 
policy is compliant with the Local Government (Functions and General) 
Regulations 1996, as the relevant legislation.  

 
Policy: A price preference will apply to suppliers who are based in, operate from or 

source goods or services from within the Shire Region in relation to all 
tenders invited by the Shire for the supply of goods, services and 
construction (building) services, unless the tender document specifically 
states prior to advertising of the tender that this policy does not apply.  

 The regional price preference enables tenders to be evaluated as if the 
proposed tender bid price were reduced in accordance with permitted price 
preferences as specified below in this policy. This policy will operate in 
conjunction with the purchasing considerations and procedures for tenders 
as outlined in the Shire’s ‘Purchasing Policy’ when evaluating and 
awarding tender contracts. 

  



SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 80 

 

Qualifying Criteria:  

 Regional Tenderer  

 A supplier of goods or services who submits a tender is regarded as being 
a regional tenderer if:  

a) that supplier has been operating a business continuously out of 
premises in the Region for at least six months before the time after 
which further tenders cannot be submitted. This is further defined as 
follows and the supplier will be required to meet all of these criteria:  
 
i. the supplier to have a physical business premises (in the form of 

an office, depot, shop, outlet, headquarters or other premises 
where goods or services are being supplied from), located in the 
Region. This does not exclude suppliers whose registered 
business is located outside the Region but undertake the 
business from premises located in the Region;  

ii.  the physical location of the business premises in the Region has 
been operating on an ongoing basis for more than six months 
prior to the closing date for the tender;  

iii.  a business having permanent staff that are based at the 
business premises located in the Region;  

iv.  management or delivery of the majority of the tendered 
outcomes will be carried out from the business premises located 
in the Region; and  

v.  the business being registered or licensed in Western Australia; 
or  

 
b) some or all of the goods or services are to be supplied from regional 

sources. Goods and/or services that form a part of a tender submitted 
may be wholly supplied from regional sources; or partly supplied from 
regional sources, and partly supplied from non-regional sources. Only 
those goods or services identified in the tender as being from regional 
sources may be included in the discounted calculations that form a 
part of the assessments of a tender when the regional price preference 
policy is in operation.  
 

In order for the policy to apply, the tenderer is required to provide to the 
Shire written evidence within the tender submission which demonstrates 
compliance with the above criteria.  Tenderers who claim that they will use 
goods, materials or services supplied from regional sources in the delivery 
of the contract outcomes will be required, as part of the contract conditions, 
to demonstrate that they have actually used them. 
 
Regional Price Preference Categories  
 
The following levels of regional price preference will be applied (where 
relevant) to tenders received from a regional tenderer, as outlined above 
under this policy:  
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 Where the contract is for goods and services: Up to a 10% price 
preference (to a maximum price reduction of $50,000 excluding 
GST) where goods and services are sourced from within the Shire 
Region.  
 

 Where the contract is for construction (building) services: Up 
to a 5% price preference (up to a maximum price reduction of 
$50,000 excluding GST) where construction (building) services are 
sourced from within the Shire Region.  

 
 Where the contract is for goods or services (including 

construction (building) services), if the Shire is seeking 
tenders for the provision of those goods or services for the 
first time, due to those goods or services having been, until 
then, undertaken by the Shire: Up to 5% price preference (up to a 
maximum price reduction of $200,000 excluding GST) where goods 
or services (including construction (building) services) are sourced 
from within the Shire Region 

Competitive Purchasing  

Whilst price is a competitive consideration in the provision of goods and/or 
services via tender, it is only one aspect of the tender evaluation process. 
Value for money principles, as described within the Shire’s ‘Purchasing 
Policy’, will be employed by assessing the price component in conjunction 
with the tender selection criteria and requirements in order to determine 
value for money. The tender offering the lowest price may not necessarily 
be successful.  

Terminology  

Construction (building) services: is defined as the construction of and 
improvement to buildings (including housing) on or over any area of land, 
lake, river or ocean and any services related to that activity in the Shire 
Region.  

Goods: include tangible, quantifiable material requirements usually 
capable of being moved or transported that are purchased, rented, leased 
or hired by the Shire.  

Region: for the purposes of this policy the Region is specified as the entire 
geographical area encompassed within the boundaries of the Shire of 
Corrigin. 

Services: means any task, consultancy, work or advice to be performed or 
provided that is procured by the Shire. Included are services such as 
management consultancies, outsourcing, maintenance contract/agreement, 
cleaning, waste removal, equipment repairs, external auditors, utilities and 
services, public infrastructure construction and repair etc. 
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 AUTHORISATION TO PURCHASE GOODS AND SERVICES 1.24
 

Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 17 October 2017 
Amended:  

 
 
Objective: To Establish guidelines for the purchasing of goods and services by 

employees. 
  
Policy:  The CEO is permitted to issue orders and purchase all authorised 

expenditure on Council’s behalf. 
 
 The following employees are authorised, on delegation by the CEO, to 

purchase goods and services: 
 

Position  Amount 
Deputy Chief Executive Officer $49,900 

Manager Finance $10,000 9,999 

Manager Works and Services $39,999 

Supervisor Building Services $39,999 

Environmental Health Officers $5,000 4,999 

Pool Manager $2,500 2,499 

Coordinator Community Services $2,500 2,499 

 
Purchase Orders 
A purchase order is required for all expenditure and will only be raised for 
items within a budget. The Chief Executive Officer or Deputy Chief Executive 
Officer may authorise expenditure without a purchase order for services that 
may include but not limited to the following: utilities, insurance premiums, 
subscription renewals, general service charges and the like. 
 
The following information is to be included on the Purchase Order: 
 Date Requested. 
 Requesting Officer. 
 Contact details of supplier. 
 Description of goods including quantity. 
 General Ledger Code (request code from Finance Officer if not known). 
 Date Required By if applicable. 
 Include supporting information eg Council resolution in support of 

request, delivery location, date required etc. 
 Details of verbal or written quotations or tender. 
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Evidence of requested quotes should be maintained such as names, 
telephone numbers, email addresses and written correspondence. 

 
Quotes for goods and services may be selected based for reasons other than 
price alone, such as previous good service, availability and reliability.  
Recording the reasons for selection is required to demonstrate the probity of 
all purchasing decisions.   Quotes and supporting documentation should be 
attached to the purchase order and forwarded to the Finance Officer. 
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 BUDGET CONSIDERATION/PREPARATION 1.25
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 6 November 2002 
Amended: 21 April 2015; 17 October 2017 

 
 
Objective: To provide guidelines for the timely management of the budget adoption 

process. 
 
Policy: Public consultation and budget expenditure requests from Elected 

Members, community groups and individuals will commence in March/April 
April/May each year, with a closing date for such requests being 15 May. 
30 June. 
 
A workshop with Councillors is to be held in the month of August 
presenting the draft budget with final adoption prior to 31 August. 
 
Advertising  
The request for inclusion in the Annual budget will be advertised in early 
March. April. 
 
Timeframe 
All applicants will be notified of the outcome of their application within one 
month of Council’s decision regarding budget requests. 
 
Feedback 
All organisations that have money donated to them by Council will be 
requested to provide feedback on the benefit gained to the organisation by 
the usage of those funds. 
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 INVESTMENT OF FUNDS 1.26
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 17 August 2010 
Amended: 21 April 2015 

 
 
Objective: To invest the Shire of Corrigin’s surplus funds, with consideration of risk 

and the most favourable rate of interest available to it at the time, for that 
investment type, while ensuring that its liquidity requirements are being 
met. 

 
Policy: Legislative Requirements 

All investments are to comply with the following: 
 Local Government Act 1995 – Section 6.14; 
 The Trustees Act 1962 – Part III Investments; 
 Local Government (Financial Management) Regulations 1996 – 

Regulation 19, Regulation 28 and Regulation 49 
 Australian Accounting Standards 
 
Delegation of Authority 
Authority of the implementation of the Investment of Funds Policy is 
delegated Council to the Chief Executive Officer in accordance with the 
Local Government Act 1995. The Chief Executive Officer may in turn 
delegate the day-to-day management of Council’s investments to the 
Deputy Chief Executive Officer, Manager Finance and other Finance 
Officers subject to regular reviews. 
 
Prudent Person Standard 
The investment will be managed with the care, diligence and skill that a 
prudent person would exercise.  Officers are to manage the investment 
portfolios to safeguard the portfolios in accordance with the spirit of this 
Investment of Funds Policy, and not for speculative purposes. 
 
Approved Investments 
Without approvals from Council, investments are limited to: 
 State/Commonwealth Government Bonds; 
 Interest bearing deposits; 
 Bank accepted/endorsed bank bills; 
 Commercial paper; and 
 Bank negotiable Certificate of Deposits. 

 
Investments may only be made with authorised institutions. 
Definition of an “authorised institution” is as follows: 
An authorised deposit-taking institution as defined in the Banking Act 1959 
(Commonwealth) section 5; or  
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The Western Australian Treasury Corporation established by the Western 
Australian Treasury Corporation Act 1986. 
 
Prohibited Investments 
Investments which are not allowed are as follows: 
 Deposits with an institution except an authorised institution; 
 Deposits for a fixed term of more than 12 months; 
 Bonds that are not guaranteed by the Commonwealth Government, or 

a State or Territory Government; 
 Bonds with a term to maturity of more than 3 years; 
 Foreign currency. 
 
Risk Management Guidelines 
Investments are restricted to bank investments only.  The term of the 
investment will be based on forward cash flow requirements to ensure 
investment return on available surplus funds. 
 
Reporting and Review 
A monthly report will be provided to Council in support of the monthly 
financial report.  The report will detail the investment portfolio in terms of 
performance, percentage of exposure of total portfolio, maturity date and 
changes in market value, and enable the identification of – 
 the nature and location of all investments; and 
 the transactions related to each investment. 
 
Documentary evidence must be held for each investment and details 
thereof maintained in an Investment Register. 
 
Certificates must be obtained from the financial institutions confirming the 
amounts of investments held on Council’s behalf as at 30 June each year 
and reconciled to the Investment Register. 
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 ASSET ACCOUNTING CAPITALISATION THRESHOLDS 1.27
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 18 August 2009 
Amended: 21 April 2015 

 
 
Objective: To establish minimum threshold values for capitalisation. 
 
Policy: The following capitalisation thresholds for each classification of property, 

plant, equipment and infrastructure assets apply: 
 

Land $Nil 

Buildings $2,000 

Plant and Equipment $2,000 

Furniture and Equipment $2,000 

Infrastructure – Roads $5,000 

Infrastructure – Drainage $5,000 

Infrastructure – Parks & Gardens $5,000 

Infrastructure – Footpaths & Cycle-ways $5,000 

Infrastructure – Airports $5,000* 

Infrastructure – Sewerage $5,000 

Infrastructure – Other $5,000 

 
*Airports have various components, such as building, plant and equipment 
and the thresholds applicable to these components should be applied to 
each component. 
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 LAND UNDER ROADS 1.28
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 15 June 2010 
Amended: 21 April 2015 

 
 
Objective: To establish a financial management procedure that provides for the 

effective treatment of Land Under Roads in full compliance with all local 
government statutory requirements and accepted accounting policies. 

 
Policy: In Western Australia, all land under roads is Crown Land, the responsibility 

for managing which, is vested in the local government. 
 

Effective as at 1 July 2008, Council elected not to recognise any value for 
land under roads acquired on or before 30 June 2008.  This accords with 
the treatment available in Australian Accounting Standard AASB1051 - 
Land Under Roads and the fact Local Government (Financial 
Management) Regulation 16(a)(i) prohibits local governments from 
recognising such land as an asset. 

 
In respect of land under roads acquired on or after 1 July 2008, as detailed 
above, Local Government (Financial Management) Regulation 16(a)(i) 
prohibits local governments from recognising such land as an asset. 

 
Whilst such treatment is inconsistent with the requirements of AASB 1051, 
Local Government (Financial Management) Regulation 4(2) provides, in 
the event of such an inconsistency, the Local Government (Financial 
Management) Regulations prevail. 
 
Consequently, any land under roads acquired on or after 1 July 2008 is not 
included as an asset of the Council. 
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 SIGNIFICANT ACCOUNTING POLICIES 1.29
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 21 April 2015 
Amended:  

 
 
Objective: To establish financial management procedures which provide full 

compliance with all local government statutory requirements and accepted 
accounting policies. 

 
Policy: The significant accounting policies which have been adopted in the 

preparation of the financial report are: 
 

(a) Basis of Preparation 
The financial report is a general purpose financial report which has 
been prepared in accordance with Australian Accounting Standards 
(as they apply to local governments and not-for-profit entities), other 
mandatory professional reporting requirements and the Local 
Government Act 1995 (as amended) and accompanying regulations 
(as amended). 
 
The report has also been prepared on the accrual basis under the 
convention of historical cost accounting as modified by the accounting 
treatment relating to the revaluation of financial assets and liabilities at 
a fair value through profit & loss and certain clauses of non-current 
assets. 
 

(b) Critical Accounting Estimates 
The preparation of a financial report in conformity with Australian 
Accounting Standards requires management to make judgements, 
estimates and assumptions that effect the application of policies and 
reported amounts of assets and liabilities, income & expenses. 
 
The estimates and associated assumptions are based on historical 
experience and various other factors that are believed to be 
reasonable under the circumstances. The results of this experience 
and other factors combine to form the basis of making judgements 
about carrying values of assets and liabilities not readily apparent from 
other sources. Actual results may differ from these estimates. 

 
(c) The Local Government Reporting Entity 

All funds through which the Council controls resources to carry on its 
functions have been included in the financial statements forming part 
of this financial report. 
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In the process of reporting on the local government as a single unit, all 
transactions and balances between those funds (for example, loans 
and transfers between Funds) have been eliminated. 

 
All monies held in the Trust Fund are excluded from the financial 
statements, but a separate statement of those monies appears at Note 
19 to this financial report. 

 
(d) Goods & Services Tax 

In accordance with recommended practice, revenues, expenses and 
assets capitalised are stated net of any GST recoverable. Receivables 
and payables in the statement of financial position are stated inclusive 
of applicable GST. 

 
(e) Cash & Cash Equivalents 

Cash and cash equivalents in the statement of financial position 
comprise cash at bank and in hand and short-term deposits with an 
original maturity of three months of less that are readily convertible to 
known amounts of cash and which are subject to an insignificant risk 
of changes in value. 

 
For the purposes of the Cash Flow Statement, cash and cash 
equivalents consist of cash and cash equivalents as defined above, 
net of outstanding bank overdrafts. Bank overdrafts are included as 
short-term borrowings in current liabilities on the statement of financial 
position. 

 
(f) Trade & Other Receivables 

Trade receivables, which generally have 30 – 90 day terms, are 
recognised initially at fair value and subsequently measured at 
amortised cost using the effective interest rate method, less any 
allowance for uncollectible amounts. 

 
Collectability of trade receivables is reviewed on an ongoing basis. 
Debts that are known to be uncollectible are written off when identified. 
An allowance for doubtful debts is raised when there is objective 
evidence that they will not be collectible. 

 
(g) Inventories 

General 
Inventories are valued at the lower of cost and net realisable value. 
Net realisable value is the estimated selling price in the ordinary 
course of business less the estimated costs of completion and the 
estimated costs necessary to make the sale. Inventories held for 
trading are classified as current even if not expected to be realised 
within the next 12 months. 

 
Land Held for Resale 
Land purchased for development and/or resale is valued at the lower 
of cost and net realisable value.  
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Cost includes the cost of acquisition, development and interest 
incurred on the financing of that land during its development. Interest 
and holding charges incurred after development is complete are 
recognised as expenses.  

 
Revenue arising from the sale of property is recognised in the 
statement of comprehensive income as at the time of signing a binding 
contract of sale. 

 
Land held for resale is classified as a current except where it is held as 
a non-current based on Council’s intention to release for sale. 

 
(h) Fixed Assets 

Initial Recognition 
All assets are initially recognised at cost. Cost is determined as the fair 
value of the of the assets given as consideration plus costs incidental 
to the acquisition. For assets acquired at no cost or for nominal 
consideration, cost is determined as fair value at the date of 
acquisition. The cost of non-current assets constructed includes the 
cost of all materials, direct labour and variable or fixed overheads. 

 
Revaluation 
Certain asset classes may be revalued on a regular basis such that 
the carrying values are not materially different from fair value. For 
infrastructure and other asset classes where no active market exists, 
fair value is determined to be the current replacement cost of an asset 
less, where applicable, accumulated depreciation calculated on a 
basis to reflect the already consumed or expired future economic 
benefits. 

 
Those assets carried at a revalued amount, being their fair value at the 
date of revaluation less any subsequent accumulated depreciation and 
accumulated impairment losses, are to be revalued with sufficient 
regularity to ensure the carrying amount does not differ significantly 
from that determined using fair value at a balance date. 

 
Land under Roads 
In Western Australia, all land under roads is Crown Land, the 
responsibility for managing which, is vested in the local government. 

 
Effective as at 1 July 2008, Council elected not to recognise any value 
for land under roads acquired on or before 30 June 2008. This accords 
with the treatment available in Australian Accounting Standard 
AASB1051 – Land Under Roads and the fact Local Government 
(Financial Management) Regulation 16(a)(i) prohibits local 
governments from recognising such land as an asset.  In respect of 
land under roads acquired on or after 1 July 2008, as detailed above, 
Local Government (Financial Management) Regulation 16(a)(i) 
prohibits local governments from recognising such land as an asset. 



SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 92 

 

Whilst such treatment is inconsistent with the requirements of 
AASB1051, Local Government (Financial Management) Regulation 
4(2) provides, in the event of such an inconsistency, the Local 
Government (Financial Management) Regulations prevail.  

 
Consequently, any land under roads acquired on or after 1 July 2008 
is not included as an asset of the Council. 

 
(i) Depreciation of Non-Current Assets 

All non-current assets having a limited useful life are separately and 
systematically depreciated over their useful lives in a manner which 
reflects the consumption of the future economic benefits embodied in 
those assets. 

 
Depreciation is recognised on a straight-line basis, using rates which 
are reviewed each reporting period. Major depreciation periods are: 

 
Buildings 33 to 100 years 
Furniture & Equipment 10 years 
Plant & Equipment 5 to 15 years 
-Heavy  15 years 
-Other  7.5 years 
-Light Vehicles not depreciated 
Sealed Roads & Streets 
clearing & earthworks not depreciated 
construction/road base 50 years 
original surfacing and 
major re-surfacing 
-bituminous seals 20 years 
-asphalt surfaces 25 years 
Gravel Roads 
clearing and earthworks not depreciated 
construction/road base 50 years 
gravel sheet 12 years 
Formed Roads (unsealed) 
clearing and earthworks not depreciated 
construction/road base 50 years 
Footpaths – slab 40 years 
Sewerage Piping 100 years 
Water Supply piping & drainage systems 75 years  

 
(j) Investments & Other Financial Assets 

Classification 
Council classifies its investments in the following categories: financial 
assets at fair value through profit or loss, loans and receivables, held-
to-maturity investments and available-for-sale financial assets.  The 
classification depends on the purpose for which the investments were 
acquired.  Management determines the classification of its investments 
at initial recognition and, in the case of assets classified as held-to-
maturity, re-evaluates this designation at each balance date. 
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 (i)  Financial assets at fair value through profit and loss 
Financial assets at fair value through profit or loss are financial 
assets held for trading.  A financial asset is classified in this 
category if acquired principally for the purpose of selling in the 
short term.  Derivatives are classified as held for trading unless 
they are designated as hedges.  Assets in this category are 
classified as current assets. 

 
(ii) Loans and receivables  

Loans and receivables are non-derivative financial assets with 
fixed or determinable payments that are not quoted in an active 
market.  They are included in current assets, except for those with 
maturities greater than 12 months after the balance sheet date 
which are classified as non-current assets.  Loans and receivables 
are included in trade and other receivables in the statement of 
financial position. 

 
(iv)  Available-for-sale financial assets 

Available-for-sale financial assets, comprising principally 
marketable equity securities, are non-derivatives that are either 
designated in this category or not classified in any of the other 
categories.  They are included in non-current assets unless 
management intends to dispose of the investment within 12 
months of the balance sheet date.  Investments are designated as 
available-for-sale if they do not have fixed maturities and fixed or 
determinable payments and management intends to hold them for 
the medium to long term. 

 
Recognition and derecognition 
Regular purchases and sales of financial assets are recognised on 
trade-date – the date on which Council commits to purchase or sell the 
asset.  Investments are initially recognised at fair value plus 
transaction costs for all financial assets not carried at fair value 
through profit or loss.  Financial assets carried at fair value through 
profit or loss are initially recognised at fair value and transaction costs 
are expensed in the statement of comprehensive income.  Financial 
assets are derecognised when the rights to receive cash flows from 
the financial assets have expired or have been transferred and Council 
has transferred substantially all the risks and rewards of ownership. 

 
When securities classified as available-for-sale are sold, the 
accumulated fair value adjustments recognised in equity are included 
in the statement of comprehensive income as gains and losses from 
investment securities. 

 
Subsequent Measurement 
Loans and receivables and held-to-maturity investments are carried at 
amortised cost using the effective interest method. 
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Available-for-sale financial assets and financial assets at a fair value 
through profit and loss are subsequently carried at fair value. Gains or 
losses arising from changes in the fair value of the financial assets at 
fair value through profit or loss category are presented in the 
statement of comprehensive income with other income or expenses in 
the period which they arise. Dividend income from financial assets at 
fair value through profit and loss is recognised in the statement of 
comprehensive income as part of the revenue from continuing 
operations when Council’s right to receive payments is established. 
Changes in the fair value of other monetary and non-monetary 
securities classified as available-for-sale are recognised in equity.  
 
Impairment 
Council assesses at each balance date whether there is objective 
evidence that a financial asset or group of financial assets is impaired. 
In the case of equity securities classified as available-for-sale, a 
significant or prolonged decline in the fair value of a security below its 
cost is considered as an indicator  that the securities are impaired. If 
any such evidence exists for available-for-sale financial assets, the 
cumulative loss- measured as the difference between the acquisition 
cost and the current fair value, less any impairment loss on that 
financial asset previously recognised in profit or loss – is removed from 
equity and recognised in the statement of comprehensive income. 
Impairment losses recognised in the statement of comprehensive 
income on equity instruments classified as available-for-sale and are 
not reversed through the statement of comprehensive income. 

 
(k) Estimation of Fair Value 

The fair value of financial assets and financial liabilities must be 
estimated for recognition and measurement on for disclosure 
purposes. 

 
The fair value of financial instruments traded in active markets is 
based on quoted market prices at balance date. 

 
The fair value of financial instruments that are not traded in an active 
market is determined using valuation techniques. Council uses a 
variety of methods and makes assumptions that are based on market 
conditions existing at each balance date. These include the use of 
recent arm’s length transactions, reference to other instruments that 
are substantially the same, discounted cash flow analysis, and option 
pricing models making maximum use of market inputs and relying as 
little as possible on entity-specific inputs. 

 
Quoted market prices or dealer quote for similar instruments are used 
for long-term debt instruments held. Other techniques, such as 
estimated discounted cash flows, are used to determine fair value on 
the remaining financial instruments. 
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The nominal value less estimated credit adjustments of trade 
receivables and payables are assumed to approximate their fair 
values. The fair value of financial liabilities for disclosure purposes is 
estimated by discounting the future contractual cash flows at the 
current market interest rate that is available to the Council for similar 
financial instruments. 

 
(l) Impairment 

In accordance with the Australian Accounting Standards the Council’s 
assets, other than inventories are assessed at each balance date to 
determine whether there is any indication they may be impaired.  

 
Where such an indication exists, an estimate of the recoverable 
amount of the asset is made in accordance with the AASB 136 
‘Impairment of Assets’ and appropriate adjustments made. 

 
An impairment loss is recognised whenever the carrying amount of an 
asset or its cash-generating unit exceeds its recoverable amount. 
Impairment losses are recognised in the statement of comprehensive 
income.  

 
For non-cash generating assets such as roads, drains, public buildings 
and the like, value in use is represented by the depreciated 
replacement cost of the asset. 

 
(m) Trade & Other Payables 

Trade and other payables are carried at amortised cost. They 
represent liabilities for goods and services provided to the Municipality 
prior to the end of the financial year that are unpaid and arise when the 
Municipality becomes obliged to make future payments in respect of 
the purchase of these goods and services. The amounts are 
unsecured and are usually paid within 30 days of recognition. 

 
(n) Employee Benefits 

The provisions for employee benefits relates to amounts expected to 
be paid for long service leave, annual leave, wages and salaries that 
are calculated as follows: 
 
(i) Wages, Salaries, Annual Leave and Long Service Leave (Short-

term Benefits) 
The provision for employees’ benefits to wages, salaries, annual 
leave and long service leave expected to be settled within 12 
months represents the amount the municipality has a present 
obligation to pay resulting from employees services provided to 
balance date. The provision has been calculated at nominal 
amounts based on remuneration rates the Council expects to pay 
and includes related on-costs. 
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(ii) Long Service Leave (Long-term Benefits) 
The liability for long service leave is recognised in the provision for 
employee benefits and measured as the present value of 
expected future payments to be made in respect of services 
provided by employees up to the reporting date using the 
projected unit credit method.  
 
Consideration is given to expected future wage and salary levels, 
experience of employee departures and periods of service. 
Expected future payments are discounted using market yields at 
the reporting date on national government bonds with terms to 
maturity and currency that match as closely as possible, the 
estimated future cash outflows. Where Council does not have the 
unconditional right to defer settlement beyond 12 months the 
liability is recognised as a current liability. 
 

(o) Interest-bearing Loans & Borrowings 
All loans and borrowings are initially recognised at the fair value of the 
consideration received less directly attributable transaction costs. 

 
After initial recognition, interest-bearing loans and borrowings are 
subsequently measured at amortised cost using the effective interest 
method. Fees paid on the establishment of loan facilities that are yield 
rated are included as part of the carrying amount of the loans and 
borrowings. Borrowings are classified as current liabilities unless the 
Council has an unconditional right to defer settlement of the liability for 
at least 12 months after the balance date. 

 
Borrowing Costs 
Borrowing costs are recognised as an expense when incurred except 
where they are directly attributable to the acquisition, construction or 
production of a qualifying asset. Where this is the case, they are 
capitalised as part of the cost of the particular asset. 

 
(p) Provisions 

Provisions are recognised when: The Council has a present legal or 
constructive obligation as a result of past events; it is more likely than 
not that an outflow of resources will be required to settle the obligation; 
and the amount has been reliably estimated. 
Provisions are not recognised for future operating losses. 

 
Where there are a number of similar obligations, the likelihood that an 
outflow will be required in settlement is determined by considering the 
class of obligations as a whole. A provision is recognised even if the 
likelihood of an outflow with respect to any one item included in the 
same class of obligations may be small. 

 
(q) Leases 
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Leases of fixed assets, where substantially all the risks and benefits 
incidental to the ownership of the asset, but not legal ownership, are 
transferred to the company, are classified as finance leases.  
Finance leases are capitalised recording an asset and a liability equal 
to the present value of the minimum lease payments, including any 
guaranteed residual value. Leased assets are amortised over their 
estimated useful lives. Lease payments are allocated between the 
reduction of the lease liability and the lease interest expense for the 
period. 

 
(r) Joint Venture 

The municipality’s interest in a joint venture has been recognised in 
the financial statements by including its share of any assets, liabilities, 
revenues and expenses of the joint venture within the relevant items 
reported in the statement of financial position and statement of 
comprehensive income. Information about the joint venture is set out in 
Note 16. 

 
(s) Rates, Grants, Donations and Other Contributions 

Rates, grants, donations and other contributions are recognised as 
revenues when the local government obtains control over the assets 
comprising the contributions. Control over assets acquired from rates 
is obtained at the commencement of the rating period or, where 
earlier, upon receipt of the rates. 

 
Where contributions recognised as revenues during the reporting 
period were obtained on the condition that they be expended in a 
particular manner or used over a particular period, and those 
conditions were undischarged as at the reporting date, the nature of 
and amounts pertaining to those undischarged conditions are 
disclosed in Note 2(c). That note also discloses the amount of 
contributions recognised as revenues in a previous reporting period 
which were obtained in respect of the local government’s operation for 
the current reporting period. 

 
(t) Superannuation 

The Council contributes to the Local Government Superannuation 
Scheme and the Occupational Superannuation Fund. Both funds are 
defined contribution schemes. 

 
Contributions to defined contribution plans are recognised as an 
expense as they become payable. Prepaid contributions are 
recognised as an asset to the extent that a cash refund or a reduction 
in the future payments is available. 

 
(u) Current & Non-Current Classification 

In the determination of whether an asset or liability is a current or non-
current, consideration is given to the time when each asset or liability 
is expected to be settled.  
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The asset or liability is classified as a current if it is expected to be 
settled within the next 12 months, being the Council’s operational 
cycle. In the case of liabilities where Council does not have the 
unconditional right to defer settlement beyond 12 months, such as 
vested long service leave, the liability is classified as current even if 
not expected to be realised in the next 12 months. Inventories held for 
trading are classified as current even if not expected to be realised in 
the 12 months except for land held for resale where it is held as a non-
current based on Council’s intentions to release for sale. 

 
(v) Rounding Off Figures 

All figures shown in this annual financial report, other than a rate in the 
dollar, are rounded to the nearest dollar. 

 
(w) Comparative Figures 

Where required, comparative figures have been adjusted to conform 
with changes in presentation for the current financial year. 

 
(x) Budget Comparative Figures 

Unless otherwise stated, the budget comparative figures shown in this 
annual financial report relate to the original budget estimate for the 
relevant item of disclosure.  
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 CORPORATE CREDIT CARDS 1.30
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 19 June 2012 
Amended: 21 April 2015; 17 October 2017 

 
 
Objective: To establish rules for the use of the Shire of Corrigin credit cards and the 

responsibilities of cardholders using the Shire’s corporate credit cards. 
 

The policy ensures that the risks associated with credit card use are 
minimised while providing cardholders with a convenient method of 
purchasing goods and services on behalf of the Shire.  

 
Policy: Authority for the Use of Corporate Credit Cards 

Shire of Corrigin Corporate Credit Cards may be issued to the following 
Shire of Corrigin employees, with credit card limits as described. 
 
Officer Credit Card Limit 
Chief Executive Officer $20,000 

Deputy Chief Executive Officer $10,000 

Manager Works & Services $10,000 

 
Approval for additional credit card holders and any change to credit card 
limits must be approved by Council. 
 
The Local Government Act 1995 does not allow for the issue of Credit 
Cards to elected members.  A Local Government can only pay allowances 
or reimburse expenses to an elected member. 
 
An agreement between the cardholder and the Shire of Corrigin is to be 
signed which sets out the cardholders responsibilities, legal obligations and 
action to be taken in the event that the cardholder fails to comply with 
procedures. 
 
A register to be kept of all current cardholders which includes card number, 
expiry date of credit card, credit card limit and details of goods and 
services the cardholder has authority to purchase.   
 
Purchases and Use of Corporate Credit Cards 
The Shire’s Corporate Credit Cards shall only be used for purchase of 
goods and services in the performance of official duties for which there is a 
budget provision. Under no circumstances are they to be used for personal 
or private purposes or for the withdrawal of cash. 
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A compliant tax invoice/receipt must be provided for all purchases 
(irrespective whether it has been purchased Where purchases are made 
by facsimile, over the telephone or on the internet). a compliant tax 
invoice/receipt should be requested to support the purchase.  The tax 
invoice/receipt and purchase order to be forward to Council’s Finance 
Officer as soon as received. prior to the last day of the month. Credit Card 
purchases will be checked and processed in accordance with normal 
accounts authorisation and payment processes. Credit Card Statements to 
be reviewed and reconciled by the Manager Finance monthly. 

 
Card Lost or Stolen 
Cards that are lost or stolen must be reported immediately by the 
cardholder to the issuing banker by telephone.  At the earliest opportunity 
cardholders to advise Council’s Chief Executive Officer, Deputy Chief 
Executive Officer, Manager Finance so that the cancellation of the cards 
can be confirmed and a reconciliation of the card account from the date the 
card was lost or stolen may be performed. 

 
Misuse of Corporate Credit Cards 
Cards which show unreasonable or unauthorised expenditure will be 
subject to review and may result in the withdrawal of the card from the 
cardholder.  

 
Recovery of Unauthorised Expenditure 
Unauthorised expenditure and expenditure of a private nature that is 
proved to be inappropriate will be recovered by deductions from the 
officer’s salary. 

 
Rewards/Bonus Points 
Where the Corporate Cards carry rewards or bonus points, these points 
will be accumulated in the name of the Shire of Corrigin.  The Chief 
Executive officer will decide how these points are to be utilised.  Under no 
circumstances are reward or bonus points to be redeemed for an officer’s 
private benefit. 

 
Return of Cards 
In the event that a cardholder’s employment ceases with the Shire of 
Corrigin, the credit card is to be handed to the Chief Executive Officer or 
Deputy Chief Executive Officer  Manager Finance for cancellation of the 
corporate card account and destruction of card. Credit Cards are not to be 
transferred to other users. 
 
Credit Card Reporting 
A report is provided to Council on a monthly basis that addresses (but not 
limited to) an independent assessment undertaken by the Manager 
Finance along with a copy of the Credit Card statement. 
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 MOTOR VEHICLE REPLACEMENT 1.31
 

 
Policy Owner: Corporate Services   
Person Responsible: Chief Executive Officer and Deputy Chief Executive Officer  
Date of Approval: 17 November 2009 
Amended: * 

 
 
Objective: To facilitate better understanding and minimise the whole of life costs for 

the Shire of Corrigin light vehicle fleet. 
 
Policy: Fleet cycle costs vary regularly due to a variety of factors including fuel 

costs, used vehicle prices, and market and industry trends.  The Shire will 
review these costs and replacement periods on a regular basis to ensure 
the most cost effective outcome at all times as part of the development of 
annual budgets and long term financial plan including the plant 
replacement program. 
 
Regular advice will be sought from vehicle dealers on the optimum 
changeover period and vehicle type to minimise the whole of life costs to 
the Shire.  This information will provide the basis of decision making as to 
when optimum replacement/changeover of light vehicles is deemed 
appropriate as market industry trends vary.   
 
Vehicle changeover cycles will then be determined by Council through 
consultation between the Chief Executive Officer and the Deputy Chief 
Executive Officer after consideration of prevailing market conditions. 
Changeover will generally occur between two and three years or 30,000 to 
100,000km. At all times, the net cost to Council will be the primary 
consideration in order to minimise change over costs.  
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 RISK MANAGEMENT  1.32
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer 
Date of Approval: 21 October 2014 
Amended: 21 April 2015 

 
 
Objective: The Shire of Corrigin (“the Shire”) Risk Management Policy documents the 

commitment and objectives regarding managing uncertainty that may 
impact the Shire’s strategies, goals or objectives. 

Policy: It is the Shire’s Policy to achieve best practice (aligned with AS/NZS ISO 
31000:2009 Risk management), in the management of all risks that may 
affect the Shire, its customers, people, assets, functions, objectives, 
operations or members of the public. 
 
Risk Management will form part of the Strategic, Operational, Project and 
Line Management responsibilities and where possible, be incorporated 
within the Shire’s Integrated Planning Framework. 
 
The Shire’s Management Team will determine and communicate the Risk 
Management Policy, Objectives and Procedures, as well as, direct and 
monitor implementation, practice and performance. 
 
Every employee within the Shire is recognised as having a role in risk 
management from the identification of risks to implementing risk treatments 
and shall be invited and encouraged to participate in the process. 
 
Consultants may be retained at times to advise and assist in the risk 
management process, or management of specific risks or categories of 
risk. 
 
Definitions (from AS/NZS ISO 31000:2009) 
Risk: Effect of uncertainty on objectives. 
 
Note 1:  An effect is a deviation from the expected – positive or 

negative. 
 
Note 2: Objectives can have different aspects (such as financial, health 

and safety and environmental goals) and can apply at different 
levels (such as strategic, organisation-wide, project, product or 
process). 

 
Risk Management: Coordinated activities to direct and control an 
organisation with regard to risk. 
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Risk Management Process: Systematic application of management 
policies, procedures and practices to the activities of communicating, 
consulting, establishing the context, and identifying, analysing, evaluating, 
treating, monitoring and reviewing risk. 

 
Risk Management Objectives 
 Optimise the achievement of our vision, mission, strategies, goals and 

objectives. 
 Provide transparent and formal oversight of the risk and control 

environment to enable effective decision making. 
 Enhance risk versus return within our risk appetite. 
 Embed appropriate and effective controls to mitigate risk. 
 Achieve effective corporate governance and adherence to relevant 

statutory, regulatory and compliance obligations. 
 Enhance organisational resilience. 
 Identify and provide for the continuity of critical operations 
 
Risk Appetite 
The Shire quantified its risk appetite through the development and 
endorsement of the Shire’s Risk Assessment and Acceptance Criteria. The 
criteria are included within the Risk Management Procedures and are 
subject to ongoing review in conjunction with this policy. 
 
All organisational risks to be reported at a corporate level are to be 
assessed according to the Shire’s Risk Assessment and Acceptance 
Criteria to allow consistency and informed decision making. For operational 
requirements such as projects or to satisfy external stakeholder 
requirements, alternative risk assessment criteria may be utilised, however 
these cannot exceed the organisation’s appetite and are to be noted within 
the individual risk assessment. 
 
Roles, Responsibilities & Accountabilities 
The Chief Executive Officer is responsible for the allocation of roles, 
responsibilities and accountabilities.  These are documented in the Risk 
Management Procedures (Operational Document).  
 
Monitor & Review 
The Shire will implement and integrate a monitor and review process to 
report on the achievement of the Risk Management Objectives, the 
management of individual risks and the ongoing identification of issues and 
trends. 
 
This policy will be kept under review by the Shire’s Management Team and 
its employees. It will be formally reviewed annually. 
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 HEALTH SAFETY & ENVIRONMENT  1.33
 

 
Policy Owner: Governance & Compliance 
Person Responsible: Deputy Chief Executive Officer Chief Executive Officer 
Date of Approval: 18 November 2014 
Amended: 21 April 2015; 17 October 2017 

 
 
Objective: The Shire of Corrigin Council and Executive is committed to achieving zero 

harm within the Shire’s working environment to all persons employed or 
engaged by the Shire in any capacity. 

 
Policy: The Shire of Corrigin seeks to efficiently provide a wide range of vital 

services to residents and visitors to our region.  We are an equal 
opportunity employer committed to providing and maintaining an 
environmentally conscious, safe and healthy workplace for all employees 
and those who may be affected by our work operations. This commitment 
is consistently demonstrated through the behaviours of our management 
and employees at the workplace.  
 
Responsibilities for addressing safety, health and environmental concerns 
are shared by everyone at the Shire of Corrigin.  Our management 
representatives acknowledge specific responsibility for providing and 
maintaining a legislatively compliant working environment where persons 
at the workplace are not exposed to hazards and are provided with 
adequate resources, education and training to meet our safety, health and 
environmental obligations. Employees assist our management team to fulfil 
obligations through actively ensuring their own safety and that of others in 
the workplace.  
 
All workers engaged with the Shire of Corrigin are required to report in a 
timely manner any incident, hazard or issues that are identified as posing a 
risk to health, safety or to the environment. These are promptly managed in 
accordance with the hierarchy of risk controls and accepted risk 
management principles. 
 
At the Shire of Corrigin, we vigorously monitor our environmental impact 
and we are committed to continually improving our environmental 
performance through the prevention of pollution, efficient use of resources, 
waste minimisation, reuse and recycling practices. Our environmental 
intent is to ensure that our operations are conducted in a manner that 
contributes to the overall environmental sustainability of Australia. 
 
We are proud of our excellent workplace safety and environmental record 
and are committed to continuously improving our workplace safety and 
health performance aimed at the elimination of workplace injury through 
the achievement of the specific targets and objectives which are 
documented in our Safety, Health and Environmental Management Plan. 
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Our Safety, Health and Environmental Management Plan is supported by a 
procedural framework intended to guide our employees and subcontractors 
to work safely and in an environmentally conscious manner including, but 
not limited to, compliance with all applicable legislative regulatory 
requirements, relevant Australian Standards and with all other 
requirements to which our organisation subscribes. 
 
This Safety, Health and Environmental Policy and our supporting 
management systems documentation are regularly reviewed in line with 
continual improvement and occupational health and safety management 
system recommendations.  
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 WORKPLACE BEHAVIOUR POLICY 1.34
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 21 April 2015 
Amended: * 

 
 
Objective: The Shire of Corrigin is committed to providing a workplace that is free 

from discrimination, harassment, bullying and victimisation for all 
employees and members of the community.  The Shire believes that in 
providing such a workforce it will enable all employees to feel safe, secure 
and free from intimidation when they are at work.  

The Shire of Corrigin prohibits any form of unacceptable behaviour in the 
workplace and encourages all employees to report any unacceptable 
behaviour to the Manager, Supervisor, Deputy Chief Executive Officer or 
Chief Executive Officer. 

Any breach of the Workplace Behaviour Policy will be considered a serious 
matter that will be investigated and may result in disciplinary action 
including termination of employment. 

 
Scope and Responsibilities: 

The policy applies to any person involved in the Shire of Corrigin, including 
all employees, potential employees, contractors, volunteers and visitors.  
All employees are responsible for ensuring that their behaviour reflects the 
standards of conduct outlined in the Shire of Corrigin Code of Conduct, 
policies and procedures and builds on a positive workplace culture.  All 
employees must take responsibility for reporting improper conduct or 
misconduct which has been, or may be occurring in the workplace.   
 
This policy applies to all activities during the course of work within the Shire 
of Corrigin including: 

 In the workplace, including work outside normal working hours; 
 During work activities, including dealing with members of the public; 

and 
 At work related events, including conferences and social functions 

outside work premises. 

Managers have a special responsibility to support employees in achieving 
these goals by leading by example and assisting employees to understand 
Council policies and procedures.  They must also take all reasonable steps 
to ensure that the workplace is free from unacceptable behaviour. 
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Policy: Discrimination 
Discrimination is treating a person less favourably on the basis of certain 
characteristics they possess and it can happen either directly or indirectly 
and be intentional or unintentional. 
 
Direct discrimination occurs when a person is treated less favourably 
than another person in the same or similar circumstances, because of any 
of the grounds or attributes listed below. 
 
Indirect discrimination occurs when an apparently neutral rule has a 
negative effect on a substantially higher proportion of people with a 
particular attribute or characteristic, such as those listed below, compared 
to people without that attribute or characteristic, and the rule is 
unreasonable in the circumstances. 

For example, the minimum height requirement that used to exist in the 
police force directly discriminated against short people on the basis of 
physical appearance, and indirectly discriminated against women and 
people of certain races, who tend to be shorter.  

Unacceptable grounds or attributes of discrimination 
Discrimination based on any of the following grounds or attributes is 
unacceptable: 
 Age 
 Family responsibility 
 Family status  
 Gender 
 Gender history 
 Disability or impairment 
 Marital status 
 Political conviction 
 Pregnancy 
 Race 
 Racial harassment 
 Religious conviction 
 Sexual harassment 
 Sexual orientation 
 Spent conviction 
 Personal association: In some of the listed circumstances the Equal 

Opportunity Act 1984 may apply to a relative or person who has a 
close relationship to a person affected by these grounds. 

Examples of discriminatory behaviour 
Discrimination may involve: 
 Offensive ‘jokes’ or comments about another person’s racial or ethnic 

background, sex, sexual preference, age, disability, and the like. 
 Displaying pictures, calendars, pin-ups, posters, computer images 

(e.g. in electronic mail messages), which are offensive or derogatory. 
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 Expressing negative stereotypes of particular groups, for example, 
‘married women shouldn’t be working’. 

 Judging a person on characteristics such as religious or political 
beliefs, cultural practices, sex or age rather than work performance. 

 Using stereotypes or assumptions when making decisions about a 
person’s career. 

 
Exceptions 
In some situations the legislation may provide exceptions to discrimination 
or permit what would otherwise be unlawful discrimination.  In these 
circumstances discrimination will be permissible. For example, while it is 
unacceptable to discriminate against a person with disability, what would 
otherwise be unlawful discrimination may be justified if the person cannot 
perform the inherent requirements of their position.  
 
Responsibilities  
Liability of people involved in unlawful acts 
A person who causes, instructs, induces, aids or permits another person to 
do something that is unlawful under the Act shall be considered to have 
done the act themselves. 
 
Vicarious liability 
When an employee, or agent, in connection with their employment, does 
something which is unlawful under the Act, their organisation, employer or 
principal will be liable for that act. 
 
Refer to the Equal Opportunity Act 1984 for more information. 

Sexual harassment 
A person sexually harasses another person if they: 
 Make an ‘unwelcome sexual advance’. 
 Make an ‘unwelcome request for sexual favours’. 
 Engage in other ‘unwelcome conduct of a sexual nature’.  
and the behaviour must be such that the harassed person has reasonable 
grounds to believe if they reject the advance, refuse the request or object 
to the conduct they will be disadvantaged, or they are in fact 
disadvantaged. 
 
‘Conduct of a sexual nature’ can take many forms including, but not limited 
to: 
 Unwelcome physical touching, hugging or kissing. 
 Making, orally or in writing, any remark or statement with sexual 

connotations to a person or about a person. 
 Making any gesture, action or comment of a sexual nature. 
 Staring or leering at someone, or at parts of their body. 
 Suggestive comments or jokes. 
 Insults or taunts based on sex. 
 Sexually explicit pictures, e-mails or text messages. 
 Intrusive questions about an employee’s private life or body. 
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Motive or intention is irrelevant 
Sexual harassment is unwelcome, uninvited behaviour which is offensive 
from the viewpoint of the person being harassed. It does not matter that 
the offender did not mean or intend to sexually harass the other person. In 
other words, an offender’s ‘innocent intent’ is irrelevant. 
 
Examples of sexual harassment 
Sexual harassment can involve any physical, visual, verbal or non-verbal 
conduct of a sexual nature including both one-off incidents or a series of 
incidents. It also includes workplace behaviour or behaviour in connection 
with work, for example, at a Christmas party or at a work function outside 
of work hours. Depending on the circumstances, other examples of sexual 
harassment include: 
 Displays of sexually graphic material including posters, pictures, 

calendars, cartoons, graffiti or messages left on boards or desks. 
 Electronic mail messages, voice mail messages, screen savers, any 

material of a sexual nature downloaded from the internet, or viewed on 
a computer, offensive telephone calls, faxes, or gifts. 

 Deliberate and unnecessary physical contact, such as patting, 
pinching, fondling or deliberately brushing against another body, 
attempts at kissing. 

 Leering or staring at a person’s body. 
 Inappropriate ‘humour’ such as smutty or sexist jokes or comments. 
 Innuendo, including sexually provocative remarks, suggestive or 

derogatory comments about a person’s physical appearance, 
inferences of sexual morality or tales of sexual performance. 

 Repeatedly asking someone out, especially after prior refusal. 
 Intrusive inquiries into a person’s private life or in reference to a 

person’s sexuality. 
 
Behaviour can breach this policy even if it is not unlawful 
The Shire of Corrigin may decide that behaviour breaches this policy even 
if a complaint has not been raised. For example, storing and viewing 
sexually explicit images in the workplace or on a computer at work may 
constitute sexual harassment under this policy, even if a complaint has not 
been made against the offender. This behaviour is still unacceptable at 
work, even if it is not unlawful, and may result in disciplinary action being 
taken, including termination of employment. 
 
Alcohol and functions  
Everyone who works for the Shire of Corrigin is expected to behave in a 
professional and appropriate manner at all work related events, including 
client or social functions, industry events and conferences. Alcohol is no 
excuse for unacceptable behaviour.  

 
Bullying 
Workplace bullying is repeated, unreasonable or inappropriate behaviour 
directed towards an employee, client, contractor or other external party that 
creates a risk to their health and safety.  
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Unreasonable behaviour is that which victimises, humiliates, undermines or 
threatens the person being bullied, or would reasonably be expected to do 
so.  
 
Bullying breaches this policy and also the Shire of Corrigin’s Health, Safety 
and Environment policy which provides that all workers must take 
reasonable care for the health and safety of their co-workers.  
 
Examples of bullying 
Bullying is defined by the effect of the behaviour, even though there may 
not be a specific intent to bully. Bullying may include one or more 
behaviours. Bullying may also include violence and aggression. Where 
bullying involves assault or threat of assault it may become a police matter. 
There are two main types of bullying behaviour, overt and covert. 
 
Examples of overt bullying include: 
 Abusive, insulting or offensive language. 
 Behaviour or language that frightens, humiliates, belittles or degrades, 

including criticism that is delivered with yelling and screaming. 
 Inappropriate comments about a person’s appearance, lifestyle, or 

their family. 
 Teasing or regularly making someone the brunt of pranks or practical 

jokes. 
 Interfering with a person’s personal effects or work equipment. 
 Harmful or offensive initiation practices. 
 Isolation of workers from others. 
 Physical assault or threats. 
 
Covert behaviour that undermines, treats less favourably or disempowers 
others is also bullying, for example: 
 Overloading a person with work or not providing enough work. 
 Setting timelines that are difficult to achieve or constantly changing 

deadlines. 
 Constantly setting tasks that are below or beyond a person’s skill level. 
 Ignoring or isolating a person. 
 Deliberately denying access to information, consultation or resources. 
 Unfair treatment in relation to accessing workplace entitlements such 

as leave or training. 
 

What bullying does not include 
Bullying does not include: 
 Genuine and reasonable disciplinary procedures. 
 Constructively delivered feedback or counselling that is intended to 

assist employees to improve their work performance or the standard of 
their behaviour. For example, objective comments which indicate 
observable performance deficiencies. 

 Directing and controlling how work is done (a fundamental right of all 
employers)  
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Victimisation 
Victimisation means subjecting or threatening to subject someone to a 
detriment (as defined below), as a form of retribution in response to an 
actual or possible discrimination, harassment or bullying issue. The 
complaint need not actually have been made; it is sufficient that the original 
issue could have been raised as a discrimination, harassment or bullying 
complaint, or that an individual: 
 Intends to make a complaint. 
 Makes a complaint.  
 Intends to provide information as a witness.  
 Provides information as a witness.  
 Supports an individual who intends to make a complaint.  
 Supports an individual who has made a complaint.  
 Is believed to have done any of the above.  
 
Victimisation also applies to anyone giving evidence about a complaint. 
 
What is a detriment? 
A detriment in employment includes demotion, dismissal, transfer, 
suspension, loss of a benefit, being ostracised from work or work related 
social functions, or being the subject of gossip or innuendo. 
 
Our approach 
The Shire of Corrigin does not permit retaliation against a person just 
because they propose to, have, or are believed to have made a complaint 
of unacceptable behaviour under this policy, equal opportunity legislation 
or occupational health and safety legislation. 
 
If someone raises a complaint with you about your behaviour 
If a person raises a complaint directly with you about your behaviour, you 
should appreciate that they are letting you know that they find your 
behaviour unacceptable. They are giving you an opportunity to change 
your behaviour, and possibly prevent a formal complaint from being made 
against you. If someone does raise a complaint with you about your 
behaviour, you should consider monitoring and changing your behaviour, 
and you should not victimise the person making the complaint. 
 
If you are concerned about a complaint raised directly with you, or the 
person who has raised the complaint, you are encouraged to discuss this 
with the Chief Executive Officer or the Deputy Chief Executive Officer. 
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 EQUAL EMPLOYMENT OPPORTUNITY 1.35
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 

Manager Works and Services 
Date of Approval: 15 August 2006 
Amended: 21 April 2015 

 
 
Objective: To ensure that the Shire conducts the recruitment of staff in accordance 

with legislation, and in conjunction with sound management practices. 

Policy: 
(a) The Shire will recognise its legal obligations under the Equal 

Opportunities Act 1984 and shall actively promote Equal 
Employment Opportunity based solely on merit to ensure that 
discrimination does not occur on the grounds of gender, age, marital 
status, pregnancy, race, disability, religious or political convictions. 

(b) All employment training with the Shire shall be directed towards 
providing equal opportunity to all employees provided their relevant 
experience, skills and ability meet the minimum requirements for such 
training. 

(c) All promotional policies and opportunities with the Shire shall be 
directed towards providing equal opportunity to all employees provided 
their relevant experience, skills and ability meet the minimum 
requirements for such promotion. 

(d) All offers of employment within the Shire shall be directed towards 
providing equal opportunity to prospective employees provided their 
relevant experience, skills and ability meet the minimum requirements 
for engagement. 

(e) The Shire shall not tolerate harassment within its work place.  
Harassment is defined as any unwelcome, offensive action or remark 
concerning a person’s race, colour, language, ethnicity, age, political 
or religious convictions, gender, marital status or disability. 

(f) The equal employment opportunity goals of the Shire shall be 
designed to provide an enjoyable, challenging, involving, harmonious 
work environment for all employees where each has the opportunity to 
progress to the extent of their ability. 

(g) This policy applies to full time, part time, permanent, temporary and 
casual employees of the Shire of Corrigin. 

 
Grievance 
The Shire undertakes to treat any grievance under this policy fairly, quickly 
and in confidence.  It will treat each case on its merits having regard to the 
relevant legislation and the Shire’s Code of Conduct.  Determinations in 
relation to any grievance will be the responsibility of the relevant 
Manager(s).  Employees have the right to appeal any such determination 
to the Chief Executive Officer. 
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The above process is not intended to impede or prevent any action the 
employee may wish to take through an appropriate external tribunal. 
 
To be read in conjunction with the Shire of Corrigin Equal Employment 
Opportunity Management Plan 2017-2019 – adopted 15 November 2016 
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 PROTECTION FROM THE SUN FOR OUTDOOR WORK 1.36
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 21 April 2015 
Amended: * 

 
 
Objective: To provide guidelines for Shire staff to avoid harmful exposure to the 

elements. 
 
Policy: The minimum clothing requirements for outdoor employees shall be a long 

sleeve shirt and, long trousers.  Unless for safety related reasons shirt 
sleeves may be rolled up (refer to Staff Uniform policy). 

 
The basic dress code will apply all year round – exemptions may apply 
based upon written medical advice. 
 
Council will supply hats, long sleeve shirts and trousers and sunscreen 
appropriate for the nature of the work.  Council will not provide shorts. 
Wherever practicable, the Ultra-violet Protection Factor (UPF) of clothing 
fabric will be 30+ or better. 
 
An “outdoor employee” for the purpose of this document, is defined as a 
person whose regular daily duties require them to be in direct sunlight for 
more than one (1) hour per day on a cumulative basis. 

 
Use of sunscreen cream 
All outdoor employees will be supplied with sunscreen cream, which should 
be applied to their uncovered skin in accordance with manufacturer 
directions.  Information, instructions and supervision will be provided in the 
use of sunscreens (note Section 19(1)(b) of the Occupational Safety and 
Health Act 1984). In particular, this refers to their faces, ears, necks, 
backs of the hands, and legs if relevant.  The cream provided will be 
registered under Australian Standards and be of the SPF 30+ broad 
spectrum type. 
 
Exemptions may apply based on written medical advice. 
 
Other people who work outdoors 
Those people who work in direct sunlight for more than thirty (30) minutes 
(but less than one (1) hour) per day on a daily basis are also required to 
wear a broad brimmed hat or (equivalent) and sunscreen, both of which 
Council will supply. Such workers may be environmental health and 
building officers. 
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Supply and use of sun glasses 
All staff working outdoors shall, when practicable wear general purpose 
sun protection glasses, which comply with Australian Standards.  These 
will be made available to relevant staff as part of the standard personal 
protective equipment issue. 
 
Administrative and other controls 
While these policy guidelines are essentially about the type of garments 
worn, the implications to the wearer with respect to comfort and 
overheating problems are worthy of further mention. 
 
The key factors which may promote bodily overheating problems are: 
(a) Ambient and radiant temperature 
(b) Extent of air movement (wind) 
(c) Pace and physical demand of work 
(d) Adequacy of water replacement required by sweating 
(e) Humidity 
(f) Person’s clothing 
 
Note: Actual temperatures experienced by workers will differ 

considerably dependent on their workplace.  Working in a 
well-treed park will be vastly different to working on an open 
bitumen road. 

 
Thus some steps which should be taken include: 
1. All relevant staff should have ample supplies of fresh cool water where 

main water is unavailable a 5 litre water bottle will be provided to each 
person. 

2. Exploiting the use of natural shade. 
3. The erection of temporary shade where practicable. 
4. Rescheduling of particularly heavy work outdoors between the period 

10am to 2pm where practicable. 
5. Consideration of temporary cessation from physically demanding work 

for the time when severe heat related conditions are experienced. 
 
It is readily apparent that heavy work in particularly hot weather is not 
efficient work, without frequent stops, at least for drinks and possibly self-
dousing with water. Staff should report immediately to their supervisor any 
significant symptoms of bodily overheating.  Suitable education sessions 
should be conducted to ensure that staff members are aware of what these 
symptoms are and the effects of exposure to ultraviolet radiation. 
 
Consultation 
Council realises that the type of clothing worn in the field is of considerable 
importance to outdoor employees and hence people or their 
representatives will be consulted with respect to changes in style, type and 
fabric of clothing as issued in accordance with good management 
practices. (Note, also Section 35(1)(c) of the Occupational Safety and 
Health Act 1984). 
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Wherever practicable, the Council, having adopted a clothing policy will 
ensure that the style and fabric of garments is acceptable and appropriate 
to the relevant workforce. 
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 CONTRACTORS 1.37
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services 
Date of Approval: 15 August 2006 
Amended: 21 April 2015 

 
 
Objective: To ensure that Council employs suitably qualified and prepared contractors 

in conjunction with insurance and liability schemes through LGIS. 
 
Policy:  The Shire of Corrigin acknowledges it has the same Occupational Safety 

and Health obligations to contractors, and sub-contractors, as they do to 
their employees. 

 
As the Principal, the Shire of Corrigin understands its duty of care to 
contractors/sub-contractors and will conduct appropriate safety induction 
processes and training to ensure that safety standards within the Shire of 
Corrigin are recognised and obeyed by any contractors/sub-contractors 
working on Shire of Corrigin worksites.   
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 EMPLOYEE INDUCTION  1.38
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer; Deputy Chief Executive Officer; 
 Manager Works and Services; Governance Project Officer 
Date of Approval: 21 April 2015 
Amended: 17 October 2017 

 
 
Objective: To ensure the Shire of Corrigin inducts new employees in a structured and 

standardised method to effectively communicate the Shire’s goals, policies, 
procedures or standards to new employees. This will assist to integrate 
new employees into the Shire’s values and culture through the provision of 
counselling, coaching and mentoring, which are supported by the provision 
of information and learning materials to satisfy the technical or professional 
aspects of each job.  

 
Policy: The immediate manager/supervisor should carry out the induction to meet 

the needs of the new employee, taking into account such factors as; their 
experience, previous knowledge and requirements of the position. 
 
The Shire of Corrigin Induction Program should provide the new employee 
with: 
 an understanding of the Shires Occupational Safety and Health 

requirements and obligations; 
 an understanding of human resource procedures and entitlements; 
 clarifies their role, as outlined within their position description; 
 an understanding of their supervisor’s expectations; 
 a training and development program; 
 a set of probation goals to achieve; 
 an understanding of the Shire’s expectations regarding ethical 

behaviours; 
 knowledge of where to find information regarding the Shire’s policies 

and procedures. 
 

The induction program should discuss managing and supporting staff 
training along with staff development and performance management which 
should commence immediately. 
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 CODE OF CONDUCT  1.39
 

 
Policy Owner: Governance & Compliance 
Distribution:  All Elected Members and Staff 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 15 June 2010 
Amended: * 

 
Objective: PREAMBLE 

The Code of Conduct provides Council Members, Committee Members 
and staff in Local Government with consistent guidelines for an acceptable 
standard of professional conduct. The Code addresses in a concise 
manner the broader issue of ethical responsibility and encourages greater 
transparency and accountability in individual Local Governments. 

 
The Code is complementary to the principles adopted in the Local 
Government Act and regulations which incorporates four fundamental aims 
to result in :- 
(a) better decision-making by local governments; 
(b) greater community participation in the decisions and affairs of local 

governments; 
(c) greater accountability of local governments to their communities; and 
(d) more efficient and effective local government. 

 
The Code provides a guide and a basis of expectations for Council 
Members, Committee Members and staff.  It encourages a commitment to 
ethical and professional behaviour and outlines principles in which 
individual and collective Local Government responsibilities may be based. 

 
Policy: STATUTORY ENVIRONMENT  

The Code of Conduct observes statutory requirements of the Local 
Government Act 1995 (S 5.103 – Codes of Conduct) and Local 
Government (Administration) Regulations 1996 (Regs 34B and 34C). 

 
RULES OF CONDUCT  
Council Members acknowledge their activities, behaviour and statutory 
compliance obligations may be scrutinised in accordance with prescribed 
rules of conduct as described in the Local Government Act 1995 and Local 
Government (Rules of Conduct) Regulations 2007.  
 
1. ROLES  

1.1 Role of Council Member 
The primary role of a Council Member is to represent the 
community, and the effective translation of the community’s needs 
and aspirations into a direction and future for the Local 
Government will be the focus of the Council Member’s public life. 
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The Role of Council Members as set out in S 2.10 of the Local 
Government Act 1995 follows :  
“A Councillor —  
(a) Represents the interests of electors, ratepayers and residents 

of the district;  
(b) provides leadership and guidance to the community in the 

district;  
(c) facilitates communication between the community and the 

council;  
(d) participates in the local government’s decision-making 

processes at council and committee meetings; and  
(e) performs such other functions as are given to a Councillor by 

this Act or any other written law.”  
 
A Council Member is part of the team in which the community has 
placed its trust to make decisions on its behalf and the community 
is therefore entitled to expect high standards of conduct from its 
elected representatives. In fulfilling the various roles, Council 
Members activities will focus on: 
 achieving a balance in the diversity of community views to 

develop an overall strategy for the future of the community; 
 achieving sound financial management and accountability in 

relation to the Local Government’s finances; 
 ensuring that appropriate mechanisms are in place to deal 

with the prompt handling of residents’ concerns; 
 working with other governments and organisations to achieve 

benefits for the community at both a local and regional level; 
 having an awareness of the statutory obligations imposed on 

Council Members and on Local Governments. 
 
In carrying out its functions a local government is to use its best 
endeavours to meet the needs of current and future generations 
through an integration of environmental protection, social 
advancement and economic prosperity. 
 

1.2 Role of Staff 
The role of staff is determined by the functions of the Chief 
Executive Officer as set out in S5.41 of the Local Government Act 
1995 : -  
“The Chief Executive Officer’s functions are to —  
(a) advise the council in relation to the functions of a local 

government under this Act and other written laws;  
(b) ensure that advice and information is available to the council 

so that informed decisions can be made;  
(c) cause council decisions to be implemented;  
(d) manage the day to day operations of the local government;  
(e) liaise with the mayor or president on the local government’s 

affairs and the performance of the local government’s 
functions;  



SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 126 

 

(f) speak on behalf of the local government if the mayor or 
president agrees;  

(g) be responsible for the employment, management supervision, 
direction and dismissal of other employees (subject to S 
5.37(2) in relation to senior employees);  

(h) ensure that records and documents of the local government 
are properly kept for the purposes of this Act and any other 
written law; and  

(i) perform any other function specified or delegated by the local 
government or imposed under this Act or any other written 
law as a function to be performed by the Chief Executive 
Officer.”  

 
1.3 Role of Council  

The Role of the Council is in accordance with S 2.7 of the Local 
Government Act 1995 :  
“(1) The council —  

(a) directs and controls the local government’s affairs; and  
(b) is responsible for the performance of the local 

government’s functions.  
 (2) Without limiting subsection (1), the council is to —  

(a) oversee the allocation of the local government’s 
finances and resources; and  

(b) determine the local government’s policies.”  
 
1.4 Relationships between Council Members and Staff 

An effective Councillor will work as part of the Council team with 
the Chief Executive Officer and other members of staff.  That 
teamwork will only occur if Council Members and staff have a 
mutual respect and co-operate with each other to achieve the 
Council’s corporate goals and implement the Council’s strategies. 
To achieve that position, Council Members need to observe their 
statutory obligations which include, but are not limited to, the 
following: 
 accept that their role is a leadership, not a management or 

administrative one; 
 

 acknowledge that they have no capacity to individually direct 
members of staff to carry out particular functions; and 
 

 refrain from publicly criticising staff in a way that casts 
aspersions on their professional competence and credibility 

 
2. CONFLICT AND DISCLOSURE OF INTEREST 

2.1 Conflict of Interest 
(a) Council Members, Committee Members and staff will ensure 

that there is no actual (or perceived) conflict of interest 
between their personal interests and the impartial fulfilment of 
their professional duties. 
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(b) Staff will not engage in private work with or for any person or 
body with an interest in a proposed or current contract with 
the Local Government, without first making disclosure to the 
Chief Executive Officer.  In this respect, it does not matter 
whether advantage is in fact obtained, as any appearance 
that private dealings could conflict with performance of duties 
must be scrupulously avoided. 
 

(c) Council Members, Committee Members and staff will lodge 
written notice with the Chief Executive Officer describing an 
intention to undertake a dealing in land within the local 
government area or which may otherwise be in conflict with 
the Council's functions (other than purchasing the principal 
place of residence). 
 

(d) Council Members, Committee Members and staff who 
exercise a recruitment or other discretionary function will 
make disclosure before dealing with relatives or close friends 
and will disqualify themselves from dealing with those 
persons. 
 

(e) Staff will refrain from partisan political activities which could 
cast doubt on their neutrality and impartiality in acting in their 
professional capacity. An individual’s rights to maintain their 
own political convictions are not impinged upon by this 
clause. It is recognised that such convictions cannot be a 
basis for discrimination and this is supported by anti- 
discriminatory legislation. 

 
2.2 Financial Interest 

Council Members, Committee Members and staff will adopt the 
principles of disclosure of financial interest as contained within the 
Local Government Act. 

 
2.3 Disclosure of Interest 

Definition : 
In this clause, and in accordance with Regulation 34C of the Local 
Government (Administration) Regulations 1996 – 
 
“interest” means an interest that could, or could reasonably be 
perceived to, adversely affect the impartiality of the person having 
the interest and includes an interest arising from kinship, 
friendship or membership of an association.  
 
(a) A person who is an employee and who has an interest in any 

matter to be discussed at a council or committee meeting 
attended by the person is required to disclose the nature of 
the interest -  
i) in a written notice given to the Chief Executive Officer 

before the meeting; or  
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ii) at the meeting immediately before the matter is 
discussed.  

(b) A person who is an employee and who has given, or will give, 
advice in respect of any matter to be discussed at a council or 
committee meeting not attended by the person is required to 
disclose the nature of any interest the person has in the 
matter - 
i) in a written notice given to the Chief Executive Officer 

before the meeting; or  
ii) at the time the advice is given.  

 
(c) A requirement described under items (a) and (b) exclude an 

interest referred to in S 5.60 of the Local Government Act 
1995.  
 

(d) A person is excused from a requirement made under items 
(a) or (b) to disclose the nature of an interest if -  
(i)  the person's failure to disclose occurs because the 

person did not know he or she had an interest in the 
matter; or  

(ii)  the person's failure to disclose occurs because the 
person did not know the matter in which he or she had an 
interest would be discussed at the meeting and the 
person discloses the nature of the interest as soon as 
possible after becoming aware of the discussion of a 
matter of that kind.  

 
(e) If a person who is an employee makes a disclosure in a 

written notice given to the Chief Executive Officer before a 
meeting to comply with requirements of items (a) or (b), then - 
(i) before the meeting the Chief Executive Officer is to cause 

the notice to be given to the person who is to preside at 
the meeting; and  

(ii) immediately before a matter to which the disclosure 
relates is discussed at the meeting the person presiding 
is to bring the notice and its contents to the attention of 
the persons present.  

(f) If - 
(i) to comply with a requirement made under item (a), the 

nature of person's interest in a matter is disclosed at a 
meeting; or  

(ii) a disclosure is made as described in item (d)(ii) at a 
meeting; or  

(iii) to comply with a requirement made under item (e)(ii), a 
notice disclosing the nature of a person's interest in a 
matter is brought to the attention of the persons present 
at a meeting, the nature of the interest is to be recorded 
in the minutes of the meeting.  
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3. PERSONAL BENEFIT 
3.1 Use of Confidential Information 

Council Members, Committee Members and staff will not use 
confidential information to gain improper advantage for 
themselves or for any other person or body, in ways which are 
inconsistent with their obligation to act impartially and in good 
faith, or to improperly cause harm or detriment to any person or 
organisation. 
 

3.2 Intellectual Property 
The title to Intellectual Property in all duties relating to contracts of 
employment will be assigned to the Local Government upon its 
creation unless otherwise agreed by separate contract. 

 
3.3 Improper or Undue Influence 

Council Members and staff will not take advantage of their position 
to improperly influence other Council Members or staff in the 
performance of their duties or functions, in order to gain undue or 
improper (direct or indirect) advantage or gain for themselves or 
for any other person or body. 

 
3.4 Gifts  

Definitions : 
In this clause, and in accordance with Regulation 34B of the Local 
Government (Administration) Regulations 1996  -   
 “activity involving a local government discretion”  means an 
activity -  
(a) that cannot be undertaken without an authorisation  from the 

local government; or 
(b) by way of a commercial dealing with the local government; 
 
“gift”  has the meaning given to that term in S 5.82(4) except that it 
does not include -  
(a) a gift from a relative as defined in S 5.74(1); or  
(b) a gift that must be disclosed under Regulation 30B of the 

Local Government (Elections) Regulations 1997; or  
(c) a gift from a statutory authority, government instrumentality or 

non-profit association for professional training;  
 
“notifiable gift”, in relation to a person who is an employee, means -  
(a) a gift worth between $50 and $300; or  
(b) a gift that is one of 2 or more gifts given to the employee by 

the same person within a period of 6 months that are in total 
worth between $50 and $300;  

 
“prohibited gift”, in relation to a person who is an employee, 
means -  
(a) a gift worth $300 or more; or  
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(b) a gift that is one of 2 or more gifts given to the employee by 
the same person within a period of 6 months that are in total 
worth $300 or more.  
 
(a) A  person who is an employee is to refrain from accepting 

a prohibited gift from a person who -   
(i) is undertaking or seeking to undertake an activity 

involving a local government discretion; or  
(ii) it is reasonable to believe is intending to undertake 

an activity involving a local government discretion.  
 

(b) A person who is an employee and who accepts a 
notifiable gift from a person who -  
(i) is undertaking or seeking to undertake an activity 

involving a local government discretion; or  
(ii) it is reasonable to believe is intending to undertake 

an activity involving a local government discretion, 
notify the Chief Executive Officer, in accordance with 
item (c) and within 10 days of accepting the gift, of 
the acceptance.  
 

(c) The notification of the acceptance of a notifiable gift must 
be in writing and include -  
(i) the name of the person who gave the gift; and  
(ii) the date on which the gift was accepted; and  
(iii) a description, and the estimated value, of the gift; 

and  
(iv) the nature of the relationship between the person 

who is an employee and the person who gave the 
gift; and  

(v) if the gift is a notifiable gift under paragraph (b) of the 
definition of “notifiable gift”(whether or not it is also a 
notifiable gift under paragraph (a) of that definition) – 
1) a description; and 
2) the estimated value; and  
3) the date of acceptance,  
of each other gift accepted within a 10 day period.  
 

(d) The Chief Executive Officer is to maintain a register of 
notifiable gifts and record in it details of notifications given 
to comply with a requirement made under item (c).  
 

(e) This clause does not apply to gifts received from a 
relative (as defined in S 5.74(1) of the Local Government 
Act) or an electoral gift (to which other disclosure 
provisions apply). 
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(f) This clause does not prevent the acceptance of a gift on 
behalf of the local government in the course of 
performing professional or ceremonial duties in 
circumstances where the gift is presented in whole to the 
Chief Executive Officer, entered into the Register of 
Notifiable Gifts and used or retained exclusively for the 
benefit of the local government. 

 
 

4. CONDUCT OF COUNCIL MEMBERS, COMMITTEE MEMBERS AND 
STAFF 
4.1 Personal Behaviour 

(a) Council Members, Committee Members and staff will: 
(i) act, and be seen to act, properly and in accordance with 

the requirements of the law and the terms of this Code; 
(ii) perform their duties impartially and in the best interests of 

the Local Government uninfluenced by fear or favour; 
(iii) act in good faith (i.e. honestly, for the proper purpose, 

and without exceeding their powers) in the interests of 
the Local Government and the community; 

(iv) make no allegations which are improper or derogatory 
(unless true and in the public interest) and refrain from 
any form of conduct, in the performance of their official or 
professional duties, which may cause any reasonable 
person unwarranted offence or embarrassment; and 

(v) always act in accordance with their obligation of fidelity to 
the Local Government. 
 

(b) Council Members will represent and promote the interests of 
the Local Government, while recognising their special duty to 
their own constituents. 

 
4.2 Honesty and Integrity 

Council Members, Committee Members and staff will: 
(a) observe the highest standards of honesty and integrity, and 

avoid conduct which might suggest any departure from these 
standards; 
 

(b) bring to the notice of the President any dishonesty or possible 
dishonesty on the part of any other member, and in the case 
of an employee to the Chief Executive Officer; and 
 

(c) be frank and honest in their official dealing with each other. 
 

4.3 Performance of Duties 
(a) While on duty, staff will give their whole time and attention to 

the Local Government's business and ensure that their work 
is carried out efficiently, economically and effectively, and that 
their standard of work reflects favourably both on them and on 
the Local Government. 
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(b) Council Members and Committee Members will at all times 
exercise reasonable care and diligence in the performance of 
their duties, being consistent in their decision making but 
treating all matters on individual merits. Council Members and 
Committee Members will be as informed as possible about 
the functions of the Council, and treat all members of the 
community honestly and fairly. 

 
4.4 Compliance with Lawful Orders 

(a) Council Members, Committee Members and staff will comply 
with any lawful order given by any person having authority to 
make or give such an order, with any doubts as to the 
propriety of any such order being taken up with the superior of 
the person who gave the order and, if resolution cannot be 
achieved, with the Chief Executive Officer. 
 

(b) Council Members, Committee Members and staff will give 
effect to the lawful policies of the Local Government, whether 
or not they agree with or approve of them. 

 
4.5 Administrative and Management Practices 

Council Members, Committee Members and staff will ensure 
compliance with proper and reasonable administrative practices 
and conduct, and professional and responsible management 
practices. 

 
4.6 Corporate Obligations 

(a) Standard of Dress 
Council Members, Committee Members and staff are 
expected to comply with neat and responsible dress 
standards at all times. Accordingly : 
(i) Council Members and Committee Members will dress in 

a manner appropriate to their position, in particular when 
attending meetings or representing the Local 
Government in an official capacity.  

(ii) Management reserves the right to adopt policies relating 
to corporate dress and to raise the issue of dress with 
individual staff. 

(b) Communication and Public Relations 
(i) All aspects of communication by staff (including verbal, 

written or personal), involving Local Government's 
activities should reflect the status and objectives of that 
Local Government. Communications should be accurate, 
polite and professional. 

(ii) As a representative of the community, Council Members 
need to be not only responsive to community views, but 
to adequately communicate the attitudes and decisions of 
the Council.  In doing so Council Members should 
acknowledge that: 
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- as a member of the Council there is respect for the 
decision making processes of the Council which are 
based on a decision of the majority of the Council; 

- information of a confidential nature ought not be 
communicated until it is no longer treated as 
confidential; 

- information relating to decisions of the Council on 
approvals, permits and so on ought only be 
communicated in an official capacity by a designated 
officer of the Council; 

- information concerning adopted policies, procedures 
and decisions of the Council is conveyed accurately. 
 

(iii) Committee Members accept and acknowledge it is their 
responsibility to observe any direction the Local 
Government may adopt in terms of advancing and 
promoting the objectives of the Committee to which they 
have been appointed.  

 
4.7 Appointments to Committees 

As part of their representative role Council Members are often 
asked to represent the Council on external organisations.  It is 
important that Council Members: 
 clearly understand the basis of their appointment; and 
 provide regular reports on the activities of the organisation. 

 
5. DEALING WITH COUNCIL PROPERTY 

5.1 Use of Local Government Resources 
Council Members and staff will: 
(a) be scrupulously honest in their use of the Local Government's 

resources and shall not misuse them or permit their misuse 
(or the appearance of misuse) by any other person or body; 
 

(b) use the Local Government resources entrusted to them 
effectively and economically in the course of their duties; and 
 

(c) not use the Local Government's resources (including the 
services of Council staff) for private purposes (other than 
when supplied as part of a contract of employment), unless 
properly authorised to do so, and appropriate payments are 
made (as determined by the Chief Executive Officer). 

 
5.2 Travelling and Sustenance Expenses 

Council Members, Committee Members and staff will only claim or 
accept travelling and sustenance expenses arising out of travel-
related matters which have a direct bearing on the services, 
policies or business of the Local Government in accordance with 
Local Government policy and the provisions of the Local 
Government Act. 
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5.3 Access to Information 
(a) Staff will ensure that Council Members are given access to all 

information necessary for them to properly perform their 
functions and comply with their responsibilities. 
 

(b) Council Members will ensure that information provided will be 
used properly and to assist in the process of making 
reasonable and informed decisions on matters before the 
Council. 

 
Adopted by the Council of the Shire of Corrigin on 15 June 2010 
 
Adapted from the Western Australian Local Government Model Code 
of Conduct. 
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 CODE OF BEHAVIOUR – STAFF, VOLUNTEERS AND 1.40
CONTRACTORS 

 
 

Policy Owner: Governance & Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 19 July 2016 
Amended: * 

 
 
Objective: The Code of Behaviour clarifies the standards of behaviour that are 

expected of all staff and volunteers in the Shire of Corrigin in the 
performance of their duties.  It gives guidance in areas where staff and 
volunteers need to make personal and ethical decisions and is to be used 
in conjunction with the Shire’s other HR Policies and Procedures and the 
official Code of Conduct. 

 
Policy: Employees of the Shire are to carry out work and related activities 

observing the highest standards of conduct. Staff are expected to carry out 
their work in an ethical and co-operative manner and perform their duties 
with efficiency, fairness, impartiality, integrity and honesty. The Code of 
Behaviour is written as a set of general principles rather than detailed 
prescriptions.  
 
This Code cannot address all possible issues which staff may face in their 
employment. The successful development of an ethical environment relies 
upon employees having responsibility for their professional behaviour, 
taking into consideration the provisions of the code and policies of the 
Shire. 
 
The Code of Behaviour sets down the standards and obligations that are 
not otherwise specified. This code aims to clarify for all staff the conduct 
expected in the performance of duties. Compliance with the Code of 
Behaviour will foster and maintain a general environment of trust and 
confidence in the integrity and professionalism of the Shire. Staff will strive 
at all times to maintain and enhance the reputation of the Shire. 
The Code of Behaviour applies to all staff at the Shire.  

 
Employee Responsibilities 
The Shire employees have a responsibility to: 
 Observe and comply with the rules and policies of the Shire 
 Act in a professional manner at all times 
 Carry out roles and tasks assigned to them in a positive, effective and 

efficient manner 
 Act impartially, fairly and without prejudice or favouritism 
 Treat the Shire customers with the highest level of customer service 
 Abide by the policies, procedures and guidelines applicable to the 

Shire 
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 Be accountable for decisions made within the course of their duties 
 Respect fellow employees and treat each other with courtesy, fairness, 

equity and sensitivity 
 Respect an individual’s right to privacy 
 Respect confidential information given to them in the course of 

employment 
 Maintain open communication and accountability 
 Behave honestly and ethically in all dealings 
 Maintain and develop knowledge in their respective fields 
 Be loyal to the Shire and not engage in activities that conflict with its 

operations or result in personal profit 
 Not solicit or encourage gifts or benefits in relation to their professional 

duties 
 Make efficient and economical use of Shire resources 
 Disclose fraud, corruption or maladministration 
 Avoid making public comment regarding the Shire 
 Exercise a duty of care to themselves and others within the workplace 

to avoid hazards or accidents 
 Use initiative and strive for excellence 

 
Managers Responsibilities 
 Managers, as staff employed by the Shire, are required to comply with 

the obligations set out under Employee Responsibilities. In addition 
they have a responsibility to: 
o Ensure all staff have access to copies of the Code of Behaviour 

and other relevant documents and policies 
o Ensure that the requirements of the Code of Behaviour are 

reflected in the day-to-day management of employees 
o Ensure staff maintain high standards of conduct in the workplace 
o Support staff who disclose information regarding 

maladministration or corrupt conduct 
o Take all necessary steps to resolve conflicts that arise in the 

workplace and ensure any conflict is avoided in the future 
o Appropriately record all reports of actual or potential conflict or 

contraventions of the Code of Conduct 
 
Breaches or non-compliance with this Code of Behaviour may result 
in disciplinary action appropriate to the level of breach. 
 

This code of behaviour is an addendum to the formal Code of Conduct of 
Council. 
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 TRAINING AND DEVELOPMENT 1.41
 

 
Policy Owner: Governance & Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 15 August 2006 
Amended: 17 October 2017 

 
 
Objective: To facilitate the training and development of employees within areas which 

are of mutual benefit for the Shire and its employees. 
 
Policy: The Shire will support employees to attend appropriate conferences, 

seminars and training programs relating to their individual function and 
responsibilities as detailed in position descriptions and their individual 
Training and Development Plan.  

A training and development plan will be will be developed for each 
employee as part of the annual Performance Appraisal process.  The 
purpose of this is to identify areas of training, either to build on your 
strengths or to cover those elements of your job that you may have limited 
experience.  The training needs will be put in writing and will form the basis 
of an individual’s training plan for the period until the next review. 
 
The Shire of Corrigin is committed to creating a “learning culture”.  The 
Shire of Corrigin will continue to develop because we recognise that the 
business environment is constantly changing and that we need to acquire 
knowledge and expertise to keep us ahead of the game. 
 
During the budget preparation process the Chief Executive Officer, in 
consultation with Deputy Chief Executive Officer shall propose for the 
consideration of Council an allocation of funds for staff attendance at 
Conferences and Seminars and for Staff Training for the ensuing financial 
year. There will be no payment of training fees or time off to attend training 
unless prior approval for training has been authorised through the 
appropriate channels: 
 
 Approval to attend is only to be granted if the relevant budget provides 

sufficient funds and the conference, seminar or training course has 
been identified in the employee’s Training and Development Plan as 
being deemed to be of particular relevance to Council’s operations 
and/or to the employee’s professional development needs; 
 

 Except for Senior Staff where attendance at conferences has been 
included in their contract, all conferences/seminars attended outside 
the State will require approval of the Chief Executive Officer; 
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 The following expenses incurred as a result of approved training will 
be met by Council and if paid by an employee can only be reimbursed 
with the production of a detailed receipt: 
o Registration fees; 
o Accommodation and reasonable meals costs; 
o Minor expenses, such as taxi, parking fees and telephone calls, 

internet access; and  
o Travelling expenses. 
Alcohol, mini bars and in house movies will not be paid by Council. 
 

 In relation to attendance at conferences, the following expenses will be 
met by Council and if paid by an employee can only be reimbursed 
with the production of a detailed receipt: 
o Conference fees for both staff member and partner program. 
o Accommodation fees for the staff member and partner, as well as 

reasonable meal expenses. 
 

 Air travel will be limited to economy class and will be organised by the 
Governance Executive Officer; 
 

 The Shire will endeavour to provide transport where training or 
conferences are held away from the Shire office, however in the event 
that a personal vehicle is used, travel reimbursements may be claimed 
as per the Local Government Industry Award 2010; 

 
 Staff attending conferences shall conscientiously attend all conference 

proceedings unless carrying out other duties on behalf of the Shire 
during the term of the conference.  A written An evaluation report on 
the attendance at each conference/seminar/course shall be prepared 
and submitted to the Deputy Chief Executive Officer or Chief Executive 
Officer if requested. 
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 FIT FOR WORK 1.42
 

 
Policy Owner:  Corporate and Community Services; Works and Services, 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer,  
    Manager Works and Services 
Date of Approval:  19 July 2016 
Amended:   * 

 
 
Objectives: 

The objectives of this policy are to: 

a) Afford a clear understanding of the Council's position in relation to 'Unfit for Work', 
primarily in relation to the influence of, in possession of or found to be cultivating, 
selling or supplying drugs and I or alcohol, or being in any other way impaired for 
work through substances or fatigue. 
 

b) Ensure the Shire meets its duty of care under the Occupational Safety and Health 
Act, 1984 to, where practicable, reduce hazards in the workplace. 
 

c) Impress upon all employees their responsibility to establish and maintain a safe 
working environment by attending to their duties in a 'Fit for Work' state in the interest 
of themselves and the safety and wellbeing of other employees. 
 

d) Prescribe the circumstances where an employee is deemed 'Unfit for Work' and 
detail the remedial measures to be taken to achieve the required duty of care across 
the organisation. 
 

e) Establish a structured approach that for the most part is fair and equitable in dealing 
with employees who attend work in an 'Unfit for Work' state. 

 

Definitions: 

For the purpose of this procedure, being "under the influence of alcohol and I or other drugs" 
the following definitions and interpretations shall apply: 

 Impaired Work Performance - means sudden or gradual deterioration of a person's 
ability to function appropriately at work. 

 Unfit for Work- means being impaired for work and therefore unable to perform duties 
in a safe manner. 

 Use- means eating, drinking, inhaling, injecting or dermal absorption of any 
substance or drug. 

 Misuse - means inappropriate use of a substance on the Shire premise or property, 
including overdose of a drug or the failure to take a drug in accordance with medical 
advice. 

 Alcohol- means any beverage containing alcohol. 
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 Drugs - means Amphetamines, Cannabinoids THC, Opiates, Barbiturates, Cocaine, 
methadone, Benzodiazepines, Alcohol and other narcotics, prescription drugs and 
non-prescription drugs. 

 Substance- means any drug that may have adverse effects causing impaired work 
performance. 

 Fatigue - means the inability to perform work effectively or safely due to lack of sleep. 
Or the 

 adverse effects of medication, alcohol, drugs and I or other substances (including, 
"hangovers" 

 and/or "come downs"). 
 Fit for Work- means not being under the influence of or affected by the adverse 

effects of drugs, alcohol or any other substance, or not being fatigued. 
 Employee - means a person employed by the Shire in a permanent, part-time of 

casual role. 
 Contractor- means a person engaged by the Shire (includes sub-contractor 

personnel) to perform works through the issue of a purchase order. 
 
Policy:   

1.0  RESPONSIBILITIES 

  1.1 Supervisor 

If a supervisor or manager has reasonable grounds to believe that an employee or 
contractor is affected by drugs and/or alcohol, steps will be taken to address the 
issue. 

Reasonable grounds may include (but are not limited to) where an employee's 
coordination appears affected, has red or bloodshot eyes or dilated pupils, smells of 
alcohol, acts contrary to their normal behaviour, or otherwise appears to be affected 
by drugs and/or alcohol. 

  1.2 Employee/Contractor 

It is the responsibility of an employee to ensure he or she does not attend work in a 
manner or condition which will affect their work performance and that could endanger 
work colleagues, members of the public or cause damage to Shire equipment. The 
Shire believes that the health and wellbeing of an employee and contract personnel 
is of great importance to the organisation. An employee assistance program will be 
offered in order to support the effected employee- refer to Statement 3.0 of this 
Policy.  

All matters pertaining to fitness for work will be treated with the utmost confidentiality 
and any employee of the Shire who is interested in receiving counselling services 
should seek assistance from their supervisor or manager. 
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2.0  APPLICATION 

  2.1 Alcohol 

 Employees and contractors who commence work whilst under the influence of 
alcohol will be stood down from their duties with Calibrated Breathalyser 
testing is to be carried out on site by a trained manager/supervisor. 

 Breath testing for alcohol shall be set at zero tolerance for all staff. 
 Employees and contractors testing positive for alcohol will be given the option 

to stand down from work without pay, and remain on the premises and re-test 
within a prescribed amount of time as determined by the relevant 
manager/supervisor. 

 If the breathalyser test is confirmed positive the employee or contractor will be 
sent home without pay for the remainder of the day. Further, if the blood 
alcohol level is recorded at 0.05mg% or over transport will be arranged by the 
Shire for the employee to return home. 

 On occasions where alcohol may be included as part of a work function or 
other recognised work event, supervisors/managers shall ensure that 
sufficient non-alcoholic alternatives are also provided such as soft drinks, 
water, tea and coffee. 

 Where management has approved the consumption of alcohol at a Shire 
function or event, employees must apply a duty of care for their own and other 
people's safety and wellbeing. 

 Failure to follow directions by management with regard to the consumption of 
alcohol at a Shire function or event may result in disciplinary action being 
taken by the Shire. 

 Employees must arrange their own transport in relation to Shire function or 
event as the Shire does not accept responsibility and will not be liable for 
employees during travel to and from the function or event. 

 

2.2 Drugs and Prescription Medication 

Illicit Drugs and Other Substances 

 Illicit drugs and other substances are strictly prohibited by the Shire of 
Corrigin. 

 Being under the influence of, suffering adverse effects of, in possession of, or 
found to be cultivating, selling or supplying drugs or other substances whilst 
on the Shire property or premise will result in disciplinary action and possibly 
instant dismissal. If suspected of the above, an employee must undergo a 
drug screen paid by the Shire. A contractor under the same circumstances 
will be asked to immediately leave the premises and the matter will be raised 
with their employer. 

 Refusal to a drug screen by an employee may result in instant dismissal. If 
the drug screen proves positive results on the first offence, the employee will 
receive a written warning- refer to Statement 4.1 of this Policy. If an employee 
is found to give a positive result on the second offence, they will receive a 
second written warning- refer to Statement 4.2 of this Policy. 

 Any third offence may also result in instant dismissal - refer to Statement 4.3 
of this Policy. 
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Prescription and Other Medication 
 It is an employee's and contractor's responsibility to inform the relevant 

supervisor of any medication they are taking. This includes information of any 
adverse effects that may occur whilst taking such medication, including the 
amount of times at which the medication is taken per day. This information is 
to be recorded on the employee's personnel file or contractor worksheet for 
reference in the event of an emergency. 

 It is necessary the supervisor to record any known allergic reactions to any 
medication an employee may have (i.e. penicillin). 

 All prescription drugs and other medication must be used in accordance with 
medical advice. 

 Any non-prescription drugs or other medication must be used in accordance 
with the manufacturer's recommendations. 

 Failure to follow these requirements will result in disciplinary action - refer to 
Statement 4.0 of this Policy. 
 

2.3 Fatigue 

 In the interest of safety and health it is important that employees remain alert 
and function at full capacity whilst at work to reduce the risk of injury or harm 
to themselves, personnel or members of the public. 

 This procedure directly reflects, but is not limited to, the implications of fatigue 
through the following external triggers: 

o Lack of sleep 
o Voluntary Work 
o External work commitments 

 It is an employees' responsibility to report to the relevant supervisor any other 
work or voluntary commitments outside of their employment with the Shire 
that may adversely affect their role. 

 Depending on the circumstances, the Shire may compromise with the 
employee to ensure there is equilibrium between regular hours worked at the 
Shire weighted sleep I rest and additional hours worked elsewhere (including 
paid and voluntary work). 

 If this agreement is reneged by the employee, disciplinary action may result. 
 If deprivation of sleep is the cause of fatigue due to other external 

circumstances, a drug and alcohol screen may be imposed at the direction of 
the Supervisor. If positive, disciplinary action may be taken. 

 In circumstances where the employee or contractor is unfit to remain at work 
in the opinion of the supervisor/manager, the employee will be stood down 
from work without pay for the remainder of the day. 
 

3.0  EMPLOYEE ASSISTANCE PROGRAM (EAP) 
 

The Shire of Corrigin understands employees may be experiencing difficulties 
external to work that may influence their behavior and health whilst at work. To assist 
with the recovery of the employee, the Shire has in place a confidential Employee 
Assistance Program (EPA). Assistance may be offered to first offence employees 
through a co-ordinated group of strategies designed to encourage employees to seek 
professional, confidential counseling for personal problems that may significantly 
affect their work performance. 
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If an EAP is offered as a result of a first offence and the employee declines the offer, 
they risk the consequence of instant dismissal on second offence. Employees who 
have failed to meet the guidelines of this procedure yet feel an EAP will benefit due to 
personal circumstances may request access to these services. 
 

4.0  DISCIPLINARY ACTION - EMPLOYEES 
Should an employee contravene this Policy in anyway the following procedure is to 
apply with discretion afforded to the CEO to deviate from this approach as deemed 
necessary and where considered appropriate (refer to explanatory notes). 
 
4.1 First Offence: 

 The employee will be immediately suspended from duty without pay if found 
unfit to work. 

 The employee will be given the opportunity to explain their 
circumstances/actions in relation to the test results. 

 The employee will be counseled by their supervisor that will focus on; the 
unacceptability of the employee's behavior; the risk that such behavior 
creates for the safety of the individual and other employees or members of the 
public the employee's responsibility to demonstrate that the problem is being 
effectively addressed. 

 The employee will not be permitted to return to work until they have been 
tested again and if proved negative, may be sent home at the discretion of 
their supervisor. 

 
4.2 Second Offence: 

•  The employee will be immediately suspended from duty without pay if found 
'unfit for work'. The employee will be given the opportunity to explain their 
circumstances/actions in relation to the test results. 

 The employee will be counseled by their supervisor that will focus on; 
o the unacceptability of the employee's behavior;  
o the risk that such behavior creates for the safety of the individual and 

other employees or members of the public the employee's responsibility 
to demonstrate that the problem is being effectively addressed. 

•  The employee will not be permitted to return to work until they have been 
tested again and proved negative, and may be sent home at the discretion of 
their supervisor. 

•  The employee will be submitted to fortnight or random alcohol and I or drug 
screening for the period of two months paid by the Shire. If the employee 
refuses to comply with the testing or the results confirm positive on a 
consistent basis, instant dismissal may be exercised by the CEO. 

 
4.3 Third Offence: 

•  The employee will be immediately suspended from duty without pay if found 
'unfit for work'. 

 The employee will be given the opportunity to explain their 
circumstances/actions in relation to the test results. 

 If not accepted by the CEO, the employment will be terminated without notice. 
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4.4  Instant Dismissal: 
 Notwithstanding the disciplinary action above the following circumstances 

may also apply to dismissal without notice: 
o Any attempt to falsify the drug and alcohol screening; Cultivating, selling 

or supplying drugs and/ or other substances;  
o Unauthorised consumption of illicit drugs or alcohol whilst on the work 

site or during the working period; 
o Any other unlawful behavior. 

4.5  Other: 

If an employee is sent home without pay, it is a requirement of the supervisors 
to: 

•  Contact the employee's next of kin to arrange pick up. 

 If next of kin is unable to be contacted or unable to take employee home, an 
alternative arrange must be made to ensure the employee is delivered home 
safely. The employee is to be advised that their vehicle must be collected the 
same day. 
 

5.0   DISCIPLINARY ACTION -CONTRACTOR 

Should a contractor be found to have breached this Policy the Shire may seek to 
review the contractual arrangements and if necessary (as determined by the CEO) 
move to cancel the purchase order and terminate the working arrangement without 
any form of compensation. 

Explanatory Note: 

Notwithstanding this Policy incorporates a procedure for disciplinary action under Statement 
4.0 to address matters where an employee is deemed 'unfit for work', the Council 
acknowledges the CEO may, at his or her discretion accounting for a particular circumstance 
or situation, deviate from this procedure in managing the daily operations of the Shire 
pursuant Section 5.41 of the Local Government Act, 1995. 
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 STUDY ASSISTANCE 1.43
 

 
Policy Owner: Governance & Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 19 July 2016 
Amended: * 

 
 
Objective: The Shire supports employees who endeavour to further their education 

(as it relates to their position), through the provision of a financial subsidy 
and time off for study. 

 
Policy: Study assistance relates to any qualification gained through 

University/TAFE/College which has a national recognisable attainment. 
Permanent employees who have completed their probationary period may 
be eligible for study assistance subject to the conditions of this Policy. 
 
Approval may be granted only where there is clear relevance between 
current or prospective duties and the studies to be undertaken. 
 
The Chief Executive Officer is authorised to approve Study Assistance 
based on advice from the Deputy Chief Executive Officer. 
 
Applications for study assistance must be made annually as part of the 
Performance Appraisal process. The Shire will allocate in the Annual 
Budget a sum to assist with the costs associated with employee study 
assistance. 
 
Financial Assistance 
The Shire will consider reimbursement to the maximum value of $2,500 in 
any year for education through a recognised provider (i.e. University or 
TAFE). 
 
 Authorisation prior to commencement of the program is required, in 

order that the contents of the program can be assessed to ascertain 
the relevance to current work duties and responsibilities. 

 Employees must pay for the approved unit(s) up front and pass the 
unit(s), prior to any reimbursement claim being made. 

 In order to claim reimbursement, employees must complete the study 
assistance claim form, provide the receipt of payment and a transcript 
of results obtained. 

 
Study Leave 
The Shire will consider up to five (5) hours per week, paid time off for 
employees who wish to gain higher education through a recognised 
provider (i.e. University or TAFE). 
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 For time off to study to be approved, employees must satisfy the Shire 
that all endeavours have been made to study outside working hours, 
e.g. evening classes, correspondence, etc, and that rostered days off 
are being utilised (this may include a change to the rostered day off in 
order to accommodate study hours). 
 

 The five (5) hours per week shall include travel time to and from the 
place of study. 

 
 Reasonable time for examinations will be considered. 

 
 A study assistance application form must be completed and approved 

prior to time off for study being commenced. 
 

 Time off is offered as an alternative to financial assistance and must 
be applied for on an annual basis. 

 
Having regard to changing Government policy on student contributions 
towards the cost of study, the Shire will keep its policy on reimbursement of 
educational expenses under review. 
 
Professional and Representative Bodies 
If you are a member of an appropriate professional body which is 
recognised by the Shire of Corrigin, your subscription fee will be 
reimbursed subject to approval of the Chief Executive Officer. 
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 VOLUNTARY SERVICE 1.44
 

 
Policy Owner: Governance & Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 19 July 2016 
Amended: 17 October 2017 

 
 
Objective: To ensure that the Shire’s employees who are emergency service 

volunteers (e.g. St John Ambulance, fire brigade officers) are paid whilst 
attending those emergencies. 

 
Policy: Paid leave entitlements  Volunteering Time Off (PVTO) 

All staff who are bona fide members of volunteer emergency service 
groups, (i.e. fire brigade, St John Ambulance), who are required for 
emergency service by those groups during ordinary working hours usually 
worked in that day or period during an emergency, but not including time in 
excess of ordinary working hours, weekends (unless part of their normal 
roster of working hours) or public holidays. 
 
For the purpose of this policy, ordinary working hours shall be the time 
ordinarily worked. 
 
Employees are required to indicate PVTO on their timesheets where 
payments shall be made through normal pay channels following a claim by 
the employee involved and which may be subject to authentication of claim 
by the officer controlling the relevant body or service. 
 
Conditions of Volunteering 
 
1. Council employees either volunteering, or as members of volunteer 

organisations, are required to obtain permission the Chief Executive 
Officer, to attend an emergency during normal working hours. 
 

2. Any Shire employee attending an emergency before or after their 
normal working hours will be considered to be a volunteer.  Shire 
employees will be paid only for their normal hours of duty. 
 

3. When a specific request has been made by the Chief Bush Fire 
Control Officer for Shire heavy equipment, the Shire employees 
operating this equipment will be paid appropriate Enterprise 
agreement rates for the length of time required.  This arrangement is 
limited to ten (10) hours continuous time, after which the operator 
should be relieved from duty.  Should the operation continue, then 
she/he will be a volunteer. 
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 SENIOR EMPLOYEES 1.45
 

 
Policy Owner: Governance & Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 20 May 1998 
Amended: 18 March 2014 

 
 
Objective: The designation of senior employees in accordance with section 5.37 of 

the Local Government Act 1995. 
 
Policy: The following positions are classified as Senior Employees for the 

purposes of Section 5.37(1) of the Local Government Act 1995: 
 

 Chief Executive Officer 
 Deputy Chief Executive Officer 
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 STAFF UNIFORMS 1.46
 

 
Policy Owner: Governance & Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager Works and Services  
Date of Approval: 21 April 2015 
Amended: 19 July 2016; 17 October 2017 

 
 
Objective: The Shire shall: 

 Present a recognisable, tidy and professional image of staff to the 
community; 

 Ensure staff are appropriately dressed for their duties; and 
 Ensure that adequate protective clothing is provided to assist in 

maintaining the safety and health of employees and environmental 
conditions. 

 
Policy: The Shire shall adopt a corporate uniform for staff employed in the 

following areas: 
 Administration Staff 
 Outside workforce 
 Any other groups of staff as the Chief Executive Officer may from time 

to time see fit. 
 

It shall be a job requirement that the staff involved in the designated areas 
wear the full uniform at all times during the performance of their duties 
unless a specific task necessitates otherwise. Council shall supply 
employees with a uniform in accordance with guidelines set out below. The 
Chief Executive Officer is able to determine what is a suitable uniform, after 
consultation with staff, including colour and style of the uniform. 
 
Casual employees shall not be eligible for uniforms under this policy except 
upon review of working conditions.  Part time employees are entitled to one 
half of the allotted allocation.  The quantities of clothing issued may be 
adjusted accordingly. 
 
Conditions of Supply 
That the initial uniform for new outside staff be: 
 

ITEM QUANTITY REPLACEMENT VALUE 
Long Sleeve Hi-Vis Shirts 3 Per Year  

Trousers 3 Per Year  

Safety Boots 1 Fair Wear & Tear Up to 
$200 

Waterproof Jacket Hi-Vis 1 Fair Wear & Tear  
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ITEM QUANTITY REPLACEMENT VALUE 
Jumper or Jacket Hi-Vis 1 2 Years  

Raincoat 1 Fair Wear & Tear  

Wide Brim Hat 1 Fair Wear & Tear  

Safety Glasses 1 Fair Wear & Tear  

Rubber boots Steel Cap 1 Fair Wear & Tear  

Overalls If required Fair Wear & Tear  

 
Employees engaged in bitumen/concrete works or undertaking other high 
wearing duties will be given adequate consideration with respect to 
replacement and fair wear and tear. 
 
Shirt, trousers and jackets/jumpers will be provided as part of an annual/bi-
annual clothing issue.  All other PPE will be supplied on starting work 
(permanent) with the Shire and then on an as needs/fair wear and tear 
basis. 
 
The uniform will have the member of staff name and the Shire of Corrigin 
Logo. 
 
The Administration staff will be allocated an amount (potentially pro rata for 
part time staff) as determined by the annual Budget. of $600 per annum 
(pro rata). 
 
High Visibility 
Because of the requirements for Council workers to be easily seen by 
vehicle users, workers must wear high visibility clothing of some 
description while within the road reserve or near vehicle access ways. 
 
For this reason all uniform supplied to the outside workforce will be high 
visibility clothing.   
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 RETIREMENT/RESIGNATION OF EMPLOYEES – COUNCIL 1.47
GIFT/FUNCTIONS 

 
 

Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 31 March 1989 
Amended: * 

 
 
Objective: This policy is to provide the necessary guidelines for gifts and/or function 

for the retirement or resignation of a Shire employee. 
 
Policy: Upon resignation/retirement of an employee who has provided satisfactory 

service to Council for two (2) years or more, the Council authorises the 
Chief Executive Officer to acquire a suitable gift to be presented to that 
employee. 

 
 The value of the gift as a guide to be as follows: 
 

Length of Service Value of gift up to 
0 – 2 years $0 

2 – 5 years $100 

5 – 10 years $250 

10 – 15 years $350 

15 – 20 years $450 

20 years + $550 

 
  The objectives are: 

 To show appreciation to employees who have made long term or 
otherwise contributions to Council and to promote good Council/staff 
relations. 
 

 To frame a standard procedure when dealing with staff who leave 
Council’s employment and to comply with the Local Government Act 
1995. 

 
 Gifts will be given in accordance with the following guidelines: 

o At the discretion of the Chief Executive Officer, a gift may be 
provided to employees leaving Council prior to two (2) years of 
service. 

 Functions will be given in accordance with the following guidelines: 
o At the discretion of the Chief Executive Officer, a function may be 

provided to employees leaving Council prior to two (2) years of 
service. 
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Presentation for senior employees leaving Council to be considered 
independently of this policy. 
 
The retirement/resignation function will depend on the following length of 
service and consist of: 
 
Length of Service Value Details of Function 
0 – 2 years Nil At the discretion of Chief 

Executive Officer 
2 – 5 years $200 Council sponsored sun 

downer (all staff and the 
departing officer’s partner) 
with nibbles, beer, wine and 
soft drink. 

5 – 20 years  5 – 10yrs   = $250 
 10 – 15yrs = $500 
 15 – 20yrs = $750 

Council sponsored sun 
downer (Elected Members, 
staff and the departing 
officer’s partner) with nibbles, 
beer, wine and soft drink. 

20yrs plus $1,000 Council sponsored reception 
(Elected Members, staff and 
partners). 

 
Note: Catering for such functions may include finger foods and drinks 
(modest quantity of alcohol including mid or low strength beers is 
permitted). 
 
The Chief Executive Office or Deputy Chief Executive Officer will notify the 
Governance Executive Officer of the employee’s entitlement upon receipt of 
the employee’s retirement/resignation notification. 
 
The Governance Executive Officer together with the Chief Executive Office or 
Deputy Chief Executive Officer will be responsible for arranging the function 
and gift in advance of the employee’s final working day. 
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 COUNCIL VEHICLES ISSUED TO STAFF 1.48
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager, Works & Services 
Date of Approval: 15 October 2013 
Amended: 19 July 2016; 17 October 2017 

 
 
Objective: To supply employees with a means of transportation in order that they may 

provide effective and efficient services. 
  
 
Policy: No employee shall drive a Shire vehicle without a valid “C” class driver’s 

licence.  Upon request, employees will produce their current driver’s 
licence for inspection by a delegated officer. 

  
 The employee shall be responsible for payment of fines incurred as a result 

of failing to observe the Road Traffic Code and/or any parking prohibitions. 
 

All Shire vehicles are deemed to be ‘pool vehicles’ during normal business 
hours and are not exclusive in use to the respective assigned employees.  

 
 All vehicles shall be appropriately housed and secured at the residence of 

the employee.  It is the responsibility of the employee to maintain the 
vehicle in a clean and tidy state, and report immediately any damage or 
malfunction. Smoking is banned in all Shire of Corrigin vehicles. 

 
 The following conditions shall apply to staff that have vehicles issued to 

them by Council:- 
 

 Chief Executive Officer 
o Unrestricted use of the vehicle, in the South West Land Division of 

Western Australia or other use as approved by Council; 
o No Shire logo 
o Choice of colour  
o Maximum value of vehicle $65k (exc. GST) as per the annual 

budget 
 

 Deputy Chief Executive Officer 
o Unrestricted use of the vehicle within the South West Land 

Division except for periods of annual leave and long service leave 
unless otherwise approved by the Chief Executive Officer or 
provided for in the employees contract. 

o No Shire logo 
o No choice of colour  
o Maximum value of vehicle $45k (exc. GST) as per the annual 

budget 
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 Manager Works and Services - unrestricted use of the vehicle within 
the South West Land Division except for periods of annual leave and 
long service leave unless otherwise approved by the Chief Executive 
Officer. 
o No Shire logo 
o No choice of colour  
o Maximum value of vehicle $40k (exc. GST) as per the annual 

budget 
 

 Environmental Health Officer/s - unrestricted use of the vehicle within 
the South West Land Division except for periods of annual leave and 
long service leave unless otherwise approved by the Chief Executive 
Officer. 
o No Shire logo 
o No choice of colour  
o Maximum value of vehicle $35k (exc. GST) as per the annual 

budget 
 

 Supervisor Building Services - unrestricted use of the vehicle within 
the Shire of Corrigin unless otherwise approved by the Chief Executive 
Officer. 
o No Shire logo 
o No choice of colour  
o Maximum value of vehicle $35k (exc. GST) as per the annual 

budget 
 
Any alterations to the above allowances will be taken to Council for 
approval. 
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 EMPLOYEE PLANT/VEHICLE USE 1.49
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 15 November 2000 
Amended: 19 July 2016 

 
 
Objective: To provide guidance on the private use of Shire plant and vehicles by Shire 

employees. 
 
Policy: Employees may use the Shire plant after hours free of charge on their own 

residential land and Shire Residences, with the express approval of the 
Chief Executive Officer, this approval will be allowed or disallowed 
depending on the nature of the work to be carried out.  Any damage from 
misuse is to be paid for by the operator. The Chief Executive Officer will 
establish a list of borrowers. 
 
All other work outside of normal working hours will be carried out at Private 
Works rates (with the employee being paid through the payroll), further that 
the following be expressly prohibited: 
 
 Use in an employee’s commercial operations. 
 
All requests for private use of a Council owned vehicle by a staff member 
are to be are to be submitted to the Chief Executive Officer. 
 

 If a request for private use of a vehicle or item of plant is granted, the 
following conditions will apply: 

 
i) Only a person with the necessary license and experience will be given 

permission to drive the vehicle; 
ii) It is not used for commercial purposes; 
iii) If the staff member is accompanying the driver, they must be with the 

vehicle at all times; and 
iv) The vehicle or item of plant is returned with a full tank of fuel. 
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 LOSS OF DRIVERS LICENCE BY STAFF 1.50
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 7 June 1995 
Amended: * 

 
 
Objective: To provide guidance in the event of a staff member losing their Motor 

Drivers Licence. 
 
Policy: If a member of the staff loses their motor drivers licence and they rely on 

their licence to carry out their duties, they: 
 

 Are to immediately advise the Chief Executive Officer; and 
 As a result of the loss of license, may be stood down until they have 

their licence back again. 
 

The decision on whether the staff member is to be stood down will be 
made by the Chief Executive Officer. 
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 REMOVAL EXPENSES 1.51
  

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 15 October 2013 
Amended: 19 July 2016; 17 October 2017 

 
 
Objective: To establish guidelines for the reimbursement of employee’s removal 

expenses when relocating to Corrigin for employment. 
 
Policy: The reimbursement of employee removal expenses is to be provided as 

follows:- 
 Chief Executive Officer – 50% after 6 months satisfactory service and 

remaining balance after completion of 12 months service to a 
maximum of $7,000 or other value as agreed to by Council. 
 

 Deputy Chief Executive Officer – 50% after 6 months satisfactory 
service and remaining balance after completion of 12 months service 
to a maximum of $5,000 or other value as agreed to by Council. 

 
 Senior Staff/Managers – 50% after 6 months satisfactory service and 

the balance after completion of 12 months service to a maximum of 
$2,500 or other value as agreed to by the Chief Executive Officer in 
consultation with the Shire President. 

 
 Other Staff – 50% after 6 months satisfactory service and the balance 

after completion of 12 months service to a maximum of $2,000. 
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 STAFF HOUSING  1.52
 

 
Policy Owner: Governance 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer, 
 Manager, Works & Services  
Date of Approval: 19 July 2016 
Amended: 17 October 2017 

 
 
Objective: To provide clarity on the conditions for use of Council owned housing by 

allocated tenants and to ensure the residences and gardens are 
maintained to a suitable level expected by the community and ratepayers. 
 
Council housing and rental subsidy is provided with the specific purpose of 
aiding Council in being able to attract and retain appropriate staff. 
 
Shire staff who are entitled to a residence as part of their contract of 
employment or rental agreement are required to maintain the residence 
including lawns and gardens to a neat and tidy standard. 
 

Definitions: Senior Officer means a person or an employee as defined under the Local 
Government Act 1995 Section 5.37(1). 
 

 
Policy: 1.0 Chief Executive Officer  
 

These provisions relate to the Chief Executive Officer (CEO) as a Senior 
Employee appointed under Section 5.37(1) of the Local Government Act 
1995. 
 
In this regard: 
 
a) The CEO will be provided with a Shire owned or rented house to a 

minimum configuration of three (3) bedrooms and one two (2) 
bathrooms at a rental rate as defined under their contract of 
employment. 

b) If a rental house is required, the CEO in consultation with the Shire 
President shall determine an appropriate standard and location of the 
house to be rented.  

 
2.0  Deputy Chief Executive Officer 
 
The following will apply to the Deputy Chief Executive Officer:  
 
a) A Shire owned or rented house to a minimum configuration of three (3) 

bedrooms and one two (2) bathrooms at a rental as defined under their 
contract of employment.  

b) If a rental house is required, the CEO shall determine an appropriate 
standard and location of the house to be rented. 
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3.0 Other Employees 
 
a) A Shire owned house to an appropriate standard and location the 

satisfaction of the CEO shall be provided at a discounted rental rate to 
be determined through the Annual Budget/Fees and Charges to the 
following positions: 

 
Employee Classification 

Works Manager 

Manager Finance 

Pool Manager 

Environmental Health Officer 

Building Supervisor 

Other* 

 
*as deemed necessary by the CEO to secure occupation a position by a 
suitable person. 
 

 
4.0 Permanent fixtures 

Permanent fixtures shall include the following: 
 Hot water system 
 Dish washer 
 Authorised air-conditioning units (i.e. authorised air-conditioning 

units are inbuilt ducted or wall mounted units installed and owned 
by Council) 

 Floor coverings 
 Window treatments 
 Light fittings (except globes) 
 Authorised TV Antennae or Satellite equipment (i.e. authorised TV 

equipment is equipment installed and owned by Council to ensure 
the house is able to receive a television service) 

 Stove 
 Internal heating appliances 

 
Maintenance costs on permanent fixtures shall be the responsibility of 
Council. 
 
5.0 Improvements to housing by tenants 
Any improvements carried out to Council’s owned houses shall only be 
permitted with prior approval of the Chief Executive Officer. 
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6.0 Tenancy Agreement 
a) All staff occupying Shire owned houses shall be required to 

complete a Form 1AA Residential Tenancy Agreement (under s27 
of the Residential Tenancies Act 1987 (WA) with the following 
requirements for the Lessee: 

 A security bond of $800 an equivalent to 4 weeks rent and 
(where applicable) a pet bond of $200 which may be paid as 
a lump sum or garnished from wages over a 10 week period. 

 Term of Agreement as per the tenancy agreement after 
cessation of employment of the Shire or other as agreed to 
be the CEO. Where an extension of the accommodation is 
accepted by the CEO, the rent will be at a rate 100% higher 
than the discounted rental rate. 

 
b) The CEO shall make appropriate arrangements through the 

employment of an independent property manager to undertake 
inspections of all Shire owned houses on at least twice per year to 
ensure that the houses and gardens are kept to an acceptable 
standard. 

 
c) The Chief Executive Officer may approve the lease to persons 

other than employees.   
 
d) Houses will be inspected for maintenance needs once per year. 

 
7.0 Maintenance of the Gardens 
Provided tenants keep their lawns and gardens in good order, Council will 
be responsible for all water charges for the first 650KL of water per 
financial year. 
 
8.0 Paint in Shire Residences 
Council uses neutral tones in all Council owned residential buildings, 
(Colour palate “Porcelain”) however if a resident wishes to vary the colour 
of a room (for example a child’s bedroom), that they be allowed to do so 
upon approval of the Chief Executive Officer. 
 
9.0 Use of Adhesives on Walls 
Council requires tenants to ensure the proper care and maintenance of 
residential properties provided to staff and the community and to this end 
prohibits the use of adhesive tape, adhesive putty or any similar products, 
on the walls or ceilings of Council’s residential properties as these are 
likely to cause damage to painted surfaces. 
 
10.0 Vacating Shire Houses 
All tenants of Shire owned houses and flats are to get the carpets cleaned 
prior to vacating the residence (it is preferred they are professionally 
cleaned) as per the tenancy agreement. 
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 STAFF SUPERANNUATION  1.53
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Finance Officer - Payroll  
Date of Approval: 21 May 2013 
Amended: * 

 
 
Objective: This policy sets out the criteria for the payment of additional 

superannuation to staff.  It provides for guidance for officers involved in the 
recruitment and retention of staff. 

 
The Shire of Corrigin is obliged to pay superannuation into a complying 
fund on behalf of all staff under the provisions of Federal legislation, and 
this component is known and Superannuation Guarantee Levy (SGL).  The 
percentage payment may be adjusted by legislation from time to time. 
 
The Shire of Corrigin and its employees may also make additional 
voluntary contributions to a complying fund. 

 
Policy: Council will make superannuation contributions for employees on the 

following basis: 
 

 In addition to the Superannuation Guarantee Administration Act 1992 
and Superannuation Charge Act 1992, employees may elect to make 
both salary sacrifice and post-tax contributions up to 5% of their salary 
as an additional superannuation contribution. 
 

 This policy applies to all permanent employees except where 
superannuation benefits have been varied for Senior Employees who 
are employed under negotiated performance based contracts.  The 
Shire of Corrigin will match any superannuation contribution made by 
an employee up to a maximum of 5% additional employer contribution. 

 
 Employees shall have freedom of choice over the complying fund that 

their superannuation contributions are paid to, providing this choice is 
not changed more regularly than annually. 

 
 The default fund shall be WA Super. 
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 REDUNDANCY PAYMENTS 1.54
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Chief Executive Officer, Deputy Chief Executive Officer 
Date of Approval: 18 September 1997 
Amended: * 

 
 
Objective: This policy is designed to provide guidelines for redundancy payments to 

employees whose employment with the Shire of Corrigin is finishing.. 
 
Policy: In respect to redundancies which result from internal restructuring, external 

restructuring, e.g. amalgamations, boundary changes, etc: 
a) Negotiations and payments shall be in accordance with the 

Redundancy Payments, Severance Payments, introduction of change 
or any other provisions of the relevant award, enterprise agreement or 
if Schedule 2.1, Clause 11(4) of the Local Government Act 1995 
applies in accordance with that Section. 

 
In recognition of the provisions of the above schedule no payment or 
benefit made to an employee under any provision shall exceed the 
equivalent of one years’ salary at the time of completion of negotiations. 
 
No severance or redundancy payments shall be less than payments or 
benefits provided for in accordance with: 
a) Any Federal or State Award or industrial/enterprise agreement 

application to the employee 
b) Any applicable provisions with the employee contract of employment 
c) Any applicable award or order made by a Federal or State industrial 

tribunal arising from the circumstances of that employee being 
specifically brought before that tribunal, subject to any right of appeal 

d) Where the Council so agrees, any recommendations made by Federal 
or State Industrial Commissions arising from the circumstances of that 
employee being specifically brought before that Commission. 

 
Nothing in this policy prevents Council from determining that in special 
circumstances officers or employees whose employment with the Shire of 
Corrigin is finishing, may be paid additional monies or provided with 
additional benefits where justified.  Details of such payment and benefits 
shall be published in accordance with the Local Government Act Section 
5.50(2). 
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 LOCAL GOVERNMENT HOLIDAYS  1.55
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Manager Finance, Deputy Chief Executive Officer 
Date of Approval: 18 October 2012 
Amended: 17 October 2017 

 
 
Objective: To establish guidelines for the payment of Local Government holidays. 
 
Policy: Employees of the Shire of Corrigin shall be entitled to Western Australian 

Gazetted public holidays.  In addition to Gazetted public holidays 
employees shall be entitled to take paid Local Government holidays on 2 
January and Easter Tuesday. 

 
 When a Local Government holiday occurs on a day on which an employee 

is required to work, the employee will be paid a day’s pay at ordinary rates 
in addition to the ordinary week’s pay in accordance with the Shire of 
Corrigin Enterprise Agreement 2014.  The Shire of Corrigin may instead of 
making such additional payment, grant a day’s leave for each Local 
Government holiday which may be taken at such time as is mutually 
agreed to between the Shire of Corrigin and the employee. 
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 LONG SERVICE LEAVE 1.56
 

Policy Owner: Corporate and Community Services 
Person Responsible: Chief Executive Officer 
Date of Approval: 19 July 2016 
Amended: 17 October 2017 

 
 
Objective: To provide a process for the deferment of Long Service Leave. 
 
Preamble: As Local Government Employees are entitled to 13 weeks long service 

leave after completion of ten years continuous service, some employees 
may wish to defer taking leave depending upon their individual 
circumstances. 

 
Policy:  

i. That approval for deferment of Long Service Leave be subject to a 
minimum of one month being taken annually and deferment being for 
no more than two years. 
 

ii. To defer long service leave the employee is to apply to the CEO in 
writing not more than 6 months before and no more than 6 months 
after the long service leave is due.  
 

iii. The CEO is to refer the request for an application to defer long service 
leave to Council for approval. 
 

iv. Unless otherwise approved by Council, the rate of pay for Long 
Service Leave entitlement is capped at 10 years and 6 months as 
provided under the Local Government (Long Service Leave) 
Regulations. 
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 STAFF SEEKING SECONDARY EMPLOYMENT 1.57
 

Policy Owner: Corporate and Community Services 
Person Responsible: Chief Executive Officer 
Date of Approval: 19 July 2016 
Amended:  

 
 
Objective: To allow staff to make application for secondary employment which will not 

interfere with or prejudice their employment with Council. 
 
Preamble: Staff wishing to engage in employment outside their official duties, must 

obtain prior permission from the Chief Executive Officer. 
 
Policy: Staff that are approved to engage in ‘Secondary Employment’ by this 

Policy are to acknowledge that their first duty is to the Shire and they are 
not to be engaged in providing their service/expertise to clients that will 
require a decision of the Shire Council either by a Council resolution, 
delegated authority or Council policy.  

 
 Staff shall not engage in secondary employment, which might be 

detrimental to their performance of official duties.  
 Secondary employment should not affect their efficiency or 

performance;  
 Should be wholly in the staff members private time; and If in the 

course of their official duties, they have access to confidential 
information not available to the public, they will not be permitted to 
engage in any secondary employment to which this information might 
be relevant; and 

 Should the Shire/management resolve to change the spread of hours 
of the officer then the Shire as principal employer takes priority. 
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 SOCIAL MEDIA 1.58
 

Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer  
Date of Approval: 19 July 2016 
Amended: * 

 
 
Objective: To give guidelines for engaging in online conversations as representatives 

of the Shire of Corrigin regardless of private or work related access. 
 
Statement: As a Local Government Agency the Shire of Corrigin and its 

representatives must follow certain rules when participating in social 
media. 

 
Scope: These guidelines are intended for use by Councillors, staff members and 

other representatives of the Shire of Corrigin to apply to any online medium 
where information may reflect back on the image of the Shire of Corrigin.  
Therefore this Social Media Policy applies to all forms of social media 
including, but not limited to: blogs, Facebook, Wikipedia or other wikis, 
Twitter and LinkedIn.  These guidelines also apply to any comments 
representatives of the Shire of Corrigin may leave on others’ blogs or 
Facebook pages, edits to wikis, responses to tweets, posting on message 
boards/forums and opinions on online polls. 
 
Most conversations on social media platforms are held in an informal 
manner, so the normal professional writing style is not required for social 
media communications; however, professional discourse is expected. 
 
All social media accounts, blogs and web pages carrying the Shire of 
Corrigin brand identity are to be endorsed by the Shire of Corrigin.  If the 
Shire of Corrigin is referenced in any media by its representatives these 
social media guidelines apply. 
 
Reference should also be made to the Shire of Corrigin’s “Code of Conduct 
– Staff, Volunteers and Contractors”. 
 
Guidelines  
1. The internet is not anonymous, nor does it forget 

Everything written on the Web can be traced back to its author one 
way or another and very easily. 
 

2. There is no clear line between your work life and your personal 
life.  Always be honest and respectful in both capacities. 
With the ease of tracing authors back from their posts and the amount 
of information online, finding the actual identity of a poster from a few 
posts and a screen name is not impossible.   
 
This creates an avenue for outside parties to link your personal 
writings to the Shire of Corrigin.   
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Always write as if everyone knows you.  Never write anything you 
wouldn’t/couldn’t say out loud to all parties involved. 
 

3. Avoid hazardous materials 
Do not post or link to any materials that are defamatory, harassing or 
indecent. 
 

4. Don’t promote other brands with our brand 
Do not promote personal projects or endorse other brands, causes or 
opinions when posting on behalf of the Shire of Corrigin.  The 
endorsement of the Shire can be sought if required. If a personal 
opinion must be posted, clearly state that it does not represent the 
opinions of the Shire. 
 

5. Maintain confidentiality 
Do not post any confidential information in regards to the Shire of 
Corrigin including personal information of employees, Councillors and 
other individuals associated with the Shire of Corrigin. 
 

6. Always acknowledge 
When reposting/referencing a post or someone else’s comments 
provide a link to the original item or acknowledge the author. 
 

7. Identify yourself 
When relevant, identify your affiliation with the Shire of Corrigin to add 
credibility to your profile and to increase the visibility of the Shire of 
Corrigin. 
 

8. Do not qualify your work 
Do not post statements regarding the quality or quantity of your 
work/load. 
 

9. Do not return fire 
If a negative post or comment is found online about the Shire of 
Corrigin or one of its representatives, do not counter with another 
negative post.  Publicly offer to remedy the situation through positive 
action. 
 

10. Do not action requests made through social media 
Actioning requests must be done only through our regular procedures 
to avoid conflicts and other ethical problems. 

 
It should be noted that comments considered to be offensive or defamatory 
will be removed by the Administrator and repeat offenders blocked. 
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 NOVATED VEHICLE LEASE ARRANGEMENTS 1.59
 

 
Policy Owner: Governance 
Person Responsible: Chief Executive Officer 
Date of Approval: 21 July 2016 
Amended: * 

 
 
Objective: To provide Staff with an opportunity to enter into a ‘novated vehicle lease’ 

where there is no cost or burden top the Shire. 
 
Policy: Novated Vehicle Lease Arrangements 

 
Leasing of Vehicles 
 
All employees are eligible to enter in to a ‘full operating novated lease’ 
arrangement, subject to the following requirements: 
 

i. The criteria for a novated vehicle lease, as set out in the guidelines 
published by the Australian Taxation Office (ATO), being satisfied;  
 

ii. The vehicle being leased in the employees name as a private 
vehicle with full entitlement afforded to use the vehicle for personal 
use and benefit outside the employee’s conditions of employment 
with the Shire; 
 

iii. The employee being solely responsible for any residual value of the 
vehicle at the end of the lease period;  
 

iv. The employee accepting (in writing) full responsibility for the 
novated vehicle lease upon termination of employment with the 
Shire; 
 

v. Any cost incurred by the Shire is to be reimbursed by the employee; 
and 
 

vi. The employee being fully responsible for any FBT implications. 
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 CHIEF EXECUTIVE OFFICER PERFORMANCE REVIEW  1.60
 

 
Policy Owner:  Governance 
Person Responsible: Chief Executive Officer/Shire President 
Date of Approval:  19 July 2016 
Amended:   17 October 2017 

 
 
Objective: To accord with s5.38 of the Local Government Act 1995 in undertaking the 

performance review of the Chief Executive Officer (CEO).  
 
Policy:  

1. That the performance of the Chief Executive Officer be reviewed by the 
‘Shire of Corrigin Chief Executive Officer Performance Review 
Occasional Committee’ (‘Committee’) at least once in relation to each 
year of employment using the performance criteria contained in the 
CEO’s Position Description. 

 
2. The objective of the Committee is as follows: 

o Compile the consensus response for each of the key result 
areas detailed in clause of the CEO’s contract of employment.  

o Conduct a performance review feedback session with the CEO.  
o Prepare and submit for Council approval a report describing the 

assessment developed during the performance review, changes 
to be made, special tasks to be done, or decisions to follow as a 
result of the evaluation.  

o Prepare and submit for Council approval the agreed 
performance objectives for the next review period.  

o Prepare and submit for Council approval any variations to the 
CEO’s conditions of employment.  

 
Membership  
Membership of the Committee shall be all Councillors. 
 

3.  That the Shire President arrange for an appropriate consultant to 
 undertake the CEO’s performance review. As part of the performance 
review, the consultant will undertake interviews with  (but not limited to): 

 
 key members of the community who have a direct relationship with 

the CEO (e.g committee members); and 
 senior staff;  

 
as determined by the Shire President. 

 
4. That the performance review will be carried out by the Committee in a 

closed meeting with the CEO. 
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5. That a review of delegations and Key Performance Indicators forms 
part of the review process and which will reference s5.41. ‘Functions of 
CEO’ under the Local Government Act 1995.  
 

6. That a record of proceedings be prepared by the CEO and when 
confirmed by the Committee will be forwarded to the next available 
Council meeting on a confidential basis for consideration. 
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 SHIRE MOBILE PHONES AND OTHER ELECTRONIC 1.61
COMMUNICATION  

 
Policy Owner: Governance 
Person Responsible: Chief Executive Officer 
Date of Approval: 19 July 2016 
Amended    17 October 2017 

 
 
Objective: To establish clear direction on the allocation to staff and subsequent use of 

Shire mobile phones and other electronic communication devices. 
 
Definition:   ‘Other Devices’ means electronic tablets (such as IPads, Tablets etc) and 

satellite phones. 
 
Policy:   

1. The allocation of mobile phones and other devices for business 
purposes shall be determined by the Chief Executive Officer (CEO) and 
the Deputy Chief Executive Officer (DCEO) based on operational need. 
 

2. The purchase and replacement of mobile phones and other devices 
shall be determined by the CEO and DCEO. 
 

3. All staff in receipt of a mobile phone and other device shall sign an 
acceptance form acknowledging the provisions of this policy. 
 

4. A Shire mobile phone is to be used for business use except in the 
event of a personal emergency, unless otherwise approved by CEO or 
documented as a benefit in an Employee’s “Employment Package”. 
 

5. Should a private call/s be made by an employee, the private calls the 
cost for such calls charges for that use shall be reimbursed to the Shire 
by the employee responsible for making telephone calls. 
 
Should an employee’s private use of a mobile phone and/or other 
device be determined by the CEO to unreasonable and excessive, 
such costs attributed to that use shall be reimbursed by the employee. 

 
6. A Councillor or employee in possession of a mobile telephone and/or 

other device is responsible for its use and care, and shall provide 
immediate notification of any loss, damage or malfunction, with 
explanation to the particular circumstances. 
 

7. The Shire may withdraw entitlement to use a mobile phone or other 
device should there be evidence or an admission as to personal 
neglect or abuse. Further, at the discretion of the CEO reimbursement 
of the cost for repair, replacement, or reimbursement of excessive use 
may be sought from the offending officer. 
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8. Only senior executive staff may use mobile phones and other devices 
whilst on leave, with all other mobile phones/other devices to be 
returned to the relevant Directorate for absences exceeding more than 
two working days, or as otherwise approved by the CEO. 
 

9. Where deemed appropriate, the CEO may award a Mobile Phone 
Allowance to certain staff to allow them to carry and use their personal 
mobile phone for calls / texts for work purposes as and when the need 
arises. 
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 APPOINTMENT OF AN ACTING CHIEF EXECUTIVE 1.62
OFFICER 

 
Policy Owner:  Governance and Compliance 
Person Responsible: Chief Executive Officer 
Date of Approval:  17 October 2017 
Amended    

 
 
Policy:  

1. In accordance with the requirements of the Local Government Act 1995, section 
5.36(2)(a), the Council has determined that the person appointed as the 
permanent incumbent to the position of a Deputy Chief Executive Officer, Ms 
Taryn Dayman (as defined in Council Policy 5.6 ‘Senior Employees’) is suitably 
qualified to perform the role of Acting Chief Executive Officer.  
 

2. In the event of an unforeseen absence of the Chief Executive officer (CEO) then 
the default Acting CEO will be Ms Taryn Dayman for a period not exceeding ten 
(10) working days. 
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 DEALING WITH FAMILY MEMBERS 1.63
 

Policy Owner: Corporate and Community Services  
Person Responsible: Deputy Chief Executive Office 
Date of Approval: 17 October 2017 
Amended    * 

 
 
Objective:  To set out the Shire’s position in relation to dealings with family  

 members, specifically: 
 Employment of individuals who are related to another employee or 

member of Council is covered by the Equal Opportunities Act 1984 
and Section 5.40 of the Local Government Act 1995. 

 Provision of services to individuals who are related to an employee 
or member of Council. 

 Procurement of goods or services from individuals who are related 
to an employee or member of Council. 

 
Policy:  Conflict of Interest 

Conflicts of interest can occur when the private interests of an 
employee influence, or could be seen to influence, their public duties 
or responsibilities. The perception of a conflict of interest can be 
enough to undermine confidence in the integrity of the employee and 
the Shire of Corrigin.  When dealing with family members, there is a 
clear potential for an employee’s impartiality to be questioned by other 
staff and the community. 
 
For the purposes of this policy, a “family member” is as defined in 
Section 6 of the Family Court Act 1997 (WA) and includes: Wife, 
husband, father, mother, son, daughter, grandfather, grandmother, 
step-father, step-mother, grandson, granddaughter, step-son, step-
daughter, brother, sister, half-brother, half-sister, step brother, step-
sister, mother-in-law, father-in-law, daughter-in-law, son-in-law, sister-
in-law, brother-in-law, aunt, uncle, niece, nephew, cousin.  This also 
includes any legally recognised variation to these relationships, such 
as de facto, adoptive, ex-nuptial relationships, same sex relationships 
and changes resulting from separation / divorce. 
 
Employment of Family Members 
Where a family member of an existing employee or member of Council 
has applied for a position at the Shire of Corrigin, the employee or 
member of Council will not sit on any selection panel relating to the 
position, and will not attempt to participate in or influence the selection 
process or decision in any way. 

Although it is preferable for family members to hold positions in different 
areas within the Shire, there may be occasions where this is not 
possible and in these circumstances, guidelines would be put in place to 
ensure that there is no conflict of interest in relation to the approval of 
leave, approval of purchasing, writing or purchase orders, performance 
appraisals and staff management. 
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Except in exceptional circumstances, no person employed by the Shire 
should work under the general supervision of another member of his / 
her family, even if one or more levels removed. No employee will 
conduct a performance review of a family member, or take part in any 
salary, promotion, termination or disciplinary discussions or decisions in 
relation to the family member. 
 
Provision of Services to Family Members 
In a small rural local government it is inevitable that situations will arise 
where the Shire of Corrigin provides services to a family member of an 
employee.  Wherever a discretionary power is being exercised, for 
example when considering a building application or granting a permit, 
the Code of Conduct requires the employee to declare their interest, 
and to disqualify themselves from dealing with their family member or 
close friend. An employee should also consider if their impartiality is 
affected when dealing a customer who they know is a family member or 
friend of another employee. 
 
Procurement of Goods and Services from Family Members 
A situation may arise where the Shire of Corrigin purchases goods or 
services from a family member of an employee (or, in the case of a 
business, is owned, run or managed by an employee’s family member).  
In order to avoid any actual or perceived conflict of interest, an 
employee must:  
 Disclose that they are related to a prospective supplier, by informing 

their supervisor or manager prior to any order being placed. 
 Not participate in the recommendation of, the drafting of 

specifications for, or the decision to purchase the goods or services 
involved. 

 Not submit or authorise a purchase order for the goods or services 
involved. 

 This does not prevent an entity associated with an employee’s 
family member from being selected for supply of goods or services, 
where this supply would be the most advantageous to the Shire; 
and the Shire’s Code of Conduct and Purchasing Policy has been 
complied.  
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  RELATED PARTY DISCLOSURE 1.64
 

Policy Owner: Corporate and Community Services  
Person Responsible: Deputy Chief Executive Office 
Date of Approval: 17 October 2017 
Amended     

 
 
Objective: To establish a procedure for related party disclosures. 
 

The scope of AASB 124 Related Party Disclosures was extended in July 
2015 to include application by not-for-profit entities, including local 
governments.  The operative date for Local Government is 1 July 2016, 
with the first disclosures to be made in the Financial Statements for year 
ended 30 June 2017.  This procedure outlines required mechanisms to 
meet the disclosure requirements of AASB 124. 

 
Policy: BACKGROUND 

 
The objective of the standard is to ensure that an entity’s financial 
statements contain disclosures necessary to draw attention to the 
possibility that its financial position and profit or loss may have been 
affected by the existence of related parties and transactions. 
 
The disclosure requirements apply to the existence of relationships 
regardless of whether a transaction has occurred or not. For each financial 
year, the Shire of Corrigin must make an informed judgement as to who is 
considered to be a related party and what transactions need to be 
considered, when determining if disclosure is required. 
The purpose of this procedure is to stipulate the information to be 
requested from related parties to enable an informed judgement to be 
made. 
 
1). Identification of Related Parties 
AASB 124 provides that the Shire of Corrigin will be required to disclose in 
its Annual Financial reports, related party relationships, transactions and 
outstanding balances. 
 
Related parties includes a person who has significant influence over the 
reporting entity, a member of the key management personnel (KMP) of the 
entity, or a close family member of that person who may be expected to 
influence that person.  
 
KMP are defined as persons having authority and responsibility for 
planning, directing and controlling the activities of the entity, directly or 
indirectly.  
For the purposes of determining the application of the standard, the Shire 
of Corrigin has identified the following persons as meeting the definition of 
Related Party:  
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 An elected Council member  
 Key management personnel being a person employed under 

section 5.36 of the Local Government Act 1995 in the capacity of 
Chief Executive Officer, Deputy Chief Executive Officer, Manager or 
Supervisor.  

 Close members of the family of any person listed above, including 
that person’s child, spouse or domestic partner, children of a 
spouse or domestic partner, dependents of that person or person’s 
spouse or domestic partner. 

 Entities that are controlled or jointly controlled by a Council 
member, KMP or their close family members. (Entities include 
companies, trusts, joint ventures, partnerships and non-profit 
associations such as sporting clubs). 

 
The Shire of Corrigin will therefore be required to assess all transactions 
made with these persons or entities. 

 
2). Identification of related party transactions  
 
A related party transaction is a transfer of resources, services or 
obligations between the Shire of Corrigin (reporting entity) and the related 
party, regardless of whether a price is charged.  For the purposes of 
determining whether a related party transaction has occurred, the following 
transactions or provision of services have been identified as meeting this 
criteria: 
 

 Paying rates. 
 Fines. 
 Use of Shire of Corrigin owned facilities such as the Recreation and 

Events Centre, Halls, pool, library, parks, ovals and other public 
open spaces (whether charged a fee or not)]. 

 Attending council functions that are open to the public. 
 Employee compensation whether it is for KMP or close family 

members of KMP. 
 Application fees paid to the Shire of Corrigin for licences, approvals 

or permits. 
 Lease agreements for housing rental (whether for a Shire of 

Corrigin owned property or property sub-leased by the Shire of 
Corrigin through a Real Estate Agent).  

 Lease agreements for commercial properties. 
 Monetary and non-monetary transactions between the Shire of 

Corrigin and any business or associated entity owned or controlled 
by the related party (including family) in exchange for goods and/or 
services provided by/to the Shire of Corrigin (trading arrangement) 

 Sale or purchase of any property owned by the Shire of Corrigin, to 
a person identified above. 

 Sale or purchase of any property owned by a person identified 
above, to the Shire of Corrigin. 

 Loan Arrangements. 
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 Contracts and agreements for construction, consultancy or 
services. 

 
Some of the transactions listed above, occur on terms and conditions no 
different to those applying to the general public and have been provided in 
the course of delivering public service objectives. These transactions are 
those that an ordinary citizen would undertake with council and are 
referred to as an Ordinary Citizen Transaction (OCT). Where the Shire of 
Corrigin can determine that an OCT was provided at arms length, and in 
similar terms and conditions to other members of the public and, that the 
nature of the transaction is immaterial, no disclosure in the annual financial 
report will be required. 

 
3). Disclosure Requirements 
 
For the purposes of determining relevant transactions in point 2 above, 
elected Council members and key management personnel as identified 
above, will be required to complete a Related Party Disclosures - 
Declaration form for submission to financial services. 

 
Ordinary Citizen Transactions (OCTs) 
 
Management will put forward a draft resolution to Council annually, 
declaring that in its opinion, based on the facts and circumstances, the 
following OCT that are provided on terms and conditions no different to 
those applying to the general public and which have been provided in the 
course of delivering public service objectives, are unlikely to influence the 
decisions that users of the Council’s financial statements make. As such no 
disclosure in the quarterly Related Party Disclosures - Declaration form will 
be required.  
 

 Paying Rates. 
 Fines. 
 Use of Shire of Corrigin owned facilities such as the Recreation and 

Events Centre, Halls, library, parks, ovals and other public open 
spaces (whether charged a fee or not). 

 Attending council functions that are open to the public. 
 

Where these services were not provided at arms length and under the 
same terms and conditions applying to the general public, elected Council 
members and KMP will be required to make a declaration in the Related 
Party Disclosures - Declaration form about the nature of any discount or 
special terms received. 
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All other transactions 
For all other transactions listed in point 2 above, elected Council members 
and KMP will be required to make a declaration in the Related Party 
Disclosures - Declaration form. 

 
Frequency of disclosures 
Elected Council members and KMP will be required to complete a Related 
Party Disclosures - Declaration form each quarter.   
Disclosures must be made by all Councillors immediately prior to any 
ordinary or extraordinary election. 
Disclosures must be made immediately prior to the termination of 
employment of/by a KMP. 

 
Confidentiality 
All information contained in a disclosure return, will be treated in 
confidence. Generally, related party disclosures in the annual financial 
reports are reported in aggregate and as such, individuals are not 
specifically identified. Notwithstanding, management is required to exercise 
judgement in determining the level of detail to be disclosed based on the 
nature of a transaction or collective transactions and materiality. Individuals 
may be specifically identified, if the disclosure requirements of AASB 124 
so demands.  

 
4). Materiality 
Management will apply professional judgement to assess the materiality of 
transactions disclosed by related parties and their subsequent inclusion in 
the financial statements. 
In assessing materiality, management will consider both the size and 
nature of the transaction, individually and collectively. 

 
Associated Regulatory Framework 
AASB 124 Related Party Disclosures 
Local Government Act 1995 
Local Government (Financial Management) Regulations 1996 
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 HIRE OF THE COMMUNITY BUS 1.65
 

 
Policy Owner: Corporate & Community Services 
Person Responsible: Deputy Chief Executive Officer 
Date of Approval: 15 July 2008 
Amended: 17 October 2017 

 
 
Objective: To set the conditions for the hire of the Corrigin Community Bus. 
 
Policy: The rate for the hire of the community bus will be set as part of the annual 

budget process; it will be a cent per kilometre rate (plus fuel).   
 
Smoking is not permitted on the community bus. 
 
Persons holding a WA Drivers Licence with a Light Rigid (LR) class or 
above are able to hire and drive the community bus.  (Proof of Licence will 
be required as part of the booking procedure) If the driver is receiving 
reward for driving the bus the driver will be required to hold an “F” 
endorsement on their WA Drivers Licence.  “Reward” is defined as an 
amount received for carrying those passengers intended to exceed the 
running costs of the motor vehicle. 
 
Council does not object to the hire of the community bus to people from 
outside the Shire of Corrigin.  If, however, the bus is hired by somebody 
who is not a resident of Corrigin, and the bus is subsequently required by a 
local, the non-local must be advised that the bus is no longer available to 
them.  At least one week’s notice must be given to the non-local of the 
cancellation of the hire to enable them to make other arrangements. 
 
If the bus is returned in an untidy state and it is not possible to contact the 
hirer responsible prior to the next hire of the bus, the bus will be cleaned 
and the hirer will be responsible for the cost of the cleaning. 
 
Hirers of the Corrigin Community are expected to pay for the use of the bus 
in advance, return the bus with a full fuel tank (filled to 3 ‘click’s of the fuel 
bowser) and in a clean condition. 
 
Council will provide free use of the community bus for the following 
organisations on the provision that fuel costs are paid by the hirer: 

 Senior Citizens activities plus one other event each calendar 
year; and 

 Rotary Club of Corrigin trip to Perth plus one other event each 
calendar year;  

 Shire Staff social event; and 
 Seniors Games. 

 
All other conditions of hire of the community bus must be adhered to by the 
hirer. 
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In consultation with Chief Executive Officer, the Deputy Chief Executive 
Officer may prohibit persons or clubs using the community bus where fees 
have not been paid or the tank is not filled or the bus has not been 
returned in a clean condition. 
 
Failure to comply with any of the above conditions may result in refusal to 
hire the bus to that organisation or individual in the future. 
 
A suitable member of the Shire Staff must inspect the Community Bus after 
every hiring to ensure that it has been returned in an adequate state with 
no damage. 
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 HIRE OF THE COMMUNITY BUS – CORRIGIN SENIOR 1.66
CITIZENS INC. 

 
Policy Owner: Corporate & Community Services 
Person Responsible: Executive Manager Corporate & Community Services 
 Executive Managers  
Date of Approval: 17 June July 2008 
Amended: * 

 
 
Objective To set the conditions for the hire of the Corrigin Community Bus for 

Corrigin Seniors activities. 
 
Policy Council will provide free use of the community bus for the following 

organisations: 
 
Senior Citizens activities each calendar year on the provision that fuel 
costs are paid by the hirer: 
 Rotary Club of Corrigin trip to Perth 
 Seniors Games 
 One other event each Calendar year. 
 
All other conditions of hire of the community bus must be adhered to by the 
hirer. 
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 CORRIGIN TOWN HALL SHIRE BUILDINGS (NOT 1.67
INCLUDING CREC) - HIRE 

 
 

Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 31 March 1989 
Amended: 17 October 2017 

 
 
Objective: To provide guidance on the hiring of Council buildings. 
 
Policy: All applicants that wish to hire the Corrigin Town Hall Shire buildings will be 

required to sign a ‘Conditions of Hire’ form before collection of the required 
keys.  This form is to contain details of the standard of cleanliness required 
of the building after use and if the hirer does not meet those requirements, 
the following steps are to be taken: 

 
 The Chief Executive Officer should contact the hirer and request that 

the items that do not meet the required standard be attended to 
immediately. 
 

 If the required cleaning is not carried out to the satisfaction of the Chief 
Executive Officer, the Shire cleaning staff should attend to the matter 
and the hirer is to be levied the necessary cleaning expense based on 
the hours that the cleaner was required to work on the building.  
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 CORRIGIN RECREATION & EVENTS CENTRE - HIRE 1.68
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 19 April 2016 
Amended: * 

 
 
Objective: To provide guidance on the hiring of Council buildings. 
 
Policy: All applicants that wish to hire the Corrigin Recreation and Events Centre 

will be required to sign a ‘Conditions of Hire’ form before collection of the 
required keys.  This form is to contain details of the standard of cleanliness 
required of the building after use and if the hirer does not meet those 
requirements, the following steps are to be taken: 

 
 The Chief Executive Officer should contact the hirer and request that 

the items that do not meet the required standard be attended to 
immediately. 

 If the required cleaning is not carried out to the satisfaction of the Chief 
Executive Officer, the Shire cleaning staff should attend to the matter 
and the hirer is to be levied the necessary cleaning expense based on 
the hours that the cleaner was required to work on the building.  
 
o Booking Application form 
o Clean-up checklist 
o Application for discounted hire 
o Application to consume alcohol 
o CREC Hire Terms and Conditions 
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 MAXIMUM NUMBER OF PERSONS – COUNCIL FACILITIES 1.69
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 23 August 1995 
Amended: 19 April 2016 

 
 
Objective: To provide guidance on the hiring of Council buildings. 
 
Policy: All hirers are to be advised of the maximum number of persons allowed in 

the following facilities under the provisions of the Health Act 1911: 
 Corrigin Town Hall - 400 
 Corrigin Recreation and Events Centre - as per table below: 

 

Public Building Area Type of Use Maximum 
Numbers 

Function Room/Bar Dining 242 

 Conference 484 

Foyer Hall 172 

 Exhibition 43 

Gym/Creche Gymnasium 17 

Sports Hall Hall (with all exits 
available) 

916 

 Gymnasium 305 

Hockey/Netball Kiosk 
Room 

Meeting Room 38 

Total (at any one time) Hall 1000 
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 HIRE OF CHAIRS AND TABLES 1.70
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 17 July 2002 
Amended: 19 April 2016 

 
 
Objective: To provide guidance on the hiring of Council owned chairs and tables from 

Council buildings. 
 
Policy: Council does not hire the chairs and tables from the Corrigin Town Hall or 

Corrigin Recreation and Events Centre, other than to the Corrigin 
Agricultural Society for use during the annual Agricultural Show at no cost. 
 
Council has some chairs and tables available for hire from the CWA Hall.  
Fees and Charges are in accordance with those adopted in the annual 
budget process. 
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 SWIMMING POOL – USE OF THE POOL BY CORRIGIN 1.71
DISTRICT HIGH SCHOOL 

 
 

Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 31 March 1989 
Amended: * 

 
 
Objective: To provide guidance on the hiring of the outdoor swimming pools to the 

local District High School. 
 
Policy: When Corrigin District High School is given exclusive use of the outdoor 

swimming pool for the annual faction swimming carnival or inter-school 
swimming carnival, all children and adults are allowed free entry to the 
facility. 
 
No other members of the public can use the pool during the carnival. 
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 SWIMMING POOL – VACATION SWIMMING LESSONS 1.72
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 31 March 1989 
Amended: * 

 
 
Objective: To provide guidance on the entry charges for the outdoor swimming pools 

during Vacation Swimming Lessons (VACswim). 
 
Policy: Parents accompanying children who are participating in vacation swimming 

classes and who are not swimming are permitted to enter free of charge 
provided they leave the pool as soon as the classes are completed. 
 
VACswim swimming teachers are allowed to have free entry to the outdoor 
swimming pool while they are teaching vacation and in term swimming 
lessons. 
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 NO SMOKING AREAS 1.73
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Environmental Health Officer  
Date of Approval: 21 May 1997 
Amended: * 

 
 
Objective: The objectives of the Shire of Corrigin in banning smoking in various Council 

areas not covered by legislation is to: 
 Improve the health of community members; 
 Improve public amenity and maintenance of Council property; 
 Raise community awareness of issues associated with smoking; 
 Provide community leadership in taking measures to protect the health 

and social wellbeing of the community; 
 Minimise cigarette butt pollution on Council owned properties.  
 
This policy will help Council fulfil its obligation under the Tobacco Control 
Regulations 2006, to prevent smoke entry. 

Policy: Smoking is prohibited inside all Council public buildings (which for the 
purpose of this Policy includes the Shire Depot and yard along with the 
Transfer Station) as a requirement of the Tobacco Control Act 2006.  

Smoking is prohibited inside all Shire vehicles. 

Council is required to ensure that tobacco smoke does not enter all public 
buildings from the outside, and in doing so is applying the following:  

 No smoking within 5 metres of an entrance/exits to buildings including 
covered areas of those buildings such as verandas and patios  

 No smoking within 10 metres of air conditioning units. 

The Corrigin War Memorial Pool is the only Council facility which is 
designated by Council as a no-smoking outdoor area. Smoking at the facility 
will not be tolerated, and patrons who wish to smoke are to do so outside the 
pool enclosure. 

Designated outdoor smoking areas are to be appropriately signed with 
“SMOKING AREA” signs and include sufficient cigarette butt disposal bins. 

Outdoor areas where the public tend to congregate are to be signed with “NO 
SMOKING AREA” signs. 

The Shire is responsible for the provision of signs for smoking and non-
smoking areas and cigarette disposal bins, and for the emptying of those 
bins. 
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 USE OF THE CORRIGIN RECREATION PRECINCT (O’SHEA 1.74
PLACE) FACILITIES 

 
 

Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 19 September 2001 
Amended: 17 October 2017 

 
 
Objective: To provide guidance in the use of the facilities at the Corrigin Recreation 

Precinct (O’Shea Place) facilities. 
 
Policy: Ram Field Days 

The only people permitted to display rams in the recreation ground area for 
ram field days be those groups approved by Corrigin Ram Breeders 
Association is to be used.  The Eastern portion only of the grassed area is 
to be used for such events. 
 
Circus Visits 
No bookings are to be taken, nor the hire of the Oval or any other facility or 
event of the same nature, two (2) months prior to the Agricultural Show. 
 
Use of the Oval 
Only activities of a sporting nature are to be allowed on the Football and 
Hockey areas, with the exception of the Corrigin Agricultural Show and the 
biannual Rotary of Corrigin’s Car Event. The Eastern portion of the grassed 
area can be used for both sporting and other events. 
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 CASUAL HIRERS LIABILITY INSURANCE 1.75
 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 19 July 2016 
Amended: * 

 
 
Preamble:  Local Government Insurance Services advise WA that the following situation 

exists with respect to hire of buildings/facilities to other parties.  
 
Unincorporated Bodies  
 
Where Council has in place a ‘Casual Hirers Liability Policy’ the Council and 
the hirer are indemnified against bodily injury and/or property damage.  
 
Incorporated Bodies 
 
The brokers advise that as these bodies are legal entities in their own right 
they are required to carry their own public liability insurance. This being so, It 
may well be the case that if the incorporated bodies do not have public liability 
cover then the Council could be subject to claims for damages and the 
following was made policy: - 

 
 
Objective:  To provide security for users of Council halls and facilities.  

 

Policy:  Insurance – Incorporated Bodies  

 That any incorporated body that wishes to hire or use a Council facility must 
provide detail of insurance cover that will indemnify Council against any 
possible insurance claim as a result of that use or hire.  

 Insurance – Unincorporated Bodies  

 That any unincorporated body that wishes to hire or use a Council facility in 
excess of ten times per annum, must provide detail of insurance cover that 
will indemnify Council against any possible insurance claim as a result of that 
use or hire. 

Process:  Persons and groups wishing to hire Council halls and facilities are to make 
application to Council on the designated application form. Applications are to 
be assessed by the CEO or DCEO and officers delegated by the CEO. 
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 ROAD VERGE DEVELOPMENT CRITERIA 1.76
 

 
Policy Owner: Works and Services 
Person Responsible: Manager Works and Services  
Date of Approval: 19 April 2016 
Amended: * 

 
 
Objective: To provide guidance to Council, the general public and the Shire 

administration on the appropriate landscaping development on road 
verges. 

 
Policy :  

i) Council shall encourage and support the development of road verges 
in urban areas, using a dry garden style of either a native garden or 
cleared gravel. 
 

ii) The preferred style for the Native Garden option is with irrigation for 
establishment and up to two trees/20m frontage.  Any irrigation system 
shall be installed and operated to avoid nuisance to the public.  All 
pipes shall be installed at a minimum depth of 400mm and approved 
pop-up type sprinkler is preferred. 
 

iii) The trees shall planted to avoid electrical power lines and all other 
services.  No trees shall be planted within 12m of street corners or 
within 2.5m of crossovers.  Tree planting on road verges shall not take 
place without prior consultation with the Manager of Works and 
Services. 
 

iv) Subject to keeping the verge clear for the first 1.5m width from kerb of 
seal a dry garden style of small vegetation , shrubs and ground covers 
may be established, however, no large rocks or non frangible items 
shall be placed on the road reserve.  Weed control using weed mat 
with aggregate, mulch, gravel overlay is acceptable. 
 

v) No assistance shall be given by Council for development, ongoing 
operation or maintenance costs. 
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 CEMETERY PLANTINGS 1.77
 

 
Policy Owner: Works and Services  
Person Responsible: Manager Works and Services  
Date of Approval: 19 December 2001 
Amended: * 

 
 
Objective: To ensure the Corrigin Cemetery is maintained in an organised manner. 
 
Policy: No planting of trees around the gravesites is permitted. Any beautification 

of gravesites involving vegetation is to be submitted to the Chief Executive 
Officer for prior approval. 
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 STREET TREES 1.78
 

 
Policy Owner: Works and Services 
Person Responsible: Manager Works and Services  
Date of Approval: 15 November 2000 
Amended: * 

 
 
Objective: To guide Council and Administration on appropriate removal and 

replacement of street trees within the Shire of Corrigin. 
 
Policy: Street Tree Removal: 

Individual trees within Council reserves or grounds which are diseased, 
hazardous or roots of which are causing pavement damage shall be 
removed on approval of the Chief Executive Officer. 
 
Street Tree Planting: 
Street tree planting is only to be carried out during optimum planting 
periods and the species of tree to be planted must suit the location with 
due regard to power, telephone and water services. 
 
The street tree replacement program is to be continued which will replace 
all the gum trees in the townsite that are currently causing problems with 
power lines and the roads and footpaths, and these are to be replaced with 
a more suitable variety. 
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 TRAVEL AND ACCOMMODATION 1.79
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer  
Date of Approval: 31 March 1989 
Amended: * 

 
 
Objective: To ensure that the most appropriate, cost effective and accountable travel 

and accommodation arrangements are initiated for Elected Members and 
partners attendance at functions, events and conferences. 

 
Policy: The Chief Executive Officer will undertake all arrangements for travel and 

accommodation options for Elected Members using negotiation and 
corporate/government rates to secure the most cost effective rates 
available. 
 
Air travel will be by economy class with concessional prices pursued in all 
instances. 
 
The reimbursement of reasonable out of pocket expenses will be made to 
Elected Members on official Council business as determined by the Chief 
Executive Officer. 
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 INVITATION TO CHRISTMAS LUNCHEON 1.80
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Governance Executive Officer  
Date of Approval: 20 November 1996 
Amended: * 

 
 
Objective: To ensure the continuity of planning for the annual Christmas luncheon 

hosted by Council. 
 
Policy: That all current Councillors, all past Presidents, the Freeman of the Shire 

and all local Members of Parliament (including their partners) are to be 
invited to the Christmas luncheon of Council. 
 
The Chief Executive Officer, Deputy Chief Executive Officer and Manager 
Works and Services (including their partners) and members of the 
Administration staff are also to be invited to the luncheon. 
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 CIRCULATION OF AGENDAS AND MINUTES 1.81
 

 
Policy Owner:  Governance and Compliance 
Person Responsible: Governance Executive Officer  
Date of Approval:  15 October 2013 
Amended:   * 

 
 
Objective: To ensure the appropriate distribution of Agendas and Minutes of Special 

and Ordinary Council meetings. 
 
Policy: Copies of the agendas and minutes of Special and Ordinary Meetings of 

Council are to be posted on the Shire of Corrigin website and sent to all 
retired Councillors on request. 

 
The Shire will provide all (current Councillors) with: 
 an Email and link of the Agendas and Minutes; and  
 where requested by the Councillor, a hard copy of the Agendas and 

Minutes to be picked up (by the Councillor) from the Shire 
Administration building. 
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 DRESS STANDARD 1.82
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 20 June 2001 
Amended: * 

 
 
Objective: To present a tidy and professional image of staff and elected members to 

the community. 
 
Policy: Dress requirements for Councillors and Staff attending the following 

meetings will be: 
 

 Special and Ordinary Council meetings is to be coat and tie for males, 
with equivalent standard of dress for females; and 
 

 Committee Meeting is to be neat casual clothes or good work clothes 
(depending on the nature of the business to be discussed). 
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 REPORTS OF SEMINARS OR MEETINGS 1.83
 

 
Policy Owner: Governance and Compliance 
Person Responsible: All Elected Members  
Date of Approval: 17 October 2001 
Amended: * 

 
 
Objective: To ensure effective communication between Councillors and staff in 

regards to attendance at seminars, training and meetings. 
 
Policy: Councillors who represent the Shire at meetings or seminars shall make 

every effort to present a written report back to Council for the agenda, 
where minutes of the meeting are not made available.  If a written report is 
not possible Councillors may provide a verbal report during Councillors 
report section of the meeting. 
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 MEETINGS - DAY AND TIME MONTHLY ORDINARY 1.84
COUNCIL MEETINGS AND COUNCILLOR DISCUSSION 
PERIOD 

 
 

Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 19 December 2006 
Amended: 17 October2017 

 
 
Objective: To provide guidance to the Executive staff on the appropriate day and time 

for Ordinary meetings of Council the regular meetings of Council. 
 
Definitions: Ordinary Council Meeting means a meeting of Council that is open to the 

public, conducted at least once every three (3) months dealing with general 
business of the Local Government.  

 
 Councillor Discussion Period means a forum convened to discuss 

strategic or important operational matters and receive presentations from 
community organisations and government agencies. 

 
Policy: The Ordinary meeting of Council will be held on the third Tuesday of each 

month commencing at 3.00pm, unless varied by Council for a specific 
purpose.  Council meetings will not be held during January of each year, 
unless a Special meeting is arranged.  A general discussion forum will be 
held prior to the meeting, generally commencing at 1pm. 

 
1. That Ordinary Council Meetings be conducted on the third Tuesday 

of each month, except January, unless otherwise determined by 
Council as a ‘Special meeting’. 

 
2. That Council meetings commence at 3.00pm unless otherwise 

determined by the Shire President.  
 
3. The Chief Executive Officer (CEO) may convene a Councillor 

Discussion Period on the third Tuesday of each month (prior to the 
Council meeting), except January unless a Special meeting has been 
determined by Council.  

 
4. Councillor Discussion Period is closed to general public with 

attendance by invitation only by the Shire President.  
 

EXPLANATORY NOTES:  
 A Local Government is required to hold an Ordinary Council Meeting at 

least once in every three (3) month period pursuant to s5.3(2) of the Local 
government Act, 1995.  
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 A Councillor Discussion Period is conducted between Councillors and staff 
to discuss strategic items, receive project updates, and be briefed on 
important operational matters (usually of a confidential or sensitive nature). 
This forum is also used to receive presentations from community 
organisations and government agencies, but is not to facilitate or debate 
on forthcoming prepared agenda items. 
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 TRAINING AND DEVELOPMENT – ELECTED MEMBERS 1.85
 

 
Policy Owner: Governance and Compliance 
Person Responsible: President, Councillors and Chief Executive Officer  
Date of Approval: 15 August 2006 
Amended: 17 October2017 

 
 
Objective: To facilitate the training and development of Elected Members that will 

assist them in the performance of their duties. 
To ensure that Councillors have equitable access to a range of relevant 
Councillor training and professional development opportunities to enhance 
their ability to fulfil their roles and responsibilities as elected members and 
to provide good governance to the Shire. 
 

Policy: Elected Members are strongly encouraged to participate in conferences, 
programs and training courses specifically designed for professional 
development relating to their role and responsibilities in local government. 
 
Council shall ensure adequate resources are allocated annually in the 
Shire’s budget to provide the opportunity for Councillors to participate in 
appropriate training and development. (ie $2,000 per Councillor plus an 
additional $3,000 for the President to attend an interstate conference or 
function annually).  
 
Elected Members are entitled to attend the Annual Western Australian 
Local Government Convention and AGM. 
 
Authorised Training / Conferences  
 
Elected Members are permitted to attend the following training 
opportunities without requiring further Council authorisation:  
 

 WALGA Elected Member Training Modules, seminars, forums 
webinars, and workshops that in particular address: 

o Understanding Local Government (eLearning)* 
o Serving on Council (face to face)* 
o Understanding Financial Reports and Budgets (face to 

face)* 
o CEO Performance Appraisals (face to face)* 
o Introduction to the Local Government Act for Elected 

Members (Webinar)* 
o Decision Making in Practice - Delegations (Webinar)* 
o Local Government Gift Declaration (Webinar)* 
o Introduction to the Local Government Act for Elected 

Members (Webinar)* 
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o Communications Webinar for Elected Members 
(Webinar)* 

o Chairing of Meetings (Webinar)* 
 WALGA Annual Local Government Week Conference and 

associated training courses;  
 LGMA Annual State Conference, SW Conference and other LGMA 

seminars and workshops  
 The Planning Institute of Australia (PIA) Annual State Conference, 

seminars and forums; and 
 Breakfast or workshop speakers identified by the President in 

liaison with the CEO and advertised by email. 
 
* Council considers these seminars, forums webinars, and 
 workshops a ‘mandatory training requirement’ for any  Councillor 
 and should be carried out within the first two years of becoming 
 a Councillor. 
 
Requests for course participation or conference attendance may be 
initiated by the Elected Member and should be forwarded to the Chief 
Executive Officer prior to enrolment or registration. 
 
The Chief Executive Officer (CEO) is authorised to approve request from 
Elected Members for professional development, training and conference 
attendance without referral to Council providing that the cost does not 
exceed a total of $5,000 for Councillors and $8,000 for the President in any 
12 month period, and the course or conference is organised by an 
identified, industry-recognised training provider. 
 
The CEO will keep a log of all seminars, forums webinars, and workshops 
attended by Elected Members and present the log to the President before 
the last Council meeting of the Calender year. 
 
Any requests outside this policy, including those for attendance at course 
or conferences outside Western Australia, are to be submitted to Council 
for consideration. 
 
Newly elected Councillors are strongly encouraged to undertake an 
induction program with the Chief Executive Officer, this includes 
encouraging enrolment in WALGA Elected member training programs. 
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 ELECTED MEMBERS’ FEES, ALLOWANCES, 1.86
REIMBURSEMENTS AND BENEFITS 

 
 

Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 15 August 2006 
Amended: 17 October2017 

 
 
Objective: To clearly outline the timing of payment to Elected Members of Members 

Fees and allowances within the provisions of the Local Government Act 
1995. 

 
Policy: At the end of December and June, Council staff shall arrange payment to 

Councillors for all entitled allowances within the provisions of the Local 
Government Act 1995.  
 
The determination of allowances to be paid will be set out during the 
annual budget adoption process. 
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 ELECTED MEMBERS’ BUSINESS, CONFERENCES AND 1.87
TRAINING EXPENSES 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 17 October2017 
Amended: * 

 
 
Objective: This policy sets out the guidelines to cover Elected Members in conducting 
  Council business, attending conferences or training relating to Council  
  activities. 

Definitions:  ‘Interstate’ refers to travel between different states of Australia.  

  ‘Intrastate’ refers to travel within the state of Western Australia.  
 
Policy:   

1. Any approval for travel by Elected Members shall be subject to the 
availability of adequate funds allocated in the budget for this purpose.  
 

2. Accommodation, travel, business or conference expenses and meals, will 
be prepaid where possible.  
 

3. Moderate claims for alcoholic beverages, when consumed in conjunction 
with a meal, are an acceptable expense. Unrelated mini-bar costs, 
alcoholic beverages and inhouse movie hire are considered personal 
expenses and will not be paid for or reimbursed by Council.  
 

4. No “Business Class” or “First Class” air travel permitted unless approved 
by Council.  
 

5. All expenses incurred by an accompanying partner will be at the personal 
expense of the Elected Member other than the cost of shared 
accommodation unless otherwise resolved by Council or covered by this 
policy.  
 

6. The following conferences have been identified by Council with 
attendance at these conferences by the Shire President or their nominee 
and the CEO or their nominee approved on an ongoing basis: 

 Sustainable Economic Growth for Regional Australia  
 Australian Local Government Association - National General 

Assembly (plus one additional Elected Member)  
 LGMA National Congress  
 National Roads Forum  

 
7. Conferences not identified in this policy for ongoing attendance will be 

subject to a report to Council and assessed according to merit.  
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8. The CEO or their nominee and all interested Elected Members are 

approved on an ongoing basis to attend WALGA Local Government 
Convention with associated accommodation, travel, meals including 
partner’s meals and business or conference expenses incurred by them 
to be paid for or reimbursed by the Shire. The Shire President and 
Deputy Shire President or their nominee to be the voting delegates at the 
WALGA Annual General meeting (AGM).  
 

9. Elected Members can access an allocation of two training days per year 
through WALGA or the Department of Local Government, with approval 
by the CEO, including registration, travel, meals and accommodation 
without reference to Council. Training attendance above the allocation is 
subject to Council approval. 

  



SHIRE OF CORRIGIN 
REGISTER OF POLICIES 

 
 

 
Reviewed:  October 2017 Page 218 

 

 USE OF VEHICLE FOR COUNCIL RELATED BUSINESS 1.88
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 20 April 2005 
Amended: * 

 
 
Objective: To supply elected members with a means of transportation in order that 

they may provide effective and efficient services. 
 
Policy: Council allows Councillors, Staff and other members of the community use 

of a Shire vehicle to attend training seminars, conferences or meetings 
when they are acting as a representative of Council, at the discretion of the 
Chief Executive Officer and/or President.   

 
 If in the event that a suitable car is unavailable the attendee will be 

reimbursed a rate specified in the Local Government Industry Award for 
use of their private vehicle, provided an appropriate claim form/invoice is 
submitted. 
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 AUDIT AND RISK MANAGEMENT COMMITTEE 1.89
 

Policy Owner: Corporate and Community Services  
Person Responsible: Chief Executive Officer 
Date of Approval: 17 October2017 
Amended:  

 
 
Objective: To supply elected members with a means of transportation in order that 

they may provide effective and efficient services. 
 
Policy: Council will establish a committee under the powers given in Section 5.8 

and Section 7.1 A of the Local Government Act 1995, Local Government 
Amendment Act 2004 and Audit Regulations, such committee to be known 
as the Audit and Risk Management Committee, (hereinafter called the 
"Committee").  

 
 Membership 
  Membership of the Committee shall, unless otherwise specified, be for a 

term ceasing at the date of the Local Government election in the year the 
Shire's local government elections are held, after which time the Council 
may appoint members for a further term.  

 
 The Committee shall consist of all Councillors and at least one 

‘Independent Community Member’ (‘ICM’). The terms of the ICM 
appointment should be arranged to ensure an orderly rotation and 
continuity of membership despite changes to Council’s elected 
representatives.  

 
 Additionally up to two independent consultants with expertise in financial or 

legal matters will be called upon as required to provide additional 
independent external advice to the Committee. The external independent 
consultants will have senior business, legal or financial 
management/reporting knowledge and experience, and be conversant with 
the financial and other reporting requirements.  

 
 The ICM shall be: 

o a person who is on the Electoral Role and can vote in local 
government elections within the shire of Corrigin; and 

o appointed after the CEO has undertaken public advertisement of the 
role through local news outlets (‘Windmill’) and relevant social media 
sites for not less than 21 days.  
 

The ICM will be appointed by Council were they have demonstrated: 
o detailed knowledge and experience in the operations of large 

organisation; and 
o understanding of financial management, risk management, reporting 

and governance practices. 
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The terms of appointment of the ICM will be for an initial period not 
exceeding two years after which they will be eligible for extension or re-
appointment, for a further two (2) year terms after a formal review of their 
performance, such review to be undertaken by the Chief Executive Officer 
with the two Councillor Committee members and final approval by Council.  
 
The terms of ICM will only be extended after the Council determines that 
members have satisfied the following performance criteria: 

o satisfactory contribution to Committee discussions and 
deliberations;  

o demonstrated preparation for all meetings (knowledge of agenda 
items and associated reports);  

o demonstrated ability to raise pertinent issues and appropriately 
question auditors and officers; capacity to stay appraised of 
contemporary good governance, risk management and audit 
practice, and;  

o satisfactory attendance of Committee members.  
 

In the event of a vacancy of an independent member arising prior to the 
expiration of an authorised term, Council shall publicly advertise for the 
position to be filled for the remainder of the current term.  
 
Reimbursement of approved expenses will be paid to each ICM. 

 
 Appointments of external consultants shall be made by the CEO following 

a decision of Council and the allocation of sufficient funds to provide 
consultation fees using relevant professional fee schedules. No member of 
staff including the CEO is to be a member of the Committee, but the CEO 
may participate as Council's principal advisor, unless expressly excluded 
by resolution of the Committee. 

 
 The role of the Committee  
 The Committee shall act for and on behalf of Council in accordance with 

provisions of the Local Government Act 1995, the Local Government 
Amendment Act 2004 and the Local Government (Audit) Amendment 
Regulations 2005, local laws and policies of the Shire of Corrigin and this 
Instrument.  

 
The will be to report to Council and provide appropriate advice and 
recommendations on matters relevant to its objectives in order to facilitate 
decision-making by Council in relation to the discharge of its 
responsibilities.  
 
Objectives of the Committee  
The objectives of the Committee will be as follows: 
 
To provide guidance and assistance to the Council in:  

o carrying out its audit functions under Part 7 of the Local 
Government Act; 
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o  the development of a process to be used to select and appoint an 
auditor;  

o determining the scope and content of the external and internal audit 
and advising on the general financial management of the Shire;  

o overseeing the audit process and meeting with the external auditor 
after each visit to discuss management issues and monitoring 
administration's actions on, and responses to, any significant 
matters raised by the auditor;  

o evaluating and making recommendations to Council on internal and 
external audit reports prior to them being presented to Council;  

o receiving and verifying the annual Local Government Statutory 
Compliance Return;  

o review reports provided by the CEO on the Shire's systems and 
procedures in relation to  
 risk management;  
 internal control; and  
 legislative compliance;  
  

at least once every 2 years and report to Council the results of that 
review (Ref: Functions of Audit Committees (Audit Regs)).  

 
To advise Council on significant high level strategic risk management 
issues related to the Shire of Corrigin including issues involving:  

o the community;  
o the workforce;  
o vehicles and plant;  
o buildings and similar property;  
o revenue streams;  
o legal liability;  
o electronically stored information;  
o environmental impact;  
o fraud; and  
o reputation.  

 
Appointments of external consultants shall be made by the CEO following 
a decision of Council and the allocation of sufficient funds to provide 
consultation fees using relevant professional fee schedules. No member of 
staff including the CEO is to be a member of the Committee, but the CEO 
may participate as Council's principal advisor, unless expressly excluded 
by resolution of the Committee.  
 
Presiding Member  
The President will take the role of Presiding Member and Deputy President 
the role of Deputy Presiding Member to conduct its business. The 
Presiding Member shall ensure that minutes of the proceedings are kept 
and that business is conducted in accordance with the Shire of Corrigin 
Standing Orders (Local Law).  
 
The Local Government Act 1995 places responsibility for speaking on 
behalf of Council with the President, or the CEO if the President agrees.  
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The Presiding Member if different from the President is to refrain from 
speaking publicly on behalf of the committee or Council, or to issue any 
form of written material purporting to speak on behalf of the committee or 
Council without the prior approval of the President.  
 
Conduct of Meetings  
The Committee shall meet at least three times per year. A schedule of 
meetings will be developed and agreed to by the members.  
As an indicative guide, meetings should be arranged to coincide with 
relevant Council reporting deadlines, for example in February to discuss 
the Statutory Compliance Return, in July to discuss the year's financial 
performance and to discuss the annual audit program and in November to 
discuss the Annual Financial Report. Additional meetings shall be 
convened at the discretion of the Presiding Member.  

Any three members of the Committee collectively or the internal or external 
auditor themselves may request the Presiding Member to convene a 
meeting. From a time management point of view, urgent matters which 
may arise should be referred directly to Council through the bi-monthly 
meetings or to a Special Council meeting.  
 
Notice of meetings shall be given to members at least 3 days prior to each 
meeting.  
 
The Presiding Member shall ensure that detailed minutes of all meetings 
are kept and shall, not later than 5 days after each meeting, provide 
Council with a copy of such minutes. Council shall provide secretarial and 
administrative support to the Committee.  
 
All members of the Committee shall have one vote. If the vote of the 
members present is equally divided, the person presiding must cast a 
second vote.  
 
The Chief Executive Officer should attend all meetings, except when the 
Committee chooses to meet in camera with the exclusion of the CEO.  
 
Representatives of the external auditor should be invited to attend at the 
discretion of the Committee but must attend meetings either in person or 
by telephone link up considering the draft annual financial report and 
results of the external audit.  
 
The internal auditor or representative shall be invited to attend meetings, at 
the discretion of the Committee, to consider internal audit matters.  
 
Quorum  
Quorum for a meeting shall be at least 50% of the number of officers, 
whether vacant or not. A decision of the Committee does not have effect 
unless a simple majority has made it.  
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Delegated Powers  
The Committee has no delegated powers under the Local Government Act 
and is to advise and make recommendations to Council only. The Audit 
and Risk Management Committee is a formally appointed committee of 
Council and is responsible to that body.  
 
The Committee will not have executive powers or authority to implement 
actions in areas over which management has responsibility and does not 
have any delegated financial responsibility.  
 
The Committee will not have any management functions and is therefore 
independent of management.  
 
The Council when preparing the Committee Charter may make guidelines 
to provide further direction from Council for the operation of the Committee. 
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 APPOINTMENTOF AN AUDITOR, SCOPE OF WORKS AND 1.90
NOTIFICATION OF APPOINTMENTS 

 
Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 17 October2017 
Amended:  

 
 
Objective: To ensure an independent audit opinion of the accounts and annual 

financial reports of the Shire for each financial year covered by the term of 
the audit appointment 

 
Policy:  

1. Subject to the promulgation of the Local Government Amendment 
(Auditing) Bill 2016: 
 

o the contract period of an auditor shall not exceed (3) three 
years; and  

o Council shall not normally retain the same single auditor for 
more than two (2) contract periods in succession. 

 
2. The President will be given not less than five (5) working days’ notice 

of a visit to the Shire of the appointed auditor and given an opportunity 
to meet with the auditor without the attendance of Shire staff at the 
discretion of the President.  
 

3. In carrying out an audit, the appointed auditor is to be provided 
unfettered access to meet with any staff member during normal 
working hours. The Chief Executive Officer is expected to make staff 
available to the auditor upon request (either verbal or written). 
 

4. The following will be included as the ‘scope of works’ for the 
appointment of an auditor: 
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SHIRE OF CORRIGIN AUDIT SERVICES 

SPECIFICATION 

 
1.0 Introduction 

This document is provided for the assistance of auditors who wish to apply for the role of 
auditor with the Shire of Corrigin. 

Auditors are requested to submit a price schedule for providing Audit Services to the Shire of 
Corrigin as per the specification in accordance with the WALGA Preferred Supplier Panel for 
Audit Services Contract. 

 2.0 Objectives of the Audit 

To provide an independent audit opinion of the accounts and annual financial reports of the 
local government for each financial year covered by the term of the audit appointment. 

3.0 Term of Audit Appointment 

For the financial years commencing 1 July 2015 through to 30 June 2018 

4.0 Scope of the Audit 

The Auditor is to –  

Carry out such work as necessary to form an opinion as to whether -  

 a) the accounts are properly kept; and 

 b) the annual financial report: 

(i) is prepared in accordance with the financial records; and 

(ii) represents fairly the results of the operations of the local 
government and the financial position of the local government at 
30 June in accordance with the Australian Accounting 
Standards, the Local Government Act 1995 (as amended), the 
Local Government (Financial Management) Regulations 1996 
(as amended) and other mandatory professional reporting 
requirements. 

Give an opinion in his or her audit report on -  

 a) the financial position of the local government; and 

 b) the results of the operation of the local government. 

Include in his or her report –  
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a) any material matters that indicate significant adverse trends in the 
financial position or the financial management practices of the local 
government; 

b) any matters including non-compliance with financial management 
requirements of the Act, Regulations and any other written law. 

5.0 Audit Methodology and Approach  

a) The auditor is required to comply with the requirements of section 7.9 of the 
Local Government Act 1995 and the Local Government (Audit) Regulations 
1996. 

b) An audit is to be carried out in accordance with “Auditing Standards” and 
“Auditing Guidance Statements” adopted from time to time by the Australian 
Society of Certified Practising Accountants and the Institute of Chartered 
Accountants in Australia. 

c) The auditor is to provide the local government with a general outline of his/her 
methodology. 

d) The auditor is to provide the local government with a plan for the audit 
including: 
 Timing of interim audit visits; 
 Final audit visit (within 30 days of being advised that the accounts and 

annual financial report are available for audit); 
 Timing of the legislative requirement to meet with the local government 

and whether that meeting will be in person or by some other means; and 
 The method to be used to communicate with, and provide advice and 

information to, the local government. 
e) The auditor is required to produce an audit report as required by section 7.9 

of the Local Government Act 1995 and, if considered appropriate by the 
auditor, a management report. 

6.0 Critical Matters to be audited 

(i) Revenue 
 Rates Revenue 
 Fees and Charges (user pays) revenue 
 Profit on sale of non-current assets 
 Accounts Receivable 
 Investment Policies 
 Other Income 
 Third part revenue collection (e.g FESA Levy) 

(ii) Grants 
 Grants Receipts 
 Grants Expenditure 
 Grants Acquittal 
 Government Grants compliance 
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(iii) Expenditure 
 Payroll 
 Payments to Elected Members 
 Insurances 
 Bad Debts 
 Depreciation 
 Materials and contract expenditure 
 Profit / Loss on sale of non-current assets 
 Taxation – indirect revenues (GST, FBT, PAYG) 
 Expenditure against budget 

(iv) Current Assets 
 Cash at Bank 
 Financial Investments 
 Accounts Receivables and prepayments 
 Inventory 
 Asset Registers 

(v) Non-Current Assets 
 Property, plant, furniture and equipment 
 Infrastructure 
 Depreciation 

(vi) Current Liabilities 
 Accounts Payable 
 Accrued payments 
 Short term loan and overdraft borrowings 
 Provision and reserves for employee entitlements 
 Other reserve funds 

(vii) Liabilities 
 Contingent liabilities 

(viii) Reporting 
 Accounting Policies and Standards 
 Financial Statements and Notes 
 Any other statutory obligations 
 Cash, Reserve Funds and Liquidity control 
 Cost Control 
 Financial Management 
 Capital Commitments 

(ix) Process Controls 
 Budgeting and expenditure controls 
 Compliance systems and policy compliance 
 Corporate Governance 
 Annual Audit Plan 
 Corporate Planning and Performance Indicators 
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 Information Management and Reporting 
 Customer Service and Complaints Handling Process  
 Controls and securities of IT Systems 
 Forensic testing of IT systems and financial transactions 
 Procurement and Tenders, Tender Register 
 Contract Management 
 Probity Audit 
 Governance, inclusive of Council minutes  
 Human Resource Management and Recruitment 
 Risk Management 
 Records Management 
 Freedom of Information Requests 
 Asset Management 
 Internal Control Policy and Procedures 
 Implementation and follow up of Previous Audit Recommendations 

7.0 Hours, Fees and Expenditure 

The auditor is to provide: 

 Estimate of the time to be spent on the audit. 
 Fees for completing the audit in accordance with this specification. 
 Nominated auditor(s) and registered company audit number(s). 
 Experience of the nominated auditors in completing local government audits. 

 

The auditor is to provide a fee for any additional audit requested by Council. 
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 CHILD CARE FEES – ELECTED MEMBERS 1.91
 

Policy Owner: Corporate and Community Services 
Person Responsible: Deputy Chief Executive Officer  
Date of Approval: 17 October2017 
Amended:  

 
 
Preamble: Under Section 5.98 of the Local Government Act 1995, Councillors with 

children are allowed to claim professional child care fees, where meetings 
are scheduled that require their children to be put into child care so that 
they can attend a meeting.  

 
Objective: To ensure that Councillors are not out of pocket by having to pay for 

professional child care so that they can attend a Council or committee 
meeting.  

 
Policy :  In accordance with the Local Government Act, 1995, Council allow for 

elected members to be reimbursed for child care costs incurred whilst they 
are in attendance at a Council meeting or a meeting of a Committee of 
which he/she is a member on the following basis: a) child carer not be 
close relative of the member, being for example husband, wife, 
grandparent; b) reimbursement to be only paid on production of a receipt of 
cost incurred; and c) maximum amount reimbursed is to be $20 per hour 
total.  

 
Process:  A Councillor can claim for child care as part of their quarterly fees, the 

receipt showing the fees paid for the Councillors children showing the date 
and if possible the time that they were in child care shall be attached to the 
quarterly return, the Councillor should note which meeting it refers too. The 
fees paid will be reimbursed up to a maximum of $20.00 per hour with the 
other fees claimed.  
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 ROADSIDE BURNING & SPRAYING 1.92
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 20 August 1998 
Amended: * 

 
 
Objective: To ensure appropriate approvals are in place before any roadside 

maintenance occurs. 
 
Policy: No roadside burning is allowed by any persons within the Shire without the 

approval of the Chief Executive Officer in consultation with the Chief 
Bushfire Control Officer or Deputy Bushfire Control Officer. Similarly, any 
application to use chemicals on road reserves for firebreak protection must 
be submitted to the Chief Executive Officer for approval. 
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 BUSH FIRE CONTROL OFFICERS - ELIGIBILITY 1.93
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 19 July 1995 
Amended: 17 October 2017 

 
 
Objective: To ensure Bush Fire Control Officers receive adequate training. 
 
Policy: Within 12 months of any appointment all Bush Fire Control Officers must 

should attend a Fire Control Officers course conducted by the Department 
of Fire and Emergency Services (DFES).  This is to occur within a 
reasonable time of their appointment to be able to act in that position. 
 
Expenses that are borne by the officers in attending these courses that are 
not met by DFES will be paid by the Shire. 
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 BUSH FIRE CONTROL 1.94
 

 
Policy Owner: Governance and Compliance 
Person Responsible: Chief Executive Officer  
Date of Approval: 15 November 2000 
Amended: 17 October2017 

 
 
Objective:  

 To minimise the risk of out of control fires 
 To minimise the damage from fires 
 To control burning within the Shire 
 To ensure fire fighters receive adequate training 
 To carry out the Shire’s statutory obligations under the Bush Fires Act 

1954 

Policy: The Council of the Shire of Corrigin is to establish and maintain a Bush 
Fire Organisation in accordance with the Bush Fires Act 1954 to provide 
adequate fire protection to the Shire.  

 
Bush Fire Advisory Committee 
The Council is to establish a Bush Fire Advisor Committee.  The objectives 
of the Committee are to: 
 make recommendations and advise Council on all matters relating to 

the Bush Fires Act 1954 Section 67 (1); 
 liaise with other emergency organisation and relevant bodies with 

regards to Fire and Emergency Management within the Shire of 
Corrigin. 

 
The Committee will advise the local government on matters relating to: 
 preventing, controlling and extinguishing of bush fires 
 the planning of the form of firebreaks in the district 
 prosecution for breaches of the Bush Fires Act 1954 
 the formation of bush fire brigades and appointment of Bush Fire 

Control Officers, Fire Weather Officers and Harvesting Ban Officers 
 the ensuring of co-operation and co-ordination of bush fire brigades in 

their efforts and activities 
 any other matters relating to bush fire control whether of the same 

kind, or a different kind from, those specified. 
 

The Advisory Committee will meet twice yearly, (generally) once in 
March/April to elect officers and once in September/October to discuss 
preseason requirements. 
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Restricted and Prohibited Burning Periods 
The Advisory Committee will recommend to Council the Restricted and 
Prohibited Burning Periods. 
 
Restricted period – permit 
required 

2 March – 15 April 
19 September – 31 October each year 

Prohibited Period 1 November – 1 March each year 
 
Automatic Harvest and Movement of Vehicle Ban 
The Shire of Corrigin will impose an automatic Harvest and Movement of 
Vehicle ban on the following days: 
 Christmas Day 
 New Year’s Day 

 
Burning on Sundays 
Within the restricted burning period, no person is allowed to light a fire on 
Sunday without the approval of a Bush Fire Control Officer. 
 
Easter and Public Holidays 
When Easter falls within the Restricted Burning Period, no burning is to be 
allowed during the Easter break or on a public holiday. 
 
Movement of Vehicle Ban – Contractors in Paddocks 
Contractors carting lime, gypsum and fertilizers are allowed to enter into a 
property owners paddocks to unload at any time there is a total movement 
of vehicles ban in place, on the condition that a manned fire unit with at 
least 400 litres of water in attendance. 
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 DOCTOR AND DENTIST RESIDENCE GARDEN 1.95
MAINTENANCE 

 
 

Policy Owner: Works and Services 
Person Responsible: Manager Works and Services  
Date of Approval: 31 March 1989 
Amended: * 

 
 
Objective: To ensure the Doctor and Dentist Residences are maintained to a suitable 

level expected by the community, ratepayers and residents. 
 
Policy: The Shire of Corrigin works staff will mow and maintain the lawns and 

gardens at the following residence as required, free of charge: 
 Doctors residence 
 Dentist residence 
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 PROCEEDS OF THE SALE OF INDUSTRIAL OR 1.96
RESIDENTIAL LAND 

 
 

Policy Owner: Corporate and Community Services  
Person Responsible: Executive Manager Corporate and Community Services Deputy 
 Chief Executive Officer 
Date of Approval: 6 November 2002 
Amended: 17 October 2017 

 
 
Objective: To ensure funds are set aside for the future expansion of the Shire of 

Corrigin townsite. 
 
Policy: The proceeds of the sale (less all annual loan repayments) of any 

residential or industrial land shall be placed in the Land Subdivision 
Reserve Fund. 
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 SCHOOL BUS STOP SIGNAGE 1.97
 

 
Policy Owner: Works and Services 
Person Responsible: Manager Works and Services 
Date of Approval: 31 March 1989 
Amended: 19 July 2016 

 
 
Objective: To provide guidance on the erection of suitable signage at designated 

school bus stops. 
 
Policy: The Shire will arrange for suitable signage to be located at every new 

school bus stop.  This includes crossing signs and turning bus signs.  The 
number and design of suitable signage is at the discretion of the Manager 
of Works and Services. 
 
If the bus driver or parents have concerns regarding the signage they are 
to address these to the Chief Executive Officer. 
 
The school and Public Transport Authority will be asked to provide up to 
date bus routes in November each year. 
 
Once signage is no longer required at the location parents are asked to 
contact the Shire for the removal of the signage.  To aid in this process an 
annual advertisement will be placed in the local newspaper asking parents 
to notify of the need for removal. 
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 GRAVEL SUPPLIES – ROAD CONSTRUCTION 1.98
 

 
Policy Owner: Works and Services 
Person Responsible: Manager Works and Services  
Date of Approval: 31 March 1989 
Amended: 17 October 2017 

 
 
Objective: To provide guidance on the sourcing of suitable Gravel for road 

construction. 
 
Policy: It is Council policy that were possible gravel for road building not be 

obtained from road reserves.   
 
Where gravel supplies are required for roadworks, the Manager of Works 
and Services is to source gravel from landowners close to the road 
requiring maintenance. The Manager of Works and Service should 
approach the landowner concerned at least one month prior to the time 
when the works are due to commence.  This notice is necessary to give the 
landowner time to many any domestic arrangement in relation to stock, etc.  
An agreement must also be signed the Shire of Corrigin and landowner. 
 
If landowners are unwilling to allow Council access for the gravel reserves 
on their land, that it be Council policy to arrange a meeting with the Shire 
President and/or local Councillor, Chief Executive Officer and Manager of 
Works and Services.  If the landowner is still unwilling to allow Council 
access then Council can proceed to resume the land to enable the gravel 
to be obtained following the required legislative process. 
 
All gravel pits opened on private property are to be reclaimed before the 
plant moves to the next programmed job unless other firm arrangements 
are negotiated with the landowner. 
 
All care is to be taken to ensure that the least amount of inconvenience is 
caused to the landowner as possible. 
 
Where proven, Council will consider compensation for crop loss on a ‘case 
by case’ basis. 
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 ROAD MAINTENANCE  1.99
 

 
Policy Owner: Works and Services/Governance and Compliance 
Person Responsible: Manager Works and Services/Governance Executive Officer  
Date of Approval: 31 March 1989 
Amended: * 

 
 
Objective: The purpose of this policy is to: 

 maintain school bus routes to a safe standard; 
 ensure that all roads are maintained; and 
 ensure proper drainage of road assets 

 
Policy: Manager Works and Services  

A road inspection will be held each year and following this inspection, the 
road construction program for the following year is to be set.   
 
Special attention is to be given to the maintenance of school bus routes.  
Routes should receive priority at the commencement of the winter 
maintenance grading season and at the beginning of the school year. 
 
Every effort is to be made to ensure that all major rural roads be graded 
biannually and that other roads be graded as required, but at least once a 
year. 
 
All roads that are reconstructed are to be cleared to a width of 14 
(fourteen) metres. 
 
Governance Executive Officer  
The school and Public Transport Authority will be asked to provide up to 
date bus routes in November each year. 
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 CROSSOVERS 1.100
 

 
Policy Owner: Works and Services 
Person Responsible: Manager Works and Services  
Date of Approval: 19 August 1998 
Amended: 19 July 2016 

 
 
Objective: The purpose of this policy is to provide a subsidy towards the construction 

of a vehicle crossover to a private property within the Shire of Corrigin. 
 
Policy: Under the Local Government (Uniform Local Provisions) Regulations 1996, 

Regulation 15 Contribution to cost of crossing - Sch. 9.1 cl. 7(4) states: 

(1) Where — 
(a) a local government — 

(i) under regulation 12 constructs or approves the construction 
of; or 

(ii) under regulation 13(1) requires the construction of, 
a crossing giving access from a public thoroughfare to private land 
or a private thoroughfare serving the land; and 

(b) the crossing is the first crossing in respect of the land; and 
(c) the crossing is a standard crossing or is of a type that is superior 

to a standard crossing, 

the local government is obliged to bear 50% of the cost, as estimated 
by the local government, of a standard crossing, but otherwise the 
local government is not obliged to bear, nor prevented from bearing, 
any of the cost. 

(2) In subregulation (1) — 
first crossing, in respect of land, means the first crossing to the land 
or a private thoroughfare serving the land constructed under regulation 
12 or section 358 of the Local Government Act 1960  as in force at any 
time before 1 July 1996; 
standard crossing means, subject to any local law as to what is or is 
not a standard crossing, a crossing of a kind that the local government, 
by resolution, decides is a standard crossing. 

 
Rural Crossover 
Where landowners require a new culvert crossover, Council will provide 
one crossover free of charge and where required, necessary pipework to 
protect the Shire’s road assets. Should an additional crossover is required 
Council will provide the labour to install the culvert where the landowner 
pays for the culverts.   
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Townsite Crossovers 
Council will provide one crossover per lot at 50% of the cost to rate payers.  
Additional costs involved in wider or additional crossover (less the footpath 
portion) will be at the cost of the ratepayer. Where Council undertakes road 
works affecting existing crossovers Council will bear the cost of 
replacement. 
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 MINIMUM STANDARD OF FOOTPATHS AND VEHICLE 1.101
CROSSOVERS 

 
Policy Owner: Works and Services 
Person Responsible: Manager Works and Services  
Date of Approval: 18 September 1996 
Amended: 19 July 2016 

 
 
Objective: To ensure that the quality and standard of developments in the Shire are 

kept to a level to ensure the maximum benefit to both Council assets and 
adjacent properties.  

 To ensure that development costs are kept to a minimum to assist 
property owners, but not allow unregulated development. 

Policy: Footpaths/dual use paths  
 Footpaths/dual use paths are to be constructed in concrete: 

 to a depth of 75mm deep 
 25mpa concrete; and 
 to a width of up to 2.0m. 

 
Townsite crossovers 
1. A standard crossing as referred to by the Regulation 15 of the Uniform 

Local Provisions Regulations comprises either: 

 A 150 mm compacted and water bound road base driveway, 
sealed with two coat of bitumen and topped with an approved 
aggregate. 

 A minimum of 75mm reinforced concrete over a compacted sub-
base; or 

 other as approved by Council 

from kerb to the front boundary line and tied in or made contiguous 
with abutting structures (kerbs, footpaths and driveways). 

2. The minimum width of the standard crossing shall be 3.0 metres for 
residences, 4.0 metres for commercial, 6.0 metres for light industrial, 
6.0 metres for heavy industrial and 7.5 metres for service stations each 
with a 1.5 metre radius "fishtail' onto-the kerb line. 

3. The gradient shall be positive 2% for the first 1.5 metres from the kerb 
line. 

4. The Shire will contribute to one crossing per property only. 
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5. Where the ratepayer elects to construct a crossover, the Council's 
contribution shall not exceed 50% of the cost of the crossover as 
defined in paragraphs (1) and (2) and in Council's Fees and Charges 
Schedule. The square metres calculated shall be the length (from the 
road kerb to the property line) multiplied by the nominal width. The 
ratepayer must produce documents stating the full cost of the crossing. 

Rural Crossover 
1. A standard rural crossover is to be 8 (eight) metres wide. 
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 STREET TREES  1.102
 

 
Policy Owner: Works and Services 
Person Responsible: Manager Works and Services  
Date of Approval: 18 September 1996 
Amended:  

 
 
Objective: To guide Council and Administration on appropriate removal of street trees 

within the Shire of Corrigin. 
 
Policy: Individual trees within Council reserves or grounds which are diseased, 

hazardous or roots of which are causing pavement damage shall be 
removed on approval of the Chief Executive Officer. 
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 VEGETATION ON NEW FENCE LINES 1.103
 

 
Policy Owner: Corporate Services   
Person Responsible: Chief Executive Officer  
Date of Approval: 15 November 2000 
Amended:  

 
 
Objective: To provide guidance on the clearing of vegetation on new fence lines 

within the Shire of Corrigin. 
 
Policy: When farmers or landowners are installing a new fence, they are not to 

remove any vegetation on the road reserve, other than within 1 metre of 
the survey line with all debris to be placed on the farmer’s property. 
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 ROAD NAME CHANGES 1.104
 

 
Policy Owner: Corporate Services   
Person Responsible: Chief Executive Officer  
Date of Approval: 15 November 2000 
Amended: * 

 
 
Objective: To provide easy identification of Shire roads. 
 
Policy: Except as provided below, a road name shall not be proposed for a new 

existing road if that road name is currently in use within the Shire.  This 
includes the use of: 
i) like-sounding names e.g. names with the addition/deletion of “s”; or 
ii) same name with a different suffix, e.g. road as opposed to street; 
iii) where a road is closed or access denied as it crosses a main 

thoroughfare, one (1) portion of the road shall be renamed. 

Roads shall be named or renamed (as the case may be): 
 so as to avoid repetition as outlined above specifically within suburbs; 

and 
 from the approved reserved list of names for roads. 
 
Road names are to be sourced from: 
 persons, entities, places or events of historical or heritage significance 

and directly related to the Corrigin area and its neighbourhood; 
 persons having a distinguished record of achievement within the 

Shire’s history. 
 
A brief explanation of the relationship and significance of the name shall 
accompany all nominations for road names to the Shire. 
 
Acceptance of nominated names for incorporation into a reserved road 
names list and for applying to particular thoroughfares will be put before 
Council for approval. 
 
Support to name or rename roads in established areas can be obtained by 
applying to Council stating their reasons, and Council is to write to all 
landholders adjoining the affected road to obtain their views. 
 
Once a name has formally been assigned to the road and adopted by the 
Geographic Names Committee, all relevant Government bodies, servicing 
authorities and Australia Post shall be notified of the final action taken and 
the commencement date. 
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 FOOD SAFETY COMPLIANCE AND ENFORCEMENT POLICY 1.105
 

 
Policy Owner: Governance 
Person Responsible: Environmental Health Officer 
Date of Approval: 18 October 2011 
Amended: * 

 
Objective:  
 
Scope and Objectives 
1.1 Scope: 
The Department of Health (WA) administers the Food Act 2008 (The Act). The Shire of 
Corrigin is a designated enforcement agency under the provisions of the Act. 
 
The objectives of the Act as defined in Section 3 of the Act include the following: 
 to ensure food for sale is both safe and suitable for human consumption, 
 to prevent misleading conduct in connection with the sale of food, 
 to provide for the application in the State of the Food Standards Code. 
 
The Food Standards Code means the Australia New Zealand Food Standards Code as 
defined in the Food Standards Australia New Zealand Act, 1991 of the Commonwealth of 
Australia. Enforcement of the Food Act is essential for the effective management of food 
safety risks and the prevention of misleading conduct in connection with the sale of food. 
Accordingly the Department of Health (WA) and the Shire of Corrigin are committed to 
ensuring there is a high level of compliance with the Food Act and Regulations. 
 
This policy sets out the Shire’s policy on compliance and enforcement that will facilitate the 
effective achievement of the regulatory goals of the Act in a manner that is: 
 Authorised by law;  
 Procedurally fair;  
 Accountable and transparent;  
 Consistent; and  
 Proportionate.  
 
The policy recognises that most food businesses want to comply with the law and produce 
food that is safe and correctly labelled. The compliance and enforcement role of the Shire of 
Corrigin is to protect consumers from a minority who may not act in the interests of food 
safety.  
 
The enforcement options of this policy are not required to be enacted on food businesses 
who act responsibly and it is the Council’s aim to provide education to food handlers to 
maintain the safety of food products produced or sold within the Shire of Corrigin.  
It is however important that these enforcement options are clearly understood so that any 
action the Council takes against a food handler or food premises is within the scope of the 
law and is appropriate for the given circumstances.  
 
The range of offences under the Act and Regulations vary greatly in their seriousness and 
accordingly a variable range of penalties and enforcement options that are available under 
the Act and Regulations.  
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This policy describes the options that are available and provides details of the matters that 
will be considered in their application toward achieving the objectives of the Act.  

 
This policy also sets out the principles the Council will apply in its compliance and 
enforcement activities. Breaches of the Act are classified as criminal offences and penalties 
of up to $500,000 and/or two years imprisonment apply.  

 
1.2 Objectives: 
The objectives of this policy are: 
 To provide transparency to consumers and industry on how the Shire of Corrigin will 

make decisions on enforcement action;  
 To guide decision making and action by Council Officers in the use of enforcement 

options;  
 To use regulatory implements in such a way as to best achieve the Council’s strategic 

and operational objectives. 
 
Compliance and Enforcement Principles 
As a regulatory authority the Shire of Corrigin will endeavour to: 
 Act in the public interest;  
 Act consistently, impartially and fairly according to law;  
 Promote consistency through effective liaison with field staff and the adherence to 

policies and procedures;  
 Ensure we do not discriminate on the basis of race, religion, sex, national origin or 

political association;  
 Ensure that enforcement action is taken against the right person for the right offence;  
 Ensure that all relevant evidence is placed before the courts or appeals tribunals;  
 Make food businesses aware of their legal obligations through the widest possible 

dissemination of information;  
 Explain the benefits of compliance to food businesses and discuss specific compliance 

failures or problems;  
 Provide advice on mechanisms that can be used by food businesses to improve 

compliance;  
 Confirm advice in writing when requested and provide written advice in a clear and 

simple manner, explaining what and why remedial work is to be undertaken, over what 
time period and ensure that all legal requirements are clearly explained;  

 Advise proprietors of their right of appeal where provided by law;  
 Provide alleged offenders with an opportunity to discuss the circumstances of their 

case; and  
 Seek the support of industry leaders to influence compliance levels.  

 

Decision Making Criteria 
Each case will be considered individually and the appropriate enforcement action to be taken 
determined on the particular circumstances of the case. 
 
The Prosecution Policy of the Commonwealth states: 
“The objectives previously stated – especially fairness and consistency – are of particular 
importance. However, fairness need not mean weakness and consistency does not mean 
rigidity.  
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The criteria for the exercise of this discretion cannot be reduced to something akin to a 
mathematical formula; indeed it would be undesirable to do so. The breadth of the factors to 
be considered in exercising this discretion indicates a candid recognition of the need to tailor 
general principles to individual cases” (1) 

 
The following issues need to be considered and balanced in making a decision as to the 
type of enforcement action, if any, that is applied: 
 The knowledge of the alleged offender as to the consequences of their actions;  
 The degree of care taken by the alleged offender to ensure they did not commit an 

offence;  
 The capability of the alleged offender to understand, cope and comply with the 

relevant requirements;  
 The alleged offender’s antecedents and background, including culture and language 

ability;  
 The openness, honesty and cooperation demonstrated by the alleged offender;  
 The contrition demonstrated by the alleged offender;  
 Any mitigating or aggravating circumstances;  
 The culpability of the alleged offender and role played by other parties that may have 

contributed to the offence;  
 The timeliness, the age, duration and magnitude of the offence;  
 The totality of offences that may have been allegedly committed;  
 The proportionality of the selected enforcement option so that the action will not be 

unduly harsh or oppressive;  
 The prevalence of the alleged offence within the industry and any need for a deterrent 

effect;  
 The difficulty and resources expended by the Shire of Corrigin in investigating and 

proving the elements of the particular offence or the type of offence;  
 The efficiency and cost to the Shire of Corrigin of the compliance and enforcement 

option that is used;  
 Whether the enforcement action required to achieve the objectives of the Act are 

appropriate;  
 Whether or not the enforcement action would be perceived as counterproductive – for 

example, by bringing the law into disrepute;  
 Whether or not the offence is of considerable general public concern;  
 The necessity to maintain public confidence in the enforcement of the Act;  
 The existence of any risk to public health and the nature and extent of that risk;  
 The extent to which consumers have been defrauded;  
 The need to protect the consumers either in or visiting the Shire of Corrigin.  
 

The overriding consideration in taking enforcement action will always be the public interest.  

(1) Commonwealth Director of Public Prosecutions 2004, Prosecution Policy of the 
Commonwealth. 
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Privacy 
The Shire of Corrigin must observe the privacy principles set out in the Freedom of 
Information Act 1992. Information relating to compliance and enforcement action will 
generally be made available only where consistent with the Freedom of Information Act 1992 
and Section 121 of the Food Act 2008. 

Policy: 
 
Application of Compliance and Enforcement Options 
A range of compliance and enforcement options are available to Authorised Officers. This 
section gives guidance on when these options may be applied. The decision-making criteria 
outlined in Section 3 will be considered in deciding which, if any, enforcement action is 
appropriate in each case. 

5.1 Types of Compliance and Enforcement Action 
The compliance and enforcement options available to Authorised Officers include: 
 Verbal advice;  
 Warning letters;  
 The issuing of a statutory Improvement Notice which requires cleaning, repair, 

replacement, revision of food safety program, implementation of a food safety program 
or implementation of the Food Safety Standards;  

 The issuing of a Prohibition Order which controls certain activities where there is 
failure to comply with an Improvement Notice or to prevent or mitigate a serious 
danger to public health;  

 The seizure of food, vehicles, equipment, and labelling or advertising materials which 
do not comply with a provision of the Act or Regulations;  

 The issuing of a Penalty Infringement Notice;  
 The institution of proceedings in the Magistrates Court;  
 Request for court orders for corrective advertising by a person found guilty of an 

offence;  
 Publication of the names of offenders immediately after conviction.  
 
5.1.1 Verbal Advice and Warning 
Authorised Officers will routinely give advice on compliance to food businesses. This advice 
will relate to principles of food safety and explain the benefits of compliance or the purpose 
of the law. Verbal warnings should normally only be given for extremely trivial offences, 
where the offence is only of a technical nature or where there is insufficient evidence to 
justify a warning letter.  
 
5.1.2 Written Warnings 
Where there is evidence that minor breaches of the Act have occurred, written warning may 
be issued at the discretion of the Authorised Officer. Written warnings may be inappropriate 
where there are a large number of minor offences on one occasion within one food business. 
Similarly written warnings will not normally be issued for a series of offences within a 
relatively short period of time or in those cases where written warnings have previously been 
issued.  
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The totality of the offences should be considered in deciding the appropriate course of 
action. Where significant non-compliance is evident, more significant enforcement action 
may be appropriate.  
 
Warning letters will detail the exact nature of the offence, required remedial action, cite 
relevant clauses of the legislation, and specify the maximum penalty for the offence and the 
intention of the Council to enforce the legislation. Warning letters will be followed-up within 
no less than 3 months to ensure the required actions have been taken. Further written 
warnings will not be issued for a subsequent similar offence except in exceptional 
circumstances. 

 
5.1.3 Improvement Notices 
Authorised Officers may serve Improvement Notices under Section 63 of the Act. An 
Improvement Notice is an order that may require, in relation to premises, food transport 
vehicles or equipment, cleaning, repair, replacement, and relating to the handling of food, 
revision of a food safety program, implementation of a food safety program or 
implementation of the Food Safety Standards. The orders may also require food to be 
handled in a specified way or for a specified purpose. 
 
Improvement Notices should be issued with the same considerations as for a warning letter 
but should also only be used where there is an intention to proceed to a Prohibition Order 
following non-compliance with that Improvement Notice. In other circumstances a warning 
letter or other enforcement options should be considered. 
 
An Improvement Notice must specify the specific legislative provision to which it relates and 
may specify the particular action to be taken by a person. The Improvement Notice must 
specify the date by which compliance must be achieved.  
While extension of the date of compliance is at the discretion of the Authorised Officers, 
extensions of time for compliance will not be granted for matters related to cleaning or food 
handling without the prior approval of the Chief Executive Officer. Appeals concerning 
Improvement Notices will be considered by the Chief Executive Officer. 
 
Improvement Notices must be served on the proprietor of the food business. The person on 
whom an Improvement Notice has been served must be provided with a copy of the 
Improvement Notice upon request. Should the proprietor wish to seek an extension of time 
for compliance, that request must be in writing stating the reasons the extension is being 
sought. That request is to be submitted to the Shire of Corrigin before the date of compliance 
as indicated in the Notice. 
 
Improvement Notices are differentiated from warning letters in that they are a statutory 
notice that may lead to the issuing of a Prohibition Order under Section 65 of the Act. The 
issuing of an Improvement Notice does not preclude the issuing of a Penalty Infringement 
Notice or the institution of court proceedings in circumstances where these types of actions 
may be warranted. 
 
5.1.4 Prohibition Orders 
Prohibition Orders may be issued where an Improvement Notice has been issued and there 
has been a failure to comply with the Improvement Notice by the date of completion or 
where the issue of a Prohibition Order is necessary to prevent or mitigate a serious danger 
to public health. 
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A Prohibition Order will take a form that prohibits the handling of food on specified food 
premises, vehicle or equipment, or that food is not to be handled in a specified way or for a 
specified purpose.  
It should be noted that Section 8 of the Act defines food handling very broadly, including 
activities such as collection, transporting, storing or displaying food. Breach of a Prohibition 
Order will normally result in prosecution. 

 
A Prohibition Order will remain in place until a Certificate of Clearance is issued following a 
written request for an inspection. An inspection will be undertaken within 48 hours of a 
written request being made by the proprietor of the food business to the Shire of Corrigin or 
to the Authorised Officer who made the order. If an inspection is not made within 48 hours of 
the written request for an inspection, a Certificate of Clearance is deemed to have been 
granted. 
 
Section 69 of the Act provides for appeal to the State Administrative Tribunal (SAT) if there 
is a refusal to issue a Certificate of Clearance. Section 70 of the Act provides for 
compensation to be paid if there were no grounds for the making of the Prohibition Order. 
Prohibition Orders may only be issued by the Chief Executive Officer, being a duly 
authorised delegate under Section 118 of the Act. A brief of evidence sufficient to prove all 
elements of a prosecution will be the normal standard required prior to the issue of a 
Prohibition Order. 
 
5.1.5 Seizure Powers 
Authorised Officers have power under Section 40 of the Act to seize food, vehicles, 
equipment, and labelling and advertising materials which the Authorised Officer reasonably 
believes do not comply with a provision of the Act or Regulations or which there is evidence 
that an offence has been committed. 
 
Whilst seizures are undertaken to collect evidence or to prevent further offences being 
committed, they effectively impose a penalty upon the person from whom the food, vehicle, 
equipment and labelling or advertising materials is seized. The impact of a seizure should be 
considered in the application of any other enforcement action. Persons from whom items are 
seized must be provided with a statement that describes the items seized, states the 
reasons for the seizure and the address at which the items will be held.  
 
Where it becomes evident that there has been no contravention of the Act or Regulations in 
relation to items which have been seized they are to be returned as soon as possible to the 
person from whom the items were seized. The person from whom items have been seized 
must also be informed of their right under Section 57 to appeal within 10 days of the seizure 
to the Magistrates Court for an order disallowing the seizure. Compensation may be paid if 
there has been no application to a Magistrates Court and no contravention of the Act or 
Regulations had occurred in relation to the seized items. 
 
5.1.6 Penalty Infringement Notices 
An Infringement Notice is a notice to the effect that the person to whom it is directed has 
committed a specified offence and that, if the person does not wish to have the matter dealt 
with by a court, the person may pay the specified amount for the offence within a specified 
time. 
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A penalty notice is issued under Section 126 of the Act. The notice requires payment of a 
specified monetary penalty, unless the person alleged to have committed the offence elects 
to have the matter dealt with by a court. 

 
When an Authorised Officer during an inspection of premises, vehicles or equipment, detects 
or observes conditions or circumstances that give rise to the potential for the issue of an 
infringement notice, verbal advice will be given, at that time, to the person allegedly 
responsible for the alleged offence that an infringement notice may be issued for that alleged 
offence. 
 
Prior to an infringement notice being issued, Authorised Officers must prepare briefs of 
evidence, which prove each element of the alleged offence to the standard required for 
prosecution. Further than establishing a prima facie case there must also be a reasonable 
prospect of a conviction being secured if the alleged offender chooses to have the matter 
heard in a court.  
That brief is to be submitted to the Principal Environmental Health Officer for consideration 
and authorisation for the penalty notice to be issued.  
 
When a decision has been made that an infringement notice is to be issued, that notice will 
be forwarded by post or hand delivered to the person alleged to have committed the offence. 
The infringement notice is to be accompanied by a written advice giving the reasons for the 
issuing of the infringement notice in that instance and also providing advice and information 
as to the means or requirements for the remedying or rectification of that condition or 
circumstance that gave rise to the infringement notice. 
 
The decision-making criteria outlined in Section 3 will be considered in the issuing of an 
infringement notice. Infringement notices provide a cost effective and efficient method of 
dealing with offences and will generally be sufficient response to breaches of the Act. 
 
Infringement notices should not be used where the penalty is considered totally inadequate 
for the offence or where the penalty is likely to have no impact on the proprietor of the food 
business.  
 
Infringement notices are not available for serious offences contained in Part 3, Division 1 of 
the Act. These relate to the handling of food in a manner that a person knows will render, or 
is likely to render, the food unsafe or where the food is handled in a manner that the person 
ought reasonably to know is likely to render the food unsafe.  
 
A payment of a penalty notice is not an admission of liability and the person is not liable to 
any further proceedings for the alleged offence.  

 
5.1.7Prosecution 
Prior to any prosecution being launched Authorised Officers must prepare briefs of evidence 
which prove each element of the alleged offence to the standard required for prosecution. 
That brief is to be submitted to the Chief Executive Officer for consideration and 
authorisation for the prosecution to proceed.  
 
The resources available for prosecuting are finite and should not be expended pursuing 
inappropriate cases. The decision-making criteria outlined in Section 3 will be considered in 
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making a decision to prosecute. Prosecution will normally be reserved for the more serious 
breaches.  

 
While the Act provides that proceedings must be commenced within 6 months for matters 
relating to food samples and 12 months for other matters, all matters should be prepared for 
hearing as quickly as possible. 
 
The Act extends liability to a wide range of persons who may be involved in some way with 
contraventions of the Act or Regulations, including employees, proprietors, and individual 
directors of companies.  
Where the Shire of Corrigin has selected prosecution as the appropriate option, the Council 
will not necessarily proceed against all those who may be potentially liable under the 
legislation. 
 
Prosecutions are eligible for publication by the Department of Health (WA).  

 
Conclusion 
This policy provides information as to the processes and actions that will be followed in the 
cases dealt with under the Food Act 2008, however due to the variety of circumstances that 
may be encountered through the range of inspections and enforcement procedures, the 
policy cannot be used to limit the discretion of the Shire of Corrigin to take any enforcement 
action for the purposes of obtaining high standards of food safety.  
 
The policy is to be interpreted as general guidance on how the Council will undertake 
enforcement action. It should further be recognised that it is not the aim of the Shire of 
Corrigin to undertake enforcement action except where absolutely necessary and that 
priority should be given to educating food handlers to prevent food safety standards from 
being compromised in any instance.  
 
 
 
 

 



Government of Western Australia 
Department of Commerce 
Consumer Protection 

5 October 2017 

Chief Executive Officer 
Shire of Corrigin 
PO Box 221 
CORRIGIN WA 6375 

Dear Sir or Madam, 

SHIRE OF CORRIGIN 

ATTENTioN Ce::o 

1 1 0(,-,- ·>:;·: r· .. ·' L •. . 

ACTION \(.__f( \I \0152 

FILE Cm Q)O� 

REGIONAL CHRISTMAS I NEW YEAR RETAIL TRADING HOURS 

A proposal for trading hour extensions in the Perth metropolitan area over the 
Christmas period will shortly be considered by the Hon Bill Johnston MLA, 
Minister for Commerce and Industrial Relations. 

In previous years, a trading hours package based on the current Perth hours has 
been offered to regional Local Governments. However, the majority of 
Local Governments have declined the offer in the past and applied for their own 
locally preferred Christmas trading arrangements. 

We now invite regional Local Governments that are yet to consider this issue in 
relation to the 2017/2018 Christmas/New Year period to do so as soon as 
possible, and if necessary formulate a proposal in accordance with local 
community needs. 

Local Government's that wish to apply for an extension of trading hours over the 
2017/2018 Christmas/New Year period, should complete the enclosed application, 
at the earliest opportunity. 

To enable time to process, the closing date for applications of this type is 
Wednesday 1 November 2017. 

Should you have further queries in relation to this advice, please contact this office 
on (08) 6251 2453 or by email to graeme.watts@dmirs.wa.gov.au. 

Yours sincerely 

Graeme Watts 
PRINCIPAL COMPLIANCE OFFICER RETAIL TRADING 
AUTOMOTIVE, MARINE AND TRADING HOURS BRANCH 

A19809717 

Automotive, Marine and Trading Hours Branch 

Mason Bird Building, 303 Sevenoaks Street, Cannington WA 6107 

Locked Bag 1 4, Cloisters Square Perth WA 6850 

Complaints (08) 62511403 Facsimile (08) 6251 2818 

Email: automotive@commerce.wa.gov.au 

Internet: www.commerce.wa.gov.au 

geo
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.m_ Government of Western Australia 
Department of Mines, Industry Regulation and Safety 

Consumer Protection 

NON METROPOLITAN LOCAL GOVERNMENT 
APPLICATION FOR EXTENDED TRADING HOURS 

TEMPORARY I SHORT TERM ADJUSTMENTS 

1. Lodged by: 

Sponsoring Local Government 

Postal Address 

Suburb I Town 

Contact Person 

Telephone 

Post Code 

Facsimile 

It is important to note that submissions made under these terms will not be considered 
within 12 months of a previous application which was defeated I not approved due to 
insufficient retailer and I or community support. 

2. Dates and I or Times required: 

If space here is insufficient, please continue on a separate sheet. 

3. Location: 

Please specify the exact area the proposed trading extension will apply to eg. Local 
Government boundaries, town boundaries, individual buildings or streets etc. 



4. Reason for submission: 

5. Undertaking: 

SUPPORT AND TRADERS' OPENING DISCRETION 

"I confirm the proposed trading extension is supported by -

(name of the local trader organisation consulted eg. Local Chamber of Commerce) 

the majority of local community members and retailers and the clear majority of local 
Councillors. · 

I further confirm that, should approval be granted, all traders will be advised of their rights 
to exercise individual discretion whether to open or not during the proposed trading 
extension." 

Signature 

Name I Position: 

6. Lodgement of applications: 

Date 

Please forward completed applications at least TWO WEEKS prior to the planned activity 
to: 

Automotive, Marine and Trading Hours Branch 
Department of Mines, Industry Regulation and Safety 
Locked Bag 14 
CLOISTERS SQUARE 6850 or by fax to: (08) 6251 2818 

If you have any enquiries regarding your application please contact the Retail Trading Unit 
on (08) 625 1 1406. 

A280045 




